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HOW TO REPORT TROUBLE CALLS

Reporting trouble calls/issues concerning FASTDATA Web:

e All SITE users will submit their requests initially to their primary FA. The FA will then
offer assistance or resolution to the Site when possible.

e If the FA is unable to resolve the issue, a ticket can be sent to Brenda Newman, with
a copy to William Cowling and Brian Wertz.

o If we determine that the ticket is training related, we will provide you with the
applicable pages in the FASTDATA Training Manual to resolve your issue.

e If we determine the issue needs to be forwarded to the FASTDATA CDA Helpdesk, we
will generate a ticket and copy the original user on the ticket request.

e If you generate a ticket directly to the FASTDATA CDA Helpdesk, copy Brenda
Newman and William Cowling.

As a reminder, the FASTDATA Training Manuals are available on NKO under the FASTDATA
web page. Below is the link to download the manual.
https://wwwa.nko.navy.mil/portal/manpowerpersonneltraining education/pers7041p/home/
fastdata?expand=v4fold109500027&kc id=v4fold109500027&desc=Folder

IT IS IMPERATIVE THAT YOU FOLLOW THE BELOW GUIDANCE IN SUBMITTING YOUR
HELPDESK TICKETS:

*Provide FA, Site, Document number/ACRN if applicable.
*Identify the specific problem(s).

*Provide, when applicable, the transaction history report, document summary report or if a
contract problem, a screen shot of contract VIEW. Also where applicable, the STARS-FL
RDOC screen. If a RECON issue, include the RECON copy along with the aforementioned
reports. The CDA cannot always see the same reports and screens in the databases you, so
this is VERY important.

*Make sure your attached files are saved with name.doc, or name.pdf. Due to email
constraints at the CDA they do not receive attachments with spaces in the naming of the
attachment or long naming conventions with file_name_broken_down. It has been
necessary for us to resave many of the users’ attachments and resend to the CDA.

*If your issue is forwarded to the CDA helpdesk, be sure to respond in a timely manner to
any further action requests or to check the status of the issue. This is imperative to closing
out resolved ticket issues as soon as possible, and allowing the CDA to focus on other
outstanding tickets.

Upon submission of your request for assistance, the helpdesk will assign a ticket #. If you
have not received a response within three (3) days, recommend sending a reply to all and
ask for a status.

Below is the priority listing that the helpdesk will provide back to you once your ticket has
been is submitted:
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HOW TO REPORT TROUBLE CALLS

"Critical" is reserved for an 'enterprise-down' situation, and is for resolution within 24 hours.

"High" is the highest priority for a single user/command, and is to be resolved within 48

hours.

"Medium" is targeted for resolution within 96 hours.

"Low" is for resolution as soon as possible, but not defined time frame.

The FASTDATA Helpdesk is now operated at NETPDTC in Pensacola, Florida. It is
staffed by the engineers of the help desk from 0700 to 1700 Central Time, Monday -
Friday, holidays excluded. They can be contacted at 1-800-451-5419, option 5.
They can also be reached at Fastdata.helpdesk@navy.mil.

If a call is placed to the 800 number, your issue will go directly to the engineers who
will be responsible for the resolution of your issue. They can document and create a

ticket for you, and possibly provide guidance on your first call, depending on the
nature of the problem.

For after-hours support, you can email the nature of your problem to the above
helpdesk email address, and it will be addressed first thing on the following business
morning. Additionally, the 800 number rolls over to the Help Desk after-hours help
desk at 1700 Central Time. Calls placed after that time will answered by a live
operator, who will then route the call based upon procedures and protocols.
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FASTDATA WEB MENU BAR

When the FASTDATA FA user logs on to the WEB URL for FASTDATA the following screen will
appear:

<ol FASTDATA ...

The FASTDATA Web Icon will appear on the left hand margin.

HOME, HELP and LOGOUT appear on the right header bar.

Please Select a Role will appear. The highest level the FASTDATA User has been assigned to
will be the first role on the screen. The drop down box will display any other role for which

the User has been granted access.

Select - the following new screen will appear.

—"

[TOELE MENLY FASTDATA erslon REL_10-18.0007 Current Rols: FANIESTA, FYMITR: 200111 Home | Help | Change FAFYMITR | Logom

FA S TDA TA NEETA - CENTER FOR SUBMARINE LEARNING S '

Funds ARTVNIETANNT B3 SIAN0ATRE D DOOUTenT SUTmAton SETEm

FASTDATA Version REL_XX-XX.XXXX - The current version of the FASTDATA application.
Current Role - The role the user has selected for this FASTDATA session.

FY/QTR - Should show the current FY/QTR.

Home - Returns the user to the Main Menu.

Help - Select Help to view help for the current page.

Select Role - Allows you to change your role by returning you to the Select Role page.
Change FA/FY/QUARTER - Allows you to change the current FA, Fiscal Year, and Quarter.
Logout - Select Logout to return to the FASTDATA Login page.
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FASTDATA WEB MENU BAR

Functions available:

F & Summary
Rezource Authorization
Buildd Financial Framesark...

id Authorizations...

Expenditure Transfer...

Reconcilistion Documert. ..

:penciinsuspend...

=uzpend Mon-preceded Expenditures

Funds Management - The following Funds Management options are available:

FA Summary

Resource Authorization

Build Financial Framework

-RC

-OPTAR Admin

-Auth

-Serial Admin

-Grantor Admin

-Job Order Admin

-Mass JON Update *New in Release 10-1]
-Reorganize Financial Framework
-Cleanup Financial Framework
Release to Site

Cost Redistribution

Correct Expenditures
Expenditure Cost Transfer
Reconciliation Document
-Adjust Reconciliation Document
-Override Reconciliation Document
Suspend/Un-suspend
-Expenditure Suspension Rules
-Expenditure Suspension

-Purge Suspended Expenditures
-Transaction Suspension Rules
-Transaction Suspension

-Purge Suspended Transactions
Suspend Non-preceded Expenditures
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FASTDATA WEB MENU BAR

Litilities..

uarter Rall

Utilities - The following Utility options are available:

Lock Sites

External Interface Funds Check
Process Outyear

Process Year End

Sites

Automatic Quarter Roll.

R Repott

Reports - The FA Reports menu provides a variety of reports for users with the necessary
access. When you open a report, it displays in the Print Preview page, allowing you

to see how the report will print before actually printing it. You can print and save your
reports in standard Adobe Format, Comma Separated Value format, or Excel format
including column headers.

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

10



FASTDATA WEB MENU BAR

Flie kamn

File Manager - The following File Manager options are available:
File Registration Display

Automated Jobs

File Inventory

Select RC for JON Export

File Manual Export (BUD)

File Manual Upload (B1, BUD, B1 Fuel Chit)
Maintain Susp Ext Trans

-Standard B1, Travel B1

-MILSTRIP Fuel Chit B1

-DTS from STARS-FL

-MPC From STARS-FL

To return to the main menu at any time, click the HOME link from the FASTDATA menu bar.
Clicking the HOME link will return you to the menu page and allow you to select a new menu
option.

To Run Reports or Perform any function in a year other than Current Year, Select Change
FA/FY/QUARTER.

Keep in mind that any time CLOSE is performed prior to SAVE, all Input or Changes will be
lost and User will be taken back to the prior screen.

DO NOT use the Browser Back Button. To return to a previous page, use the CLOSE
button on the current screen or click the HOME link.
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FUNDS MANAGEMENT

Introduction

This lesson will describe the processes and steps involved in the Funds Administrator (FA)
Funds Management functions. Illustrations will be provided for the creation of the Financial
Framework, Resource Authorizations, Release to Site, Cost Redistributions, Correct

Expenditures, Expenditure Cost Transfers, Reconciliation Documents, Suspend/Un-suspend
accounting transactions, and Suspended Non-Preceded Expenditures.

Objectives

Learn the purpose and functions in the FA Funds Management features.
Learn how to create a Resource Authorization.

Learn the steps involved in creating Financial Framework.

Learn about the Correction of Expenditures, Redistributing them, and Cost Transferring
them.

Learn about reconciling documents using the Adjust and Override features.
Learn the steps involved to Suspend/Un-suspend Accounting Transactions in the FA.

Learn the steps involved to Suspend Non-Preceded Expenditures.
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WHAT are the FUNDS MANAGMENT FUNCTIONS?

Introduction

This lesson will illustrate the Funds Management functions available in the FA and how to
locate them.

Objectives
Define the purpose of the Funds Management functions in the FA.

Describe the various Funds Management options.

Lesson

There are several Funds Managements processes available in the FASTDATA FA. Each of
these features provides the FA the functionality to build and maintain their financial
structure for the Sites associated to the FA. The Funds Management functionality allows for
the correction of suspended expenditures at the FA level, and the ability to
suspend/unsuspend expenditures/accounting transactions by the FA, perform cost
redistributions and expenditure cost transfers, perform document reconciliation, and
suspend non-preceded expenditures.

Funds Management in the Web has eleven functions available when selected at the main
menu.
e FA Summary
e Resource Authorization
e Build Financial Framework
-RC Admin
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WHAT are the FUNDS MANAGMENT FUNCTIONS?

-OPTAR Admin
-Auth Admin
-Serial Range Admin
-Grantor Admin
-Job Order Admin
-Mass JON Update
-Reorganize Financial Framework (New in the Web)
-Cleanup Financial Framework (New in the Web)
Invalid Authorizations
Release to Site
Cost Redistribution
Correct Expenditures
Expenditure Cost Transfer
Reconciliation Document
-Adjust Reconciliation Document
-Override Reconciliation Documents
e Suspend/Un-suspend
-Expenditure Suspension Rules
-Expenditures Suspension
-Purge Suspended Expenditures
-Transaction Suspension Rules
-Transaction Suspension
-Purge Suspended Transactions
e Suspended Non-Preceded Expenditures

Each of the functions above will be discussed in detail in the following sections.

Questions
What is the purpose of the Funds Management functions in the FA?

What are the various Funds Management options available?
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FA SUMMARY

Introduction

This lesson will illustrate the retrieval of FA Summary available in the Funds Management
menu.

Objectives
Define the FA Summary.
Outline the steps to retrieve the FA Summary.

Describe the data displayed when utilizing the FA Summary.

Lesson

The seven tabs on the FA Summary page provide users with the quick access to data
associated with the selected FA. Using these tabs, users can view data pertaining to Sites,
Serial Ranges, Responsibility Centers, OPTAR(s), Authorizations, Job Order (JONs), and
Users. The FA Summary page is view-only.

Access the FA Summary Page
Log into FASTDATA WEB URL.
Use of the USER ID and password the first time to get your CAC enabled for future logons.

Please select a Role — drop down arrow — select your FA.

Please Select a Role

N35604 - NROTC/NJROTC v

Select Funds Management/FA Summary.

Funds Management...

FA Summary @

The FA Summary screen appears. There are seven different tabs contained in the FA
Summary: Site, Serial, RC, OPTAR, AUTH, JON, and User. There is also a drop down box
provided to filter information provided by either direct only information or reimbursable only
information. If desired, make the appropriate select from the drop down box and click Filter.
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FA SUMMARY

F& Surmrmmary

Site Serial RC OFTAR Auth JON Uszer

Filter

DirectReimbursatie: | GG

Site Description Authorized Obligated Balance
s CM CURRICULUM MAINT 0.00 0.00 0.00

The Site tab will display all Sites associated to the FA, the description of the Site,
Authorized amount, Obligated amount, and the Available Balance. The Site totals will
display at the bottom of the list. You can click on any of the blue column headers (for
example, “Description” in the image above) to sort the displayed information by the
selected column.

To move to a different tab, click the tab header. To close the FA Summary screen, click
Close.

A Summary.

Site Seral RC OPTAR

Sie  Descrition Authorized Obligated Balance

01 NROTCU AUBURN UNIVERSITY 2,801,275.00  1,507,789.99  1,203,485.01
02 NROTEU UNIV OF CALIF, BERKELEY 1,684,917.00 904,111.74 780,805.26
03 NROTCU LOS ANGELES CONSORTIUM 3,475170.22  2,569,907.47 905,262.75
04 NROTC UNIT, THE CITADEL 3,405255.00  2,881,310.96 423,944.04
05 NROTC UNIT UNIV. OF COLORADO 3,880,317.00  3,671,517.65 208,798.35
06 NROTC UNIT CORNELL UNIVERSITY 2,366,293.00  1,068,571.11  1,207,721.89
07 NROTCU N.C. PIEDMONT CONSORTIUM 3,144,760.00  2,207,678.83 037,090.17
08 NROTCU UNIVERSITY OF FLORIDA 1,810,910.00 630,901.70  1,180,008.30
09 NROTCU FLORIDA A & M UNIVERSITY 2,140,561.00 704,663.75  1,435,897.25
10 NROTC UNIT ATLANTA CONSORTIUM 3,704,500.00  2,404,783.04  1,209,716.96
81 NROTC EMBRY RIDDLE 7,070,417.00  3,952,911.82  3,117,505.08
BC  AREA MANAGER 03 1,199,000.00 415,390.51 783,609.49
BD  NJROTC AREA MGR & 1,406,000.00 364,504.82  1,041,405.08
Bl  NIROTC AREAMGR S 1,218,000.00 345,229.84 872,770.16
BL  NIROTC AREAMGR 6 1,424,000.00 359,036.70  1,064,963.30
BN NIROTC AREAMGR 7 1,309,000.00 376,176.98 932,823.02
BP  NIROTC AREAMGR & 966,250.00 232,003.34 734,246.66
BR  NIROTC AREAMGR & 1,332,000.00 350,309.60 971,690.40
BS  NJROTC AREA MGR 10 1,722,000.00 365,415.08  1,356,584.81
BT  MIROTC AREA MGR 11 1,416,000.00 356,835.82  1,057,164.18
BU  NJROTC AREA MGR 12 1,612,000.00 38523550 1,226,764.41
BV NJROTC AREA MGR 13 1,208,000.00 336,000.03 871,990.97
LB LABOR 835,000.00 0.00 835,000.00
NI NTC GT LKS ACCESSIONS NIROTC 33,704,933.00  13,199,844.86  20,505,088.14
NR  NTC GT LKS ACCESSIONS NROTC 120,472,518.00  12,723,286.23  107,749,231.77

Total 341,292,175.72 127,394,083.25 213,898,092.47 \

Select Serial tab.

The Serial Range tab will display all ranges available in each Site associated to the FA.
The information displayed will list the Site, Deactivated(if checked), Beginning and Ending
serial range, last serial used serial from the range, Description, Service, SDN UIC, RC, and
OPTAR.

Click on another tab header if desired, or click Close to exit.
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FA SUMMARY

‘ FA Summary

- Site Serial RC OPTAR Auth JON User
Site  Deactivated Beginning  Ending  Last Desc Service SDNUIC RC OFTAR
o1 = 0001 0338 0004 DD1155 CONTRACT NUMBERS N 63296 3A 01
01 I 01001 01198 01114 OMN (UNIT OPS) N 83296 3A 01
01 | 01200 01399 01240 SIT 2276 N 63296 3A 01
o1 = 01A01 01483 01A11 TUTCRING N 63296 3D KA
01 = 01PO1 01PSS 01P06 POSTAGE N 83296 3F AA
01 | 01701 01799 01T04 TUITION N 63296 3B DA
01 | 0400 0459 0422 SIT 1155 N 63296 3A 01
o1 = 0400 03959 0403 MILSTRIP N 63296 3A 01
01 = 0500 0598 0500 SIT 11552 N 83296 3A 01
01 | SA401 SA499 SA423 AUBURN STAZ21 BOOKS N 63296 S5A 01
o2 = 0001 0338 0002  CONTRACTS (DD1155) N 63213 3A 02
0z I 02001 02199 02004 OMN (UNIT OPS) N 83213 3A 02
02 | 0zA01 02499 02A02 TUTORING N 63213 3D KB
02 | 02701 02T9% 02714 TUITION N 63213 3B DB
o2 = 0400 0401 0400 SIT 1155 N 63213 3A 02
0z = 0401 0995 0408 MILSTRIP N 83213 3A 02
03 | 0ooo1 03999 00004 all sdns N 541381 34 TX
03 = 03001 03199 03082 OMN (UNIT OPS) N 63220 3A 03
03 I 03001 03198 03073 OMN (UNIT OPS) N 83220 3A Y
03 I 03001 03198 03073 OMN (UNIT OPS) N 63220 34 XX
03 | 03A01 03A99 03A02 TUTORING N 63220 3D KC

Select the RC tab.

The RC tab will display all RC data from within the FA.

The information displayed will list the

RC, FY, RC Funds, Authorized amount, Obligated amount, and Available Balance. Totals will

be calculated at the bottom of the screen.

F& Summary
Site Serial RC OFTAR Auth JOn LUlzer
Filter
DirectReimbur sable: M
RC F RC Funds Authorized Cibligatecd Balance
CA 201z Z,328,000.00 3,135,000.00 1,266,453.21 1,368,546.79
Tz z0iz 3,416,000,00 9,234,000,00 6,604,612.90  2,629,387.10
T3 201z 0.00 0.00 0.00 0.00
T z0iz  155,000,000.00 135,000,000,00  92,594,111.15 42,105,588.85
Total 145,744,000.00 147,369,000.00 100,765,177.26 46,603,622.74

Click another header tab if desired, or click Close to exit.

Select the OPTAR tab.

The OPTAR tab will display all OPTARS associated to the FA. The information displayed will
list the RC, OPTAR and Title, Authorized amount, Obligated amount, Available Balance.
Totals for the entire FA will be displayed at the bottom of the screen.

FA Summary.

OPTAR

OPTARMIE

01 NROTCU AUBURN OPS

02 NROTCU SERKELEY OPS

03 SAT BUD DIRECT

04 NROTCU THE CITADEL

05 NROTCU UNIV OF COLORADO

07 NROTCU N.C. PIEDMONT

06 NROTCU CORNELL UNIVERSITY

Authorized
122,195.00
33,340.00
104,710.00
24,265.00
51,775.00
13,067.00
39,870.00

Obigated
34,374.23
32,782.81

3.428.53
22,147.57
1,391,151.64
46,141.17
51,788.22

Balance
87,820.77

557.19
101,281.47
2,117.43
(1,339,376.64)
(33,074.17)
(11,918.22)

Click another header tab if desired, or click Close to exit.
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FA SUMMARY

Select the Authorization Tab.

The Authorization tab will display all Authorizations associated to the FA. The information
displayed will list the RC, OPTAR, Authorization, Total Authorizations, Total Obligations, and
Available Balance. The grand total for the FA will be reflected at the bottom of the screen.

FA Summary
Site Serial RC OPTAR Auth JOM User
s RC OPTAR  Authorization  Total Autherizations  Total Obligations Available Balance
3A 01 010100 122,190.00 34,374.23 87,815.77
3A 01 TESTIN 5.00 0.00 5.00
3A 01 TESTTE 0.00 0.00 0.00
3A 0z 020100 33,340.00 32,782.81 557.19
3A 03 030100 95,300.00 3,410.53 91,889.47
3A 03 710300 5,010.00 17.00 4,993.00
3A 03 75TEST 4,000.00 0.00 4,000.00

Click another header tab if desired, or click Close to exit.
Select the JON Tab.
The JON tab will display all of the JONs associated to the FA. The JONS will be listed by RC,

OPTAR, Authorization, JON, JON Description, and Obligated amount. Totals for the FA will
be reflected at the bottom of the screen.

FA Summary
N I Site Serial RC OPTAR Auth JON User

RC OPTAR  Authorization  JON Description Obligated

3A RD BDSTES 3003B903BUD BUD JON 0.00
4B TC 03701 30038903750 LU 630.20
34 RR BRSTES 3003B904BUD EBUD JONR 0.00
4C uc os3uo1 30036972698 NJ 5,278.51
4B TP 08T01 3004B908T50 LU ASSMPTION 0.00
4Cc ur osuol 3004B972698 ASUSMPTION 2,737.00
3A 01 TESTIN 3004B9YTEST TEST 0.00
4B TR 09701 30058909750 LU BELEN HS 445.41
4c UR 0suo1l 30058972658 AREA 9 UNIFORMS 6,156.05
48 LE] 10701 30068910750 LU CANEY CREEK 311.64
4c us 10u01 30068972098 NI 7,200.25
4B TT 11701 30078911750 LU CHAFFEY 8459.50
4C uT 11U01 300789726968 CHAFFEY 4,614.30

Click another header tab if desired, or click Close to exit.
Select the User Tab.

The User tab will list all authorized Users by name and User ID.

FA Summary

\ Stte | Serial | RC [ OPTAR [ Auth [ JON | User |

Name User ID
STEIN ASBIORNSEN-ASA BFPE45302
WILLIAM COWLING-ASA BFPE45304
ANGELICA CURIEL-ASA BFPE45303
BRENDA HINSON-ASA BFPE45305
STEPHANIE OMEILL-ASA BFPE45301
TIARRA WILLIAMS-A BFPE45253A
TIARRA WILLIAMS-F BFPE45253F

Click another header tab if desired, or click Close to exit.
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Questions

What is the FA Summary?

What are the steps to retrieve the FA Summary?

What data is displayed when utilizing the FA Summary?
Practice

Locate how many users are currently set up in your existing FA as well as their names.

Find the Sites associated to the existing FA.
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RESOURCE AUTHORIZATION

Introduction

This lesson will illustrate the steps in creating and managing the Resource Authorization
(RA). The RA is required prior to setting up other financial framework.

Objectives
Define the Resource Authorization process.

Outline the steps in creating and maintaining the Resource Authorization.

Lesson

The Resource Authorization is located under the Funds Management option of the FA. A
Resource Authorization must be created before an FA can be operational, which is why the
menu option is listed before Build Financial Framework.

The Upper level management of funds now provides for levels at the Major Command
(BSO), Component Command and Resource Manager above the FA level. BUPERS is
currently not utilizing the upper level management for funds allocation, but may choose to

do so in the future. The RA can be distributed by any of the upper levels or at the FA level.
We will be discussing establishing and modifying the RA at the FA level only.

Access the Resource Authorization Menu

Select Funds Management/Resource Authorization.

Fund=s Management...

FA Summary

Resource Authorization @

The RA screen will open and display existing Resource Authorizations within the FA. There
will be one RA for each appropriation type. An RA can have one or many subheads under
each appropriation.

Resource Authorization Administration - Summary

Delete History Details Update Qutyear Created By &PPN OB Holder

i B w [F P nssesa 17111804 35974

| Add New Resource Authorization | | Cloze |
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RESOURCE AUTHORIZATION

The RA screen will display the following elements:

Delete - Select the trash can icon to delete the associated Resource Authorization.
You cannot delete a Resource Authorization that has a distributed subhead.

History - Select the History icon to view general information regarding the
authorization and details of the subheads.

Details - Select the Detail icon to view subhead details including amendment
information.

Amend - Select the Amend icon to modify the subhead information. You may add or
decrease funds or add a new subhead.

Outyear - Select the Outyear Icon to promote the authorization to the Outyear.
NOTE: The RA must be promoted to the Outyear before an RC can be
promoted.

Created By - The identifier of the role that created the authorization.

APPN - Identifies the appropriation associated with the resource authorization. You
may sort in either ascending or descending order by selecting the column heading.

OB Holder - Operating Budget Holder ID.

Add New Resource Authorization - Select this button to add a new resource
authorization.

Close - Closes the Resource Authorization - Summary page.

Add a New Resource Authorization

When a new funding authorization has been provided to an FA for OMN, RTD&E, Allotment,
MPN appropriations, a New RA has to be established and the funds set up.

Access the Resource Authorization screen. Click the Add New Resource Authorization button.

Resource Authorization Administration - Summary

Delete History Details Update Outyear Created By APPN OB Holder

m E m W D N35574A 17 11 1804 3597A

———) Add New Resource Authorization | | Close
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Input the required data elements (detailed below). A drop down box is provided for the
available funding types within FASTDATA.

New Resource Authorization

General

Funding Type: | O&MN % OB Holder: Department: Approval Date: vI Expired Date: '
Begin Fiscal Year: |4 0T End Fiscal Year: APPHN: Effective Date: vI

RPH
MPN
ROTEE

Subheads

Delete Distribution Subhead Sequence Nbr FY Remarks BCN Sub Allot AAA OC PAA Cost Code TTC Q1 Funds Q2 Funds Q3 Funds Q4 Funds Year
Mo Funding Assigned

Total: 0.00 0.00 0.00 0.00 0.00

Add Subhead Save Close

Data elements:

OB Holder - Identifies a unique activity (BCN).

Department - A two digit numeric identifier of the department associated with the
Appropriation.

Approval Date - The date the Resource Authorization was approved.

Begin Fiscal Year - Identifies the Fiscal Year the Appropriation can be used.

End Fiscal Year - The ending fiscal year of the appropriation.

APPN (Appropriation) - Authorization by an act of Congress to incur obligations for
specified purposes and to make payments from the Treasury.

Effective Date - The date the when an activity can spend the money.

Subheads - Add the necessary information in the Subhead template and select
Save. To add an additional subhead, select the "Add Subhead” button.

Delete - Select this icon to delete the new subhead.

Distribution - This icon does not appear on the Create New Resource Authorization
page.

Subhead - The first level of subdivisions of an appropriation. Subheads are identified
by a four character alpha/numeric identifiers.

Sequence Number - Identifies by number, changes made to the subhead.
Remarks - Normally used to enter guidelines for the spending of funds.

BCN, Sub Allot, AAA, OC, PAA, Cost Code, TTC - Line of Accounting (LOA)
elements.

Q1 - Q4 Funds - Funds authorized by quarter.

Year - The total of quarters 1 - 4.

Add Subhead - Allows the user to add subheads for the purpose of funds
distribution. You may add multiple subheads. When complete, select the Save
button.

Save - Select this button to save your data when you have completed adding new
subheads.

Close - Closes the Add New Resource Authorization page.
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Display an Existing Resource Authorization

Select the Detail ICON.

Resource Authorization Administration - Summary

Delete History Details Update Outyear Created By  APPN 0B Holder

[ ; [V} 7 B> N3S60A 17 09/11 1319 00124
[ b @ W B> N3SE0A 17091453 3560A
m V] /4 =3 N3S60A 1709 1804 35604

The detail screen of the selected RA will open.

Resource Authorization Details

General

Funding Type: O&MN 0B Holder: |3587A Department: |17 Approval Date: 10/1/2010 Expired Date:

Begin Fiscal Year: 2011 End Fiscal Year: (2011 APPN: 1804 Effective Date: 10/1/2010

Subheads

Details Subhead Sequence Nbr FY Remarks BCN Sub Allot AAA oC PAA Cost Code TTC Q1 Funds
o [z=me |6 [z011 [22m8 [ [ [ 231
Total: 2,311,

The details to view are displayed.

Funding Type - Funding Type determines the structure of the Line of Accounting
(LOA). Possible funding types are O&MN, Allotment, RPN, RTDE, and MPN.

OB Holder - Identifies a unique activity. This is usually the Bureau Control Number
(BCN) in the LOA).

Department - A two digit numeric identifier of the department associated with the
appropriation.

Approval Date - The date the appropriation was approved.

Effective Date - The date when spending of appropriation money can begin.
Begin Fiscal Year - Identifies the first year of the appropriation.

End Fiscal Year - Identifies the final year of the appropriation.

APPN (Appropriation) - Authorization by an act of Congress to incur obligations for
specified purposes and to make payments from the Treasury.

Drill down further:
Subheads
Details -Select the Detail icon located next to a specific subhead to drill down to lower level

details.
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Funding Type: 0N OB Holder: [3587A  Department: [17  Approval Date: 10/1/2010 Expired Date:
Begin Fiscal Year: [2011  End Fiscal Year: 2011 APPH: [104 Effective Date: 10112010
¢ Subhead -Subhead is a four-position code identifying the charges and credits of the
first division level below the appropriation.
¢« Amendment ID -If amendments have been made to the subhead, identifies the
amendment by number.
¢ Remarks -Brief remarks describing the purpose of the subhead.
¢ BCN, Sub Allot, AAA, OC, PAA, Cost Code, TTC,
¢ Q1 - Q4 Funds -Funds authorized by quarter.
e Year -The total of quarters 1 - 4.
e Total -This line provides the grand total for quarters 1-4 for all subheads listed, and
a grand total of funds for all subheads.
e Close -Closes the Resource Authorization - Detail page.

FA Fund Details - Fund Detail

APPN: 17 11 1804

FA Funding

Subhead Remarks Sequence Nbr BCN Sub Allot AAA ocC
22M8 22mM8 (]

PAA Cost Code TTC Q1 Funds Q2 Funds Q3 Funds Q4 Funds Total

2,311,000.00 0.00 0.00 0.00 2,311,000.00
RCs
Details RC Q1 Funds Q2 Funds Q3 Funds Q4 Funds Total
(V] 01 2,311,000.00 0.00 0.00 0.00 2,311,000.00
':@ 03 0.00 0.00 0.00 0.00 0.00

Details - Select the Detail icon to drill down to lower level details of the selected subhead.
The OPTAR details will display.

FA Fund Details - RC Detail
APPN: 17 11 1804
FA Funding
Subhead Remarks Sequence Nbr BN 595 ama oc
22M8 2218 s
paa St e Q1 Funds 2. B @Rk Toul
2,311,000.00 0.00 0.00 0.00 2,311,000.00
RC
RC Q1 Funds Fquznds Sjﬂds Q4 Funds Total
01 2,311,000.00 0.00 0.00 0.00 2,311,000.00
OPTARS
Details OFTAR  Description i Coigsted  Auporizad
—) g e OPERATING FLNDS FOR 5 0.00 0.00
[ DPEMT!'IEF;UGNDS FOR D 103,849.44 22,000.00
u Gi NAVA\;CS}:IDBELAR[NE D 0.00 0.00
m GM OPERATING FUNDS FOR 5] 0.00 0.00
@ or NAVA;g:SgLARINE D 53,892.19 14,000.00
@ o« OPERATING FLNDS FOR o 0.00 0.00
W ke DPERATI_IV‘l_fF;léNDS FOR D 19,031.70 12,000.00
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Details - Select the Detail icon to drill down to lower level details of the selected subhead.
The Authorization details will display.

FA Fund Details - Optar Detail

APPN: 17 11 1804

FA Funding
Subhead Remarks Sequence Nor BCN SubAllot  AAA oc
2218 22m8 5
PAA  CostCode e QiFunds  Q2Funds  Q3Funds  Q4Funds  Total
2,311,000.00 0.00 0.00 0.00  2,311,000.00
RC
RC Qifunds  Q2Funds  Q3Funds  QéFunds  Total
01 2,311,000.00 0.00 0.00 000  2,311,000.00
0PTAR
OFTAR  Description Direct Reimb Cd Total Obligated Total Authorized
B1 OPERATING FUNDS FOR TTFBG D 0.00 0.00
Authorizations
Details  Authorization Labor cd
_ [ BG0002 L
Encumbered Inventory Issue Q1 Authorized Q2 Authorized Q3 Authorized Q4 Authorized  Total Authorized
0.00 0.00 0.00 0.00 0.00 0.00 0.00

Details - Select the Detail icon to drill down to lower level details of the selected subhead.
The JON details will display.

FA Fund Details - Authorization Detail
APPN: 17 11 1804
FA Funding
Subhead  Remarks Sequence Nbr BCN Suballst  AAa oc
22m8 22m8 5
PAA Cost Code TTC QiFunds  Q2Funds  Q3Funds Q4 Funds Total
2,311,000.00 0.00 0.00 0.00  2,311,000.00
RC
RC QiFunds  Q2Funds  Q3Funds Q4 Funds Total
o1 2,311,000.00 0.00 0.00 0.00  2,311,000.00
OPTAR
OPTAR Description Direct Reimb Cd Total Obligated Total Authorized
B1 OPERATING FUNDS FOR TTFEG o 0.00 0.00
Authorization
Authorization Labor Cd
B8G0002 L
Encumbered Inventory Issue Q1 Authorized Q2 Authorized Q3 Authorized Q4 Authorized Total Authorized
0.00 0.00 0.00 0.00 0.00 0.00 0.00
Job Orders
Details Job Order Description Total Obligated
— w 68437111512 KK-FR ACC AD). 0.00
Pbetails 3Job Order Description Total Obligated
w 68437111FBA KKFR ACC BANGOR 0.00
Details Job Order Description Total Obligated
68437111LVA KK LVCA BANGOR 0.00

Details - Select the last level of Detail to drill down to lower level details of the selected
subhead. The Document details will display.

FA Fund Details - JON Detail
APPN: 17 11 1804

A Funding

Subhead  Remarks Sequance Nbr BCN Sub Aot AAA oc

22m8 22M8 [
N Cont Code e QIFunds  Qafunds  QIfunds  Qafunds  Toul
2,311,000.00 0 2,311,00

RC

RC Qifunds  Q2funds  QIfunds  Qafunds  Toul

: 2,311,000.00 0 o 2,311,00
OPTAR
oPTAR Descr Direct Reimb Cd

Total Obligated Total Authorized
NG FUNDS FOR TTFBG o

Authorization

Autherizatien Labar Cd

Encumbared Invantory lssue Q1 Authorized Q2 Authorized Q3 Autharized Qd Authorized Total Authorized

Descripton Total Obligated

Total
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Back at the bottom of each of the detail screens will take you back to the main RA screen.
Select HOME on the top right margin to go back to the FA menu screen.

Select RA History ICON
The History tab will be used to view the subheads that make up the authorization. The

page is divided into two sections; general information about the authorization and details of
the subheads.

Resource Authorization Administration - Summary

‘ Delete History Details Update Outyear Created By APPN OB Holder

) bS] 16} [? D N3597A 17 11 1804 3597A
=

| Add New Resource Authorization | | Close |

Once the screen appears it will display another history button to draw down further.

Resource Autherization Histery

General

Funding Type: 08MN OB Holder: [35674  Department: [17 Approval Date: 101/2010  Expired Date:

Begin Fiscal Year: [2011 End Fiscal Year: [2011 APPN: 1804 Effective Date: 10172010

Subheads
History Subhead Sequence Nbr  FY Remarks BCN Sub Allot AAA oc PAA Cost Code TTC 01 Funds
—‘ B =T ) 2011 [22m3 [ [ [ [ 23
Total: 2,311

Subheads}

Close

When selected it will draw down to the lowest level of history of the RA.

APPN 17 11 1304 22M8 History
Basic
Date Created Subhead Seguence Nbr Remarks BCN Sub Allot Ann oc PAA Cost Code e Q1 Funds
[erarz010 [22v8 o [z2m8 [ [ [ 0
Amendments
Date Created Subhead Sequence Nbr Remarks BCN Sub Allot AAA oc PAA Cost Code TS Q1 Funds
[10r1212010 [22u8 6 |22m8 | | | | | [ 2,308,688.
[tonzzot0 Jz2us |5 [22m8 | [ [ [ [ [ (503,689.(
[101iz010 [z2v8  [4 [z2m8 [ [ [ [ [ [ 506,000
[torizo10 [208 |3 [z2m8 | [ [ [ [ [ (506,000.(
[10miz010 [2z2v8 |2 [z2m8 [ [ [ [ [ [ 505,494,
[torizo10 [22u8 [1 [z2m8 | [ [ [ [ [ 506,
Total

Q1 Funds

2,311,000
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Edit an Existing Resource Authorization

Open the Resource Authorization screen. Click the Update icon next to the Resource
Authorization to be updated.

Resource Authorization Administration - Summary
\i&lete History Details Update Outyear Created By AFFN OB Holder

'ﬁl = ':ﬂl w D N3597A 17 11 1804 3597A

| Add New Resource Authorization | | Close |

Once the RA has been selected, this screen can be used to make changes to existing
Resource Authorization subheads or create new subheads. The page is divided into two
sections: General and Subheads.

Resource Authorization Update

General

Funding Type: O&HN 0B Holder: [3597A  Department: [17 Approval Date: 10/1/2010 Expired Date:
Begin Fiscal Year: 2011 End Fiscal Year: [2011 APPN: 1804 Effective Date: 10/1/2010
Subheads
Delete Distribution Subhead Sequence Nbr  FY Remarks BCN SubAllot AAA oc PAA Cost Code  TTC Q1 Fun
& G 2011 2218 231
Total:  2,311,0

Addsubhead | | save | | chse |

General Section:

Funding Type - Funding type determines the structure of the Line of Accounting
(LOA). Possible funding types are O&MN, Allotment, RPN, and MPN.

OB Holder - Identifies a unique activity. This is usually the Bureau Control Number
(BCN) in the LOA.

Department - A two digit identifier of the department associated with the
Appropriation.

Approval Date - The date the Resource Authorization was approved.

Effective Date - The date when spending of the appropriation money can begin.
Begin Fiscal Year - Identifies the first year of the appropriation.

End Fiscal Year - Identifies the final year of the appropriation.

Appn (Appropriation) - Authorization by an act of Congress to incur obligations for
specified purposes and to make payments from the Treasury.

Subheads Section

Delete - Select the delete icon to delete the associated subhead. You may not delete
a subhead with a distribution that has a funds balance or that is cited in a FA's RC(s)
financial framework.

Distribution - Select the distribution icon if you wish to change subhead details, or
make a distribution (according to your role) to a Component Command, Resource
Manager, or Fund Administrator.) Currently, BUPERS FAs will generate their
own RAs, as funds will not be distributed down from an upper level within
FASTDATA.
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e Subhead - Subhead is a four-position code identifying the charges and credits of the
first division level below the appropriation. You may change the name of a subhead.
The change will apply to all funding distributions and RCs that cite the subhead.

¢ Amendment ID - Identifies by number, the most recent change to the subhead.

¢ Remarks - A brief description of the purpose of the subhead. You may change the
Remarks at this page.

e BCN, Sub Allot, AAA, OC, PAA, Cost Code, TTC - Line of Accounting (LOA)

elements- You may modify and distribute changes to LOA data elements at this

page. LOA changes must be applied to distributions at all levels. Funding distributed
to the FA will be applied to all RCs that cite the funding line.

Q1 - Q4 Funds- Funds authorized by quarter.

Year - The total of funds from quarters 1 - 4.

Total - The total of all subhead funds for each quarter and the total for the year.

Add Subhead - Select this button if you wish to add a new subhead to the

Authorization.

Add a New Subhead to an Existing Resource Authorization

Access the RA in Update mode. Click the Add Subhead button under the subhead details.

Delete Distribution Subhead  Sequence Nbr — FY Remarks BCN  SubAllct AAA oc PAA Cost Code  TT!

8 2w B s = soon
g [w e [zw s560a
g [w f e [z 3560

The RA Update screen will refresh and a blank line will allow a new subhead to be added.
Funding for the new subhead can be added at this time as well. The sequence number
shows the number of times the RA has been updated. Remarks are required for saving the
new subhead. BUPERS recommends using the amendment number from your 2168-1
funding document.

Resource Authorization Update

General

Funding Type: 0&MN 0B Holder: |3597A Department: |17 Approval Date: 10/1/2010 Expired Date:

Begin Fiscal Year: [2011 End Fiscal Year: |2011 APPN: |1304 Effective Date: 10/1/2010

Subheads

Delete Distribution Subhead Sequence Nbr FY Remarks BCN  Sub Allot AAA oc PAA Cost Code TTC Q1 Fun
8 |2 | 2011 2218 231,

Tl 2011
Total: 2,311,010

_! Add Subhead | [ Save | [ Chose

e Save - Saves the changes you have made to the page.
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e Close - Closes the page and returns you to the Resource Authorization
Administration - Summary page.

Delete a Resource Authorization

Open the Resource Authorization screen. Click the delete icon next to the Resource
Authorization to be deleted (trash can icon). You will not be allowed to delete an RA that
has a distributed subhead.

Resource Authorization Administration - Summary

Delete History Details Update Outyear Created By APPN OB Holder

T (18]} [? D N3SS7A 17 11 1804 3597A

)

| Add New Resource Authorization | | Close |

A prompt will appear asking if you are sure you want to delete the RA. Select OK and the RA
will be deleted.

Windows Internet Explorer EI

\?/ Are you sure?

Questions

What is the Resource Authorization process?

What are the steps in creating and maintaining the Resource Authorization?
Practice

A new 2168 has been passed to the Funds Administrator to create a new RA with a new
subhead. Complete this action.

An amendment has been provided to increase 4" quarter funds by 100K to your already
existing RA. Complete this action.
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BUILD FINANCIAL FRAMEWORK

Introduction

This lesson will discuss the functionality involved in the Build Financial Framework menu. It
will include how to perform the features of RC Admin, OPTAR Admin, Auth Admin, Serial
Admin, Grantor Admin, Job Order Admin, Reorganize Financial Framework, and Cleanup
Financial Framework.

Objectives
Define the Build Financial Framework functionality in Funds Management.

Outline the steps to perform the RC Admin, OPTAR Admin, Auth Admin, Serial Admin,
Grantor Admin, Job Order Admin, Mass JON Update, Reorganize Financial Framework, and
Cleanup Financial Framework functions.

Lesson

Once the Resource Authorization has been established, the FA may begin to build the
Financial Framework. Under this framework option there will be choices the FA can make
depending on what needs to be established or adjusted.

The options available are:
Responsibility Center Admin
OPTAR Admin

Authorization Admin

Serial Range Admin

Grantor Admin

Job Order Admin

Mass JON Update

Reorganize Financial Framework
Cleanup Financial Framework

OONOU R WN =

Each of these options will be addressed in the following lesson.
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RC

Admin
Use this menu option to add, modify, view, and delete Responsibility Centers (RCs) from

within the FA. User access to this menu option is defined by the System Administrator. To
add, modify, and delete RCs, users must have Responsibility Center Update access.

Funds Maintenance
Use this menu option to input funds for multiple RCs at one time. A tabular screen is

displayed showing all RCs contained within the FA. You can use the filters to see fewer RCs.

Create a New RC
This feature allows a user to create a new responsibility center (RC) for the active fiscal

year. Access to this function will determine how the user access has been established for
the USER ID. If you attempt to create an RC before having received or created an RA for
that RC, you will receive an error that you must first set up funds via the Resource
Authorization screen prior to creating an RC.

In the FA, click Funds Management, Build Financial Framework, RC Admin. You will choose
this menu option to display, delete, edit, or add RCs.

Build Financial Framework...

RC..

Admin Q

Funds Maintenance
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A list of all RCs currently in the FA is displayed. Click the Create RC button.

RC Adrinistration - Surnmary

Filter
RC:
Results

PAGE: 1

Delete Edit ID Total

I @ rcoom

Create RC l' Close

A list of available RAs to create a new RC against is displayed. If no RAs are present in the
FA, you will not be able to create a new RC.

Available FA Funds

Awailable Funds Funding Type Appropriation Subhead OB Holder Total
® Q&MN 17 09 1804 22LW 3560A 30,820,887.00
[4] ALLOT 17 09 8716 1201 64065 0.00
O OamMN 17 09 1804 22NW 3560A 0.00
O MPN 17 09 1453 226M 3560A 0.00
[.4]) ALLOT 17 09 8716 1201 60065 0.00
[ 4] Q&MN 17 09 1804 22MW 3560A 0.00
® ALLOT 17 09 8716 1201 65065 0.00
O ALLOT 17 09/11 1810 P7YP 62980 99,999.12
O OamMN 97 09 1453 221A 11600 0.00
O OamMN 97 09 18TE 18TE N3560 3899,301.26
[.4]) RDT&E 17 09/11 1319 p559 00124 0.00

Annotate the appropriate RA, then click Create RC.

A blank RC screen will appear. Notice the details of the RA associated to the RC are
displayed at the top of the screen.
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Resource Authorization Available Q1 Funds G2 Funds Q3 Funds Q4 Funds Year
‘ FA Funds: 2,336,000.00 4,005,000.00 3,803,000.00 1 526,000.00 12,370,000 00
FA Funds Available: 0.00 0.00 0.00 0.00 0.0
FA Funds Available Year-To-Date: 0.00
RC Details
RCID: CA TR Dept:
Dept: 17 AAMA | 0BESEE
BFY: 2012 EFY: 2012
Basic Symbol: 1804 SubHd: 2274
BCMN/BP ALLOT: 00022 SA/0B S |0
Budget Systern: | BUD - Budget System PAA Type: |3 - NRFCWASHNRFCGLISTARS v
System Code: 1 - RMS (O&MN and DEOF) Cost Code: |5- STARSFL ¥
Expenditure Wariance %: |0 Expenditurs Variance Amt: |0
Transmit Acct Transactions: Mo Auth Funds Variance: []
Transmit 110 Authorizations: [] Transfer Authorization: ~
Effective Date: |5/2472012 Gl Remarks
Release To Site: @
Delete Details History  FY Q1 Labor Q2 Labor Q3 Labor Q4 Labor Q1 Other Q2 Other Q3 Other Q4 Other
]j[ [\ B oz 561,000.00 671,000.00 637,000.00 £97,000.00 20,000.00 365,000.00 14,000.00 110,000.00
Total: 561,000.00 571,000.00 £97,000.00 637,000.00 20,000.00 365,000.00 14,000.00 110,000.00

The Resource Authorization details are displayed:

FA Funds -The FA funding available for each quarter of the fiscal year and total
funding for year.

FA Funds Available -The FA funding obligated and the funds remaining for each
quarter of the fiscal year and total funds remaining.

FA Funds Available-Year-to Date -The funding available as of the current date.

New Responsibility Center data elements:

RC ID - Contains a user defined ID that may be up to 10 alphanumeric characters.

TR Dept = Two-digit code identifying the federal agency providing funds under a
transfer appropriation. When modifying an RC, you can change the Transfer Agency.

Dept -The two digit designator identifying the governmental department to whom
the funds being specified are appropriated or the department responsible for
administering the funds. This is view only.

AAA -The Authorization Accounting Activity UIC identifies the five-position unit
identification code (UIC) of an activity designated to perform accounting services for
another activity. The AAA UIC code is preceded by 0 (zero). When modifying an RC,
you can change the AAA.

BFY -The beginning year of the appropriation. This is view only.

EFY -The ending year of the appropriation. This is view only.

Basic Symbol -The final four digits of the appropriation code which identifies the
appropriation fund. This is view only.
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SubHd -Subhead is a four-position code identifying the charges and credits of the
first division level below the appropriation. This is view only.

BCN/BP ALLOT -The Bureau Control Number can be the actual BCN, which is the
five-position alphanumeric UIC code of the activity receiving the funds; it also can be
the two-position budget project (BP) code plus the three-position allotment (ALLOT)
code. When modifying an RC, you can change the BCN/BP ALLOT.

SA/OB SX -The one-character code identifying the subdivision of an allotment (SA)
or a further breakdown of the Bureau Control Number for the operating budget suffix
(OB SX)

Budget System -Indicates whether the FASTDATA installation interfaces with BUD.
When modifying an RC, you can change the Budget System.

PAA Type -The drop-down list contains valid values for the Property Accounting
Activity Type code used to configure the PAA field (in the line of accounting on
printed documents) to conform to the policy of various Defense Accounting Office’s
(DAQ's). When modifying an RC, you can change the PAA Type. Valid values include
the code below. The last six positions of the DCN will appear in this field.

o Code Indicates

o 3 NRFCWASH/NRFCGL/STARS

System Code -Identifies the type of accounting functions with the type of accounting
being performed. When modifying an RC, you cannot change the System Code if any
associated JON has been acknowledged by STARS-FL. If all JON's associated with the
RC have never been acknowledged by STARS-FL and you change the System Code
then save the change, FASTDATA will update the associated JON's to the new
Appropriation Type and revalidate the JON's contain the necessary values to have a
Complete status.

Code Accounting Type:

o 1 RMS Operations (O&MN and DBOF)
2 Allotment Accounting
3 RPN Accounting
4 MPN Accounting
5 RDT&E

O O O O

Cost Code -Used to configure the Cost Code field (in the line of accounting on printed
documents) to conform to the policy of various DFAS's. When modifying an RC, you
can change the Cost Code Type. The drop-down list contains valid values for the
Cost Code Type, including the code listed below. Selection of this code ensures the
cost code field will consist of a 11-position JON + EE.

Code Indicates:

o 5 STARS-FL All: 11-position JON + EE

Expenditure Variance % -The Expenditure Variance Percent indicates the acceptable
percentage by which an expenditure can exceed the obligated or accounts payable
amount. Expenditures meeting or exceeding the acceptable variance are documented
in a report at the site. When modifying an RC, you can change the Exp Var %.

Expenditure Variance Amt =The Expenditure Variance Amount indicates the
acceptable amount by which an expenditure can exceed the obligated or accounts
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payable amount. Expenditures meeting or exceeding the acceptable amount are
documented in a report at the site. This amount is used for reporting exceptions in
the expenditure process. When modifying an RC, you can change the Expenditure
Variance Amt.

Transmit Acct Transactions -Checkbox indicating whether accounting transactions
received from the site are included in the file created via the Send Accounting Batch
process to export to STARS-FL. If checked, FASTDATA will include the accounting
transactions in the accounting batch for export to STARS-FL. If unchecked, indicates
a Direct Fund citation, which results when an OB holder officially requests another
OB holder to create accounting transactions citing the first OB holder's LOA. The
Direct Fund citation accounting transactions are not generated for export to STARS-
FL. They are printed on a report forwarded to the OB holder making the request.
When modifying an RC, you can change the Generate Transaction check box. Since
BUPERS requires that all transactions originate in FASTDATA and transmit to
STARS-FL this box needs to be checked.

Release to Site -Checkbox indicating that the Financial Framework has been released
to the site.

Transfer 110 Authorizations = Checkbox indicating whether funds input at the RC
level will be transmitted to STARS-FL.

Transfer Authorization — Will be used by the FA to turn on all Authorization funds
interface transfers (010) for this RC. Can leave blank.

Remarks - required in order to save any RC being created or updated.

Funding Line -The funding line provides details on the breakdown of RC funding by
quarter and category (Labor or Other). Specific elements of the funding line are:

o Delete -Select the trash can icon if you wish to delete the money values in the
funding line.

o FY =The current fiscal year.
o Direct Labor Funds:

e Q1 Labor -The total direct labor amount allotted to the displayed
RC for the first quarter.

e Q2 Labor -The total direct labor amount allotted to the displayed
RC for the second quarter.

e Q3 Labor -The total direct labor amount allotted to the displayed
RC for the third quarter.

e Q4 Labor -The total direct labor amount allotted to the displayed
RC for the fourth quarter.

o Direct Other Funds
e Q1 Other -The total direct other amount allotted to the displayed

RC for the first quarter.
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e Q2 Other -The total direct other amount allotted to the displayed
RC for the second quarter.

e Q3 Other -The total direct other amount allotted to the displayed
RC for the third quarter.

e Q4 Other -The total direct other amount allotted to the displayed
RC for the fourth quarter.

e Add Funds =-Selecting this button will add another funding line (no money values yet
assigned) to the page. The Add Funds is used in the case of multiple year
appropriations, when it is necessary to add funds to a fiscal year other than the
current fiscal year.

e Save -Saves your details and returns you to the Responsibility Center
Administration; Summary page.

e Release - Click the Release button to Release the Financial Framework to the Site
level. You can choose to either release at creation, or manually release using the
“Release to Site” menu option to release one or multiple financial framework
changes.

¢ Close -Closes the New Responsibility Center page.

Note: The amount of dollars entered in the RC must be in a Resource
Authorization; however you can choose to have zero ($0) in both the RA and RC to
begin dollar amount entry at the Authorization level. When establishing an RC for
a multiyear appropriation, each RC will apply to all years of the multiyear
appropriation.

Display an Existing RC
In the FA, click Funds Management, Build Financial Framework, RC Admin.

The RC Admin screen appears. You can filter the results by inputting an RC ID and hitting
the Filter button. You can also click through the page results to find a specific RC.

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

36



BUILD FINANCIAL FRAMEWORK

RC Administration - Summary

Filter

RC:

Results
PAGE: 122 45 ==

Delete Edit ID Total

@ 3a 2,700,010.00
(@ 35 157,182,000.00
(@ 30 166,535.00
] 3E 345,395.00
(@ 3F 41,540.00

@ 3G 92,500.00

@ 3H 0.00

(@ 30 269,200.00
@ 31 0.00

@ 3k 3,930,000.00

o
m
i}
o
|
o
m
i}
o
|

Create RC Close

The Results page will display the following elements:

Delete -Select the trash can icon to delete the selected RC.

Edit -Select the book icon to navigate to the RC Administration Detail page.
ID -The ID for the selected RC.

Total -The total of available funds for the selected RC.

e Create RC -Select this button if you wish to create a new RC. This button is Disabled
when FA Funds are not available.
e Close -Closes the Responsibility Center Administration - Summary page.

To view details of an existing RC, click the Edit (book) icon next to the RC desired. The
details of the RC are displayed.
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Notice the details of the RA tied to the respective RC are displayed at the top of the screen.

Resource Autharization Available Q1 Funds Q2 Funds Q3 Funds Q4 Funds Year
FA Funds: 2,936,000.00 4,005,000.00 3,803,000.00 1,626,000.00 12,370,000.00
FA Funds Available: 0.00 000 0.00 0.00 0.00
FA Funds Available Year-To-Date 000
RC Details
RCID: CA TR Dept:
Dept: 17 ABL |DEBIEE
BFY: 2012 EFY: 2012
Basic Syrnbol: 1804 SubHd: 22T4
BCN/BP ALLOT: 00022 SAOB Sfic |0
Budget System: | BUD - Budget System |+ PAA Type: |3 - NRFCWASHMNRFCGLISTARS |
System Code: 1 - RMS (O&MN and DEOF) Cost Code: | 5- STARSFL «
Expenditure Yariance %: 0 Expenditure Yariance Amt: |0
Transmit Acct Transactions: Ma Auth Funds Varance: [
Transmit 110 Authorizations: [] Transfer Authorization: v
Effective Date: |sparoi2 B Remarks:
Release To Site: [#
Delete Details History  FY Q1 Labor Q2 Labor 03 Labor Q4 Labor Q1 Other G2 Other C13 Other Q4 Other
m (18] B Pz 561,000.00 571,000.00 537 000.00 597 000,00 20,000.00 365,000.00 14,000.00 110,000.00
Total: 561,000.00 571,000.00 557 ,000.00 537,000.00 20,000.00 365,000.00 14,000.00 110,000.00
‘ Duplicate || Save H Close |

This screen allows user to view, add, and modify information on Responsibility Centers. User

Resource Authorization Available Q1 Funds Q2 Funds Q3 Funds Q4 Funds Year
FA Funds: 214,456,005.00 61,664,667.00 32,000,000.00 0.00 308,120,672.00
FA Funds Available: (5,230.00) (73,873.00) 31,800,000.00 (900,010.00) 30,820,887.00
FA Funds Available Year-To-Date: 30,820,887.00
RC Details
RC ID: 3A TR Dept:
Dept: 17 AAA: | 068565
BFY: 2009 EFY: 2009
Basic Symbol: 1804 SubHd: 22LW
BCN/BP ALLOT: |35604 SA/OB Sfx: |0
Budget System: | BUD - Budget System % PAA Type: | 3 - NRFCWASHNRFCOLISTARS %
System Code: 1- RMS (O&MN and DBOF) Cost Code: | 5- STARSIFL v
Expenditure Variance %: |0 Expenditure Variance Amt: |0
Generate Transaction- Release To Site: @
Transfer RC Funds: Transfer Authorization: v
Efiective Date: [1osz008  [FE Remarks:
Delete Details History FY Q1 Labor Q2 Labor Q3 Labor Q4 Labor Q1 Other Q2 Other Q3 Other Q4 Other
m’ V] B [a0s 0.00 0.00 0.00 10.00 900,000.00 700,000.00 200,000.00 900,000.00
Duplicate Save Close

access to this page is defined by the System Administrator. To add, modify, and delete
RC’s, users must have funds Update Access. Users with No Access cannot open the
Responsibility Center Administration-Details page, while users with Display-Only access

have view-only access to this page.

To view details of the RC, click the History icon. This will display a record of each
adjustment made to the RC, including the effective date, remarks, quarter, and funds
amount, along with the userid who created the change.
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RC Funds History
RC ID: ML
Dept: 17
BFY: 2011
SubHd: 22ML
System Code: 1 - RMS {O&MN and DBOF)
Expenditure Yariance %: 0
Generate Transaction: 7

TR Dept:
Budget System: None
EFY: 2011
PAA Type: 3 - NRFCWASH/NRFCGL/STARS
Cost Code: 5 - STARS/FL
Expenditure Yariance Amt: 0
No Auth Funds ¥ariance: N

Duplicate an Existing RC

F¥: 2011
R-I-éa;'j:zrs Effective Date Transferred Basic Symbaol Remarks AAA  BCN/BP ALLOT SA/0B Sfx Quarter Labor Cther Created By Create Date
M 9/23/2011 1804 AMD#2Z 068566 o0ove o 1 $0.00 $0.00 BUPERSLANDP 05/25/2012 11:02:54 &M
M 1/z0/2012 1804 AMD#2Z 068566 o0ove o 2 $0.00 $0.00 BUPERSLANDP 01/20/2012 08:48:02 &M
M 4/1/2012 1804 AMD#2Z 068566 o0ove o 3 $0.00 $0.00 BUPERSLANDP 01/20/2012 08:48:02 &M
M Ti142012 1804 AMD#22 068566 noo7e o 4 $0.00 $0.00 BUPERSLANDP  01/20/2012 D8:48:02 AM
M 972372011 1604 AMD#22 068566 0007ea a 1 $0.00 $0.00 BUPERSLANDP 01/03/2012 07:43:59 AM
M 1/3/2012 1604 AMD#22 068566 0007ea a 2 $0.00 $0.00 BUPERSLANDP 01/03/2012 07:43:59 AM
M 44172012 1804 AMD#ZZ 068566 00a7a a 3 $0.00 $0.00 BUPERSLANDP 01/03/2012 07:43:59 AM
M 74172012 1804 AMDH#ZZ 068566 00o7e o 4 $0.00 $0.00 BUPERSLANDP 01/03/2012 07:43:59 AM
M 1z/28/2011 1804 AMDH#ZZ 068566 00o7e o 1 $0.00 $0.00 BUPERSLANDP 12/28/2011 07:59:16 AM
M 1/1/201z 1804 AMD#zZ 063566 00o7e o z $0.00 $0.00 BUPERSLANDP 12/28/2011 07:59:16 AM
M 44142012 1804 AMD#zZ 063566 00o7e o 3 $0.00 $0.00 BUPERSLANDP 12/28/2011 07:59:16 AM
M Til/z012 1804 AMD#zZ 063566 00o7e o 4 $0.00 $0.00 BUPERSLANDP 12/28/2011 07:59:16 AM
M 12/15/2011 1804 AMD#2Z 068566 o0ove o 1 $0.00 $0.00 BUPERSLANDP 12/15/2011 03:51:31 PM
M 17142012 1804 AMD#2Z 068566 o0ove o 2 $0.00 $0.00 BUPERSLANDP 12/15/2011 03:51:31 PM
M 4/1/2012 1804 AMD#22 068566 noo7e o 3 $0.00 $0.00 BUPERSLANDP  12/15/2011 03:51:31 PM
M 7i1/201z2 1604 AMD#22 068566 0007ea a 4 $0.00 $0.00 BUPERSLANDP 12/15/2011 03:51:31 PM
M 11/28/2011 1604 AMD#22 068566 0007ea a 1 $0.00 $0.00 BUPERSLANDP 11/26/2011 03:36:41 PM
M 1/1/2012 1804 AMD#ZZ 068566 00a7a a z $0.00 $0.00 BUPERSLANDP 11/28/2011 03:36:41 PM
M 44172012 1804 AMDH#ZZ 068566 00o7e o 3 $0.00 $0.00 BUPERSLANDP 11/28/2011 03:36:41 PM

The Duplicate feature allows you to copy existing information contained in an RC to a new
RC. This feature is intended to save keystrokes when creating new RCs.

In the FA, select Funds Management, Building Financial Framework, RC Admin. Select the
RC desired by either filtering or clicking through the pages. Once the RC is found, click the
edit (book) icon to open the RC details.

Filter

R

Results

RC Administration - Summary

PAGE: 1

Delete Edit ID Total

m w

R o0.00

[ Gesere | G |
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The RC details are displayed. Click the Duplicate button.

Resource Authorization Available Q1 Funds 02 Funds 03 Funds 04 Funde fear
F& Funds: 59,534,000.00 56,758,000.00 67 ,959,000.00 18,674,000.00 202,925,000.00
F& Funds Available: 0.0 0.0 0.00 0.00 0.00
FA Funds Available Year-To-Date: 000
RC Details
RCID: RC TR Dept
Dept: 17 AAL 063566
BFY: 2012 EFY: 2012
Basgic Symbol: 1804 SubHd: 22M5
BCMN/BP ALLOT: 88715 SAMOB Sfw: 0
Budget System: | BUD - Budget System v PAA Type: | 3 - NRFOWASHMRFCGLISTARS (v
System Code: 1- RMS (O&MMN and DBOF) Cost Code: |5- STARSFL %
Expenditure Yariance %: 0 Expenditure “ariance Amt: |0
Transmit Acct Transactions Mo Auth Funds Waniance: [
Transmit 110 Authorizations: [] Transfer Authorization L4
Effective Date: 5252012 E- Rerarks
Release To Site: @
Delete Details Histary  FY Q1 Labar Q2 Labor Q3 Labaor Q4 Labar Q1 Other Q12 Other Q3 Other Q4 Other
ﬁ] V8 B oz 14,110,085.00 11,277 763.00 11,755,541.00 11,530 621.00 45,423 ,315.00 45,480,237 00 56,203,159.00 7 ,143,379.00
Total: 14,110,085.00 11 277 763.00 11,755 841.00 11530621.00 4542391500  45,480,237.00 56,203,155.00 7.143379.00

Duplicate [ Save Close

A new RC input screen is displayed, with carried-wver fields from the RC duplicated. Make an
necessary changes to the new RC.

Budget System
System Code

BUD - Budget System %
1- RMS (O&MN and DBOF)

PAA Type: | 3 - NRFCWASHMNRFCCLISTARS w
Cost Code: |5- STARSFL »

Resource Authorization Available Q31 Funds Q2 Funds Q3 Funds Q4 Funds Year
FA Funds 59,534,000.00 56,756,000.00 67,959,000.00 1&,674,00000 202,925,000.00
FA Funds Available: 0.00 00a 0.0 000 0.00
FA Funds Available Year-To-Date: 0.0
Mew Responsibility Center
RCID TR Dept: | Mone v
Dept: 17 ALA|OBBSEE
BFY: 2010 EFY: 2010
Basic Symbal: 1804 SubHd: 22M5
BCK/BR ALLOT. 86715 SA0B She 0

Expenditure Wariance %: 0 Expenditure Variance Amt: |0
Transmit Acct Transactions Mo Auth Funds Variance: []
Transmit 110 Authorizations: [] Transfer Authorization
Effective Date: |sizapoi2 [l Remarks:
Release To Site: T
Delete  FY Q11 Labor G2 Labor CI3 Labor G4 Labor Q1 Other Q12 Other Q13 Other Q14 Other
W oz 0.00 0.00 000 00 0.00 000 0.00 0.00

Save Cloze

Click Save when all data elements are updated. Click the Release button to Release the
Financial Framework to the Site level. You can choose to either release at creation, or
manually release using the “Release to Site” menu option to release one or multiple
financial framework changes. Click Close to exit RC Admin.
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Edit an Existing RC

In the FA, select Funds Management, Building Financial Framework, RC Admin. Select the
RC desired by either filtering or clicking through the pages. Once the RC is found, click the
edit (book) icon to open the RC details.

RC administration - Summary

Filter
RC:
Results

PAGE: 1

Delete Edit ID Total

i w

"io0.00

Details of the RC are displayed. Make any necessary changes, then click Save and close.

Resource Authotization Available 01 Funds 02 Funds 03 Funds Q4 Funds Year
FA Funds: 0.00 oo 0.00 onoo 0.00
FA Funds Available: 000 n.00 0.00 000 0.00
FA Funds Available Year-To-Date: 0.00
RC Details
RC ID: R TR Dept:
Dept: 17 AAL; | OBESEE
BFY: 2013 EFY: 2013
Basic Syrnbol: 1804 SubHd: 2215
BCN/BR ALLOT: 86715 SA/OB Shic |0
Budget Systern: | BUD - Budgst System |+ PAA Type: |3 - NRFCWASHNRFCGLISTARS |+
Systermn Code: 1 - RMS (O&NMN and DBOF) Cost Code: |5- STARSIFL v
Expenditure Variance %: |0 Expenditure “ariance Amt: |0
Transmit Acct Transactions: Ma Auth Funds “ariance: []
Transmit 110 Autharizations: Transfer Authorization:
Effective Date: 1042012 EE~ Remarks:
Release To Site: &
Delete Details History  FY 01 Labor Q2 Labor Q3 Labor Q4 Labor Q1 Other Q2 Other Q3 Other Q4 Other
i o B [ 000 000 0.00 .00 0.00 000 000 000
Total: 0.0o 0.00 0.oo 0.0o0 0.0o0 0.0o 0.00 0.00
[_ouplicate || Save |[ Close |
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Delete an RC
An RC can only be deleted if it has not been exported to the Site level, and it does not have
any attached OPTARS.

In the FA, select Funds Management, Build Financial Framework, RC Admin.

A list of all RCs in the FA is displayed. Filter or scroll through the pages to find the OPTAR.
Click the delete (trash can) icon to delete the RA.

RC administration - Summary

Filter

RC:

Results
PAGE: 1

Delete Edit ID Total

T [ o1 ooo

A pop-up box will appear asking if you are sure you want to delete the RC. Click Yes to
delete or click Cancel to cancel and keep the RC in the database.

Windows Internet Explorer E|

% ?
‘*—"{j Are you sure?

[ 04 l [ Cancel

Input Funds at the RC Level

To transmit 110 authorizations to STARS-FL, you must first ensure that the automated job
for sending RC funds is set to process.

In the FA, select File Manager, Automated Jobs. The automated jobs listing opens. Ensure
that the process to "Send RC Funds Authorizations (110) to STARS-FL" is set to “Y”. Save
and close.
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Automated Jobs Maintenance
Active Description Latest Date/Time Exesuted Interval Type Scheduled Run Time Minute Interval
05/24/2012

Vv Porform reconsiliation. ts/za/z0, MN v o000 50

v v Process MPC Transactions. 05/24/2012 MIN v 000 50

v v Recalculate Obligations 1n Non-Peak Hours 05/24/2012 NPH v oo oo
Receive CRCTs that failed STARS-FL validation 03/15/2012

Vv B MIN > 000 300

vE Receive CRCTS that passed STARS-FL validation 0s/16/2012 e So0 00
(vALID)

v Receive DTS transactions from STARS-FL, 95/24/2012 MIN & 00 50

v v Receive Expenditure Returns from the Site(s) 05/25/2012 N v oo oo

Vv Receive Expenditures from STARS-FL. 05/24/2012 M v o0 50

Vv Receive JON from STARS-FL “Never- N 000 50
Receive J0NS that failed STARS-FL validation 03/07/2012

v S N ¥ o000 50

B Receive JON that passed STARS-FL validation 05/15/2012 - o0 =0
(WALID)

v v Receive accounting transactions from the Site(s) 05/24/2012 N v [ooo [iza0

¥ v Receive cost corrections fram the Site(s), “Never- M & Jooo oo

v Receive cost redistributions fram the Site(s). 0s/16/2012 MIN [ [ooo [0

v Release Financial Framework to Site(s). oe/zsianiz M [oa [is0

e Relasse Outyear Financial Framawork to Site(s) B6/15/2011 W o ko

Vv Send Accounting Batch to STARS-FL. us/25/2002 MIN > 000 1200

Vv Send Cost Redistribution Batch to STARS-FL. 05/16/2012 N & ] 300

v v Send JONs to STARS-FL. us/2s/2012 M 000 50

Vv Send OPTAR Authorizations (010,121) to STARS_FL, 05/17/2012 N v 000 150

v v Send RC Funds Authorizations (110) to STARS-FL \ gzizg/eone o o =5

05/24/2012
v Send expenditures to the Site(s). ts/24/20, MH ¥ [poo 500

Input Funds Using Funds Maintenance

Funds can be input on an individual RC by using the RC Admin feature. To do this method,
you would pull up the RC in edit mode (using steps under Edit Existing RC), and add in
desired funds. It will typically be easier to use the Funds Maintenance option, since you can
update multiple RC funds at one time. Note: The RC must have the checkbox to “Transmit
110 Authorizations” checked to send the funds to STARS-FL.

In the FA, select Funds Management, Build Financial Framework, RC, Funds Maintenance.

Admin

Funds Maintenance
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A screen will appear displaying all RCs in the database. You can use the filter criteria to
narrow the results viewed. You can also change your page size (by clicking the blue
number) to see up to 250 items per page.

RC Funds Maintenance
Filter
RC: Short LOA: Funds Type:  Sart Ordler:
S Towrer 9| [ o] © Ascending
O Descending
Results
PAGE SIZE: 10 25 50
PAGE: 1 2 3 ==
Retmarks: Effective Date; 81412012 il
Other Cther Other Other

Other COther Other Other VTDRC Total RC ¥TD Auth Total Auth Obligated  Unistributed

RCID Short LOA @1 Amourt Q2 Amount Q3 Amourt @4 Amount Amourt Amourt Amount Amourt Amount Amourt
0123456788 17 12412 1804 2218 63045 088566 1,500.00 1,500.00 150000 2,500.00 §7,000.00 $7,00000 $10,000.00 $10,000.00 $0.00 ($3,000.00)
22TR A7 17 12112 1806 22TR 68045 0 068566 000 50,000.00 (:50,000.00) 0.00 $0.00 $o000 $0.00 $0.00 B0.00 B0.00
S0 1717 12131319 P55S 63045 066556 000 0.00 000 000 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
A1 171712121604 2209 58012 0 DGASES 000 0.00 000 100000 $,00000  $1,00000 $0.00 $0.00 $000 $1 00000
an A7 A7 12121804 2219 63045 0 0BBSEE 000 0.00 0.00 0.00 $0.00 fo00 $50,000.00 $50,000.00 $0.00 ($50,000.00)
E3 87 87 12112 0100 2269 H3LU30 0 068566 1,368,800.00 2,MM0,366.00 0.00 0.00| §3,378,266.00 $3,379,266.00 $2,379,366.00 §2,378,366.00 $3,0563 23082 $3539800.00
La 17 12112 1804 2218 68045 0 058566 27651025 2498,000.00 145 000,00 000 §718,51025 $71851025 §718,00000 $718,00000 $238 66404 1025
LLS 1717120121604 2209 58045 O 0GASES 000 0.00 000 000 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
L3 AT AT 1212 1804 223 63045 0 055566 0.00 0.00 0.00 0.00 $0.00 $000 30.00 $0.00 F0.00 F0.00
LNg A7 7 121121804 22M9 8045 0 0EB5E6 000 0.00 0.00 0.00 $0.00 $o00 $0.00 $0.00 $0.00 $0.00

Input funding changes as required. As with inputting funds on individual RCs, funds cannot
exceed the associated Resource Authorization amount and remarks are required. If
inputting multiple funds changes at once, you can only select one effective date and one
remark. If different effective dates and/or remarks are required, you will need to input one
change with appropriate information, save changes, then change effective date and/or
remark and input next funding change.

Note: If the 110 funds authorization amount is being entered during month plus one and it
needs to post to STARS-FL to the current month that has not yet closed, back date the
transaction to make it the last calendar day of the month. This process is similar to back
dating in STARS-FL.

Changes must be saved on the current page before closing or moving to another page. If
you attempt to close or move to another page, you will receive the following warning.

Windows Internet Explorer E]

hanges have been made that have not been saved.
- Select OF ko discard pending changes and continue,
Select Cancel ko remain on current page.

[ 04 ] [ Cancel

Click OK to discard changes, or cancel to return to the current page and save changes.
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Once a RC is edited, an asterisk will be placed in the left column to indicate changes have
been input but not yet saved.

Results
PAGE SIZE: 10 25 50
PAGE: 1 2 3 ==
Remarks: Effective Date: |B1412012 -
Cther Other Cther er

Cther Cther Other Other ¥TDRC TotelRC  ¥TDAuh  TotalAuth  Oblgated  Undistributed

RCID Short LOA Q1 Amourt Q2 Amount @3 Amount Q4 Amourt Amount Amourt Amourt Amount Amourt Amourt
123456789 17 12 2 1504 229 55045 068565 1,500.00 150000 1,500.00 250000 $7,00000 700000  $1000000  $10,000.00 $0.00 (53,000.00)
22TR A7 17 12121806 22TR 66045 0 065565 0.00 50,000.00 (:50,000.00) 000 $0.00 $0.00 $0.00 000 $0.00 $0.00
90 A7 171231319 PSS9 63045 06556 000 000 0.00 0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
A1 A7 AT 12121804 2219 68012 0 068566 0.00 000 100,000 .00 1,00000  §101,00000 $1041,000.00 $0.00 000 $0.00 $101,000.00
A ATATA20121304 2209 63045 0 08556 000 000 2,000.00 O 5200000 §2,00000  $50,00000  $50,000.00 $0.00 (345,000.00)
E3 87 97 12112 0100 2269 HIU30 0 068566 1,368,900.00 2,010,366.00 000 000 $3379,266.00 $3,379,266.00 $2,5379,366.00 $2,379,366.00 $3,063,230.52 $999,900.00
L3 1712A21504 2209 55045 0 065565 27651025 295,000.00 145,000.00 000 ITI9SI025 71951025 71900000 §719,000.00 $235E6404  $510.25
[NE) A7 AT 12121804 2219 68045 0 066566 0.00 000 000 000 $0.00 $0.00 $0.00 000 $0.00 $0.00
LM 1717120121504 2209 63045 0 085556 000 000 0.00 100000 $1,00000  §1,000.00 $0.00 $0.00 $0.00 $1,00000
LMs A7 AT 12121804 22M8 66045 0 06E565 0.00 000 000 000 $0.00 $0.00 $0.00 000 $0.00 $0.00

Input desired funding in the designated quarter. Funds amounts must be input as
cumulative totals, and FASTDATA will calculate the difference from the new total and
previous total to transmit to STARS-FL.

Only direct funding is input at the RC level. Funds can be entered as either direct labor or
direct other. RC funding totals should match your RA and the NC2168 with direct funds
authorized. Reimbursable funds are ONLY input at the Authorization level.

Once funds are correctly input, click Save and close. Based on the number of RCs currently
displayed, the results message will indicate the number of RCs with no changes, the number
of RC changes that saved successfully, and the number of RC changes that failed to save.
Click OK to the message. If all save attempts were successful, you can close the RC Funds
Maintenance screen.

Windows Internet Explorer E|

* Resulks after 1 passies):

I E 9 RC{s) had no changes {save not attempted),
1 RC save attemph(s) successful,
0 RC save attempt(s) Failed,
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When a RC save is not successful, an error message will indicate that a failed save attempt
has occurred. Click OK to the message to return to the RC Funds Maintenance screen.

Windows Internet Explorer §|

* Resulks after 2 passies):

! E 9 RiC{s) had no changes {sawve not attempted).
0 RC save attemph(s) successul,
1 R save attempk(s) Failed.

The RC that failed a save attempt will be displayed with a red error message indicating the
reason for the failure. You will notice that the asterisk is still shown, indicating that changes
have not been saved. Make the appropriate changes and attempt to save again.

RC Funds Maintenance

Filter
RC: Shart LOA: Funds Tyne:  Sort Orcker ® sscer
v|loter  w[Rc v Seendng
O Descending
Results

PAGE SIZE: 10 2550
PAGE: 1 2 3 ==

Remarks: |Updste 4th @TR Funding Effective Date: |61 42012 |
Other Other Other Other
Other Other Cther Other wTDRE Total RC WID AU Totsl Auth  Obligated  Unelistributed
RCID Short LOA &1 Amourt @2 Amount Q3 Amaunt @4 Amourt Amount Amourt Amount Amourt Amount Amourt
0123456769 17 1212 1804 2219 68045 066566 1,500.00 1,500.00 1,500.00 250000/ $700000  §700000  $1000000  §10,000.00 $000  ($3,000.00)
22TR 171712121606 22TR 65045 0 066566 0.00 50,000.00 (50,000.00) 2,000,000.00 | $2,000,000.00 $2,000,000.00 $0.00 $0.00 $0.00 $2,000,000.00

@ Sum of RC Funds ($2,000,000.00) for SUBHEAD (22TR) exceeds Funding Amount ($.00) thru 4th quarter.

a0 AT AT 1213 1319 PS50 68045 063566 .00 0.00 0.0o .00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
a1 17 17 1212 1604 2218 68012 0 0BBS6E 0.00 0.00 000 1,000.00 $1,000.00 1,000.00 $0.00 $0.00 $0.00 1,000.00
AL AT AT 12121804 2209 58045 0 0B5566 .00 0.00 0.0o .00 $0.00 $0.00  $50,000.00  $30,00000 $0.00 (350000000
=] 97 97 1212 0100 22E8 HIU30 0 068566 1,366,300.00 2,010,366.00 000 0.00| $3,379,266.00 $3,379,266.00 §2,379,366.00 $2,379,366.00 §3,063,230.82  $998,800.00
Ls 17 12121804 2209 63045 0 065566 276,510.25 258,000.00 145,000.00 000 $719,51025  $719,51025  §719,000.00 $719,00000  $235664.04 $51025
LL8 171712412 1604 229 66045 0 0BES6E 0.00 0.00 000 0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
L3 AT 171212 1504 22M3 55045 0 065565 0.00 0.00 0.00 1,000.00 $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $1,000.00
LN3 1717 12412 1604 22N9 68045 O DBBS66 0.00 0.00 000 0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
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Export Funding Spreadsheet
You can use the RC Funds Maintenance feature to export a funding spreadsheet to Excel.

In the RC Funds Maintenance screen, display desired RC data to export. Only the items
currently displayed on the screen will be exported. For example, if you have 250 RCs
(based on filtered criteria) and your page size is set to 10, you will only export the 10 rows
of data displayed on the screen. Adjust your filtered settings and/or your page size to
export desired results.

When the appropriate RCs are displayed on the screen, click the Export button.

Save Export Cloge

S

The results will be imported into an Excel Spreadsheet. You can save or edit the file as
needed.

A B [+ D E F G H | J K L M
1 [FOR OFFICIAL USE ONLY 1
2
3 RCID Short LOA Other @1 Amt  Other Q2 Amt ~ Other Q3 Amt  Other Q4 Amt  Other YTD RC Amt  Other Total RC Amt  Other YTD Auth Amt = Other Total Auth Amt  Obligated Amt = Undistributed Amt
4 [0123456789 17 12/12 1304 22L9 68045 068566 $1.500.00 $1,500.00 $1.500.00 $2,500.00 $7,000.00 $7.000.00 $10,000.00 $10,000.00 50.00 -§3,000.00
5 22TR 17 17 12/12 1806 22TR 3045 0 068566 5000 $50.000.00  -550,000.00 $0.00 $0.00 5000 $0.00 $0.00 5000 $0.00
6" 90 17 17 12/13 1319 P559 63045 063566 5000 $0.00 5000 $0.00 $0.00 5000 $0.00 $0.00 5000 $0.00
7 Al 17 17 12/12 1804 2219 68012 0 068566 $0.00 $0.00  $100,000.00 $0.00 $100,000.00 $100.000.00 $0.00 $0.00 50.00 $100,000.00
8 AA 17 17 12/12 1804 2219 68045 0 068566 $0.00 $0.00 52.000 00 $0.00 $2,000 00 $2.000 00 $50,000.00 $50,000.00 5000 -§48,000.00
9 =] 97 97 12/12 0100 22E9 HIU30 0 063566 $1.368.900 00 $2.010.366.00 5000 $0.00 §3.379.266 00 §3.379.266 00 $2.379.366.00 $2.379.366 00 53063230 82 $999.900 00
10 Le 17 12/12 1804 2219 68045 0 068566 $276.510.25 $296.000.00  $144,000.00 $0.00 $719.610.25 $719.510.25 $719,000.00 $719.000.00 523566404 $610.25
1" LL9 17 17 12/12 1804 2219 68045 0 068566 $0.00 $0.00 5000 $0.00 $0.00 5000 $0.00 $0.00 5000 $0.00
12 LM8 17 17 12/12 1804 22M9 63045 0 068566 5000 $0.00 5000 §1,000 00 §1,000.00 $1.000.00 $0.00 $0.00 5000 §1,000.00
13 LNg 17 17 12/12 1804 229 63046 0 068566 $0.00 $0.00 50.00 $0.00 $0.00 50.00 $0.00 $0.00 50.00 $0.00
14
15
16
17
18

Quick Checklist to get the RC funds (110) to flow to STARS-FL

1. Go to File Manager/Automated Jobs — and set the Send RC Funds Authorizations
(110) to STARS-FL to “Y”.

2. Place a checkmark on the RC to Transmit 110 Authorizations

Put in remarks

4. Add the new cumulative total funds for the quarter being edited. (FD will compute
the difference and that is the amount of the 110 it will send to STARS-FL.

w
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To view this transaction in STARS - go to FASTPATH “R”. Select option 27 — FD Web Funds
Auth Hist Inq

REG: PENP STARS/FL 1872772818
REPORT/INQUIRY PROCESSING

POWERTRACK INQUIRY 15 ACCOUNTS PAYABLE BALANCING
HNAVCOKPT 2171 16 DTS OBL TRANSACTION INQUIRY
ALLOTHMENT REPORT 17 IWAP MANAGEMENT REPORT

FUND STATUS REPORT 18 AIRFORCE STATUS OF FUNDS

JOB ORDER REPORT 19 SCHEDULE OF NET DISBURSEMEHNTS
DOC/ACRN/PIIN INQUIRY 20 MNET DISBURSEWENTS SUBSIDIARY REPORT
MANAGER SUWMMARY REPORT 21  USSGL TRIAL BALANCE

TAB A/B REPORT 22 USSGL REGISTER 1871 REPORT

FAN REPORT 23 WCF DAILY EXPENDITURE INQUIRY
HAYY STOCK FUND REPORT 24 MNONFL TRIAL BALANCE REPORT
FOREIGN CURRENCY FLUCTUATION 25 DTS AP TRANSACTION INQUIRY
PURCHASE CARD INQUIRY 26 CONTINGENCY CODE INQUIRY

MY0 EXPENDITURE INQUIRY 27 FD WEB FUNDS AUTH HIST INQ

DAILY EXPENDITURE INQUIRY 28 COST TRANS REDIST HISTORY INQUIRY

ENTER PROCESS FOR WENU: _

1=FPHELP 2-REFRESH 3=EXIT 12-=CANCEL

Enter in the LOA - follow directions on the screen to locate the 110 transactions from FD
Web.

REG: PEHNP STARS/FL 18/27/2018
FD WEB FUNDS AUTH HIST INQUIRY

SELECTION CRITERIA: ENTRY INTO AT LEAST ONE FIELD REQUIRED

APPH: SBHD: 0B/BCH: 5K CHB UIC: FAA UIC:
JOB ORDER NR: EXEC CD: PROCESS IHD:

EFF DT: BEG: END: P

PROCESSED DT: BEG: END : A

Remember if funds needed for the closing month - the effective date in FD Web will direct
how it posts in STARS-FL: for the current month or month plus one.

REG: PENP STARS/FL 1872772818 LXR1952
FD WEB FUNDS AUTH HIST REPORT PAGE: 53

ERROR MWSG 2:

APPN: 111844 SBHD: 22WM8 O0OB/BCHN: 3475B S5X: 8 CHB UIC: FAA UIC: H3475B

JOB ORDER HR: CC: : H PROJ: TASK:

AMOUNT : 1998.88 C/fD: D EXEC CD: 118 EFF DT: 18/26/2818 PROCESS IND: P
ERROR MWMSG 1:

ERROR MWSG 2:

REPORT ™"

You can view the funds transmitted to STARS-FL in the file inventory. If you wish to view

the details that were transmitted in FASTDATA, log into the FA level and click File Manager,
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File Inventory. The file inventory details will be displayed. If you view the file inventory
within a short span of inputting the funds, the file will most likely be at or near the top of

the list. If not, you can use the filter options to find the file.

Select RC_FUNDS from the File Type Name drop down box. If desired,
date funds were loaded, or leave blank to receive all RC_FUNDS files. Click the Filter button

once all required filter elements are input.

you can input the

Search for Files

Filter

File Type Name: File Type Description: Status: Site: F Inbound/Outhound:

RC_FUMDS v hd v v i i

Date Received Archive: Source External System: Sort Order:

A & v v Dl Rieosived v
Equals 4 OAscendmg
@Descendlng
Results
PAGE: 1

IncomingiOutgoing File Inventory Resutts
File Type Mame q File Type Description patetime Received Datetime Processed  Source External Inbounds Transaction Record
{click ta view) Physical File Name into Raw Data Siiug into FASTDATA Systemn outhound Site  Fr Archived Arnount Count
RC_FUMDE RC_FUNDS 110 Authorizations  02/23/2012 15:05:09 PRCSD  02/23/2012 15:05:09 Qutbound Archived $93,000.00 1
RC_FUNDE RC_FUNDZ 110 Authorizations  02/23/2012 14:53:40 PRCSD 0272372012 14:53:40 Qutbound Archived $1,088,000.00 2

The results will be displayed. You can click the blue link of the file type
file and view the details that were transmitted to STARS-FL.

Details of the file are displayed. Click CLOSE once viewing is complete.

name to open the

Raw Data

File Mame: RC_FUNDS

Date/Time: 2012-02-23 15:05:09.0
Status: PRCSD

Type: RC_FUNDS

FA: MNBGT15

Search Criteria

Record # Frn:
Record # To:
Keyword/pattern:

Results

o2 2 e S e e e
CowWB

B o 1 2 o e e
1 DBNEDAR2N S BETNSD

.BOLL
201202 - 23

A 51518 ] ksl o
A EMEET| 1 5
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OPTAR Admin

Use this menu option to add, modify, view, and delete OPTARs from within the FA. User
access to this menu option is defined by the System Administrator. To add, modify, and
delete OPTARSs, users must have OPTAR Update access.

Create a New OPTAR

This selection will allow user to add, duplicate, modify, and delete FASTDATA OPTARs. User
access to this page is determined by the System Administrator. To add, duplicate, modify
and delete OPTARSs, users must have Funds Update access. Users with a No Access setting
cannot open the OPTAR Administration - Summary page, while users with Display-Only
access have view only access to this page. You must have at least one RC to create an
OPTAR.

In the FA, click Funds Management, Build Financial Framework, OPTAR Admin.

Build Financial Framework

RC..

OPTAR Admin §
Auth

Serial Admin
Grantor Admin
Job Order Admin

> JON Update

Reorganize Financial Framework

Cleanup Financial Framework
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The OPTAR Administration Summary screen is displayed and a list of all OPTARs currently in
the FA is displayed. Click the Add OPTAR button.

Optar Administration - Summary
Filter
RC: Optar Optar Title:
v
Results
PAGE: 12345 ==
Delete Edit RC OPTAR Title Authorized Obligated Balance
m’ o rc oz NEW ENGLAND RECRUITING 1,794,546.00 1,468,142.07 326,403.93
m’ o rcoo4 HRD MEW YORK 1,633,625.00 1,267,086.33 366,738.67
]j[ @ rcaz NRD JACKSONVILLE 1,796,400.00 1,355,098.22 441,301.78
m’ o rcas NRD ATLANTA 1,690,149.00 1,301,800.59 386,348.41
m’ o rc o4 NRD MASHVILLE 1,938,240.00 1,444,847.17 493,392.83
]j[ @ rcas NRD RALEIGH 2,268,396.00 1,738,063.14 530,332.86
m’ o rc s NRD RICHMOND 1,792,360.00 1,395,398.74 396,961.26
]j[ O rc s NRD OHIO 2,109,075.00 1,593,515.09 515,559.91
]j[ @ rcao NRD PHILADELPHIA 1,535,599.00 1,223,093.27 312,505.73
m’ o rczo NRD PITTSBURGH 1,696,192.00 1,309,125.89 387,066.11

) | e Opter

The New OPTAR screen is displayed. Input the required details to create the OPTAR.

Mew OPTAR
Optar Detail
RC: |RC ™
n: External System Indicator: | MONE
Title: DirectReimbursable: |D
Keeper: Check For Funds: [ ]
Holder: Sitez v
Address:
Funds
Fenced Other Authorized: 0.00 Fenced Other Obligated: 0.00
Fenced Labor Authorized: 000  Fenced Labor Obligated: 000
Unfenced Other Authorized: 0.00 Unfenced Other Obligated: 0.00
Unfenced Labor Authorized: 0.00 Unfenced Labor Obligated: 0.00
Total Authorized: 0.00 Total Obligated: 0.00
Total Available: 0.00
Release to Site:
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e RC - Drop down box of the available RCs in the FA. Each OPTAR is tied to an existing
RC.

e ID - User generated ID for the new OPTAR. This field can be up to ten characters.

e External System Indicator - Identifies any external systems this OPTAR will interface
with.

e Title - Title of the OPTAR.

e Keeper - Keeper of the OPTAR.

e Check for Funds — When checked, sites will not be able to generate transactions
above the funds designated for this OPTAR. If the box is not checked, there will be
no guarantee that the OPTAR cannot exceed its budget.

e Holder - OPTAR Holder.

e Site - Designates the Site that this OPTAR will be tied to in FASTDATA.

e Address - Address of the OPTAR Holder

e Funds - Funds will display based on input at the Authorization level. No funds are
input directly to the OPTAR.

Once all data elements are input, click Save. Click the Release button to Release the
Financial Framework to the Site level. You can choose to either release at creation, or
manually release using the “Release to Site” menu option to release one or multiple
financial framework changes. Click Close to return to the home screen.

Display an Existing OPTAR
In the FA, click Funds Management, Build Financial Framework, OPTAR Admin.

The OPTAR Administration Summary screen is displayed and a list of all OPTARs currently in
the FA is displayed. You can scroll through the pages or filter to find an OPTAR.

To filter for an OPTAR, input one of the filter criteria provided in the Filter box. You can
select a specific RC from the RC drop down box, input a specific OPTAR ID (or an element of
the OPTAR ID with a wildcard *), or input a specific OPTAR Title (also wildcard enabled).
Once desired filter criteria is input, click the Filter button.
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optar Administration - Surnmary

Filter
RG:  Opar Optar Title
v
Results
PAGE: 12345 ==
Delete Edit RC OPTAR Title Authorized Obligated Balance
m’ o rc oz NEW ENGLAND RECRUITING 1,794,546.00 1,468,142.07 326,403.93
M @ rcos NRD NEW YORK 1,633,825.00 1,267,086.33 366,738.67
m @ RC 12 NRD JACKSOMYILLE 1,796,400.00 1,355,096.22 441,301.76
m’ o rcas NRD ATLANTA 1,690,149.00 1,301,600.59 368,348.41
M @ rcoa4 NRD NASHVILLE 1,938,240.00 1,444,847.17 493,392.83
m’ o rcis NRD RALEIGH 2,268,396.00 1,738,063.14 530,332.86
m’ o rc s NRD RICHMOND: 1,792,360.00 1,395,396.74 396,961.26
M @ rcae NRD OHID 2,108,075.00 1,593,515.09 515,559.91
m’ o rcos NRD PHILADELPHIA 1,535,599.00 1,223,093.27 312,505.73
m’ o rczo NRD PITTSBURGH 1,696,192.00 1,309,125.89 367,066.11

The OPTAR results will be narrowed to only the OPTARS that meet the selected criteria.
Click the Edit (book) icon to view the OPTAR.

OPTAR details are displayed. Click Close when finished viewing to return to the home page.

OPTAR Details

Optar Detail

RC: RC
0: 20 External System Indicator: |HONE
Title: [NRD PITTSBURGH DirectReimbursable: [0
Keeper: |COMMANMDING OFFICER Check For Funds:
Holder: [EASTERN REGION site: 20

Address: 1000 LIBERTY A%ERUE
SUITE 711

FITTSBURGH, PA 15222-4094

Funds
Fenced Other Authorized: 000  Fenced Other Obligated: 0.00
Fenced Labor Authorized: 000  Fenced Labor Obligated: 0.00
Unfenced Other Awuthorized: 1,375981.00 Unfenced Other Obligated: 1,311 867 .48
Unfenced Labor Awuthorized: 0.00 Unfenced Labor Obligated: 0.00

Total Awuthorized: 1,375981.00 Total Obligated: 1,311,867 .45
Total Available: 6411352

Release to Site: [7

‘ Duplicste | | Save | | Cloge |
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Duplicate an Existing OPTAR

The Duplicate feature allows you to copy existing information contained in an OPTAR to a
new OPTAR. This feature is intended to save keystrokes when creating new OPTARs.

In the FA, select Funds Management, Building Financial Framework, OPTAR Admin. Select
the OPTAR desired by either filtering or clicking through the pages. Once the OPTAR is
found, click the edit (book) icon to open the OPTAR details.

Optar Administration - Summary
Filter
RC: Optar. Optar Title:
v
Results
PAGE: 1 2 ==
Delete Edit RC OPTAR Title Authorized Obligated Balance
m m 01 10 EDUCATION SUPPORT 0.00 0.00 0.00
m m 01 6A INFORMATION TECHMOLOGY 261,083.54 248,892.06 12,191.48
m NOCURMENT 12494677 12398000 96677
m m [N ANCIAL RESOURCES 190,316.20 187,127.69 3,188.51
m m 01 AA DIRECTORS OFFICE 589,321.44 586,910.56 2,410.66
m m o1 AmM ADMINISTRATIVE 172,435.26 79,952.10 92,483.16
m m ol Aw HUMAN RESOURCE MANAGEMENT 17,757.70  (172,317.54) 190,075.24
m m ol Bl EDUCATION SUPPORT 815,295.37 811,299,938 3,995.39
m m 01 B2 EDUCATION PROGRAMS 14,245,960.76 13,734,179.75 511,601.03
m m 01 B3 OVERSEAS EDUCATION 147,704.32 147,182.63 521.69
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The OPTAR details are displayed. Click the Duplicate button.

QPTAR Details
Optar Detail
RC: O
1 24 External System Indicator: | NOME
Title: |PROCURMENT DirectReimbursable: b
Keeper: Check For Funds:
Holder: Site: AB
Address:
Funds
Fenced Other Autherized: 0.00  Fenced Other Obligated: 0.0
Fenced Labor Authorized: 000 Fenced Labor Obligated: 0.00
Unfenced Other Authorized: ’7000 Unfenced Other Obligated: 0.0
Unfenced Labor Authorized: ,m Unfenced Labor Obligated: ,m
Total Authorized: ,W Total Obligated: ,m
Total Available: ,W
Release to Site: [7

A new OPTAR input screen is displayed, with carried over fields from the OPTAR duplicated.
Make any necessary changes to the new OPTAR.

Mew OPTAR

Optar Detail

RC: |01 %
[[H External System Indicator: |NOME
Title: |PROCURMENT DirectReimbursable; |0 +
Keeper: Check For Funds: |:|
Holder: Site: | AB v
Address:
Funds

Fenced Other Authorized: 000  Fenced Other Obligated: 0.00
Fenced Labor Authorized: 000  Fenced Labor Obligated: 0.00

Unfenced Other Authorized: 0.00 Unfenced Other Obligated: 0.00
Unfenced Labor Authorized: 0.00 Unfenced Labor Obligated: 0.00
Total Authorized: 0.00 Total Obligated: 0.00

Total Available: 0.0o

Release to Site:
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Click Save when all data elements are updated. Click the Release button to Release the
Financial Framework to the Site level. You can choose to either release at creation, or
manually release using the “Release to Site” menu option to release one or multiple
financial framework changes. Click Close to exit OPTAR Admin.

Edit an Existing OPTAR
Certain OPTAR elements can be edited after initial creation.

e External System Indicator
e OPTAR Title

o Keeper
e Holder
e Address

e Check for Funds

Note: The Site cannot be edited in the OPTAR maintenance screen, but can be changed
using the Reorganize Financial Framework utility.

To edit an OPTAR, access the FA and select Funds Management, Build Financial Framework,
OPTAR Admin.

A list of all OPTARS in the FA is displayed. Filter for the OPTAR or use the pages to search.

Once the OPTAR is located, click the edit (book) icon to update the details.

Optar Administration - Summary
Filter
RC: Optar, Optar Title:
“
Results
PAGE: 12 =»
Delete Edit RC OPTAR Title Authorized Obligated Balance

W @ o110 EDUCATION SUFFORT 0.00 0.00 0.00
W @ o1 ea INFORMATION TECHNOLOGY 261,083.54  248,892.06  12,191.43
WM @ o1 a4 PROCURMENT 124,946.77  123,980.00 966.77
I @ o1 oas FINANCIAL RESOURCES 190,316.20  187,127.69 3,188.51
U @ o1 oan DIRECTORS OFFICE 5,589,321.44  585,910.56 5,002,410.88
]j[ b o1 oam ADMINISTRATIVE 172,435,256 7995210 9248316
0 @ o1 av HUMAN RESQURCE MANAGEMENT 17,757.70 (172,317.54) 130,075.24
m [ o1 e1 wm SUPPORT §15,295.37  £11,299.98 3,995.39
W @ o1 ez EDWem,_ |PROGRAMS 14,245,980.78 13,734,179.75  511,801.03
I @ o1 es OVERSEAS EDUCATION 147,704.32  147,182.63 521.69
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OPTAR details are displayed. Make necessary updates and click Save. Click Close to return
to the Home screen.

OFTAR Details
COptar Detail
RC: ™M
1: B1 External System Indicator: |MONE »
Title: |EDUCATION SUPPORT Direct/Reimbursable: ’D_
Keeper: Check For Funds: [ ]
Holder: Site: AE
Address:
Funds
Fenced Other Authorized: 0.00 Fenced Other Obligated: 0.00
Fenced Labor Authorized: 000  Fenced Labor Obligated: 000
Unfenced Other Authorized: 'm Unfenced Other Obligated: 'm
Unfenced Labor Authorized: 'm Unfenced Labor Obligated: 'm
Total Authorized: 'm Total Obligated: 'm
Total Available: 'm
Release to Site: [7

Duplicate | | Save | | Cloze |

Delete an OPTAR

An OPTAR can only be deleted if it has not been exported to the Site level, and it does not
have any attached Authorizations.

In the FA, select Funds Management, Build Financial Framework, OPTAR Admin.
A list of all OPTARs in the FA is displayed. Filter or scroll through the pages to find the

OPTAR.
Click the delete (trash can) icon to delete the OPTAR.
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Optar Administration - Summary

Filter
RC: Optar: Optar Title:
v
Results
PAGE: 1 2 ==
Delete Edit RC OPTAR Title Authorized Obligated Balance
m m 01 10 EDUCATION SUPPORT 0.00 0.00 0.00
ﬁ' m 01 &4 IMFORMATION TECHNOLOGY 0.00 0.00 0.00
m m 01 A4 PROCURMEMNT 0.00 .00 0.00
m m 01 A3 FINANCIAL RESOURCES 0.00 0.00 0.00
m m 01 A/ DIRECTORS OFFICE 0.00 0.00 0.00
ﬁ' m 01 am ADMINISTRATIVE 0.00 0.00 0.00
m m 01 Ay HUMAN RESCURCE MANAGEMENT 0.00 .00 0.00
m m 01 Bl EDUCATION SUPPORT 0.00 0.00 0.00
ﬁ' \F\Z EDUCATION PROGRAMS 0.00 0.00 0.00
m [1p o S OVERZEAS EDUCATION 0.00 .00 0.00

A pop-up box will appear asking if you are sure you want to delete the OPTAR. Click Yes to
delete or Cancel to cancel and keep the OPTAR in the database.

Windows Internet Explorer E|

‘? Are you sured
. Y

[ 04 ] [ Cancel

OPTAR Funds

Funds designated for an OPTAR are identified by the OPTAR’s associated Authorizations. No
direct input of funds is required at the OPTAR level. JONs tied to an OPTAR are prevented
from spending more than the Authorization amount tied to an OPTAR based on the “Check
for Funds” option selected on an OPTAR.
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AUTH

Admin

Use this menu option to add, modify, view, and delete Authorizations (Auths) from within
the FA. User access to this menu option is defined by the System Administrator. To add,

modify, and delete RCs, users must have Authorization Update access. You must have at
least one OPTAR to create an Authorization.

Funds Maintenance
Use this menu option to input funds for multiple Authorizations at one time. A tabular

screen is displayed showing all Auths contained within the FA. You can use the filters to see
fewer Auths.

Create a New Authorization

In the FA, Select Funds Management, Build Financial Framework, Auth Admin.

Funds Management...

are listed. Click Add Authorization.
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Authorization Administration - Summary

Filter

RC: OPTAR:  Authorization
- v

Results

PAGE: 1 2 ==

Delete Edit RC DPTAR Authorization Total Authorizations Total Obligations Available Balance
m m cA Ch CAD001 509,000.00 160,966.17 348,033.83
ﬁl m CA Ch CAQD02 o.o0 o.o0 0.o0
m m CA CA CALABR 2,626,000.00 1,114,098.58 1,511,901.42
]jl o T2 EA EALABR 2,755,000.00 1,536,173.42 1,218,826.568
ﬁl m TZ EA FALABR o.o0 933,920.39 (933,920.39)
m m TZ FA FALABR 2,443,000.00 1,055,584 48 1,384,415.52
ﬁl m Tz FB FBOO1 0.00 0.00 0.00
m m T2 FC FCoool 1,000.00 o.o0 1,000.00
ﬁl m T2 FD FDOOO1 0.00 0.00 0.00
ﬁl m TZ FE FEODOL o.o0 o.o0 0.o0

— Add Authorization ‘ ‘ Cloze |

A New Authorization screen is displayed.

Mew Authorization

Authorization
RC / OPTAR: » Auth II: Labor Cdi: | Mon-Labar %
Ceiling: SAG: Local Code:
Fenced: Funetion: Project Cntr:
Customer: Subfunction: Auth Desc:
Transfer Authorization: Authorization JOH: Mo Job Orders Available Effective Date: |5ro5:2012 I
Remarks:
Funds

OTR  Awuthorized Funds  Undistributed Authorizations

Tst omo| [
ek omo| [
ek omo| [
dth ooo| [
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Fields available for input are:

RC/OPTAR - Drop down list of available RC/OPTARSs in the FA.
Auth ID - A six character user established identifier.
Labor Cd - Identifies if the Authorization will labor JONs associated
o Non-Labor - use this if no labor charges will be posting to JONs under this
authorization
o Labor - use this if ONLY labor charges will be posting to JONs under this
authorization
o Both - use this if both non-labor and labor charges will be posting to JONs
under this authorization.
Ceiling — Controls whether funds tied to this authorization have a ceiling. A check in
this field indicates that the JONs associated to the authorization CANNOT exceed the
amount of authorized funds.
SAG - Subactivity Group code. Identifies breakouts of financial data in accounting for
expenses and gross adjusted obligations contained in operating budgets financed by
O & M appropriations. When modifying an authorization, you can change the SAG.
Local Code - A five character user established code that identifies document types
and groupings for reporting purposes. When modifying an authorization you can
change the Local code.
Fenced - Controls whether funds tied to this authorization are fenced. A check in this
field indicates that the JONs attached to this Authorization are guaranteed the
amounts specified for the purpose of this Authorization and that other Authorizations
assigned to the same OPTAR cannot borrow this money.
Function - Identifies a code designed to collect expense and gross adjusted
obligation information required by DoD and to fulfill the management requirements
of the Navy and Marine Corps. When modifying an authorization, you can change the
Function code.
Project Cntr — A user defined six character DMLSS Project Center ID for BUMED
users.
Customer - A user defined six character DMLSS Customer ID for BUMED users.
Subfunction - Identifies a further breakdown of the Function code. A value of “Z”
denotes a reimbursable association. When modifying an authorization, the
Subfunction can be changed.
Auth Desc - A brief description of the purpose of the authorization.
Transfer Authorization — Checkbox that indicates whether Auth funds will be
transmitted to STARS-FL (010 or 121 level).
Authorization JON - The JON on which authorization funds will be transmitted to
STARS-FL.
Effective Date — The date of funds input. If in month plus one, be sure to back date
as appropriate, depending on the month for which the funds are intended.

Input data as appropriate. The “Transfer Authorization” box must be checked and an
Authorization JON must be selected in order for funds to be transmitted to STARS-FL. The
Authorization JON selected must be in Acknowledged status. If the JON is not
Acknowledged, the funds will not be transmitted to STARS-FL. When creating a new
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Authorization that has no associated JONs, you will not be able to select the authorization
JON until JONs are associated to the authorization.

If you input funds when the authorization is created and no authorization JON is selected,
funds will not be transferred to STARS-FL. If you add an authorization JON at a later time,
only NEW fund changes input after the authorization JON is associated will be transmitted to
STARS-FL.

Note: If you want to send funds to STARS-FL when initially creating an authorization, it will
be best to create the authorization without adding funds, then create associated JONs. Once
the JONs are created, return to the authorization in edit mode, check the box to Transfer
Authorizations and select an Authorization JON. Then input funding changes and save.

After all data is input for the new authorization, click Save. Click the Release button to
Release the Financial Framework to the Site level. You can choose to either release at
creation, or manually release using the “Release to Site” menu option to release one or
multiple financial framework changes. Click Close to close the Authorization Summary
screen.

Display an Existing Authorization
In the FA, click Funds Management, Build Financial Framework, Auth Admin.

The Authorization Administration Summary screen is displayed and a list of all
Authorizations currently in the FA is displayed. You can scroll through the pages or filter to
find an Auth.

To filter for an Auth, input one of the filter criteria provided in the Filter box. You can select
a specific RC or OPTAR from the drop down boxes, or input a specific Auth ID (or an
element of the Auth ID with a wildcard *). Once desired filter criteria is input, click the Filter
button.

Authorization Adrinistration - Summary

Filter

RC: OPTAR:  Authorization:
v v

Results

PAGE: 123 4 ==

Delete Edit RC OPTAR Authorization Total Authorizations Total Obligations Available Balance

HQ a4 aM 763,134.00 388,981.54 374,152.46
HQ A8 AmM 352,537.00 309,565.62 42,971.38
HGQ AA AM 302,416.00 224,856.13 77,559.87
HQ AM AM 345,258,00 300,767.08 44,490 92
HO B6 &M 330,514.00 285,331.36 45,182 62
HQ B7 M 1,435,695.00 1,269,522 .61 165,872.39
HQ B7 BF 418,257.00 348,180.12 70,076.85
HQ BQ am 0.00 0.00 0.00

HQ CS sM 418,189.00 360,245.87 54,943 .13

i
i
i
m
m
m
i
i
i
i

EEEEEEEEEE

PO AC PO 38,000.00 37,782.58 21742

Addd Authorization | [ close |
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The Auth results will be narrowed to only the Auths that meet the selected criteria. Click the
Edit (book) icon to view the Auth. Auth details are displayed.

Authorization Detail

Authorization
RCOPTAR: HG / 28 Auth ID: 2M Labor Cd: | Labor v
Ceiling: [] SAG: 1K Local Code:
Fenced: [] Function: Project Cntr:
Customer: Subfunction: Auth Desc: M5 MANPOWER
Transfer Authorization: [] Authorization JON: ~ | Effective Date: | 5p20/2012 '

Remarks: Wi History

Funds

QTR Authorized Funds  Undistributed Authorizations

st 120,396.00 o.0a
nd Magonme] [ om0
Grol 11724100 oo
A oo [ 0w
Totat [ @s2smo0

YTD

YTD Authorizations: 352,537.00 YTD Obligations: 309 56562

Encumbered: 000  Inventory Issued: 000
Available Balance: 4297138  ReleasetoSite: [7
| Dupicats | [ Save | | Close |

To view details of the Auth, click the History icon. This will display a record of each
adjustment made to the RC, including the effective date, remarks, quarter, and funds
amount, along with the userid who created the change.

Authorization History
RC/OPTAR: 01/BG
Auth ID: BGODD2
Labor Code: Mon-Labor

Transfer Funds Effective Date Transferred Authorization JON Remarks Ceiling Fenced SAG Function Subfunction Local Code Project Gntr Customer Auth Desc Quarter Auth Funds Created By Create Date
e 5/23/2012 684372TSOPL  “g® FINAL ALLO il N 1K POSTGRAD 1 $0.00  BUPERSRODGERSP 05/24/2012 01:35:59 FM
e 5/23/2012 684372TSOPL "o Lo oo N [} 1K POSTGRAD 2 $0.00  BUPERSRODGERSP 05/24/2012 01:35:59 PM
A s/23/2012 6B43TZTSOPL g FINAL ALLO N [ 1K POSTGRAD 3 $0.00  BUPERSRODGERSP 05/24/2012 01:35:59 PM
e 7/1/2012 684372TSOPL  “g® FINAL ALLO il N 1K POSTGRAD 4 $0.00  BUPERSRODGERSP 05/24/2012 01:35:59 FM
e 5/23/2012 684372TSOPL "o Lo oo N [} 1K POSTGRAD 1 $0.00  BUPERSRODGERSP 05/23/2012 12136158 PM
A s/23/2012 6B437ZTSOPL  “g® FINAL ALLO N [ 1K POSTGRAD 2 $0.00  BUPERSRODGERSP 05/23/2012 12:36:58 PM
e 5/23/2012 684372TSOPL  “g® FINAL ALLO il N 1K POSTGRAD 3 $0.00  BUPERSRODGERSP 05/23/2012 12:36:58 FM
e 7/1/2012 684372TSOPL "o Lo oo N [} 1K POSTGRAD 4 $0.00  BUPERSRODGERSP 05/23/2012 12136158 PM
A s/23/2012 6B437ZTSOPL  “g® FINAL ALLO N [ 1K POSTGRAD 1 $0.00  BUPERSRODGERSP 05/23/2012 12:36:10 PM
e 5/23/2012 684F7ZTSOPL 0P ) 1 il N 1K POSTGRAD 2 $0.00  BUPERSRODGERSP 05/23/2012 12:36:10 FM
e 5/23/2012 hs 684372TSOPL "o Lo oo N [} 1K POSTGRAD 3 $4,000.00 BUPERSRODGERSP 05/23/2012 12:36:10 PM

Duplicate an Existing Authorization

The Duplicate feature allows you to copy existing information contained in an Authorization
to a new Authorization. This feature is intended to save keystrokes when creating new
Auths.
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In the FA, select Funds Management, Building Financial Framework, Auth Admin. Select the
Auth desired by either filtering or clicking through the pages. Once the Auth is found, click
the edit (book) icon to open the Auth details.

Authorization Administration - Summary

Filter
RC:  OFTAR: Authorization:
v v
Results

PAGE: 12 3 4 ==

Delete Edit RC OPTAR Authorization Total Authorizations Total Obligations Available Balance

M @ Ho a4 Am 763,134.00 388,981.54 374,152.46
M W@ Ho s Am 352,537.00 309,565.62 42,971.38
T W@ He s At 302,416.00 224,856.13 77,559.87
o w m At 345,258.00 300,767.08 44,490,592
o w \ 330,514.00 285,331.38 45,162.62
W W@ Hoer M 1,435,695.00 1,269,822 61 165,872.39
M @ Hoer BF 418,257.00 348,180.12 70,076.88
M @ Hees el 0.00 0.00 0.00
M @ Hocs sM 415,189.00 360,245.87 54,943.13
WM @ rosc PO 38,000.00 37,762.58 217.42

Add Authorization

The Auth details are displayed. Click the Duplicate button.

Autharization Detail
Authorization

RC /OPTAR: |HG f AM Auth ID: & Labor Cd: |Labor

Ceiling: |:| SAG: Local Code:
Fenced: |:| Function: Project Cntr:
Customer: Subfunction: Auth Desc: | ADMIN MANPOWWER
Transfer Authorization: |:| Authorization JON: “ | Effective Date: |5:20:2012
Remarks: e History

Funds

OTR  Authorized Funds  Undistributed Authorizations

1st: 115,728.00 aa0

2ndk: 116,000.00 000
3rd 113,530.00 o.oo
4th: 0.0o o.oo
Tatal: 345,258.00
YTD
YTD Authorizations: 345,255.00 YTD Obligations: 300,767.05
Encumbered: 000  Inventory Issued: 000

Available Balance: 44 49092 Release to Site:  [7

‘: Duplicate | | Save | | Cloze
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A new Auth input screen is displayed, with carried over fields from the Auth duplicated.
Make any necessary changes to the new Auth.

MNew Autharization
Autherization
RC /OPTAR: |HGQ /&M v Auth ID: Labor Cd: | Mon-Labar
Ceiling: [] SAG: Local Code:
Fenced: D Function: Project Cntr:
Customer: Subfunction: Auth Desc:
Transfer Authorization: D Authorization JON: Mo Job Orders Available Effective Date: 5000012 '
Remarks:
Funds
QTR Authorized Funds  Undistributed Authorizations
1st 115.728.00
2nd: 116,000.00
Srek 113,530.00
4th 0.00

Click Save when all data elements are updated. Click the Release button to Release the
Financial Framework to the Site level. You can choose to either release at creation, or
manually release using the “Release to Site” menu option to release one or multiple
financial framework changes. Click Close to exit Auth Admin.

Edit an Existing Authorization

To edit an Authorization, access the FA and select Funds Management, Build Financial
Framework, Auth Admin.

A list of all Auths in the FA is displayed. Filter for the Auth or use the pages to search.

Once the Auth is located, click the edit (book) icon to update the details.
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Authorization Administration - Summary

Filter

RC: OPTAR:  Authorization:

Results

PAGE: 123 4 ==

Delete Edit RC OPTAR Authorization Total Authorizations Total Obligations Available Balance
m m HQ A4 AM 763,134.00 368,981,594 374,152.46
il @ Ho 48 am 352,537.00 309,565.62 42,971 .38
i QO H A& am 302,416.00 224,856.13 77,559,587
] @ He AW M 345,258.00 300,767,058 44,450.92
] [ Ho B &M 330,514.00 285,331,38 45,182.62
m V6] M 1,435,695.00 1,269,822.61 165,872.39
E] V. 418,257.00 348,180.12 70,076.88
O W@ reee anm 0.00 0.00 0.00
0l W@ rocs  sm 415,169.00 360,245,587 54,9433
i @ roosc PO 38,000.00 37,782 58 21742

Acd Authorization

Auth details are displayed. Make necessary updates and click Save. Click Close to return to
the Home screen.

Authorization Detail
Autharization
RC /OPTAR: HG | B7 Auth ID: 7M Labor Cd: |Labor %
SAG: Local Code:
Fenced: [] Function: Project Cntr:
Customer: Subfunction: Auth Desc: N7 MANPCWER
Transfer Authorization: [] Authorization JON: | Effective Date: |5i29/2012
Remarks: ey History
Funds
QTR Authorized Funds  Undistributed Authorizations
1st 486,018.00 o000
2nek 472,100.00 ooo
3rd: 477,577.00 o000
dth: o.oo0 o.0a
Total: 1,435,685.00
YTD
YTD Authorizations: 1,435,695.00 YTD Obligations: 1,269,522 61
Encumbered: 000  Inventory Issued: 0.00
Available Balance: 165,872.39 Release to Site:  [7

‘ Duplicate | ‘ Save | | Close |
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Delete an Authorization

An Auth can only be deleted if it has not been exported to the Site level, and it does not
have any attached job order numbers.

In the FA, select Funds Management, Build Financial Framework, Auth Admin.

A list of all Auths in the FA is displayed. Filter or scroll through the pages to find the Auth.
Click the delete (trash can) icon to delete the Auth.

Authorization Administration - Summary

Filter
RC: OPTAR: _ Authorization:
v v
Results

PAGE: 1 2 3 4 ==

Delete Edit RC OPTAR Authorization Total Authorizations Total Obligations Available Balance

M @ rHo A M 763,134.00 388,081.54 374,152 46
ﬁ[ 0 Ho as am 352,537.00 309,565.62 42,971.36
M @ Heas Am 302,416.00 224,856.13 77,559.87
M @ Hoam  am 345,258.00 300,767.08 44,490 92
M W@ roes &M 330,514.00 285,331.38 45,182 62
M @ woer ™ 1,435,685.00 1,269,822.61 165,872.39
M @ wHeer BF 418,257.00 346,180.12 70,076.88
M (@ Hoee am 0.00 0.00 0.00
ﬁ[ o Ho cs 5M 415,189.00 360,245.87 54,943.13
m w . ‘S PO 38,000,00 37,782.58 21742
[ acdsdhorizaton | [ cose |

A pop-up box will appear asking if you are sure you want to delete the Auth. Click Yes to
delete or Cancel to cancel and keep the Auth in the database.

Windows Internet Explorer E|

%2 ?
\_..J‘j Are you sures

[ 0] 4 l [ Cancel
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Authorization Funds

To transmit 010 authorizations to STARS-FL, you must first ensure that the automated job
for sending OPTAR Authorizations is set to process.

In the FA, select File Manager, Automated Jobs. The automated jobs listing opens. Ensure
that the process to "Send OPTAR Authorizations (010, 121) to STARS-FL" is set to “Y". Save
and close.

Automated Jobs Maintenance
Active Description Latest Date/Time Exseuted Interval Type Scheduled Run Time Minute Interva
v v Perform reconciliation 05/24/2012 N v 000 50
05/24/2012
Vv Process MPC Transactions toraaren MN > 000 50
" 05/24/2012
Ve R o Obligations In Hon-Peak Hours. O/24/20, NPH [poo oo
3 Receive CRCTs that failed STARS-FL validation 03/15/2012 e oa T
(INVALID)
S Receive CRCTs that passed STARS-FL validation 05/16/2012 - o =5
(¥ALID),
Vv Receive DTS transactions from STARS-FL. 15/24/2002 MN > 000 50
Ve Receive Expenditurs Returns fram the Site(s). 0s/2e/2012 MIN [ [poo 500
v v Receive Expenditures fram STARS-FL. 05/24/2012 MIN & 00 50
v Receive J0Ms from STARS-FL. “Hever- M & o000 50
Receive JOMs that failed STARS-FL validation 03/07/2012
v v ey /7 N > 000 50
v ot passed STARS-FL validation 05/15/2012 - o0 50
v nting transactions from the Sits(s). 0s/24/2012 M [ooo [iza0
v v m the Site(s) -Never- MIN [00 a0
e Receive oast radistrbutions fram the Site(s). os/16/2012 e o Fao
v v Release Financial Framework to Sits(s). 05/25/2012 N v [ [i5o
[ Release Outyear Financial Framewark to Site(s) 06/18/2011 M [ [ooo [so
v Send Accounting Batch to STARS-FL, us/25/2012 N ¥ o000 1200
v v Send Cost Redistribution Bateh to STARS-FL. 9s/16/2012 N o000 300
v v Send JONs to STARS-FL. 0s/25/2002 M > o000 50
Y v Send OPTAR Authorizations (010,121) ta STARS_FL, \ gg/g/ﬁglz MIN v 0:00 150
v Send RC Funds Authorizations (110) to STARS-FL. vazazi2 N ¥ o000 50
v v Send expenditures to the Site(s). us/za/2002 N v b0 oo

Input Funds Using Funds Maintenance

Funds can be input on an individual authorization using the Auth Admin feature. To use this
method, you would pull up the Auth in edit mode (using the steps under Edit an Existing
Authorization), and add in desired. It will typically be easier to use the Funds Maintenance
option, since you can update multiple Auth funds at one time. Note: The Auth must have
the “Transfer Authorization” box checked and an Authorization JON selected to send the
funds to STARS-FL. The Authorization JON selected must also be in Acknowledged status.

In the FA, select Funds Management, Build Financial Framework, Auth, Funds Maintenance.

Build Financial Framework...

Auth

Admin

Funds Maintenance @
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A screen will appear displaying all of the Auths in the database. You can use the filter
criteria to narrow the results viewed. You can also change your page size (by clicking the
blue number) to see up to 250 items per page.

Authorization Funds Maintenance

Filter
RC: Short LOA: OPTAR: Authorization:  Funding Type:  Sort Order:
@ ascending
v Clher ¥ |RC v
O pescendng
Results

PAGE SIZE: 10 2550 100
PAGE:1 234567803 ==

Remarks: Effective Date; 21472012 I
Other Other Inventory
Cther Other Other Other VD Auth Auth Obligated  Issuied Auth

REID Short LOA OFTAR  Auth &t Amount Q2 Amount @3 Amount @4 Amount Amount Total Amount  Amourt  Balance
123456788 17 1212 1804 2218 68045 065566 0123456789 012345 2,500.00 2,500.00 2,500.00 2,500.00 $10,000.00 $10,000.00 $o00 $o00 $10,000.00
A 71T 1212 1804 2209 B8045 0 0B3566 RCAA As 000 000 0.00 50,000.00 $50,000.00 $50,000.00 $000 $000 $50,000.00
EQ 97 97 1212 0100 2269 HU30 0 DE3SEE ES E9 1,368,900.00 2,010,486 00 0.00 (1,000,000.00)| 2,379 366.00 $2,379,366.00 $3 083 23082 $000 ($633 864 82)
La 1712121804 2208 63045 0 OBBSEE L9 BP 000 000 0.00 2,000.00 $2,000.00 $2,000.00 $000 $000 $2,000.00
La 1712121804 2208 63045 0 OBBSEE L9 BP 274,000.00 298,000.00 145,000.00 000) $7M700000  §717,00000  $238 6404 FO00  F47E33598
Lmg AT AT 1212 1804 22M3 BB045 0 DB35EE [ale] fae) ooo 000 0.00 ooo $0.00 $0.00 $000 $000 $0.00
LMIR 71T 1212 1804 22N9 63045 0 DEBSEE RE 2051 ooo 000 0.00 ooo $0.00 $0.00 $000 $000 $0.00
LWGR 171712121504 22N 63045 0 088566 Ry 2012 550239 000 0.00 000 $5E0289 $5E02E9 $000 3000 $560289
M3 ATATAZH21504 22M9 65045 0 063566 <4 c4 10,000.00 53,000.00 106,000.00 000 $17400000 $174000.00  $3I616300  I000  $137.E37.00
M3 TATAZH21504 22M9 65045 0 063566 BA 2 4,000.00 1,208,000.00 1,000.00 0.00] $1,213,000.00 $1.213,000.00 §1 20694753 3000 9605247

Input funding changes as required. As with inputting funds on an individual Auth, effective
date and remarks are required. If inputting multiple fund changes at once, you can only
select one effective date and one remark. If different effective dates and/or remarks are
required, you will need to input one change with the appropriate information, save changes,
then change effective date and/or remarks and input next funding change.

Note: If the 010 or 121 funds authorization amount is being entered during month plus one
and it needs to post to STARS-FL to the current month that has not yet closed, back date
the transaction to make it the last calendar day of the month. This process is similar to back
dating in STARS-FL.

Changes must be saved on the current page before closing or moving to another page. If
you attempt to close or move to another page, you will receive the following warning.

Windows Internet Explorer, EI

Changes have been made that have not been saved.
- Select O ko discard pending changes and continue,
Select Cancel ko remain on current page.

[ Ok ] [ Cancel

Click OK to discard the changes, or cancel to return to the current page and save changes.
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Once an authorization is edited, an asterisk will be placed in the left column to indicate
changes have been input but not yet saved.

Results
PAGE SIZE: 10 25 50100
PAGE: 123456789 =
Remarks: Effective Date: |5/14/2012 B~
Other Otrer Invvertary
Cther Other Other Other WTD Auth Auth Obligated  lssued futh

RCID Short LOA OPTAR  Aulh & Amaunt @2 Amaunt @3 Amaunt @ Amourt Amourt Total Amourt  Amourt  Balance
0123456780 17124121804 209 68045 058566 (123456789 012345 2,500.00 2,500.00 2,500.00 250000/  $1000000  $10,00000 $000 $000 $10,000.00
A& 171712121804 2209 58045 0 0GBSE6  RCAA  AA 000 000 i) 5000000 $50,00000  $50,00000 000 $000  $50,000.00
E3 97 97 12A2 0100 2269 HOUI30 0 063566 ED E9 1,368 900,00 2,010,486.00 0.0 (1,000,000.00)| §2,379,366.00 §2,379,366.00 §3,063 23052 $0.00 (3663 864.52)
L9 17124121804 2209 68045 D 058586 L9 &P 000 000 5,000.00 200000)  $700000  §7,00000 §000 $000  $7,00000
L 1712421604 2209 6045 0 06E5E6 Ls EF 274,000.00 298,000.00 14500000 500000 $72200000 $72200000 $23056404  $0.00 $483,335.96
LM 17171212 1804 22M3 8045 0 066566 CQ ca 000 000 000 000 $0.00 $0.00 000 $0.00 $0.00
LNSR 17171242 1604 22N9 66045 0 0BBS6E  RZ 2051 000 000 000 000 $0.00 $0.00 $000 0.0 $0.00
LNgR 171712421604 22N9 63045 0 066566 R Mz 560289 000 o.on 000 $550289  $550289 000 $000 550289
M3 17171221804 22M3 68045 0 0BBSEE  C4 ca 10,000.00 58,000.00 10,000.00 000 §17400000 $174,00000 $35,16300 3000 §137 83700
M8 171712121504 22M9 68045 0 068SEE  BA 3 4,00000 1,208,000.00 1,000.00 0.00] $1,213,00000 $1,213,00000 $1,20694783 3000 9605217

Input desired funding in the designated quarter. Funds amounts must be input as
cumulative totals, and FASTDATA will calculate the difference from the new total and
previous total to transmit to STARS-FL.

Both direct and reimbursable funding will be input at the authorization level. The system will
use the associated OPTAR (identified as Direct or Reimbursable) to determine the
appropriate transaction type to send to STARS-FL.

Once funds are correctly input, click Save and close. Based on the number of Auths
currently displayed, the results message will indicate the number of Auths with no changes,
the number of Auth changes that saved successfully, and the number of Auth changes that
failed to save. Click OK to the message. If all save attempts were successful, you can close
the Auth Funds Maintenance screen.

Windows Internet Explorer E|

* Resules after 1 pass(es):

! "_-: & Authis) had no changes (save nok attempted).
Z Auth save attempt(s) successiul,
0 Auth save attemptls) Failed.
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When an Auth save is not successful, an error message will indicate that a failed save
attempt has occurred. Click OK to the message to return to the Auth Funds Maintenance
screen. An auth failed attempt is rare, but would be reflected on the bottom row of the
results.

Windows Internet Explorer ﬁl

* Resulks after 1 pass(es):
! & Authis) had no changes (save not attempted),
Z Buth save attemptis) successful,

ﬁ/, 0 &uth save attempt(s) Failed,

The Auth that failed a save attempt will be displayed with a red error message indicating the
reason for failure. You will notice the asterisk is still shown, indicating that the changes have
not been saved. Make the appropriate changes and attempt to save again.

Export Funding Spreadsheet
You can use the Auth Funds Maintenance feature to export Auth funding data to an Excel
spreadsheet.

In the Auth Funds Maintenance screen, display desired Auth data to export. Only items
currently displayed on the screen will be exported. For example, if you have 250
Auths (based on filtered criteria) and your page size is set to 10, you will only export the 10
rows of data displayed on the current screen. Adjust your filtered settings and/or your page
size to export desired results.

When the appropriate Auths are displayed on the screen, click the Export button.

Save | Export ', Close
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The results will be imported into an Excel spreadsheet. You can save or edit the file as
needed.

A B c D E F G H I J K ¥ M
1 [FOR OFFICIAL USE ONLY 1
2
3 RCID Short LOA OPTAR Auth Other Q1 Amt Other Q2 Amt Other Q3 Amt Other Q4 Amt Other YTD Auth Amt Other Auth Total ~ Obligated Amt  Inventory Issued Amt Auth Balance
B E9 97 97 12/12 0100 22E9 HIU30 0 068566 E9 E9  $1,368,900.00 $0.00 $0.00  $1,000,000,000.00 $1,001,368,900.00 $1,001,368,900.00  $884,734.70 $0.00 $1,000,484,165.30
5 L9 17 17 12/12 1804 2219 68045 0 068566 9 6P $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
6 L9 1717 12/12 1804 2219 68045 0 068566 L9 BP  $209,000.00 $0.00 $0.00 $1,000,000,00000  $1,000,209,000.00 $1,000,209,000.00  $143,168.94 $0.00  $1,000,065,831.06
7 | LM9 17 17 12/12 1804 22M9 68045 0 068566 ca ca $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
8 M9 17 17 12/12 1804 22M9 68045 0 068566 6A 6A $4,000.00 $0.00 $0.00 $0.00 $4,000.00 $4,000.00 $1,963.16 $0.00 $2,036.84
9 M9 17 17 12/12 1804 22M9 68045 0 068566 68 68 $603,000.00 $0.00 $0.00 $0.00 $603,000.00 $603,000.00 $825,838.88 $0.00 -$222,838 88
10 M9 17 17 12/12 1804 22M9 68045 0 068566 6C 6C  $4,576,000.00 $0.00 $0.00 -$780.00 $4,575,220.00 $4,575,220.00 $30,000.00 $0.00 $4,545,220.00
11 M9 17 17 12/12 1804 22M9 68045 0 068566 6H  6H  $1,184,000.00 $0.00 $0.00 $0.00 $1,184,000.00 $1,184,000.00  $450,000.00 $0.00 $734,000.00
12 M9 17 17 12/12 1804 22M9 68045 0 068566 A AA $2,000.00 $0.00 $0.00 $0.00 $2,000.00 $2,000.00 $0.00 $0.00 $2,000.00

13 M9 17 17 12/12 1804 22M9 68045 0 068566 AV AV $276,000.00 $0.00 $0.00 $0.00 $276,000.00 $276,000.00 $5,262 54 $0.00 $270,737 46
14

Checklist for Authorization 010/121 to STARS-FL

For already established authorizations with acknowledged JONS:
1. Go to File Manager/Automated Jobs and set the Send OPTAR_Auth to STARS-FL to
\\Y”'

2. In the Auth admin screen, set the transfer indicator with a check mark.

3. In the Auth admin screen, select the Authorization JON.

4. Put the new cumulative funds total in the correct quarter.

5. Enter the REMARKS field with information.

6. Effective date field - if left as system generated date the transaction will post as
such in STARS-FL. If authorization is being edited during month plus one and the
funds need to be in the current month not yet closed - back date the effective date
to the last day of the month just ended. If not it will post in Month Plus One in
STARS-FL.

7. Save.

For NEW authorization with NEW JONS:
1. Go to File manager/Automated Jobs and set the Send OPTAR_Auth to STARS-FL to
\\Y”'
2. Set up the new authorization — with NO FUNDS, NO Transfer indicator checked, NO
JON selected as the Authorization JON.

3. Set up the new JON.

4. Send JON to STARS-FL. Watch for JON valid report to return to the FA designating
that the JON status has changed from NEW COMPLETE to ACKNOWLEDGED.

5. Go back to the Authorization and set up the transfer indicator.

6. Select the new Authorization JON.

7. Put the new cumulative funds in the correct quarter.

8. Effective date field - if left as system generated date the transaction will post as
such in STARS-FL. If authorization is being edited during month plus one and the
funds need to be in the current month not yet closed - back date the effective date
to the last day of the month just ended. If not it will post in Month Plus One in
STARS-FL.

9. Enter in the remarks field with information.

10. Save
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To view this transaction in STARS - go to FASTPATH “R” enter. Then select option 27 - FD
Web Funds Auth Hist Inq
enter

REG: PENP STARS/FL 1872772818
REPORT/INQUIRY PROCESSING

FOWERTRACK IHNQUIRY ACCOUNTS FAYABLE BALANCING
HNAVCOKPT 2171 DTS OBL TRANSACTION INQUIRY
ALLOTHMENT REPORT IMAP MANAGEWENT REFORT

FUND STATUS REPORT AIRFORCE STATUS OF FUNDS

JOB ORDER REPORT SCHEDULE OF NET DISBURSEMENTS
DOC/ACRN/PIIN INQUIRY NET DISBURSEMENTS SUBSIDIARY REPORT
MANAGER SUWMMARY REPORT USSGL TRIAL BALANCE

TAB A/B REPORT USSGL REGISTER 1871 REPORT

FAN REPORT 3 WCF DAILY EXPENDITURE INQUIRY
HAVY STOCK FUND REPORT . NONFL TRIAL BALANCE REPORT
FOREIGN CURRENCY FLUCTUATION DTS AP TRANSACTION INQUIRY
PURCHASE CARD INQUIRY CONTINGENCY CODE INQUIRY

MY0 EXPENDITURE INQUIRY FD WEB FUNDS AUTH HIST IHNQ

DAILY EXPENDITURE IHQUIRY COST TRANS REDIST HISTORY IHQUIRY

ENTER PROCESS FOR WENU: _

1=FPHELP 2-REFRESH 3=EXIT 12-=CANCEL

Enter in the JON or at least one field listed on the screen - follow directions on the screen to
locate the 010/121 transactions from FD Web.

REG: PEHNP STARS/FL 1872772818
FD WEB FUNDS AUTH HIST INQUIRY

ACTION: I
(I/P)
SELECTION CRITERIA: ENTRY INTO AT LEAST ONE FIELD REQUIRED
APPN: SBHD: OB/BCHN: 5X: CHB UIC: FAA UIC:
JOB ORDER HR: EXEC CD: PROCESS IHND:
EFF DT: BEG : END :

PROCESSED DT: BEG: END :

Remember if funds needed for the closing month - the effective date in FD Web will direct
how the 010/121 posts in STARS-FL: for the current month or month plus one.

g=m T T mm b e e T TT TR 3 . - -

REG: PENP STARS/FL 1872772818 LXR1952
FD WEB FUNDS AUTH HIST REPORT PAGE : 1

SELECTION CRITERIA:

APPN: SBHD: OB/BCH: §X: CHE UIC: FAA UIC:
0B ORDER HR: 3475B 1 ACK(Q9 EXEC CD: PROCESS IND:

EFF DT: BEG: i f END: £/

PROCESSED DT: BEG: i f END : £/

APPHN: SBHD : OB/BCHN: SX: CHB UIC: FAA UIC: HN3475B

10B ORDER 1 3475B 1 ACKQ9 CC: 5CC: FROJ: TASK:

AMOUNT : 9@8.88 C/fD: D EXEC CD: 818 EFF DT: 1872672818 PROCESS IND: P
ERROR MSG 1:

ERROR MSG 2:

* END
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To locate the file created in FASTDATA and sent to STARS-FL use the filter to select
OPTAR_Auth. Then locate the file you are looking for.

Search for Files

Filter

File Type Mame: File Type Description: Status: Site FY", InboLnciCutbounct

OPTAR_AUTH | v v v v v

Date Receiver: Archive: Source External System: Sort Order:

EE- Mot Archived hd Dt Received ha
Equals 3 OAscend\ng
@Dascandmg
Results
PAGE: 1

Incoming/Oulgoing File Inventory Results
File Type Mame File Type Description Datetime Received Datetime Processed  Source External Inbound/ Transaction Record
(click to view) Flinyefiez) Rlls imme into Raw Data Stafus into FASTDATA Systemn Qutbound Hiz |F [Arelived Amount Count
CPTAR_AUTH OPTAR_AUTH 010 and 121 Authorizations 05/25/2012 11:06:48 PRCSD  05/25/2012 11:06:45 CQutbound 46,000.00 1

By clicking the file name link under File Type Name column, you can view the details of the
file transmitted to STARS-FL.

Raw Data

File Marme: OPTAR_AUTH
Date/Timne: 2012-05-25 11:06:48.0
Status: PRCSD

Type: OPTAR_AUTH

Fa: MOOO76

Search Criteria

Record # Frn:
Record # To:
Keyword/pattern:
Results

RecHHEEEEEEE MCEERERERRE E20 1 150 1 e 1 £ 0 3 1 1 1 1 S EOEEEERERRE HAE e e T2 e e S
1 DWEFD 00076 2MEU0T 200 |2 L05-25 0 0Doo0|0 0Eo0oO0D Mono| 7 B
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Serial Admin

Serial ranges are established by the FA for each Site to process documents. Serial

Ranges can be added, modified, duplicated, deactivated, and in some cases deleted by the
FA. If a serial range is associated to a specific OPTAR, only JONS associated to that
RC/OPTAR combination will be visible when documents are created at the Site. If there is
no RC/OPTAR selection made on the serial range, then the JONS of other OPTARS in the
Site will be visible when creating documents.

Create a New Serial Range
In the FA, select Funds Management, Build Financial Framework, Serial Admin.

Funds Management. ..
F& Summary
Resource Authorization

Build Financial Framework...

Grantor Admin ; a

Job Crder Admin

Mazs JOM Update
Reorganize Financial Framework

Cleanup Financial Framewark

A list of all serial ranges currently in the FA will be displayed. Click Add Serial to create a
new serial range.
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Serial Administration - Summary

Filter
Site: RC: OPTAR:  Beginning Range:
- v v
Results
PAGE: 1 2345675091011 ==

Delete Edit Site RC OPTAR Beginning Ending Last Description SDN UIC
]jl [ s8c 01 BG 7000 7120 7120 BG MILSTRIP DIRECT 68437
m @ BG 01 BG 7iz1 7999 7281 BG MILSTRIP DIRECT £3437
m @ BG 03 BG &000 5993 8031 BG MILSTRIP REIM 68437
]jl @ sz 01 BG BGOOL BG100 BGOOZ BG 2276 RC 68437
m @ esc o1 BG BGOOL BG1O0 BGOSL BG MD DOC 68437
m @ BG 01 BG BGOOL BG100 00000 BG 1149 RO 63437
]jl @ es 01 BG BGOOL BG1O0 BGO0Z BG SF182 TG 68437
]jl @ sz 01 BG BGOOL BG100 00000 BG NON DTS TO 68437
m @ es o1 ec BGOOL BGLO0 00000 BG 1164 REIM CLAIM £3437
m @ BG 01 BG BGOOL BGL00 00000 BG 445 MIPR 63437

) | ecised |

A blank New Serial input screen is displayed.

Mew Serial
Serial
Site: w Set Site Description: RC/OPTAR | v
Beginning Serial: Ending Serial: Last Serial: 00000
SDH UIC: Deactivate: [ |
Service Code: | N - Mayy Activities (excluding Marine Carps) b

Document Types

O] mstrie [ pp11ss [] crEMIT carp Al SDN Documerts
[] opaas  [] nceevs O ncze1s O nceerea
] op2sz2 HAVPERS 132046 [ ] DD1610 ] sFu

O
] srisz [ DpD1556
O

] sFi1164 MISCELLAHEOUS [ | DD1149 Reset

| Save | | Cloze |
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Input fields on the New Serial screen are:

e Site - The site this serial range will be associated with. You must select a site from
the list in order to proceed with the serial range creation.

e Set Site - Sets the site selected in the previous drop down box. You must click this
button once the Site has been selected .

e Description - A brief description (up to 25 characters) of the serial range. When
modifying the serial range, you can modify the description.

e RC/OPTAR - The RC/OPTAR that will be associated with this serial range. Only
RC/OPTARSs associated to the Site chosen in the first drop down box will be
displayed. If a RC/OPTAR is selected, only JONs tied to that RC/OPTAR combination
will be available for documents created against this serial range. If left blank, any
JON in the site can be used for documents created against this serial range.

e Beginning Serial - Contains the alpha-numeric beginning number for the document
number serial range.

Rules for the Beginning Serial:

1. Can have four or five alpha-number characters, depending on the
document type selected for the serial range.

2. The beginning serial and ending serial must be the same length.

3. Letters can be used in the first three positions, with the exception
of the letters I and O.

4. For a new serial range, a beginning number is required.

5. When modifying serial range information, you cannot modify the
beginning serial range number.

e Ending Serial — Contains the alpha-numeric ending number for the document number
serial range.

Rules for the Ending Serial:
1. The ending serial must have the same number of characters as the
beginning serial.
2. The ending serial value must be greater than the beginning serial
value.

For a new serial range, the ending serial humber is required.

4. When modifying serial range information, you cannot modify the
ending serial range number if the serial range has been exported
or has been deactivated and not yet acknowledged.

5. When modifying serial range information, you can decrease but not
increase the ending serial number.

e Last Serial — displays the last serial used in the range. If all zeros, the serial has not
yet been used.

e SDN UIC - The alpha-numeric five character Standard Document Number UIC
assigned to the document serial range for system generation of specific documents.
When adding a new serial range a value is required. When modifying serial range
information, you can modify the SDN UIC if the serial range has not been exported.

e Deactivate - Controls whether the serial range number is active. When unchecked,
the serial range is active; when checked, the serial range has been deactivated.

w
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e Service Code - The code identifying the government department or Navy activity as
a fleet or shore establishment. When adding or modifying serial range information,
you can change the service code.

e Document Types - Identifies the document(s) the will use the serial range. At least
one document type must be checked. Selecting the ALL SDN Documents link will
populate a check mark in all document types, with the exception of MILSTRIP and
DD1155. Click Reset to clear the selections.

Document Type

Usage

MILSTRIP

Requires a four-character serial range. This selection
assigns document type for DD1348 and DD1348-6.
When selected, the only other selectable document
type is DD1149.

DD448, DD282, SF44, MD,
NC2275, DD1149, NC2276,
NC2276A, DD1610, SF1164,
SF182, NAVPERS 1320/16

Require a five-character serial range.

DD1155

Requires a four-character serial range. When selected,
you cannot select any other document type. (Unlike the
four-character serial ranges for MILSTRIP documents,
the four-character serial range for the DD1155, a
contracting document, does not start over each day.
FASTDATA does not allow Site users to select a
MILSTRIP serial range for a DD1155 document to
ensure each document control number is unique.)

All SDN DOCUMENTS

Require a five-character serial range. Serial ranges
cannot overlap existing ranges for selected document
types within the same UIC. When you select this
option, you cannot select document type MILSTRIP or
DD1155. This selection automatically selects document
types DD448, NC2275, NC2276, NC2276A, DD282,
NAVPERS 1320/16, DD1610, SF44, Miscellaneous,
DD1149, DD1556, and SF1164.

Credit Card

Requires a five-character serial range and must be
unique from other SDN document ranges. This will
create an "MD" document type.

Once all data elements are populated, click Save to save the new serial range. Click the
Release button to Release the Financial Framework to the Site level. You can choose to
either release at creation, or manually release using the “Release to Site” menu option to
release one or multiple financial framework changes. Click Close to return to the Home

screen.
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Display an Existing Serial Range

In the FA, select Funds Management, Build Financial Framework, Serial Admin.

The Serial Administration Summary screen is displayed and a list of all Serial Ranges
currently in the FA is displayed. You can scroll through the pages or filter to find a serial
range.

Serial Administration - Summary

Filter
Site: RC: OFTAR: Beginning Range:
v v v
Results
PAGE:1 234567831011 ==
Delete Edit Site RC OPTAR Beginning Ending Last Description SDN UIC
m m BG 01 BG F000 71z0 7120 BG MILSTRIF DIRECT 68437
m m BG 01 BG 7121 7999 7281 BG MILSTRIP DIRECT 68437
m m BG 03 BG 8000 5999 8031 BG MILSTRIP REIM 63437
m m BG 01 BG BGO01 BG100  BGOOZ BG 2276 RC o437
m m BG 01 BG BGOO01 BG100 BGOS1 BG MD DOC 684357
m m BG 01 BG BGO01 BG100 00000 BG 1149 RO 8437
m m BG 01 BG BGO01 BG100 BGOOZ BG SF182 TG G684357
m m BG 01 BG BG0O01 BG100 00000 BG MON DTS TO ag437
m m BG 01 BG BGO01 BG100 00000 BG 1lo4 REIM CLAIM o8437
m m BG 01 BG BGO01 BG100 00000 BG 445 MIPR 63437
Sdd Serial | | Close

To filter for a Serial Range, input one of the filter criteria provided in the Filter box. You can
select a specific Site, RC, or OPTAR from the drop down boxes, or input a specific Beginning
Serial Range number (or an element of the beginning serial range with a wildcard *). Once
desired filter criteria is input, click the Filter button.
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Serial Administration - Surmmary
Filter
Siter RC: OPTAR:  Bedinning Range:
Le b w
Results
PAGE: 1
Delete Edit Site RC OPTAR Beginning Ending Last Description SDM UIC
m u GM 01 GM 3500 3999 3540  GM MILSTRIP DIRECT 42142
m u GM 01 GM GMO01 GM100 00000 GM 2276 RC 42142
m u GM 01 GM GMO01 GM100 00000 GM 2275 WR 42142
m u GM 01 GM GMO01 GM100  GMOO& GM MD DOC 42142
m u GM 01 GM GMO01 GM100 00000 GM 1556 TG 42142
m u GM 01 GM GMO01 GM100 00000 GM 1149 RO 42142
m m GM 01 GM GMO01 GM100 00000 GM NOMN DTS TO 42142
m u QGM GMO01 GM100 00000 GM 445 MIPR 42142
m u 5M D GM GMO01 GM100 00000 GM 252 PT 42142
m u GM 01 GM GMO01 GM100 00000 GM 1164 REIM CLAIM 42142
Add Serial || Close |

The Serial Range results will be narrowed to only the Serial Ranges that meet the selected
criteria. Click the Edit (book) icon to view the Serial Range. Serial Range details are
displayed.

Duplicate an Existing Serial Range

The Duplicate feature allows you to copy existing information contained in a Serial Range to
a new Serial Range. This feature is intended to save keystrokes when creating new Serial
Ranges.

In the FA, select Funds Management, Building Financial Framework, Serial Admin. Select the
Serial Range desired by either filtering or clicking through the pages. Once the Serial Range
is found, click the edit (book) icon to open the Serial Range details.
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Serial Administration - Summary
Filter
Site: R OPTAR:  Beginning Ranoe:
G w L3
Results
PAGE: 1
Delete Edit Site RC OPTAR Beginning Ending Last Description SDN UIC
m m GM 01 GM 3500 3999 3540  GM MILSTRIP DIRECT 42142
m m GM 01 GM GMODL GM100 00000 GM 2276 RC 42142
m m GM 01 GM GMODL GM100 00000 GM 2275 WR 42142
m’ m GM 01 GM GMO0L GM100 GMOO& GM MD DOC 42142
m’ m GM 01 GM GMO0L GM100 00000 GM 1556 TG 42142
m’ ':@ GM 01 GM GMO0L GM100 00000 GM 1143 RO 42142
m’ ':@ oG GMO0L GM100 00000 GM MNON DTS TO 42142
m m G DT GMO01 GM100 00000 GM 445 MIPR 42142
m m GM 01 GM GMO01 GM100 00000 GM 282 PT 42142
m m GM 01 GM GMO01 GM100 00000 GM 1164 REIM CLAIM 42142

The Serial Range details are displayed. Click the Duplicate button.

Serial Details

Serial
Site: G Description: |G NON DTS TO RC/OPTAR |01 7 GM w
Beginning Serial: (G001 Ending Serial: |Ghi100 Last Serial: |00000
SDHUIC: (42142 Deactivate: [ |
Service Code: | N - Mavy Activities (excluding Marine Corps) W

Document Types

[0 mstre [ pp11ss ] cCREMT cARD Al SDM Documents
[0 o4z [O nczers O] ncaere 1 ncoaemea

[0 op2s2 HAVPERS 132016 DIM 610 O] sk

[0 sFis2 [ bppisss

[J sFi16a [ muisceLLaneous [ ppi49 Reset

Release to Site:  [#

‘I Duplicate | | Save | | Cloze
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A new Serial Range input screen is displayed, with carried over fields from the Serial Range
duplicated. Make any necessary changes to the new Serial Range.

MNew Serial

Serial
Site: | GM v Set Site Description: |GM MNON DTS TO RC/OPTAR |01/ GM »
Beginning Serial: |Gh001 Ending Serial: |Gh100 Last Serial: 00000
SDHUIC: 42142 Deactivate: [ |
Service Code: | M- Navwy Activities (excluding Marine Corps) w

Document Types

O sstrie [ pp11ss [ CREMT CARD A&l SDN Dacuments
[ opsss [0 neceezrs O ncezte O ncezrea

[ opzsz HAVPERS 1320116 DO1610 [ sFas

O srsz [ poisse

[0 sk116a [ musceLLaneous [ pp114s Reset

Click Save when all data elements are updated. Click the Release button to Release the
Financial Framework to the Site level. You can choose to either release at creation, or
manually release using the “Release to Site” menu option to release one or multiple
financial framework changes. Click Close to exit Serial Range Admin.

Edit an Existing Serial Range

To edit a Serial Range, access the FA and select Funds Management, Build Financial
Framework, Serial Admin.

A list of all Serial Ranges in the FA is displayed. Filter for the Serial Range or use the pages
to search.

Once the Serial Range is located, click the edit (book) icon to update the details.
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Serial Administration - Summary
Filter
Site: RC: CPTAR:  Beginning Range:
G A w
Results
PAGE: 1
Delete Edit Site RC OPTAR Beginning Ending Last Description SDN UIC
m’ m GM 01 GM 3500 3999 3540 GM MILSTRIP DIRECT 42142
m m GM 01 GM GMO01 GM100 00000 GM 2276 RC 42142
m m GM 01 GM GMO01 GM100 00000 GM 2275 WR 42142
m m GM 01 GM GMO01 GM100  GMO0& GM MD DOC 42142
m m Q"\ GMO01 GM100 00000 GM 1556 TG 42142
m u Gl T, GM001 GM100 00000 GM 1149 RO 42142
m u GM 01 GM GM001 GM100 00000 GM WON DTS TO 42142
m m GM 01 GM GMool GM100 00000 GM 445 MIPR 42142
m m GM 01 GM GMool GM100 00000 GM 282 PT 42142
m’ m GM 01 GM GMool GM100 00000 GM 1164 REIM CLAIM 42142

Serial Range details are displayed. Make necessary updates and click Save. Click Close to
return to the Home screen.

Serial Details

Serial
Site: G Description: |(GM 1149 RG RC/OPTAR |01 /G »
Beginning Serial: |Ghiool Ending Serial: |GW100 Last Serial: 00000
SDH UIC: 42142 Deactivate: [ |
Service Code: | N - Mavy Activities (excluding Marine Corps) w

Document Types

MILSTRIP [] DD1155 1 cREDIT CARD Al SDN Documerts
poas [ nczers (1 nczers (] nczetea

DD252 HAVPERS 1320116 [] DD1610 ] sk

OoOoooo

O
srigz [ ppisse
[J musceLLanEOUS DDM149 Reset
Release to Site:  [#

SF1164

Duplicate | | Save | | Cloze
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Deactivating, Deleting and Reusing Serial Ranges

Deactivating

You can deactivate a serial range at the FA and then create a new range with the last serial
number used plus one as your beginning number. To deactivate a serial range, log into the

FA and select Funds Management, Build Financial Framework, Serial Admin.

Filter or page through the listing to find the Serial Range to be deactivated. Click the Edit
icon next to the serial range.

The serial range details are displayed. Check the “Deactivate” check box.

Serial Details

Serial
Site: G Description: |G MILSTRIP DIRECT RC/OPTAR |01 f M »
Beginning Serial: 2500 Ending Serial: 3993 Last Serial: |3540
SDH UIC: (42142 Deactivate:
Service Code: | M - Mavy &ctivities (excluding Marine_Cmps) f W

Document Types

MILSTRIP [] DD1155 (] CREMT CARD A&l SDM Documents
DD448 ] nczers O] ncaere [0 nczerea
HAVPERS 1320116 [ | DD1610 [0 sFrm

o000

O
sFisz [ DD1556
] MISCELLAHEOUS [ ] DD1149 Reset
Release to Site:  [#

SF1164

| Duplicate | | Save | | Cloze

Click Save. Click Close to return to the Home screen.

Once a serial range is deactivated, users at the Site level will no longer have the serial
range as an option when creating new documents.

Reusing Deactivated Serial Ranges

If you want, you can reassign the unused numbers in a deactivated serial range to a new
serial range. To reuse the unused portion of a serial range, add a new serial range or
duplicate the deactivated serial range, the beginning number should be the modified ending
number of the deactivated serial range plus 1. The ending nhumber of the new serial range
does not have to be the original ending humber.
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For example, if the serial range was 0001 - 0099, and 0020 was the last number used,
you would first select Deactivate to deactivate the serial range and then create a new serial
range using 0021 as the beginning number.

In deactivated serial range 0001 - 0099, if 0000 were the last number used (indicating the
serial range had never been used), you can deactivate the serial range and then delete the
range.

Deleting a Serial Range

A serial range that has not been used can be deleted. If the serial range has not been
released to the site, simply open the Serial Admin screen, find the serial range and click the
delete (trash can) icon.

Once a serial range been exported to the site, it must be deactivated before it can be
deleted. To accomplish this, log into the FA, select Funds Management, Build Financial
Framework, Serial Admin.

Filter or page through the serial range listing to find the range to be deleted.

Click the Edit icon to open the Serial Range details. Place a check mark in the Deactivate
box. Click Save, then click close. You will how be able to delete the serial range by
reopening the Serial Admin screen and clicking the delete icon next to the serial range.
Grantor Admin

A new grantor can be added for use on reimbursable JONs. When you create a new Grantor,
it will be available for selection on the Grantor tab of the job order number. Multiple JONs
can have the same reimbursable grantor. The information to set up the Grantor will be
found on the funding document provided by the Grantor.

Create a New Grantor

In the FA, select Funds Management, Build Financial Framework, Grantor Admin.

R Acdmin

QOPTAR Admin

ancial Framework

Cleanup Financial Frameswark
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A list of Grantors currently in the FA is displayed. Click the Add Grantor button.

Grantor Administration - Surmmary
Filter
Segment Mumber: DR ACRMN:
Results
PAGE: 1 2 ==
Delete Edit Segment Number DCN ACRM

m BGOZ MNOOD3012WR25138  AA
m FMST MN&6E04512WREE5108 A4
m GWol DEAMZO0348 A
m GWoT DSAMz0272 AR
m IMET MEGO4512WREE1056 A/
m KBO1 NOOO3012WR 25139 Ah
m KBO3 NOOOZ2412Wx00742 Ah
m MRTS MNES23612WHX00503 Ah
m MRTA MNOOD2412W k05122 AA
m MNRTE MNOOD2411W<01096 A4

) | AddGrantor | | Close

A blank New Grantor screen is displayed.

New Grantor
RC Fund: |03 2012 +
Segment Number: DCN: ACRN:
Reimb Source: | # - Non-Federal Source Collected in Advance v
Funds Exrpire: ' Service Code: w
APPN: SubHead: Object Class:
BCN: Sa /0B Suffix: AAR UIC:
Transaction Type: Treasury Index: w PAA Code:
Cost Code: Grantor UIC:
Billing Frequency: |Mone - UIC Mail Code:
Report Freguency: | hone e Performer Mail Code:
Hardcopy: [] Carry Forward Reimbursable: []

Save Cloze

e RC Fund - Drop down box of the RCs available in the FA.

e Segment Number - A locally assigned four-character alpha-numeric code for direct
and reimbursable cost accumulation under an OPTAR, Special Deposit humber, or
reimbursable work order.

e DCN - Identifies the Grantor’s DCN.

e ACRN - Identifies the Grantor’'s ACRN.
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e Reimb Source - The one character Reimbursable Source Code identifies the source of

a funded reimbursement for appropriations. Funded reimbursables are receivables
for services performed under a reimbursable work order. Unfunded reimbursables
are receivables for services or materials not performed or furnished under a
reimbursable work order, and may or may not be funded by an allotment. A value is
required. Select the appropriate Reimbursable Source Code from the drop down list.

Code Indicates

1 Funded Intra-Appropriation. The debit and credit sides
of reimbursable billings cite the same appropriation.
(1804 to 1806, 1319 to 1319)

3 Funded Other Defense Accounts. Billings to other
Defense appropriations (DD Code 17, 21, 59 and 97).
(1804 to 1319, 1319 to 1804 or other DOD)

Funded Non-Federal Sources. Cash advances from
foreign governments and private parties, Navy
6 Exchange, Credit Unions.

Funded Foreign Military Sales (FMS) Trust Fund.
Reimbursement source from FMS. (97-11X8242)

> |00

Funded Off-Budget Federal Agencies. Reimbursements
from agencies that are not appropriated, such as the
U.S. Postal Service.

Funded Military Assistance, Executive. (From MAE and
IMET) 97-11*1080.

m|O

Funded Other Non-Defense Accounts. Reimbursements
from non-DOD agencies, such as the U.S. Coast Guard,
State Department.

# Non-Federal Source Collected in Advance.

Funds Expire — Contains the date on which the associated funding will expire for
obligating purposes. If you check the Carry Forward Reimbursable check box, a value
is required and must be later than the current date.

Service Code - Identifies the Grantor’s service code. Select the appropriate service
code from the drop down list. The service code is required, unless the Reimbursable
Source Code (RSC) is either 6 or #. If the RSC is 6 or #, the Service Code must be
blank.

Service Code —-Grantor DD CODE

Army

Air Force

Department of Defense

Navy

Coast Guard

Civil Service

Federal Emergency Management Agency

DN U D WIN|=

National Oceanic and Atmospheric Administration
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APPN - Identifies the funds authorized by Congress for use by the government to
incur obligations and expenditures. This value is composed of the two-digit fiscal
year and the four-digit appropriation symbol.
o A value is required if the RSC is not 6 or # and the Service Code is 4.
o Ifthe RSC is 6 or #, this field must be blank.
o If the RSCis 1, the last four characters must match the last four characters of
the RC’s appropriation.
o If the RSC is 3, the grantor appropriation value cannot be the same as the
RC's.
o If the RSC is 8, the grantor appropriation value must be 8242.
Subhead - A four character field that identifies the major claimant and the budget
activity. The first two positions identify the major claimant and administering office
for the funds. The third character identifies the budget activity of the Five Year
Defense Plan. The last character is for local use by the major claimant and often
identifies an expense limitation holder. A value is required is the RSC is not 6 or #
and the service code is 4. If the RSC is 6 or #, this field must be blank.
Object Class - A three-digit code that classifies the nature of services, articles, or
other items involved, as distinguished from identifying the purpose for which
obligations are incurred. Except for financial transactions affecting the international
balance of payments, this value should be zeros.
o Note: Do not confuse the Object Class value with the OMB Object Class value;
they are different.
BCN - The five character Bureau Control Number is a multiple use element assigned
to the next subdivision of funds below the Subhead. It is either the actual BCN (UIC
of the activity receiving funds) or the Budget Project and Allotment Number. A value
is required if the RSC is not 6 or # and the Service Code is 4. If the RSC is 6 or #,
this field must be blank.
SA/OB Suffix — A one character code identifying the subdivision of an allotment.
AAA UIC - The five character Authorizing Accounting Activity UIC identifies an
activity designated to before accounting for another activity. A value is required if
the RSC is not 6 or # and the Service Code is 4. If the RSC is 6 or #, this field must
be blank.
Transaction Type — The two character Transaction Type code identifies the type of
transaction, such as stores account purchase, plant property account purchase, or a
transaction of special interest.
Treasury Index (TI) — A two-digit Department of Treasury code identifying the
governmental department to whom the funds being specified are appropriated or the
department responsible for administering the funds. Select the desired code from the
drop-down list. A value is required if the RSC is not 6 or #, the Service Code is 4,
and the Appropriation field is not blank. If the RSC is 6 or #, this field must be blank.
17 - Department of the Navy goes with RSC 1 or 3
21 - Department of the Army goes with RSC 3
57 - Department of the Air Force goes with RSC 3
97 - Office of Secretary of Defense — Defense Agencies goes with RSC 3.
70 - Department of Homeland Security goes with RSC E.

o O O O O
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00 - Congress

01 - Architect of the Capitol

03 - Library of Congress

04 - Gowernment Printing O ffice

05 - General Accounting Office

0& - Congressional Budgset Office

0% - De=scription Waries By Appropriation
10 - The Judiciary

11 - Executive Office of the President
12 - Department of Agriculture

13 - Department of Commerce

14 - Department of the Interior

15 - Department of Justice

18 - Department of Labor

17 - Department of the Mawy

18 - US Po=stal Service

19 - Department of State

20 - Department of the Treasury

21 - Department of the Armmy

22 - Resolution Trust Corporation

23 - Tax Court

24 - Office of Per=onnel Managemsnt
25 - National Credit Union Administration
26 - Federal Retirement Thrift Investment Board
2T - Federal Communications Commission
28 - Social Security Administration

259 - Federal Trade Commizsion

31 - Nuclear Regulatory Commizsion

32 - Synthetic Fuelz Corporation

34 - International Trade Commizsion

35 - Department of Veterans Affairs

41 - Merit Systems Protection Board

45 - Equal Employment Opportunity Commission
45 - Description WVaries By Appropriation

47 - General Services Administration

48 - Description Waries By Appropriation

49 - National Science Foundation

50 - Securities And Exchangs Commission

51 - Federal Deposit Insurance Corporation

54 - Federal Labor Relations Authority

55 - Advigory Commission On Intergovernmental Relations
56 - Central Inteligence Agency

57 - Department of the Air Force

58 - Federal Emergency Management Agency
559 - National Foundation On The Arts And The Humanities
50 - Railroad Retirement Board

51 - Con=gumer Product Safety Commission

52 - Office of Special Counsel

53 - National Labor Relation=s Board

54 - Tennessese Valley Authority

55 - Federal Maritime Commission

58 - Environmental Protection Agency

59 - Department of Transportation

70 - Department of Homeland Security

71 - Owerseas Private Investment Corporation
72 - Agency For International Development

73 - Small Business Administration

74 - American Battle Monuments Commiz=sion

75 - Department of Heatth And Human Services
75 - De=scription VWaries By Appropriation

78 - Farm Credit Administration

20 - Mational Asronautics And Space Adminiztration
82 - Federal Home Loan Bank Board

83 - Export-lmport Bank of the US

84 - Armed Forces Retirement Home

84 - Department of Housing And Urban Development
38 - Mational Archives And Records Administration
29 - Department of Energy

90 - Selective Service System

91 - Department of Education

93 - Federal Mediation and Conciliation Service
55 - De=scription VWaries By Appropriation

95 - Corps of Engineers, Civil

57 - Department of Defense

838 - US Railway Association

e PAA Code - The six character Property Accounting Activity Code identifies the UIC of
the activity acquiring plant property when funds being charged are an OPN
allotment.
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e Cost Code - Used as the source of any information needed for the preparation of
reports that require detail beneath the level identified in the remainder of the
accounting classification code data.

e Grantor UIC - The five character UIC of the Grantor. A value is required.

e Billing Frequency - A code stored with the Grantor UIC Mail Code record in STARS-FL
that identifies how frequently the customer requests billing. Valid values are None,
Completion, Monthly, and Quarterly. Select the desired value from the drop down
box.

e UIC Mail Code - A code stored with the Grantor UIC Mail Code record in STARS-FL
that identifies that address for hard-copy billings and reports.

e Report Frequency - A code stored with the Grantor UIC Mail Code record in STARS-
FL that identifies how frequently the customer request billing. Valid values are None,
Completion, Monthly, and Quarterly. Select the desired value from the drop down
box.

e Performer Mail Code - The mail code identifying the address of the person
performing the work. Must have a blank CUIC mail code established. Verify this in
STARS-FL FASTPATH MUIC or type in our CUIC to verify that there is a blank mail
code established.

e Hardcopy - A setting stored with the Grantor UIC Mail Code record in STARS-FL that
identifies whether the customer requires a hard-copy bill or report.

**See Hardcopy Indicator Requirements for RSC types in Appendix I.
FASTDATA will automatically set the Hardcopy Indicator based on the
Reimbursable Source Code (RSC), with the exception of RSC 3 and 8, which
will be set by the user.

e Carry Forward Reimbursable - Indicates whether unused reimbursable authorizations
from a current fiscal year JON will automatically transfer to a new fiscal year JON
that is being rolled over. A “Y” will impact the USSGL. Look at the Project Order or
Work Request for the completion date, or the Funds Expire date to determine if this
carries over into the following fiscal year.

Once all data elements have been input, click the Save button to save the new grantor.
Click Close to return to the Home screen.

Grantor Mail Code

When setting up the Mail Code for the Grantor you can verify which one is correct with the
address on the funding document by going to STARS-FL, FASTPATH: MUIC to see which
one to use that matches the FROM address on your Grantor’s funding document.
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FP: REG: PENP STARS/FL 18/28/2818 LXAB3S
UIC/ADDRESS TABLE
UIC ADDRESS
ASH ASH
D D
UIC: 68845 SBHD: SX: MATIL CODE: LST UPD BY
UIC MNAME: CNET CENTRALLY WANAGED
ADDRESSEE: COMMANDING OFFICER
ADDR 1 : 6498 SAUFLEY FIELD RD BLDG 2435
ADDR 2 : PENSACOLA FL
ZIP CODE : 32589-5241 ADDRESS ONLY: N TIMFAC IHD: Y

UIC: 68445 SBHD: SX: MAIL CODE: Al138 LST UPD BY
UIC HNAWE: CNET CENTRALLY WANAGED

ADDRESSEE: CH NAVAL EDUCATION AHD TRAINING Kx98143
ADDR 1 : 258 DALLAS STREET

ADDR 2 : PENSACOLA FL

ZIP CODE : 32588-5228 ADDRESS ONLY: N IMPAC IND: ¥

1-FPHELP 2-REFRESH 3=EXIT 7-BACKWARD 8-FORWARD 9-PRINT 12-CANCEL PF:

B6/822

+

Type the UIC in the UIC field and hit enter. The address codes for the UIC will appear and
the mail codes if more than one will show. Match it to the funding document to determine
the address needed and determine the CODE to be used.

STARS-FL interface does not accept the performer mail code if other than blank so make
sure your BCN or CUIC used in the JON is set up with DFAS to have a blank performer mail
code. If your CUIC does not have a blank mail code set up as the performer - then you will
need to contract DFAS to request that it be added.

Grantor Funding Document

The Grantor LOA on the funding document provided will determine what Reimbursable
Source Code and Service Code (DD Grantor Code) is used when setting up the Grantor
record (Segment) in FASTDATA Web.

Breakdown of the LOA can be difficult if it is other than Navy. See examples of various
breakdowns
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NAVY/MARINE CORPS LINE OF ACCOUNTING

o

AA 17 21804 57RB 026 62767 0 066580 2D ONTMAO 627674205007

A 4 AT A} A

Accounting Classification Reference j

Service (Navy)

Fiscal Year

Appropriation Code

Subhead

Object Class - Supplies

Bureau Control Number

Suballotment

AAA UIC
Transaction Type J
Property Account Activity < J
Cost Code
AJR FORCE OPERATTONS AND MAINTENANCE (O&M) ACCOUNTING ’
CLASS
578 0 308 78 494411 01 59290 10 325700

APPROPRIATION
(AF FY 98 O&M)

*FUND CODE/FISCAL YEAR
(Shorthand for the Appropriation)

OPERATING AGENCY CODE
(Major Command)

OPERATING BUDGET ACCOUNT NUMB
(Funded Activity)

RESPONSIBILITY CENTER/COST CENTER
(Organization)

BUDGET ACTIVITY
(Subdivision of Five Year Defense Plan FYDP)

ELEMENT OF EXPENSE/INVESTMENT CODE
{Type of Expense)

SALES CODE
(Customer for Accounts Receivable)

ACCOUNTING AND DISBURSING STATION NUMBER
(Operating Location (OPLOC) Accountable for the Funds)
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Fiscal Year
Basic Symbol Number.

. Operating Agency Code

Allotment Serial Numbe
Element of Resource
Standard Document Number

Fiscal Station Number
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ARMY LOA DATA ELEMENTS

o

62020 57-1036 P325796.BD 26EB QSUP HEC24W42750101 ECKG 012102

21
4 3

T

Army management Structure Cd/Project Cd

Management Decision Package

Accounting Processing Code

Department of Defense LOA Data Elements

The DoD uses 2 standard accounting classification number to identify and

Accounting
Classification report its financial transactions. The accounting classification is used for all
Structure accounting transactions involving appropriations.

The figure below illustrates the structure of an accounting classification,
Each component will be described in detail.

co12
97X4930 5L60 001 P735.012].11 CCC2 AASCCC212345TP 033181 0JON12
L Job Order Number
Fiscal Station Number
Document Number

Organization Code

——Reimbursement Source Code/
Object Class Code

Cost Account Code ~
Allomment
Serial Number

Subhead/Limit

Treasury/Appropriation
Symbol
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To create a new grantor use the funding document provided by the grantor:
‘97’ appropriation - RSC 3

N O104-LF-702-2751

| 2 DOCUMENT NUIME

ORDLR FOR WORK AND SERVICES - NAVCOMPT FORM 2275 (REV. 8-81}

Page 1 of 1

1 THIS ORDER #UST BE ACCEPTED ON A REIMBURSABLE BASIS ONLY AND IS SUBJECT TO THE

CONDITIONS 1ISTED ON THE 2
% REFERENCE NUMBER

ATTACHED PAGE

’ NB8SGTOIWRIFADS

4. FUNDS EXPIRE CN

| 5. WORK COMPLETION DATE

0$/30/2009 | -

6 DATE PREPARED
09/30/2008

7. AMENDMEN'
0C

5 FROM 68207 9 FOR DETAILS CONTACT
NAVY MEDICINE SUPPORT COMMAND MARGARET NAPIER
P O BOX 140 ’ 904.542-7200 X8238
JACKSONVILLE. FL 322120140 cGnr]
659071
070 __ _ | 11 MAIL BILLINGS TO
PENSA ! HOO248
FRANK CABIGTING CODE N2 DEFENSE FINANCE & ACCT
EXECUTIVE & ANALYSIS BRANCH 325 BROOKS RD Geves
250 DALLAS STREET, BLDG. 28 ROME, N.Y. 13441
PENSACOLA. FL 32508
L =9
12 ACCOUNTING DATA TO BE CITED ON RESULTING BILLINGS
A DOBJ| E BU T
ACRN |8 APPROPRIATION|C SUB-HEAD| CLASS | CONTROL | F SA| G ARA |H. TT| | PAA {4 COST CODE K. AMOUNT
AA 9790130 1880 | 000 | 689G7 | O [068688 | 2D |R1FA06 |6890764M313Q | 56.0

Grantor DCN: N6890709WR1FA06 ACRN AA

RSC - 3 - Funded other Defense Accounts

APPN: 090130
BCN: 68907

TT: 2D

CC: 6890794M313Q
Billing freq: M
Report freq: Q
Hardcopy:

SC(DD Grantor Code): 3- DOD

Object Class: 000
AAA UIC: 68688
PAA Code: R1FAO06

SBHD: 188D

SA/OB Suffix: 0

TI: 97 -Dept of Defense
Grantor UIC: 68907

UIC Mail Code: (blank)
Performer Mail Code: (blank)

Carry Forward Reimbursable(block 9 expir funds
date.)

Grantor Details
RC: M3 2008
Segment Number: 3002

Reimb Source:

Funds Expire: /3072010 [E

APPN: |030130
63907

20

BCN:
Transaction Type:

Cost Code: 589072413130

Treasury Index:

DCN: N5830709WR1FADS ACRN: AA

Service Code:
SubHead: |188D
SA /OB Suffix: |0

Object Class: 000

AAA UIC: 535838

PAA Code: |R1FADS

Grantor UIC: 83807

Billing Frequency:

Report Frequency:

Hardcopy:

UIC Mail Code:
Performer Mail Code:

Carry Forward Reimbursable: []

Duplicate H Save || Close |
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To create a new grantor use the funding document provided by the grantor:

‘1804’ appropriation - RSC 1

THIS ORDER MUST BE ACCEPTED ON A REIMBURSAEBLE BASIS ONLY AND IS SUBJECT TO THE

CONDITIONS LISTED ON THE ATTACHED PAGE

< DOULUMEN | NUMSEN

NE88B411WROG003

} HEFERENCE NUMBER
08/30:2011

4 FUNDS EXPIRE ON

6. DATE PREPARED

5 WORK COMPLETION DATE
v 08,28/2010

09/30/2011

7. AMENOMENT N
00

§ FROM 6BEB4

CASN(FMAC) NCCA
1000 Navy Panlagon, Room 40449
Washmglon, DC 20350-1000

& FOR DETAILS CONTACT,

58864
(F) Sam Cardenas. 703-692-489
{T) Peie Bowman, 703-695-1782

¢ 10 11 MAIL BILLINGS TO:
82214 68854
Naval Educanon & Trainng Command Same as 8 above
250 Datias S!
ATTN Code N82214 v
Pensacola. FL 32508-5220
2 ACCOUNTING DATA TO BE CITED ON RESULTING BILLINGS
, B D.0B) [E BU
RN | APPROPRIATION |C SUBHEAD[CLASS [CONTROL [F A |G AAA | H TT| 1. PAA - J COSTCODE |K AMOUNT
Al 1711804 12UE 111 68864 068892 | 2D R00003 63864101111U S10.0

Grantor DCN: N68886411WR00003 ACRN AA
RSC - 1 - Funded Intra-Approp SC(DD Grantor Code): 1- Navy

APPN: 1711804
BCN: 68864

TT: 2D

CC: 6886410111U
Billing freq: M
Report freq: Q

SBHD: 12UE

SA/OB Suffix:

TI: 17 -Dept of Navy
Grantor UIC: 68864
UIC Mail Code: 0001
Performer Mail Code: (blank)

Object Class:

111

AAA UIC: 68892
PAA Code: R0O003

Hardcopy: Carry Forward Reimbursable(block 9 expir funds
date.)
Grantor Details
RC: MSR 2011

Segment Number: 1003 DCN: M6886411WR00003 ACRN: A4

Reimb Source:

Funds Expire: |g/20/2011 ' Service Code:

APPN: 111804 SubHead: |[12UE Object Class: |111
BCN: |65864 SA/OB Suffix: AAA UIC: |G2832

Transaction Type: |20 Treasury Index: PAA Code: |[R00003

Cost Code: |58854101111U
Billing Frequency:
Report Frequency:

Hardcopy: []

Grantor UIC: |58354
UIC Mail Code: 0001
Performer Mail Code:

Carry Forward Reimbursable: []

Duplicate || Save || Cloze |
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To verify the Grantor’'s LOA in STARS-FL CMET table, go to FASTDATA: MCMT

REG: PENP STARS/FL 1872972810 LXA1251
CENTRAL MASTER EDIT TABLE

APPH 0B/ GAIN TRAHNS END AAA
SYH BCH 5 AG AG CD  FY

1884 68864  _ 57 68 FF
3845 21 g8 FF
3845 17 68 FF
38780 75 68 FF

REG: PENP STARS/FL 1872972818
CENTRAL MASTER EDIT TABLE

APPH 0B/ GAIN TRANS END AARA
SYH SBHD BCH S AG AG CD FY UIcC
1884 12UE 68864 17 11 d68892
1884 12UE 68864 S 68892
1884 12UH 68876 68892
1884 12UN 31975 868892
1884 12UN 31975 S 868892
o J— 1- 0 R

This validates that the Grantor LOA is on the CMET table - when the Grantor data is
established and associated to a JON in FASTDATA, then sent to STARS-FL the LOA will be
validated in the CMET table and determine if your JON is acknowledged or returns with JON
invalid based on invalid Grantor LOA. Pay close attention to the SA field in the Grantor's
LOA, just because the Grantor cites a "zero" or "blank" on the RWO funding document does
not mean it is correct.

While FD will accept nearly any data in the fields, STARS-FL does an edit check when the
RWO JON is released. Check the Action Item Listing or File Inventory based on the timing of
the AJ10 files.

One recommendation is to use the RWO Seg # as the Authorization # in FD. By doing this
you can run a QMF query "REIM_ALL" in STARS-FL and validate status of funds between the
two systems FD/SFL. Also, one of BUPERS Centrally Managed FA’s uses a different OPTAR
for each C/UIC in the JON.

If a RWO JON is rejected by STARS-FL and the FA needs to change Grantor fields, your
INVALID JON must be in the “in error” or “incomplete” status. If you have your Automated
JOB to “send JONS to STARS-FL” set to every 5 minutes you will not give the JON time to
change to the IN ERROR status before it will be sent to STARS-FL again and change it to
UNACKNOWLEDGED. Setting this automated job to 30 minutes or a little longer will allow
time for the JON to change to the status that allows the edits to the Grantor.
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Display an Existing Grantor

In the FA, select Funds Management, Build Financial Framework, Grantor Admin.

A list of all Grantors in the FA is displayed. Input a filter for the Segment Number, Grantor
Document Number, or Grantor ACRN to limit the search results. Otherwise, click through the
pages to find the Grantor desired.

Once the Grantor is located, click the Edit icon next to the Segment Number.

Grantor Adrninistration - Summary
Filter
Segment Mumber: DhCh: ACRM:
Results
PAGE: 1 2 ==
Delete Edit Segment Number DCN ACRN
m BGOZ2 MOO03012WR25138 a8
lIrIl FMST MESO4512WR=5105 A4
8] Nwm DSAMZ0348 ah
m i OT DESAMZ0272 an
m IMET MES04512WRXG108 AL
@ KBO1 MOO03012wWR25139 a8
@ KBO3 MOO0Z2412w 00742 a8
lIrIl MRTS MESZI612W X00503 a8
m MNRTA MOOD2412w 05122 LA
m NRTE MOO02411w 01096 LA
| Add Grantor | | Cloze |

The Grantor details are displayed.
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Grantor Details
RC: 03 2012
segment Number: GWwO1

Reimb Source:

Funds Expire: g/30/2012

APPN: 110100
BCN:

Transaction Type: |20

Cost Code: |DSAM20343
Billing Frequency:
Report Frequency:

Hardcopy:

M

DCN: DSAMZ0348

Service Code:
SubHead: [1120
SA/OB Suffix: |
Treasury Indes:
Grantor UIC: 'W
UIC Mail Code:[
Performer Mail Code: ’—

Carry Forward Reimbursable: []

ACRN:

Object Class:

AAA UIC

PAA Code

an

uuli}

: 49447

+ | 000000

Duplicate || Save || Cloze |

Click Close to return to the Home screen.
Duplicate an Existing Grantor
In the FA, select Funds Management, Build Financial Framework, Grantor Admin.

A list of all Grantors in the FA is displayed. Find the desired Grantor and click the Edit icon.

Grantor Administration - Surmmary
Filter
Segment Mumber: DChl: ACRR:
Results
PAGE: 1 2 ==
Delete Edit Segment Number DCN ACRN
m BGO02 MOO003012WR25138 AL
m FMST MES04512WRX51058  Af
18] Nm DSAM20348 an
m Vo, T DSaMz0272 a8
m IMET MES04512WRXE1058  AA
m KBO1 MODO3012WRZ26139  AA
m KBO3 MOO002412Wi<00742 A4
m MRTS ME523612WX005803 AL
m MNRTA MOO002412W<05122  AA
m NRTE MO002411W <01096 A4
Add Grantor | | Close |
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The Grantor details are displayed. Click the Duplicate button.

Grantor Details
RC: 03 2012
Segment Number: GWo1

Reimb Source:

Funds Expire: gr30/2012 '

APPN: 110100
BCN:

Transaction Type: |20

Cost Code: |DSAM20343
Billing Frequency:
Report Frequency:

Hardcopy:

DCN: DSAMZ20348

Service Code:
SubHead: [1120
SASOB Suffin: |
Treasury Index:
Grantor UIC: ’W
uIC Mail Code:[
Performer Mail Code: ’—

Carry Forward Reimbursable: []

HE=T:

|ooo

: [49447

+ | 000000

- | Duplicate || Save || Close |

A New Grantor screen is displayed, with certain elements carried over from the duplicated
Grantor. Change/update fields as necessary, then click Save to save the new Grantor.

Mew Grantor
RC Fund: 032012 %
segment Number: |FMST
Reimb Source: |1 - Funded Intra-2ppropristion
Funds Expire: [0/30/2012
APPN: 121304
BCHN: |63045
Transaction Type: |20
Cost Code: |630452X51080
Billing Frequency: | Monthly »
Report Frequency: | Quarterly %

Hardcopy: []

DCN: |NE304512WRK5103

Service Code: |4 - Ravy
SubHead: [22M3
SA/OB Suffix: |0
Treasury Index: |17 - Department of the Mawy
Grantor UIC: 58045
UIC Mail Code: |0001
Performer Mail Code:

Carry Forward Reimbursable: []

ACRN:

Object Class:

AAR UIC:

PAA Code:

Al

E35E6

B804S

Save Close

Click the Release button to Release the Financial Framework to the Site level. You can
choose to either release at creation, or manually release using the “Release to Site” menu
option to release one or multiple financial framework changes. Click close to return to the

home screen.

Edit an Existing Grantor

In the FA, select Funds Management, Build Financial Framework, Grantor Admin. A list of all

Grantors in the FA is displayed. Find the desired Grantor by filtering or clicking through the

pages to find. Click the Edit icon next to the Segment Number to be edited.
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Grantor Administration - Surmmary

Filter
Segment Mumber: DCh: ACEM:
Results
PAGE: 1 2 ==
Delete Edit Segment Number DCHN ACRN
m BGOZ MOOO3012WRZE13E  Af
m FMST MN&6804512WR=X5108  AA
m GOl DEAMZ20348 Al
m GWOT DEAM20272 AA
'ﬂl \IMET MNGG04512WR=510G  AA
m i MOO003012WRZE1539  Af
u KBO3 MOO0Z412WHX00742  Ad
m MRTS MN&523612W=X005803  AA
m MRTA MNOO02412WK05122 Al
m MRTE MNOO02411W 01096  AAd
| Add Grantar | | Close |

The Grantor details are displayed. Only certain fields are editable. Make any necessary
changes and save.

Grantor Details
RC: 03 2012
Segment Number: IMET DCN: NeS04512WRX5105 ACRN: 84

Reimb Source:

Funds Expire: |5:30/2012 ' Service Code:

APPM: (121804 SubHead: [22mM3 Object Class: |252

BCN: [6B04s SA/0B Suffix: [0 AAA UIC: [6Bsg6
Transaction Type: 2D Treasury Index: PAA Code: |G5045
Cost Code: 680452451 08G Grantor UIC: 58045
Billing Frequency: UIC Mail Code: W
Report Frequency: Performer Mail Code: I—
Hardcopy: [] Carry Forward Reimbursable: []
Duplicate || Save || Close |

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

100



BUILD FINANCIAL FRAMEWORK

Detaching JONs to Edit Grantor

Once a Grantor is attached to a job order number, only certain fields are editable. If a non-
editable field needs to be updated, the associated job orders attached to the Grantor must
be de-associated.

The first step to remove associated JONs, is to determine which JONs are tied to a specific
grantor. In the FA, select Reports, Grantor. You can filter the report to only return data for
specific sites, RCs, or OPTARs. Apply any desired filters, then click Run Report.

Grantor Report

FA; |N35a728,

Al Sites A~
BG
Site: |Gk
GR
KB b

FYy: 202

AllRC=E

RC: 02

OPFTAR: |[BG

| Run Report || Run C=% Report || Run Excel Report || Close |

A report will be displayed by Segment Number, with each associated JON listed. We'll use
Segment Number BGO02 for this example. The Grantor Report tells us that JONs
684372RSPAR and 687012RSPAR are the two JONs we need to modify.

Grantor Report

Filter: FA N3597A, FY 2012

Perf Carry
Al UIC gl Fwd
Seg Rmb Srv Funds Sub  Obj 0B AAA  Tmx Trs PAA Grantor  Bill Rpt Mail C.’;“ RW, L
No.  Grantor DCN ACRN Srce Cd Expire Approp head Clss gcy  Suff UIC  Type Idx Code Cost Code uic Frq Frq Cd eimb
BGO2 NOOO3012WR28138  AA 1 4 09/30/2012 121804 303D 253 VAO31 0 68342 2D 17 000000 803000000000 00030 WM Q 0005 N
Job Orders JON Description RC OPTAR Site Labor Other Total
684372RSPAR KK NSA SPARES 03 BG BG 50.00 §3,791.57 §3,791.57
687012RSPAR KK NSA SPARES 03 KB KB 50.00 §19,129.35 $19,129.35
Total: $0.00 $22,920.92 $22,920.92
we e o
Seg Rmb Srv Funds Sub  Obj OB AAA  Tmx Trs PAA Grantor  Bill Rpt Mail cé“ RW. L
No.  Grantor DCN ACRN Srce Cd Expire Approp head Clss goy  Suff UIC  Type Idx Code Cost Code uic Frq Frq Cd eimb
FMST NE804512WRX5108  AA 1 4 09/30/2012 121804 22M9 252 68045 0 68566 2D 17 68045 680452X5108Q 63045 M Q 0001 N
Job Orders JON Description RC OPTAR Site Labor Other Total
3597AZRFMST KK FMS 03 sL sL 50.00 541,778.76 $41778.76
Total: $0.00 $41,776.76 $41,778.76
g i G
Seg Rmb Srv Funds Sub  Obj 0B AAA  Tmx Trs PAA Grantor  Bill Rpt Mail C.’;“ RW, L
No.  Grantor DCN ACRN Srce Cd Expire Approp head Clss gcy  Suff UIC  Type Idx Code Cost Code uic Frq Frq Cd eimb
GWO1 DSAM20348 AA 33 09/30/2012 110100 1120 000 49447 2D 97 000000  DSAM20348 49447 M Q N
Job Orders JON Description RC OPTAR Site Labor Other Total
3597TAZRGWO1 KK PERRY 03 SL SL §36,273.08 $0.00 $36,273.08
Total: $36,273.08 $0.00 $36,273.08
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Close the report and return to the Home screen in the FASTDATA FA. Select Funds
Management, Build Financial Framework, Job Order Admin.

Funds Management ...

FA& Summary

Resource Authorization
Build Financial Framework...
R Aclmin
CPTAR Admin
Auth Acmin
Serial Admin

Grantor Admin
Jab Crder Admin ﬁ
Il JON Update

Reorganize Financial Frameswork

nup Fimancial Fra

Input the job order number to filter the results, or click through the pages to find the job
order. Click the Edit icon.

Job Order Adrninistration - Surnrnary
Filter
RC: OPTAR: Other Auth:  Labor Auth:  Job Order Mumber:  Matched Status:
w w w W | |BE437ZREPAR A
Results
PAGE: 1
Delete Edit RC OPTAR Other Auth Labor Auth JOM Description Other Cost Labor Cost
m m n° BG BGOO0OZ RS 65437ZRSPAR KK NSA SPARES 3,791.57 0.00
Ao Job Order | [ Close

The JON details are displayed. Click on the Grantor tab.
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Job Crder Details ’

General Information | Accourting Special Data Gratkor \

Job Order Details
JONM: 68437ZRSPAR

JON Description: KK N34 SPARES
Status: Acknowledged
Local Code: PLR
RC/FOPTAR: 03/BG

Remove the grantor attachment from the JON and save.

Job Order Admin
Use this menu option to add, modify, view, and delete job orders (JONs) from within the FA.

User access to this menu option is defined by the System Administrator. To add, modify,
and delete JONs, users must have Job Order Maintenance Update access.

Create a New Job Order

In the FA, click Funds Management, Build Financial Framework, Job Order Admin.
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A list of the JONs currently in the FA is displayed. Click Add Job Order.

Job Order Administration - Summary

Filter

RC:

Results

OPTAR: Otfier Auth  Labor Auth:Jok Order Number:

v

v

v

Matched Status:

v

Other Cost Labor Cost

Delete Edit RC OPTAR Other Auth Labor Auth 10N Description
W @ orw mw TWOo01 [ 00022222CAT T CA 1960 0.00
W @wm= NR FALABR  000222A1CHB Fa FEHB 10 05 0.00
W @ A FALABR  000222ALCSR DA BUPERS SALARIES 0.00
W @m= ) FALABR  0DD22ZA1CTP DA DAP 10 05 0.00
WM @ r HAA FALABR  000222A1FGL DA FEGLLA 05 0.00
W @ @ ) FALABR  DDD22ZA1FHB DA FEHE 05 0.00
W @ * HA FALABR  D00222A1FIC DA FICA 05 0.00
W @ AR FALABR  DDD22ZALFRS D FERS 05 0.00
W wrm= /A FALABR  D00222A1LSP DA PA LUMPSUM DS 0.00
M wrm HAA FALABR  D0022ZA1LWE DA LVCREDACEL 05 0.00

0.00

0.00
10,794.01
0.00
727,24
14,730.05
12,454.19
24,593 .26
0.00

(73,688.72)

PAGE: 1234 5678910111213 1415 16 17 18 19 20 21 22 23 24 25 26 27 25 20 30 31 32 33 34 35 36 57 33 30 40 41 42 =

The Job Order details page is displayed. The screen is defaulted to the General tab. The
general tab is the same for all JONs. The remaining tabs will vary based on the RC and

A~

corresponding appropriation type selected on the General tab.

General Information tab

Job Order Details

General Inf

Grantor

Accounting

Special Data

MNew Job Order

Status

Other Authorization

Labor Authorization

JON:

JON Description:

= Mewy (Incomplete)

Local Code:

A

RC/OPTAR:

Other Cost:

Labor Cost:
DObject Class Code:

Release to Site:

Set OPTAR

: Unmatched
.00
: Unmatched
.00

oog

Other Close Date:

Labor Close Date:

Promote to Outyear:

Export to STARS-FL:

Save Cloze
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Fields for input:

JON - Contains the user generated 11 character alphanumeric code identifying the
accounting transaction. The first 5 characters are the UIC; the 6™ character identifies
the last digit of the fiscal year for which the JON is active; and the last 5 characters
are the JON serial.

JON Description — User defined description of the JON. For BUPERS activities, the
first 2 positions of the JON description must be the OLD SAG. Enter the OLD
SAG, then a space to input a description specific to the JON.

Status - A system generated field based on the status of the JON. JON Status is
discussed in more detail in the JON Status section on page 114.

Local Code - A user-established code that identifies document types and groupings
for reporting purposes.

RC/OPTAR - A drop down box is provided to allow the user to select from valid
RC/OPTAR combination from within the FA. The RC/OPTAR selection identified will
determine the appropriation/LOA for the JON and whether it is Direct or
Reimbursable.

Set OPTAR - Click the Set OPTAR button after selecting the appropriate combination
from the RC/OPTAR drop down box. Once the Set OPTAR button is pushed, the Other
Authorization and Labor Authorization fields are activated.

Other Authorization — A drop down list of available Authorizations, based on the
RC/OPTAR selection, is provided. Authorizations in this category are classified as
either Non-Labor or Both.

Other Close Date - The date which the associated Other Authorization is closed to
transactions.

Other Cost - A system generated field to display the costs associated to the Non-
Labor or Both charges against the JON. When creating a new JON this will always be
zero since no costs have been associated to the JON yet.

Labor Authorization — A drop down list of available Authorizations, based on the
RC/OPTAR selection, is provided. Authorizations in this category are classified as
Labor Only authorizations.

Labor Close Date - The date which the associated Labor Authorization is closed to
transactions.

Labor Cost - A system generated field to display the costs associated to the Labor
Only charges against the JON. When creating a new JON this will always be zero
since no costs have been associated to the JON yet.

Object Class Code — An element of the Accounting Classification long line of
accounting (LOA). Except for reimbursement collection documents or expenditure
transactions that affect the International Balance of Payments (IBOP), this three-
character code will be 000 (zeros). Do not confuse the Object Class value with the
OMB Object Class value - they are different.

Promote to Outyear - A selection box to indicate if the JON should be forwarded to
the outyear during the Promote Outyear process. If selected, the JON will be included
in the following fiscal year financial framework. If you are creating a reimbursable
JON that does not have Carry Over funding, be sure to deselect this box so that the
JON does not roll into the following fiscal year.
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e Release to Site - A checkbox to show if the JON has been released to the Site. This
box will not be checked until the “"Release to Site” action has been performed, either
on the JON screen or by using the separate Release to Site utility.

e Export to STARS-FL - A selection box to indicate if the JON should be transmitted to
STARS-FL. If the JON status is Complete, the JON will be transmitted to STARS-FL
when this box is selected. Once the JON is transmitted to STARS-FL, this box cannot
be unchecked.

Accounting tab

The accounting tab is populated based on the appropriation of the RC selected on the
General Information tab.

1. MPN JON Detail

Job Order Details
e Accounting Special Data

Job Order Details

Funding Type: |MPN Accounting
Cost Center; NA Sub Cost Center: |30
MIC: (72720

Chargeable UIC: [6MS00 Direct Program Group:

Duplicate || Save || Cloze |

e Funding Type -Identifies the Funding Type as MPN (Military Personnel Navy).

e Cost Center =Two character code that identifies an organizational division for
purposes of cost accumulation and distribution. Cost centers generally equate to
departments, units, or squadrons and are subordinate to responsibility centers.

e Sub Cost Center -A two character code that further breaks down cost within a
cost center for purposes of cost accumulation and distribution.

¢ MIC -A five character STARS-FL management information code(Used as a FAN
code)

e Chargeable UIC -The five character Chargeable UIC identifies a functional unit
under an OPTAR, such as a detachment, that may or may not have authority to
enter obligation data depending on the command structure of the fund
administering activity.

e Direct Program Group -A four character locally assigned code for cost
accumulation under an OPTAR or Special Deposit number. This element does not
display for reimbursable JON's. (Not required)
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The input required is similar to that in STARS for MPN JONs:

REG: PENP STARS/FL 18/29/28108
JOB ORDER DISPLAY
MPN JOB ORDER MASTER DATA

JOB ORDER MNR APPH SBHD BCH SA AARA UIC FAR UIC CHTHGHCY CD
34268 1 727240 111453 226H 8822 68566 80822

cc/sce
USER ID LWC DESCRIPTION

ROLLB2S7 NABE SOUTH FLA ISSUE

REIMBURSABLE DATA

[1]:}) TRANS CARRY
COST CODE CLS PAA TYPE WRK REQ/PRJ ORD ACRN FRWRD

2. Allotment JON Detail

Job Order Details
Accounting
Job Order Details
Funding Type: |Allotment Accounting
Cost Center: | OP Sub Cost Center: |02
MIC: |00000
PAA Code: 000000 Chargeable UIC: 53322
Task Assignment: Allotment OPTAR: 000
Budget Fund: Functional Account Number:
Program Element: 000000 Direct Program Group:
Stores Limitation: | Hone d
Duplicate Save Close

¢ Funding Type -Identifies the type of the appropriation, based on the RC's System
Code value. For Allotment type RC's, this protected value is Allotment Accounting.

e Cost Center -A required two-character code that identifies an organizational division
for purposes of cost accumulation and distribution. Cost centers generally equate to
departments, units, or squadrons and are subordinate to responsibility centers. After
the JON has been exported to STARS-FL, you can edit this value if necessary.

e Sub Cost Center -A optional two-character code that further breaks down cost within
a cost center for purposes of cost accumulation and distribution. After the JON has
been exported to STARS-FL, you can edit this value if necessary. You must
assign a Cost Center prior to entering a Sub Cost Center.

e MIC -A five-character STARS-FL management information code. After the JON has
been exported to STARS-FL, you can modify this value.

e PAA Code -The Property Accounting Activity code is the six-character code that
identifies the UIC of the activity acquiring plant property when funds being charged
are an OPN allotment or a National Guard Reserve Investment appropriation. After
the JON has been exported to STARS-FL, this value will be protected unless the JON
status is Modified (In Error) or New (In Error).
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e Chargeable UIC -The five-character Chargeable UIC identifies a functional unit under
an OPTAR, such as a detachment, that may or may not have authority to enter
obligation data depending on the command structure of the fund administering
activity. For an Allotment JON, this value is the associated RC's BCN. After the JON
has been exported to STARSFL, this value will be protected unless the JON status is
Modified (In Error) or New (In Error).

e Task Assignment -A STARS-FL code that identifies a task. After the JON has been
exported to STARS-FL, this value will be protected unless the JON status is Modified
(In Error) or New (In Error).

e Allotment OPTAR -Identifies the Allotment OPTAR. After the JON has been exported
to STARS-FL, this value will be protected unless the JON status is Modified (In Error)
or New (In Error).

e Budget Fund -A STARS-FL code that identifies a budget fund. After the JON has been
exported to STARS-FL, this value will be protected unless the JON status is Modified
(In Error) or New (In Error).

e Functional Account Number -A five digit number used to classify an Allotment
transaction's purpose. After the JON has been exported to STARS-FL, this value will
be protected unless the JON status is Modified (In Error) or New (In Error).

e Program Element -A six-character code indicating a more detailed breakdown of
major programs. After the JON has been exported to STARS-FL, this value will be
protected unless the JON status is Modified (In Error) or New (In Error).

e Direct Program Group -A four-character locally assigned code for cost accumulation
under an OPTAR or Special Deposit number. This element does not display for
reimbursable JON's.

e Stores Limitation - Used with the Cost Account value in O&MN and Allotment JON's to
limit the JON's use to a specific purpose and Expense Element. After the JON has
been exported to STARS-FL, this value will be protected unless the JON status is
Modified (In Error) or New (In Error).

The input required is similar to that in STARS for Allotment JONs:

REG: PENP STARS/FL 18/29/2818
JOB ORDER - DISPLAY
ALLOTMENT JOB ORDER WASTER DATA

JOB ORDER HR APPHN SBHD BCH S5A AARR UIC FAR UIC CNTHGHCY CD
68322 1 0PQ11 ii181d P7YP 68322 [:] 68566 68322

CHG CC/SCC STRS
uIc LMC LIK CD DESCRIPTION
68322 oprQz2 g@g1Aa)

BGT PGH
OPTAR FUH ELEMENT USER ID
aga Bagae sdgaaeg KXTA311

MOBIS PROGRAM
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3. O&MN JON Detail

Job Order Details

General Information [ A i ] Special Data Grankor

Job order Details

Funding Type: ‘RMS (D&M and DBOF)
Cost Center: |BI Sub Cost Center: |12
MIC: Contingency Code: |OF000
PAA Code: Chargeable UIC: |00022
Function: |& Sub Function; |5
Cost Account: |GOF SAG: |BC
MOBIS Program: MEPRS:
Program Element: signal: []
Direct Program Group:
Housing: [] Public Works: [] Flying Hours: []

Plant Property: [] Ships Maintenance: [] Tab AfB: []
Labor Class:

Stores Limitation: | Mone v

Duplicate: || Save || Close |

¢ Funding Type -Identifies the type of the funding based on the RC's System Code
value. For OMN type RC's, this protected value is RMS Operations (OMN and DBOF
funding).

e Cost Center -A required two character code that identifies an organizational division,
such as a department or squadron, for purposes of cost accumulation and
distribution. Cost centers are subordinate to responsibility centers. After the JON has
been exported to STARS-FL, you can edit this value if necessary.

e Sub Cost Center -An optional two character code that further breaks down cost
within a cost center for purposes of cost accumulation and distribution. After the JON
has been exported to STARS-FL, you can edit this value if necessary. You must
assign a Cost Center prior to entering a Sub Cost Center.

e Contingency Code - A six character field to capture the SFIS Contingency Code, a
data element needed for Cost of War/GWOT funds tracking and reporting. After the
JON has been exported to STARS-FL, you can edit this value if necessary.

e Chargeable UIC -The five character Chargeable UIC identifies a functional unit under
an OPTAR, such as a detachment, that may or may not have authority to enter
obligation data depending on the command structure of the fund administering
activity. For an OMN JON, this value is the associated RC's BCN. After the JON has
been exported to STARS-FL, this value will be protected unless the JON status is
Modified (In Error) or New (In Error).

e Function -Identifies a code designed to collect expense and gross adjusted obligation
information required by DOD and to fulfill the management requirements of the Navy
and Marine Corps. After the JON has been exported to STARS-FL, this value will be
protected unless the JON status is Modified (In error) or New (In Error).

e Subfunction -Identifies a further breakdown of the Function Code. A value of Z
denotes a Reimbursable association. After the JON has been exported to STARS-FL,
this value will be protected unless the JON status is Modified (In Error) or New (In
Error).

e Cost Account -A four character code that identifies the purpose of the cost, such as a
managerial expense classification. After the JON has been exported to STARS-FL,
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this value will be protected unless the JON status is Modified (In Error) or New (In

Error).

e SAG -A two character Subactivity Group code identifies breakouts of financial data in
accounting for expenses and gross adjusted obligations contained in operating
budgets and financed by OMN appropriations. After the JON has been exported to
STARS-FL, this value will be protected unless the JON status is Modified (In Error) or

New (In Error).

The input required is similar to that required in STARS for O&MN JONSs:

REG: PENP STARS/FL 1872972018 Lx11351
JOB ORDER DISPLAY
0&MN JOB ORDER MASTER DATA

JOB ORDER HR APPHN SBHD oB SX AAA UIC FAR UIC CNTHNGHCY <D
39888 1 NNL1BE 111884 22N5 66715 a 68566 66715

CHG cC/scc STRS LBR CLS
uIc LMC LIN CD FC SFC SAG cD MOBIS PROGRAM MIC USER ID
39888 AMNT D 1 iL ROLLB257

{('Y" = YES; BLANK = NO)
PLT PROP HSG FLY HRS SHP WHT PUB WKS TAB
DESCRIPTION MEPR CAC C¥ SG SEGT IND IND IND IND IND A/B
RC:ADM STAF TV¥L 1RCO 1

REIMBURSABLE DATA b

L]0 TRANS CARRY FHDS RETHM
COST CODE CLS PAA TYPE WRK REQ/PRJ ORD ACRN FRWRD EXP DT SRC CD
/i

4. RDTE JON Detail

Job Order Details

Accounting

Job Order Details

Funding Type: |[RDTAE Accounting

Cost Center: |B2 Sub Cost Center: |vB
MIC: Contingency Code:
PAA Code: DB3566 Chargeable UIC: 00124
Project Number: 1767 Task Area: 000
RDTE Job Order Type: |hone v Investment Code: |None

Cost Account: [1DE0
Program Element: Signal: []
Direct Program Group:
Housing: Public Works: [] Flying Hours: []
Plant Property: [| Ships Maintenance: [] Tab AfB: []

Labor Class:

Stores Limitation: | Mone v

Duplicate Save Close

e Funding Type -Identifies the type of the funding based on the RC's System Code
value. For OMN type RC's, this protected value is RMS Operations (OMN and DBOF

funding).

e Cost Center -A required two character code that identifies an organizational division,
such as a department or squadron, for purposes of cost accumulation and
distribution. Cost centers are subordinate to responsibility centers. After the JON has

been exported to STARS-FL, you can edit this value if necessary.
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Sub Cost Center -An optional two character code that further breaks down cost
within a cost center for purposes of cost accumulation and distribution. After the JON
has been exported to STARS-FL, you can edit this value if necessary. You must
assign a Cost Center prior to entering a Sub Cost Center.

MIC -A five-character STARS-FL management information code. After the JON has
been exported to STARS-FL, you can modify this value.

Contingency Code - A six character field to capture the SFIS Contingency Code, a
data element needed for Cost of War/GWOT funds tracking and reporting. After the
JON has been exported to STARS-FL, you can edit this value if necessary.

PAA Code -The Property Accounting Activity code is the six-character code that
identifies the UIC of the activity acquiring plant property when funds being charged
are an OPN allotment or a National Guard Reserve Investment appropriation. After
the JON has been exported to STARS-FL, this value will be protected unless the JON
status is Modified (In Error) or New (In Error).

Chargeable UIC -The five-character Chargeable UIC identifies a functional unit under
an OPTAR, such as a detachment, that may or may not have authority to enter
obligation data depending on the command structure of the fund administering
activity. For an Allotment JON, this value is the associated RC's BCN. After the JON
has been exported to STARSFL, this value will be protected unless the JON status is
Modified (In Error) or New (In Error).

Project Number - A specific project number for the RDT&E line of accounting.
Task Area - A specific task area for the RDT&E line of accounting.

Program Element - A six character code that indicates a more detailed breakdown of
major programs. After the JON has been exported to STARS-FL, this value will be
protected unless the JON status is Modified (In Error) or New (In Error).

Cost Account -A four character code that identifies the purpose of the cost, such as a
managerial expense classification. After the JON has been exported to STARS-FL,
this value will be protected unless the JON status is Modified (In Error) or New (In
Error).

RDTE JONS do not require the description field to contain the first two digits as the
OLD SAG.
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The input required is similar to that required in STARS for RDT&E JONs:

REG: PENP STARS/FL 07/31/2012 LXJ12s51
JOB ORDER DISPLAY
RDT&E JOB ORDER MASTER DATA

JOB ORDER NR APPN SBHD 0B SX AARA UIC FAA UIC CNTNGNCY CD
88124 2 YB@45 121319 P627 ge124 ] 68566 00124

CHG cc/scc STRS
UIcC LMC LIM CD SEGT MIC USER ID
28124 B2YB MQINPUT

Jo INVMT PLT PROP ('Y'=YES;
DESCRIPTION TSK TYPE (o] IND BLANK="NO")
COMMAND TRAINING a00

REIMBURSABLE DATA
TRANS [#:1:4:3 FNDS REIMW

COST CODE TYPE WRK REQ/PRJ ORD ACRN FRWRD EXP DT SRC CD
/f

Grantor Tab

When the selected JON is for an O&MN, MPN, RDTE, OPN or RPN RC with a reimbursable
OPTAR, the Grantor tab is available. On the Grantor tab, you can select the Reimbursable
Grantor. Other values are protected and are created and maintained via the Grantor
Administration-Summary page. After the JON has been exported to STARS-FL, you cannot
change the JON's Reimbursable Grantor.

For reimbursable JONs the Sub Function must be “Z”.

Job Order Details
Accounting
Job Order Details
Funding Type: [RIS (O8HN and DBOF)
Cost Center: x5 Sub Cost Center: AC
MIC:
PAA Code: Chargeable UIC: 63045
Function: [A Sub Function: Z
Cost Account: |5FHS SAG: 1K
MOBIS Program: MEPRS:
Program Element: Signal: []
Housing: Public Works: []  Flying Hours: []
Plant Property: [] Ships Maintenance: [] Tab A/B: []
Labor Class:
Stores Limitation: | None v
Dupicate Save || Cioss

Select the Grantor tab to see a list of available Grantors. Click the button under the
“Grantor” column to select a grantor for the JON. To view details of the Grantor, place your
mouse over the sunglasses icon. The details will be displayed in a blue pop-up window.
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O~ 1008 N4019211WRADDOL AA
O g 1009 N6112811WRO0IN2Z AA
O~ 1010 N6339411WX00091 AA
O ~? 101t N6146311WR00110 AA
le) ~g® 1013 NOD42111WX00114 AA
le) ~g® 1014 N6554011WX00016 AA
o) ~g® 1015 N6134011WX00035 AA
O ~o® 1018 NOD42111WX00058 AA
QO ~o? e N6340211WR00012 AA
Grantor Details Close |
Reimb Source:  # NOOO1211WRD1101 AA
Senice Code: 3
Funds Expire: ~ 9/30/2011 NODOL2IIWRDTI03 AR
Appropriation:  XX8242 NODO1211WRD1102 AA
SubHead 0001
Object Class: 000 NOOO1211WRD1105 AA
BCN: 00076 N4044211WRS0027 AA
SAJ/OB Suffix:
AAAUIC: N6247311WRR0008 AA
Transaction 20 NOD42111WX00115 AA
Type:
Treasury Index: 11 NG6804511WENETCF AA
RANEES EELIs NEB04511WENETCO AA
Cost Code: 000000000000
Grantor UIC 68045 e
Billing
) M
Frequency:
UIC Mail Code-
Report 7 Q
Frequency:
Performer Mail
ode:
Hardcapy:
Canry Forward
Reimbursable:

Once the appropriate grantor is selected, click Save to save the JON changes.
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JON Status

After saving a JON, the status on the General tab will be updated to one of the following
values. When creating a JON, the status must show as New (Complete) for the JON to be
transmitted to STARS-FL. A list of the JON statuses and descriptions are below:

Status -Identifies the selected JON's status. JON Status Values

JON Status

Indicates

New (Incomplete)

A new JON created in FASTDATA that is lacking
required STARS-FL data. JON's with this status cannot
be exported to STARS-FL.

New (Complete)

A new JON created in FASTDATA that contains all
required STARS-FL values and has not been exported
to STARS-FL.

New (Unacknowledged)

A new JON created in FASTDATA that contains all
required STARS-FL values and has been exported but
not yet acknowledged by STARS-FL.

New (In Error)

A new JON returned from STARS-FL that contains
accounting data errors.

New (unacknowledged) but
modified

Is available for Export and after Export the Status will
be Modified (unacknowledged).

Acknowledged

A valid JON imported from STARS-FL; also, a valid JON
containing all required STARS-FL values that has been
exported to STARS-FL and acknowledged by STARS-FL.
All JON's that originate from STARS-FL import into
FASTDATA with this status value.

Modified (Complete)

A previously acknowledged JON that has been changed
since being returned from STARS-FL, that contains all
required STARS-FL data, and that has not been
exported to STARS-FL since being modified.

Modified (Unacknowledged)

A previously acknowledged JON that has been changed
since being returned from STARS-FL, that contains all
required STARS-FL data, and that has been exported to
but not yet acknowledged by STARS-FL, since being
modified.

Modified (In Error)

An existing JON returned from STARS-FL without
errors, but that has since been changed and now
contains at least one error. This status allows you to
make certain changes to correct the JON.

Modified (unacknowledged)

Is available for Export and after Export the Status will
be Modified (unacknowledged).

Deleted

Is available for Export and after Export the Status will
be Deleted/Exported.

Deleted/Exported

Is not available for Export and the JON can be deleted.
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Releasing JONs to the Site

Once a JON is created at the FA level, it must be released by the site in order for the JON to
be used in transactions at the site level. There are two methods to releasing a JON to the

Site:
1. Release at creation:

e After the JON is saved, you can click the “Release” button to send the JON to

the site.

e Not that the JON is still in New status and has not been Acknowledged by
STARS. If you want to wait to send the JON down until it has been

acknowledged, follow the steps in item 2.

Job Order Details

Object Class Code: 000

Release to Site: [

Labor Cost: 0.00

Promote to Outyear:

Export to STARS-FL:

General Inf tion | Accounting Special Data Girantar
Job Order Details
JOM: 00076212345
JON Description: |EQ MNOO TYL
Status: New (Complete)
Local Code:
RC/OPTAR: |[MLIML Set OPTAR
Other Authorization: 43 Other Close Date: '
Other Cost: 0.00
Labor Authorization: Unmatched Labor Close Date: '

Duplicate || Save || Releasze '| Close

e After the JON is released, you will see a check mark in the “Release to Site”

box.

Job Order Details

General Information | Accounting Special Data Grantar
Job Order Details
JON: 00076212345
JON Description: |EQ MNOO TWL
Status: Mew {(Complete)
Local Code:
RCfOPTAR: ML/ML
Other Authorization: AS Other Close Date: '
Other Cost: 0.00
Labor Authorization: Unmatched Labor Close Date: '
Labor Cost: 0.00
Object Class Code: 000 Promote to Outyear:
) ;clease to Site: [7 Export to STARS-FL:
=
| Duplicate || Save || Cloze |
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2. Release at a later time:

In the FA, select Funds Management, Release to Site

Select the desired site from the top drop down menu, then click to place a
check mark in the RCs, OPTARs, AUTHSs, and JONs box. Then click Release.

Release To Site

Select Site(s)
Select Site: |H® v | &ll Sites []
Release To Site Options

RCs, OPTARs, AUTHs, and JONs
[] Document Serial Mumbers

[] Site Menu Update

[

This will send any newly created JONs to the site that have not already been
released.
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Transmitting JONs to STARS-FL

e Job Orders will flow to STARS-FL based on the setting in your automated jobs. This is set
in the File Manager, Automated Jobs, “"Send JONS to STARS-FL"”. Acknowledgement will
come back from STARS-FL as valid or invalid and will appear on the Action Item Listing
Report if not acknowledged showing the error message, and also in the File Manager
under the JON_invalid report. If the automated process is set to every 5 minutes and
the JON is invalid, there will not be enough time to get the JON into the ERROR status to
be able to edit the necessary fields. Keep that in mind when determining the frequency
of sending the JONS to STARS-FL.

e Job Orders can be deleted in FASTDATA and sent to STARS-FL. The user would include
them in the JON export to STARS-FL as an action code of "D”. The JONS will be deleted
after the processing of the valid JON report in the file inventory coming from STARS-FL.

e RDT&E and MPN JONS can be built in FASTDATA, and can be identified as either direct or

reimbursable. The valid/invalid report from STARS-FL will come back to FASTDATA in the
File Inventory.

e Export JON to STARS-FL — This is covered in File Manager Section

Go to File Manager/Select RCs for JON Export

Funds Management...

File Manual Upload...

There are two options for sending JONS to STARS-FL, Manual or Automatic.

RCs for JON Export

Export Mode Select Select Year RC Appropriation Sub Head BCN S4 0B System Code
Manual »| [ 12T 1701804 12TX 00181 1 - RMS Operati
—L.‘Janual v 214 1701804 2214 00161 0 1- RMS Operati
‘ Manual »| [ 22TA 1701804 22TA 00181 0 1 - RMS Operati
‘ Automatic | v | PTVA 1701810 PTYA 00161 0 2- Allotment Ac
Manual »| [ REIM 1701804 2214 00181 0 1 - RMS Operati
Manual ~ O ZZ 1701318 PEGE 00181 S - Research, D
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e If you have this process set to Manual - then each time a new JON is set up or
modified you will have to go to this function, check mark select by the RC the JON(s)
reside in that need to export and Select OK.

e If you have this process set to Automatic for Current year only, ALL FYs, Outyear,
Current year and Outyear then it will be already selected and will export your JON(s)
the next time the automated JOBs “Send JONS to STARS-FL" is set to run.

Note: Once the Out Year is promoted within FASTDATA, you must have the
Select Year option set to either “"Current Year Only” or “"Current Year and All
Prior Years”. If you have any of the other options selected, you will begin
transmitting JONs for the upcoming FY before STARS-FL is ready to accept
them. This will result in all sent JONs having to be recoded to trigger again
when STARS-FL will allow new JONs for the upcoming FY.

After JONs have been sent to STARS, you can view the details of the files in the File
Inventory.

e Go to File Manager/File Inventory to view the AJ10 file that is the outgoing file
sending your new or modified JONS to STARS-FL. FILTER to the AJ10.

Search for Files

Filter

Fikz Type Name: File Type Description: Status: ste: Fv: Inbound/Qutbound

AJ10 v v v v v v

Date Received Archive: Source External System: Sort Order:

EE Not Archived | [ w Date Received v
Equals v O Ascending
@ Descending
Results
PAGE: 1

Incoming/Outgoing File Inventory Resutis

File Type Datetime Source ecor
physical File Name File Type Description ~ Datetime Received Status  processed External gﬂ:ﬂé Site gy Archived Transaction gﬂun'td
(click ta view) (2 (R B2 ints FASTDATA  System (A=
STARS-FLJob Order  10/16/2008 10/16/2009
A0 A110 ElA bR PresD 10/LeS Outbound 2010 $0.00 15
STARS-FLJob Order  10/07/2008 10/07/2009
A0 An0 b A erCso (o020 Outbound 2010 £0.00 24

e The file going up to STARS-FL will show all the JONS being sent.

Raw Data

File Name: 4110

Date/Time: 2009-10-16 13:09:25.0
Status: PRCSD

Type: AJ10

FA: BOD161

Search Criteria

Record # Fm:

Record # To:

Keyword/pattern:

Results

Rec). |. [« |- |- |- ||| 19]. |- 5 20]. |- [- |- - |- 30 -l |- - 4] |- |- - |- |- [0 [ |- £ . S . S S A Y o180 1 R -4 | S 1S O 4
1 FASTIDATAI O 1E10BIC|0[2IZ B |ANM01B0422(L ADIDNEN0EE S BE001E1E10 2AZNYLIakie r |[flojr [Smlit|h B1108102 17 3000010 0 jpjGlZGoooo0 0 0oO02DND0 0
2 FASTDATA O 1BHADBIC|11/2 B |A/1)0118j01422|L AJ001B/1 088 5 BBI00[181B[1|1 1AZ1ULIalble r |flojr |Clojwa|r |t 51108111 9|7 [3A0/0j0jojo] 1 [0f4]8|3912)530 0 000ID2IF|N BI0| 5
3 FASTIDATAII O [16/10BICIAALZ B |AM0/180422(L A00N1E/1068 5 66/0/0/16/153|A FAZIJINON LIABOR WATE|R|SS1106101 96 3 Wizie| H
4 FASTIDATAI O 161 0BICIABIZ B |ANMD1B0422(L ADDNEN0EE = BE0016161|0 2AZ1UNen |Llalblojr [Sim/it|h 51106102 M7 2000010 0 jpjGZGoooo0 0 0OO02DND0 O
S |FIA|STIDATAI0| O 1810BICIAICIZ B |AJ1/0/118)0141212| L |A0I01B/1/0/818| 5 B8I0/0[1)8[1)81| 0 3AZ[AUN/en |L|alblojr [Clojw|a|r |t 51108103 117 [3/032/111jo| 0 [0|E|P|3j0j0joj00| O 0/0/0/O/2ID(N 00| O
& FASTDATAI O[S 0BICIAEZ B |M1)0/12801422|L lA001E106E 5 B60/0[1615[1|0 SAZMJNON LIABOR [FIO|R |P|OS1/108105 9|7 3NDO1[TI3] Z [4[5|0|0jojojojo] W DID@EI2IF(N 00| 1
7 FASTIDATAI O 181 0BICIAZ B M10/180422|L IADD1E1 068 56600161611 DAZIJNON LIABOR [Z]1|E/G|L|ES1108/110 8|7 [3)50/5/10js| 9 [5[2|D2)812/530 0 DOJOO2IF(N 42 7
& |[FIASTIDIATIAID O [1|8[110/B/CIAIK|Z|B |A[1]0/1/8/0/41212| L |A|00[1)6/1/016/8| 5 16)8I0/01181)6/1/ 1 1 AZ[1UINon |Ljalbler |C|ojw/a|r|t5[1[10811)1 8|7 3laojojojojo| 1 j0j4|8[31812|53)0) 0 [0/0jDI02F N BI0| S
% |FIA[STIDATAI0 O 181 0BICIA/QIZ B |A/1/0/118)014212| L |AIDI01 6110818 5 BBI0/0[18[1)8[1|1 Tlaz[|iNjeln |L|alblo|r |[Aln|d e|r|sS1108117 117 [3/0/0j0[7[7jo| 0 [0|G]W|1|ojojojojo] O (0/0j0j0/2ID(N 00| O
10 FIA[STIDATAID| O [1)6/10BICIAWIZ B |A10/118/01422( L IADI0NM6/10618 5 66/0/0[16/1)6(1|2 2az/1jNen |Llablojr [N|ilew|e|oS/1106122 8o E ZD|N|NH| 0
11 FASTIDATAID O 161 0BICIAXIZ B |AM0180422(L ADDNEN0EE = 6600161612 4AZM1JNONL ABIOR [FIOR |M|{ORE1106/124 87 301120p 0 |pici30igoop0 0 000 2DNDN0 0
12 FIA[STIDIATAI0| O 118[110/BID|02IZ B |A/1/0/118)014212| L |A0I01B/1/0/818| 5 B6/0/0[1)8/1)80|0 1 AZ[1UILIalble r  |flojr |Blujr|f|i|s51108001 4/9 |E/0j0j0jojojo] O [oj0j0|0jojojojoj0] O (0/0|0j02ID(N DjO| 1
13 FIASTIDIATAIDI O [1)6/10BDWABIZ B IA/10/112/01422| L A0 E106EE 5 66/0/0/16/160|0 1AZ1JNen |Llalblojr |Blujr|f|i|sS1108001 4/9 |E/0|0j0jojojo] O [o[0j0|0jojojojo0] O 0/0j0JO2ID(N 00| 1
14 FASTIDATAID O 161 0B/G|0[4Z B |ANM0180422(L ADIDNEN0EE = 6600161600 2AZ1JU4 - L ABIOR s[1j1jooo2 70 EO0OODDD 0 |ojoj0ooooD0 0 0OO0ZDDET A
5 FASTDATAD 0 161 0ZAAV|Z B [M[1/0[118)0422| L ADID1)61/0/6[8 S 660018161/ 0 4 AZ1JTRIAV E L sj1oB104 8/7 3/oj0jojojojo| 0 joj0j0DO0IO00] O 0D00DZDIH BB 2
16 FIASTIDATAIDI O [16/10ZIAB[MZIB |A/1/0/112/014212 L A0 E1/0/6/8 5 8600161610 ZAZ1JTRAVE|L S[11joBjo M7 [3/022/1[1jo| 0 [0|E|P|9jojojojo0] 0 00j0j02ID(N 00| O
17 FIASTIDATAIDI O [16/10ZIAB|PIZIB |A/1/0/118/014212 L A[DI0116/1/0/6/8 5 660016160/ 0 1AZ1JTRANE|L S[1|1joBoon 4/9 |E/0|0j0jojojo] O [o[0j0|0jojojojo0] O 0/0j0JO2ID(N 00| 1
18 |FIAISTIDIATIAID| O [118[1/0ZABIRIZ B |A[110/1/8/0/:41212] L /A|0/D[1)6/1/018/8| 5 |6/6/0/0/181)6/1| 0 2AZ[1JIT RAV E |L sj108102 17 3/ojojojojje| 0 0)G|2Bi0j0I000] O 00j00ZDIN DO O
19 FIAISTIDIATIAID O 1B/ 0ZIAB[WIZ B |AJ1/0/118)014212| L |A0I0[18/1/0/818 5 88/0/0/181)6/1| 2 2AZ[1U|U/4 - TR IAWVIEL s[titjosl22 80 E ZD|N|NH| 0
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e To View the Invalid reports coming back from STARS-FL - FILTER to AJ10_Invalid.

Search for Files

Filter
File Type Name: File Type Description: Status: Site: Py Inbound/Outbound:
AJ0_INVALIO % e e - w w
Date Received: Archive: Source External System: Sort Order:
EE- Mot Archived (¥ || |& Date Received -
Equals . OAscendlng
@ Descending
Results
PAGE: 1
Incoming/Outgoing File Inventory Results
File Type Datetime Datetime Source Inbound/
Name Physical File Name File Type Description  Received Status Processed External  Qutbound St FY A
(click to view) into Raw Data into System
FASTDATA
A proc_JONERROR_BO0161-20091016- Invalid JONs Feedback 10/16/2009 10/16/2009
ANTLINVALIO 55 £20,2009-10°16-13-16-40 Report from STARS-FL 13:16:41 PRESD (45554 Inbound

e Click on file name to open and view the error messages. These will also appear on
the Action Item Listing Report showing the error messages.

Raw Data

File Name: proc_JONERROR_B00161-20091016-131640.2009-10-16-13-16-40
Date/Time: 2009-10-16 13:16:41.0

Status: PRCSD

Type: AJ10_INVALIO

FA: BOO161

Search Criteria

Record # Fm:

Record # To:

Keyword/pattern:

Results

e 2 013 1 =001 1 1 2 2 2 A £ 1 1 £ 1 B 2 2 O [ FERED {2 1252 8 2 8 2 NN 2 21 e O 2 1
1 00181 |0 Z/ABREZ J|0/B |ORDER ALIREADY [EXISITS B0j0181
2 001E1 0 ZABNVE WM& 1L [CODE |FIO/R |GRNT UIIC  DOES NOT |E XIST B0016[1

e To view the VALID report FILTER to AJ10_Valid. A list of all those sent in the AJ10
file that validate in STARS-FL will be on this report and it will change the JON status
to Acknowledged. Once Valid report acknowledges the JON this would not appear on
the Action Item Listing Report.

Raw Data

File Name: proc_JONVALID_B00161-20100119-124320.2010-01-19-12-43-20
Date/Time: 2010-01-19 12:43:21.0

Status: PRCSD

Type: AJ10_VALIC

FA: BOD161

Search Criteria

Record £ Fm:
Record # To:

Keyword/pattern:

Results

JREE || =122 =121 1= 2 2 1
1 |0{0[1)6(110/B|IC[7| 5 [Z|BIDj0[1 81
2 |0oj1E[10B|C|D|J Z|B|0j0j15[1
3 |0[0[16[110ZA D)V ZB|0j0[18)1
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***Remember if you are setting up a NEW JON to be used in the
Authorization transfer of the 010/121 DO NOT add the funds to the New
Authorization until the JON has validated to the acknowledge status with
STARS-FL.

Display an Existing Job Order
In the FA, select Funds Management, Build Financial Framework, Job Order Admin.

The Job Order Admin - Summary screen is displayed. You can select appropriate filters from
the drop down boxes for RC, OPTAR, Auth, or Status. You can also input a Job Order
Number or part of a Job Order Number with a wildcard to narrow the results. Click Filter to
apply.

Job Order Administration - Summary

Filter
[is GPTAR:  Other Aulh: Labor Auth Job Order Number:  Matched Status:
v v - v £
Results

PAGE: 1234567881011 1213 14 15 16 17 15 19 20 21 22 23 24 25 26 27 28 20 30 31 32 33 34 35 36 37 35 39 40 41 42 43 44 45 46 47 43 43 50 51 52 53 54 55 56 57 55 59 60 61 62 63 =

Delete Edit RC OPTAR Other Auth Labor Auth JON Description  Other Cost Labor Cost
ﬁ[ @ e e i ) 00076200333 EQ 0.00 0.00
]j[ @ oM ome a8 /A 0D076200E00 EQ MDD TwlL 2,899.71 0.00
]j[ @ e e /i 1) O0076200LWA EQ LVE ACCELERAT 000 (7,037.27)
]j[ @ oM ome as /A 0007620000 EQ 85.67 0.00
]j[ @ e e /A LB 00076200TCE EQ 0.00 0.00
m @ e e /A LB 00076200TCU EQ 0.00 0.00
m o e e /A LB a0076200U00  EQ DIRECT LER 000 43,62873
m o e e Wi i) 00076200UCE EQ COMPT EARNED 0.00 0.00
m e e N/a Le 00076200UCT  EQ CMPT TAKEN 0.00 0.00
m e e N/a Le 00076200UFE EQ FRINGE 0.00 0.00

Click the book icon under the Edit column to view the details of the JON.

Job Order Administration - Summary

PAGE: 1

Filter
RLC: OPTAR:  Cther Auth: Labor Auth: Job Order Mumber.  mMatched Status:
hd w2002 W - -
Results

2002

o @ 't me

Delete Edit RC OPTAR Other Auth Labor Auth

N/

J0ON

000762BRACE ML

0.00

Description Other Cost Labor Cost

0.00

Add Job Order

| | Close |
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The JON details are displayed. Click on any of the tabs to view details.

Job Qrder Details

General Information | Azcounting Special Data Grantar

Job Qrder Details
JON: 000762BRACE
JOM Description: ML
Status: Acknowledged
Local Code:

RC/OPTAR: ML/MLR

Other Authorization: 2002 Other Close Date: '
Other Cost: .00
Labor Authorization: N/& Labor Close Date: "
Labor Cost: 0.00
Object Class Code: |000 Promote to Outyear:
Release to Site: [7 Export to STARS-FL:
| Duplicate || Save || Close |

When finished viewing, click Close to return to the JON filter screen.

Duplicate an Existing Job Order

This feature will allow you to create a new JON using fields already populated on an existing
JON.

In the FA, select Funds Management, Build Financial Framework, Job Order Admin.

The Job Order Admin — Summary screen is displayed. You can select appropriate filters from
the drop down boxes for RC, OPTAR, Auth, or Status. You can also input a Job Order
Number or part of a Job Order Number with a wildcard to narrow the results. Click Filter to

apply.
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Click the book icon under the Edit column to view the details of the JON.

Job Order Administration - Summary

Filter

RC: OPTAR:

Results

Cther Suth: Labor Suth: Job Order Number:
b W[ 2002 W

W

PAGE: 1

Matched Status:

W

Delete Edit RC OPTAR Other Auth Labor Auth JON Description Other Cost Labor Cost
m u ML MLR 2002 [P 0007&ZBRACF ML 0.00 0.00
[ adduohorder | [ Close |
The JON details are displayed. Click the Duplicate button.
lob Order Details
General Information l Accounting Special Data Grantar
Job Order Details
JON: 000762BRACF
JON Description: (ML
Status: Acknowledged
Local Code:
RC/OPTAR: ML/MLR
Other Authorization: 2002 Other Close Date: "
Other Cost: 0.00
Labor Authorization: MN/A Lahor Close Date: '
Labor Cost: .00
Object Class Code: |000 Promote to Dutyear:
Release to Site: [ Export to STARS-FL:

_ Duplicate

|| Save || Cloze |
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A new Job Order input screen is displayed, already populated with the data elements (other
than the unique JON field) from the duplicated JON. Input the new job order number and
change any necessary elements, then save.

Job Order Details

G 1 Inf ti | Accounting Special Data Grantor

New Job Order
JON:

JON Description: |ML

Status: [Mew (Incomplete)

Local Code:

RC/OPTAR: |ML/MLR Set OPTAR

Other Authorization: 2002 Other Close Date: '
Other Cost: 0.00
Labor Authorization: N/a Labor Close Date: '
Labor Cost: 0.00
Object Class Code: |000 Promote to Outyear:
Release to Site: [T Export to STARS-FL:

Edit an Existing Job Order

Based on the status of the JON, you will only be able to edit certain fields. Before the JON is
transmitted to STARS, you can change most fields, but once it is sent, updates are
restricted.

Note: If you are making changes to multiple JONs, you may wish to use the Mass
JON Update or Advanced Mass JON Update features instead of updating each JON
individually.

In the FA, select Funds Management, Build Financial Framework, Job Order Admin.

The Job Order Admin — Summary screen is displayed. You can select appropriate filters from
the drop down boxes for RC, OPTAR, Auth, or Status. You can also input a Job Order
Number or part of a Job Order Number with a wildcard to narrow the results. Click Filter to

apply.
Click the book icon under the Edit column to view the details of the JON.

The Job Order details are displayed. You can make changes to any of the available fields to
transmit to STARS-FL. Click Save once all needed changes are input.
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Job Order Details

G I Inf: ti | Accounting Special Data Grantor

Job Order Details
JON: 000F6ZBRACF
JON Description: ML
Status: Acknowledged
Local Code:
RC/OPTAR: ML/MLR

Other Authorization: 2002 Other Close Date: '
Other Cost: 0.00
Labor Authorization: N/& Labor Close Date: '
Labor Cost: 0.00
Object Class Code: 000 Promote to Outyear:
Release to Site: [ Export to STARS-FL:
| Duplicate || Save || Cloze |

The JON status will change based upon the newly edited fields. The status should show as
“Modified (Complete)” in order to transmit the changes to STARS-FL. You will need to
reference the section on Transmitting JONs to STARS-FL to send JON edits.

Note: Some JON elements can only be changed when no costs are associated to the JON. If
a data element needs updating that is unavailable, remove the associated costs and then
edit the needed fields.

Delete an Existing Job Order

Job orders can be deleted in FASTDATA and sent to STARS. JONs can only be deleted when
no costs are associated.

In the FA, select Funds Management, Build Financial Framework, Job Order Admin.

The Job Order Admin — Summary screen is displayed. You can select appropriate filters from
the drop down boxes for RC, OPTAR, Auth, or Status. You can also input a Job Order
Number or part of a Job Order Number with a wildcard to narrow the results. Click Filter to
apply.

When the desired JON is found, click the trash can icon under the Delete column.

Job Order Administration - Summary

Filter

RC: OPTAR:  Other Auth: Lebor Auth: Job Order Mumber:  hiatched Status:
v v | 2002 ¥ v v

Results

PAGE: 1

‘Delete Edit RC OPTAR Other Auth Labor Auth JON Description Other Cost Labor Cost

_ﬁ @ M omee 2002 H/A 000762BRACF ML 0.00 0.00
‘ :

Add Job Order
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A pop-up window will appear asking if you are sure you want to delete the JON. Click OK to
continue.

Windows Internet Explorer

? 2
"\-_‘/ Are wou sUre?

[ Ok l [ Zancel

The JON will be deleted from FASTDATA. To send the deletion action to STARS-FL, you will
need to reference the section on Transmitting JONs to STARS-FL.

Mass JON Update/Advanced Mass JON Update

Mass JON Update

Mass JON Update allows users to input changes to multiple JONs from one screen. All users
who have access to Job Order Maintenance have access to Mass JON Update.

To access Mass JON Update, click Funds Management, Build Financial Framework, Mass JON
Update. When opening the Mass JON Update menu option, a list of all JONs within the FA
are displayed, along with available filter options.

Fundz Management...
F& Summary
Resource Authorization
Builed Financial Framewark...
R & dmin
COPTAR &dmin
Auth Admin
Serial Admin

Grantor Admin

Cleanup Financial Framework
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Job Order - Mass Lpdate
Filter
JON Type: | O3MN v OPTAR: A Site: 3
RC: v Cost Center: Job Crder Mumber:
Department: Sub Cost Center: JON Status: w
Symkal: Sub Activity Groug: Export to STARS: v
Subhead. Functior: Local Code:
. 5 Ohject Class Coce
BCH Sub Function: (180
SAI0B Suffix Cost Accourt Code: Promote to v
Outyear:
MEPRS: Felease to Site: hd
Program Element:
Sort Order: |Fa D ) ©tacendng
) Descending
Results
PAGE SIZE: 10 25 50100 250
PAGE: 1 234567891041 121314 1516 17 1518 20 21 22 23 24 25 26 27 23 29 30 31 32 33 34 35 36 37 358 39 40 41 42 ==
Ohject
Export Class  Promot
SA/OB to Local Code to
* Delete Mowe FaA ID Fr  RC Dept Symbol Subhead BCN  Suffix AdS JOM JON Description JOM Status STARS Code (IBOP} Outyee
m’ g nooozz 2012 TW 17 1804 z2zca  Doozz a 068566 000222TWCFR [TV TYL CRF 6 - Acknowledged 0oo
m’ g nooozz 201z TW 17 1804 zzCa 00022 a 068566 000Z22TWZ10 |TWW TERRORISM & - Acknowledged 000
ﬁ g NooDzz zoiz TW 17 1304 Z2CA 00022 a 063566 0DO0222TW251 |Tv TERRORISM 6 - Acknowledged ona
m g MODDZZ 2012 Tw 17 1804 22CA 00022 a 068566 D00ZZZTW257 | Tv TERRORISM 6 - Acknowledged ooo
m g nooozz 2012 TW 17 1804 z2zca  Doozz a 068566 000222C1211 |TvWIA OEF OTHER 6 - Acknowledged 0oo
m’ g MOoDzz z01z TW 17 1304 zzCa  ooDzz a 063566 0002Z22TWIFN [T FUMDING JON & - Acknowledged 000
m g NOODZZ Z012 TWw 17 1304 22CA 00022 a 0638566 000222TWDIB  |Tvy MOBOEF.DWUB & - Acknowledged ona
m g MODDZZ 2012 Tw 17 1804 22CA 00022 a 068566 0002ZZCC1FN  |CCFUNDING JON 6 - Acknowledged ooo
m’ g nooozz 2012 TW 17 1804 zzCa DooDzz a 068566 000222CC253 |CC OCIERF 1SS 6 - Acknowledged 0oo

The default page size is set to 10 JONs per screen. Adjust the page size to view more
JONs at one time. Any updates made to JON details MUST BE SAVED before proceeding
to another page. If not saved, changes will be lost and not updated in FASTDATA.

Input desired filters and click “Filter” to narrow results. Input any needed JON changes
in the applicable fields at the bottom of the screen and SAVE.

Advanced Mass JON Update
Advanced mass JON update access should only be provided to select personnel. Changes
can be applied to ALL JONs with just a few clicks.

To access the Advanced Mass JON Update utility, click Funds Management, Build
Finanicial Framework, Mass JON Update. The screen displays very similary to the normal
Mass JON Update utility, however, there is an additional section in the middle titled
“Advanced Mass Update”.
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Job Order - Mass Update
Filter
JON Type: ORMN - OPTAR BL - / Site -
RC: v Cost Center: \ b Order Number:
Department: Sub Cost Center ,\/ JON Status .
Symbol: Sub Activity Group: Export to STARS: -
Subhead: Function: Local Code:
BCN: Sub Function: Object C‘“(fa(gpdf
SA/OB Suffix: Cost Account Code Promote to Outyear -
MEPRS Release to Site -
Program Element:
@ Ascending g
Sort Order: FA 1D B
© Descending
Advanced Mass Update
Set: JON Description - Where
To: and JON Type = O&MN
Results
PAGE SIZE: 10 25 50 100 250
PAGE: 12345678910 1112 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 26 29 30 31 32 33 34 35 36 37 38 39 40 41 42 43 44 45 46 47 46 49 50 51 52 53 54 55 56 57
58 59 60 61 62 63 64 65 66 67 63 €9 70 71 72 73 T4 75 76 77 78 79 80 81 82 83 84 85 86 87 83 89 90 91 92 93 94 95 96 97 93 99 100 101 102 103 104 105 106 107 108 109 110
111 112 113 114 115 116 117 118 119 120 121 122 123 124 125 126 127 128 129 130 131 132 133 134 135 136 137 138 139 140 1471 142 143 144 145 146 147 148 149 150 151 152
153 154 155 156 157 158 159 160 161 162 163 164 165 166 167 168 169 170 171 172 173 174 175 176 177 176 179 180 181 162 163 184 185 186 17 186 189 190 191 192 193 194
195 196 197 >>
Object
Export Class
SA/OB to Local Code

Promote
to

The filter options will apply to both the Results section and the Advanced Mass Update.
The “"Where"” statement to the right of the Advanced Mass Update display box will show
the statement of filters applied. For example, filtering on OPTAR “BL"” would display a

statement such as this:

Release
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Advanced Mass Update
Sel JOM Description - Whete
and JON Type = OaMi
To and OFTAR = BL
Results
PAGE SIZE: 10 25
PAGE: 1 2 =>
object
Export Class  Promote
SA/0B to Local Code Release OPTAR site  Sits
* Delete Move FAID FY RC Dept Symbol Subhead BCN Suffix  ARA oM JON Description JON Status  STARS Code (IBOP) Outyear toSite OPTAR  Description  ID  Descriptior
W = nesszz 2012 w7 17 1804 27 68322 0 068566 6832222PE11 12 6 - Acknowledged ) 000 “ BL  VOLED ADP SUP-NG N6 TECHNOLOC
ﬂ 4= NG8322 2012 N7 17 1804 22N7 68322 O 068566 6832222PP11 L2 6 - Acknowladged | 000 @l BL  VOLED ADP SUP-N6 N6 TECHNOLOC
W S weeazz 2012 w7 17 1804 2297 69322 0 066566 6832222PQ11 L2 & - Acknowledged ) 000 4 BL  VOLED ADP SUP-NG N6 TECHNOLOG
W = wesazz 2012 w7 17 1804 27 68322 O 068566 68322220012 L2 6 - Acknowledged 000 Fl BL  VOLED ADP SUP-N6 N6 TECHNOLOG
W 2 wesazz 2012 W7 17 1804 22N7 68322 0 068566 66322220013 L2 6 - Acknowledged ] 000 7 BL  VOLED ADP SUP-NG N6 TECHNOLOG
W 2 wesazz 2002 w7 17 1804 2207 69322 0 o6eses 66322220014 L2 6 - Acknowledged 4 000 “ BL  VOLED ADP SUP-N& N6 TECHNOLOG
W = weeazz 2012 w7 17 1804 22N7 69322 0 060566 6832222PQ15 L2 & - Acknowledged ) 000 < BL VOLED ADP SUP-NG N6 TECHNOLOG
i | Ne832z 2012 W7 17 1804  22N7 68322 O 068566 6832222P511 L2 & - Acknowledged 7 000 “ BL  VOLED ADP SUP-NG N6 TECHNOLOG
W 2 wesazz 2012 w7 17 1804 22N7 68322 0 068566 6832222PTH1 L2 & - Acknowledged ] 000 & BL  VOLED ADP SUP-NG N6 TECHNOLOG
W & wesazz 2012 W7 17 1804  22N7 69322 0 068566 6632222PTIT L2 6 - Acknowledged ] 000 “ BL  VOLED ADP SUP-N& N6 TECHNOLOG
Save | [ Close |
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To apply a change, determine the appropriate field to update from the “Set” drop down
box. For this example, we will set our description to V2 for all JONs.

Advanced Mass Update
Set: JON Description - Where: .
B — and JON Type = O&MN
o vy and OPTAR = BL
Results
PAGE SIZE: 10 25
PAGE: 12 »>
Object
Export Class  Promote
SA/OB to Local Code. to  Release
* Delete Move FAID FY RC Dept Symbol Subhead BCN Suffix  AAA JON JON Description JON Status  STARS Code (IBOP) Outyear to Site OPTAR
m i NE8322 2012 N7 17 1804 22N7 68322 0 068566 6832222PE11 L2 6 - Acknowledged 000 BL  vou
m i N68322 2012 N7 17 1804  23N7 68322 O 068566 6832222PP11 L2 6 - Acknowledged 000 BL VoLl
n = N68322 2012 N7 17 1804 22N7 68322 0 068566 6832222PQll L2 6 - Acknowledged 000 BL Vol
m ' N68322 2012 N7 17 1804 22N7 68322 0 068566 6832222PQl2 L2 6 - Acknowledged 000 BL Vol
m S5 NeE32z 2012 N7 17 1804  23N7 68322 0 068566 6832222PQ1F L2 6 - Acknowledged 000 BL Vol
m i N68322 2012 N7 17 1804  22N7 68322 0 068566 6832222PQ14 L2 6 - Acknowledged 000 BL VoLl
m = N68322 2012 N7 17 1804 22N7 68322 0 068566 6832222PQl5 L2 6 - Acknowledged 000 BL Vol
m S N68322 2012 N7 17 1804  23N7 68322 0 068566 6832222PS11 L2 6 - Acknowledged 000 BL  vou
m S NeE32z 2012 N7 17 1804  23N7 68322 0 068566 6832222PTil L2 6 - Acknowledged 000 BL Vol
m i N68322 2012 N7 17 1804 22N7 68322 0 068566 6832222PTIT L2 6 - Acknowledged 000 BL Vol

Be sure that you have applied the necessary filters and that you have input the desired
results correctly. There is NO UNDO for this feature. Click “*Mass Update” to apply
changes. A message will appear indicating how many rows/JONs are going to be
updated. Click OK to continue on and process the changes, or Cancel to stop the change
and return to the previous screen.

Message from webpage ﬁ

1 Up to 15 row(s) may be modified,
¢ Areyou sure you want to continue?

Ok l ’ Cancel

***Note: Changes made via mass update cannot be undone. Changes will be
applied and saved as soon as you hit the OK button. It is vital to ensure that
you have applied the appropriate filters and input the correct information
before processing any changes.
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The JONSs displayed will reflect the changes just applied.

Results
PAGE SIZE: 10 25
PAGE: 1 2 >>
| Export
SA/OB \ to Local
* Delete Move FAID FY RC Dept Symbol Subhead BCN Suffix AAA JON N\ / JON Description JON Status STARS Code
m : N68322 2012 N7 17 1804 22N7 68322 0 068566 6832222PE11 V2 7 - Modified {Complete) Il
m’ : NG8322 2012 N7 17 1804 22N7 68322 0 068566 6832222PP11 V2 7 - Modified (Complete) V]
m’ : N68322 2012 N7 17 1804 22N7 68322 0 068566 6832222PQ11 V2 7 - Modified {Complete) v
m’ : NG8322 2012 N7 17 1804 22N7 68322 0 068566 6832222PQ12 V2 7 - Modified (Complete) v
m : NB8322 2012 N7 17 1804 22N7 68322 0 068566 6832222PQ13 V2 7 - Modified (Complete) V!
m : N68322 2012 N7 17 1804 22N7 68322 ] 068566 6832222PQ14 V2 7 - Modified (Complete) V
m : N68322 2012 N7 17 1804 22N7 68322 0 068566 6832222PQ15 V2 7 - Modified (Complete) v
m : NG8322 2012 N7 17 1804 22N7 68322 0 068566 6832222P511 V2 7 - Modified (Complete) V]
m’ : NG8322 2012 N7 17 1804 22N7 68322 0 068566 6832222PT11 V2 7 - Modified (Complete) V!
m : N68322 2012 N7 17 1804 22N7 68322 0 068566 6832222PTIT V2 7 - Modified {Complete) v

Reorganize Financial Framework

The need to reorganize Financial Framework often occurs in the Outyear or the first quarter
of the fiscal year when the framework is not yet finalized. The purpose of this functionality
is to allow users (FAs) to reorganize their financial framework. Associated dollars are not
moved automatically but must be a manual, conscious effort completed by the user. FA
user should review the reorganization performed to determine what adjustments may be
required due to the move.

Three scenarios that may require a Reorganization of Financial Framework are:
1. Move a Job Order from one RC/OPTAR/ Auth/Site to another.

2. Move an Auth from one OPTAR/Site to another.

3. Move an OPTAR from one RC/Site to another.

The user (FA) needs to understand their framework and exactly what is trying to
be accomplished.

The fields which are required for each of the scenarios listed above:

Scenario 1 - Move a Job Order from one RC/OPTAR/ Auth/Site to another:

The user (FA) will enter a Job Order Number and click "Set Job Order". This will populate the
From RC, OPTAR, Auth, and Site fields. The user will enter all of the To information - RC,
OPTAR, Auth, and Site. The RC and Site must already exist. The To OPTAR value may or
may not exist for the RC/Site. If it doesn't, the From OPTAR will be replicated. If the To
Auth doesn't exist for the To RC/OPTAR/Site, the From Auth will be replicated. A JON can't
be associated with both a labor and non-labor Auth. There can't be a document which
references a different JON.

Scenario 2 - Move an Auth from one OPTAR/Site to another:
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The user (FA) will enter the From RC, OPTAR, Auth, and Site information. They all must
already exist. The user must enter all of the To information. The RC and Site must exist,

and the OPTAR may or may not exist, and will be replicated if it doesn't. However, in this
case the To Auth must not already exist.

Scenario 3 - Move an OPTAR from one RC/Site to another:
The user (FA) will enter the From RC, OPTAR, and Site. They all must already exist. The

user must enter all of the To information except for the Auth. The RC and Site must exist,
but the OPTAR must not already exist.

The validations common to all of the scenarios:

e The From and To Sites must both have a value, or must both be blank.

e There can be no ACRN for the From OPTAR that references a different OPTAR for any
of the documents.

e There can be no ACRN for the From Auth that references a different Auth for any of
the documents.

e The From System Code must match the To value.

e The From Direct/Reimburse Code must match the To value.

e All of the From values can't be the same as the To Values.

In the FA, select Funds Management, Build Financial Framework, Reorganize Financial
Framework

Funds Management...

yrization
Build Financial Framework...
RC Admin

dmin

Grantor Admin
r Admin

ze Financial Framework

Cleanup Financial Framework

The Reorganize Financial Framework window is displayed. We will go through Scenario 1,
listed above — moving a JON from one OPTAR to another.
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Reorganize Financial Framework
FROM TO
Job Crder: | H Set Job Order
S — S —
| Save H Cleanup Financial Framework H View History Log || Close |

Input the Job Order in the FROM Job Order field. Click Set Job Order to populate the
remaining fields in the FROM section.

Reorganize Financial Framewark

FROM TO
lob Order: [63226224100 [ Clear Job Order
RC: re:|
OPTAR: opTaR:| |
auth: Auth: I:I
Site! Site: I:I
| Save || Cleanup Financial Framevvork || “iewy History Log || Cloze |

Next, input the elements to change in the TO section. When all data elements are
completed, click the Save button.

Reorganize Financial Frarmework

FROM TO
Job Order: 63226224100 |[ Clear JobOrder |
OPTAR: OPTAR:
Auth: Auth:
| Save || Cleanup Financial Framewsork || Viewe History Log || Close |

A pop-up window will appear, listing the JON to be moved. Click OK to continue.

Windows Internet Explorer [z|
<P The Job Order(63226224100) will be moved
\._4:‘,/ from RC {343, OPTAR (24), Authorization (2401003, Site (24)
to RC (34), OPTAR (25}, Authorization (250100}, Site (25)
Are you sure vou wish to continue?

I ok l [ Cancel
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After processing, another pop-up window will appear, listing the details of the move. This
will include the total number of documents, document types, etc. The last item will state
that the move was successful. Click OK.

Windows Internet Explorer, El

* Doc Types:
I CREDIT CARD
MISCELLANEDUS

NCZ276R
SF1164
* Counts:
JOM; 1
Doc Skatus: 34
Document: 31
Mendor: 2
Credit Card: 2
Card Holder; 2
Assigned Card: 2
Line Item: 31
ACRM: 34
Acck Trans: 14
Expenditure; 2
Recon: 16
Transaction: 39
* successful J0M move.

If for any reason the system could not complete the move, a list of errors will be displayed.

If using Scenario 2 or 3 to move an OPTAR or Authorization, leave the JON field blank and
only input the required fields in the FROM section.

Close to return to the Home screen.
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When moving JONs from labor/non-labor/Both authorizations, the following rules apply:

FROM:

TO:

ALLOWED:

Labor

Non-Labor

No, error message: From
Auth is Labor, To Auth must
be labor

Labor

Both

No, error message: From
Auth is Labor, To Auth must
be labor

Non-Labor

Labor

No, error message: From
Auth is not labor, To Auth
cannot be labor

Labor

Both

Yes

Both

Non-Labor

Yes, unless JON has EE/1 or
EE/U in ACRN record. Error
message: The JON has
ACRNSs that cannot be moved
from Both to Non-labor

Both

Labor

Yes, unless JON has EE/U in
ACRN. Error message: The

From Auth is not labor, the

To Auth cannot be labor

Labor

Labor

Yes

Cleanup Financial Framework

The need to delete existing framework sometimes occurs during the active fiscal year or in
the Outyear. The system will determine which records are available for cleanup. Records
that are eligible for deletion will appear along with the parent records. If a parent record is
selected for deletion and its child record(s) is also selected, the parent record may be

deleted.

In the FA, select Funds Management, Build Financial Framework, Cleanup Financial
Framework.

Build Financial Framework...

RC Admin

OPTAR Admin

Auth Admin

Admin

Grantor Admin
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The Cleanup Financial Framework screen is displayed. You can filter through the items to
narrow your selection. Note that the last column, “delete by” limits the items displayed to
only that item type. For example, in the image below, only Authorizations eligible for
deletion are displayed.

Cleanup Financial Framework

Filter

RC: OFTAR: Authorization: JON Serial Range: Sie:  Delete by:
v v v v v v || Authorization |w

Results

o
o

ooooooooos

e Authorization RC OPTAR QTRY1 QTR2 QTR3 QTR4
YY0001 vy 0 0 [ 0
710301 34 3R 0 0 [ [
SAT 34 3R 100.22 100 100 100
75TEST 3 03 0 0 0 4000
TESTTE A 01 0 0 o [
TESTO3 SA 03 5000 0 0 0
MPNOO2 MM MPN 10000 10000 10000 10000
RTDEDL TR RDTEOL 0O 0 o [

Lcooo1 Lc Lc 0 0 [ [

Selectal |[ Deseectar || save || Reorganize Financial Framewsork |[Ccwse |

This process will provide for deletion by Serial Range, JON, Authorization, OPTAR, or RC. At
the level selected in the filter only the records with no child records will be listed and the
information that identifies the records. If an Authorization is selected to delete and a JON is
associated it will not allow the delete. Start at the lowest level to delete. JONS with costs
will not appear on the list to allow a deletion.

If an authorization has funds attached to it and is deleted, FA user will have to adjust the
funds to make them correct in the FA.

After using the filters to find the desired item to delete, place a check in the Delete column
and click Save.

L] 6BE303272694  SUNY MARITIME AL 3C QB unmatched
D BE355272694 WMI ALTERATIONS 3C QT unmatched
O BEBFFZ7E624  CARM MELLOMN ALTE 3C QM unmatched
O 34268272694  SOUTH FLA ALTERATION ac Qv unmatched
[l 35024272694  EMBRY RIDD ALTER Ic QW unmatched
D 50045272694  ARIZOMIA STATE ALTERATION 53C &2 unmatched
35608272694  PIPELINE AUTH for 72694 3C 00 unmatched
| Select Al H Deselect All || Save || Rearganize Financial Frameswork || Cloze |

A message will appear letting you know if the deletion was successful.

If you are unable to delete an item from the Cleanup Financial Framework utility, a
helpdesk ticket will need to be created with the FASTDATA CDA. The CDA will be
able to make the deletion for you, as long as no lower-level framework exists (or
is valid).
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Questions
What are the Build Financial Framework functions in Funds Management?
What are the steps to perform the RC Admin, OPTAR Admin, Auth Admin, Serial Admin,

Grantor Admin, Job Order Admin, Reorganize Financial Framework, and Cleanup Financial
Framework functions?

Practice

New framework from RC down is required to manage a further breakdown of an existing RC
in the FA. Set up this framework with a direct OPTAR, and one serial range for all SDNs.
Only one JON is required at this time for this breakdown.
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RELEASE TO SITE

Introduction

This lesson will illustrate the steps required to Release to Site which is a new process in the
FA.

Objectives

Define the Release to Site process.

Outline the steps necessary to the Release to Site process.
Lesson

Release to Site in new in FASTDATA Web is the process used to send the Financial
Framework to the Site(s). This function is under the Funds Management Menu in the FA.

Use the Release to Site page to release FASTDATA information to selected sites. Access to
this page is defined by the System Administrator. Users with Update Funds Access can
release site data while users with a No Funds Access cannot open the Release to Site

page.

Select Funds Management/Release to Site

Release To Site

Select Site(s)
Select Site: |01 % | All Sites [
Release To Site Options

[] RCs, OPTARs, AUTHs, and JOMNs
[] Document Serial Mumbers
[] Site Menu Update
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¢ Select Site
Select a site from the drop-down list to release information to a single site or select All Sites
if you wish to release the information you have selected to all sites associated with the FA.
**Caution when selecting a new Site or ALL Sites — wait for the screen to blink to
make sure it is ready for your updates to be completed.

Release to Site Options-
¢ RCs, OPTARs, AUTHs, and JONs
Selecting this checkbox will flag RCs (responsibility centers), OPTARs, authorization
Auths), and job order numbers (JONs) for release to the selected site(s).
e Document Serial Numbers
Selecting this checkbox will releases document serial range numbers for the selected site
ID. Any new ranges, updates or deactivated ranges would need to be released to the
Site here.
e Site Menu Update
Selecting this checkbox will releases updates to the Site Menu.

When Site Menu Update is checked, the bottom of the screen will populate with the
document types authorized to use by the Site. You can select all, deselect all or individual
types you do not use at the Site(s).

Release To Site

Select Site(s)
Select Site-| 01 ¥ | All Sites [
Release To Site Options

[] RCs. OPTARs, AUTHs, and JONs
[] Document Serial Numbers
Site Menu Update

Select/Unselect Document Types for Release

5]

Systemn Assigned Memo Documents

CVILIAN LABOR CREDIT CARD

DD1131 - Cash Collection Voucher DD1149 - Requisition and Invoice/Shipping Document
DD1155 - Purchase or Delivery Order DD1348 - MILSTRIP Requisition

DD1248-5 - MILSTRIP Requisttion Long Form DD1556 - Training Request, Authorization, Agreement
DD1610 - Travel Order TAD Only DD282 - Printing/Requisition Order

DD448 - Military Interdepartmental Purchase Request EXPENDITURE NON-PRECEDED

FUEL CHIT GSA DOCUMENT

MISCELLANEOUS NAVPERS 1320/16 - Travel Order TAD Only

HC2061 - Utility Invoice/Certification WNC2275 - Order for Work and Semvices

HC2278 - Request for Contractual Procurement MNC2276A - Order for Work and Senices

SF1034 - Public Voucher for Purchases and Service SF1164 - Claim for Reimbursement

SF182 - Authorization, Agreement, Certification of Training SF30 - Modification of Contract

SF44 - Purchase Order/nvoice Voucher

[ selectal [[ unsekctal || Reset |

Release Close

When the Site creates a new document the Site MENU they see to create a specific
document type. If it is not checked on this screen and released to the Site they will not
see it. If a Site user contacts the FA and is only able to see two or three specific
document types - this is where the FA needs to fix the menu and then when completed
— Select RELEASE.
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Any document types no longer used by the command - example SF44, Fuel Chit,
DD1556, etc can be unchecked on the menu and they will not show at the Site level
then.

Release - Select Release to send the information you have selected to the site(s).
Or

Close - Select Close will exit the Release to Site page.

When release is selected, another screen will appear showing the results of the release and
the option to send email notifications to selected personnel.

Release To Site Status
Results

¥ Document Serial Numbers successfully released to site
¥ RCs, OFTARs, Auths, JONs, successfully released to site
»  Document Types successfully releaszed to site

Email Notification

Choosing "Send’ will generate an E-mail
notification to be sent to the selscted recipients

ANGELICA. CURIEL. CTRE@NAWVY MIL

O BRENDA HINSON@NAWY MIL

O SASBJORNSEN@CHANGEARCHITECT.NET
SONEILL@CHANGEARCHITECT.NET

O IARRA WILLIAMS@DFAS. MIL

NILLLAM. COWLING@HNANY . MIL

Select SEND or Select Close to exit without sending the email notification.

Questions

What is the Release to Site process?

What are the steps necessary to perform the Release to Site process?
Practice

Perform the Release to Site at your FA and send all Document Serial Ranges to all of the
Sites in the FA.
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COST REDISTRIBUTION

Introduction

This lesson will illustrate the steps required to perform Cost Redistribution. This will identify
the effects in STARS-FL at the Document/ACRN level.

Objectives
Define what the Cost Redistribution will affect.
Determine where the Cost Redistribution function is located in the FA and the Site.

Outline the steps involved in performing the Cost Redistribution.

Lesson

Cost Redistribution allows FA or Site users to transfer part or all of a valid expenditure
amount to one or more document(s)/ACRN(s). FAs may only redistribute expenditures to
document(s) within the same Active FY for that FA. Site users may only redistribute
expenditures to document(s) within the same Active FY for that Site. The From and To
documents must be within the same short lines of accounting. The amount you transfer
cannot exceed the original expended amount.

FAs may correct suspended expenditures by transferring the full amount to another valid
document. User Access Restrictions for the FA Role for the Cost Redistribution function are
Update, Display, No Access defined in FA groups by System Administrator.

When the user saves a redistribution for a negative FROM, FASTDATA will generate
a 540C (positive adjustment) in the distributed amount citing the FROM DCN
(which will go to STARS as the TO side of the Cost Redistribution). Obligation
transactions generated as a result of cost redistribution must export to STARS
before the related Cost Redistribution record.

Cost Redistribution performed by the FA role

e FA user has to be granted Update access to Cost Redistributions.

e There must be documents and/or expenditures at the FA that are eligible for the Cost
Redistribution process.

e For all redistributions, the FROM and TO DCNs must be within the same FA and FY,
and their JONs must also be within the same short Line of Accounting (Appropriation,
Subhead, BCN, SA_OB_Suffix, AAA).

e Cost Redistributions may cross RCs

Eligible expenditures within the active FA+FY are those with
* Status of ‘A’ Current or ‘B’ Suspended

* Not already involved in an “in-progress” Cost Redistribution
* Not labor expenditures (LB, OT, FG in pos 9-10 of DCN)

Users may distribute from/to the same DCN but different ACRNs. Eligible documents within
the active FA+FY have JONs within the same short LOA as the FROM expenditure.
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New Cost Redistribution

The Cost Redistribution in FASTDATA is similar to using FASTPATH TFCR in STARS-FL to
move expenditures from one document to another. This feature will update the RDOC
screen in STARS-FL to/from show the expenditure was moved to another document.

In the FA, select Funds Management, Cost Redistribution, New.

A list of documents with posted (not suspended) expenditures that are eligible for
redistribution is displayed. You can narrow the listing by using the filter options provided,
then click Filter.

Select Expenditure to Redistribute From

Filter

DCM: ACREM: JOM: RC: OPTAR:
Processed Date: Acct Batch 1D Sort Order: () pscending
DCM 3 ODEscending
Results
PAGE: 1
Select DCH ACRN JON RC OPTAR Processed Date Quantity Transaction Amt Acct Batch ID Suspension Reason
[0 m4998512RCOD000 AT IEE0A2CAQLE M1 CA 1241642011 oooo1 $1,277.29 STAR112161 Automatic Suspension Rule

Eligible documents within the active FA/FY have posted expenditures (‘EV’ transactions) that
meet the following conditions.

* came in from STARS-FL (not manually entered in FD) and
* are not labor expenditures (LB, OT, FG in pos 9-10 of DCN).
* are not already involved in an “in-progress” Cost Redistribution.
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When the appropriate document is found, place a check mark in the select box and click

New.
Results
PAGE: 1
Select DCH ACRMN JOM RC OPTAR Processed Date Quantity Transaction Amt Acct Batch ID Suspension Reason
M499EE1ZRC09000 AT ISO0AZCACLE NI CA 1z/16/2011 oooo1 $1,277.29 5TAR112161 Automatic Suspension Rule

The document details are displayed. Click New to continue.

Expenditure Redistributed From
Site DCH SCRM JOM
M1 M4995512RC09000 AT

3560AZCAQ1E Partial

Type Quantity Dist Qty Trans Amt Dist Amt
ooooil 0 $1,277.29  $0.00

| Mewy || Cloze |

A list of available TO documents is displayed

. You can also input a DCN, ACRN, and JON in

the bottom section. You can filter for the appropriate document using the filters under the
Filter section. Once the appropriate document is found, click the blue linked document

number under the DCN column.

Select Document For Redistribution To

Expenditure Redistributed From

Site DCM ACRMN JOMN Type GQuantity Dist Qty Trans Amt Dist Amt

M1 N4993312RC09000 AT 3560AZCAQLE Partial 00001 0 $1,277.29 $0.00
Filter

DiCh: ACRM JOM: Site: Sort Order: Q}Agcending
DEN | ODescending
Results
PAGE SIZE: 10 25 50 100 250
PAGE: 1 234567 891011 1213 14 15 =
{alei) ACRN  JOM Ste  Commitment Amt  Chiligation &mt  Receipt &mt  Receipt Partial  Expend A&mt  Expend Partial ~ Actual Cost
M351041 2RC04002 AR 35104204000 BD  $636.00 $0.00 $0.00 $0.00 $636.00
MIST041 2TOBZICY AR 35104204000 BD  $0.00 $952.36 $952.36 Final $352.36 Partial $952.36
M3IS10412TOFO30T AL 35104204000 BD $0.00 $55.44 $55.44 Final $55.44 Partial $55.44
MIST04 ZTOTO3GF A 35104204000 BD $0.00 $302.72 $302.72 Final $302.72 Fartial $302.72
MIST0M 2TOT21IHT AR 35104204000 BD  $0.00 $1,016.97 $1,018.97 Final $1,018.97 Partial $1,0158.97
M351041 2TOTSRMH AR 35104204000 BD  $0.00 $69.73 $69.73 Final $69.73 Partial $69.73
M351041 2TOFELUEY AR 35104204000 BD $0.00 $74.83 $74.83 Final $74.83 Partial $74.83
_‘ N351041 2TOTHRFO AR 35104204000 BD  $0.00 $1,089,90 $1,089.90 Final $1,089,90 Partial  $1,089.90
MEST 041 2TOTIMCE AR 35104204000 BD  $0.00 $38.76 $38.76 Final $38.76 Partial $38.76
M35 041 2TOTHIGE Af 35104204000 BD  $0.00 $307.74 $807.74 Final $0.00 $307.74
DiCN ACRM: JOM:
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Users may distribute from/to the same DCN but different ACRNs. Eligible documents are

those within the active FA/FY that meet all of the following conditions.
e Not a Civilian Labor document (*C1’), Supplemental document (*D9’,'S4’,'N4"),

DD1155 (*D3"), or SF30 (‘D3")

Not in Status of 'X' (Cancelled), 'D' (Not Used), 'I' (Creating/Updating), ‘N’

(Initiation), or (*Z") Cancelled Initiation

o Have at least one transaction that is not already involved in a cross reference and
Is not a non-preceded expenditure ( ‘EN’) fromm DMLSS

e And if the FROM expenditure cites a Labor OMB Object Class (starts with '11', '121',
'122,130") there must be a JON associated with a Labor Authorization or with a
Nonlabor Authorization classified as ‘Both’, that has not been closed.

e If the FROM expenditure cites a Nonlabor OMB Object Class there must be a JON
associated with a Nonlabor Authorization that has not been closed.

e Must have not already been cited as a TO distributed Document/ACRN on this
particular Cost Redistribution.

After select the TO document. details are displayed along with the transfer amounts. The
system automatically puts the full Trans Amt from the FROM document to the TO document.
To move a lesser amount, change the item in the Transaction Amount field under the TO
document. If you are transferring to more than one document, click New. If you are only
transferring to one document, click Save.

Expenditure Redistributed From
Site DCH ACRN JON Type Quantity Dist Oty Trans Amt Dist Amt
M) M499551ZRCO3000 AT 3560AZCAQLE Partial 00001 1 $1,277.29 $1,277.29

Expenditures Redistributed To

Delete Site DCH ACRM JON Partial/Final Quantity  Transaction Amt Exists in STARS 540 At 510 Amt 610 540 Adjustment Effective Date Release

m BD M3S1041ZTOFHRFO AA 35104204000 | Partial 1 1277.29 O 10599 10899 [] $0.00 773172012 O

‘Partial/Final’ indicator is used to update the TO document’s ACRN Expenditure Partial
Indicator, and the partial indicators of the TO EV transaction and the FROM reversal EV
transaction generated by FASTDATA. The default is the partial indicator of the FROM
expenditure EV transaction.

*‘Quantity’ indicates the number of items you wish to distribute to this document. Default is
quantity of FROM expenditure. This amount is not limited to the quantity of the FROM
expenditure.

*Amount’ is the amount you wish to distribute to this document. Transaction Amount may
not be greater than the original expenditure amount. Default is amount of FROM
expenditure.

Once all data elements are input correctly, click Save. FASTDATA will generate a reversal EV

transaction

e FASTDATA creates a reversal EV transaction against the FROM expenditure in the
quantity and amount distributed.
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e Remarks description = ‘Cost Redistribution Reversal’, partial/final code is the value
entered by the user. FROM ACRN expenditure amount is decreased by the amount
distributed.

e If document/ACRN actual cost changes, Funds (Job Order) are adjusted. Include
FROM/TO DCN in the transaction remarks.

e FASTDATA generates an EV transaction for the TO Document/ACRN in the quantity
and amount distributed, partial/final code is the value entered by the user, Remarks
= ‘Cost Redistribution’.

e Include FROM/TO DCN in the transaction remarks.

e TO ACRN expenditure quantity and amount is increased by the quantity and amount
distributed.

e TO ACRN expend partial indicator is set to the value entered by the user.

e If the Redistribution is Final, the TO ACRN Expenditure final count is incremented,
and the status of the document is set to ‘F'inalized.

o If the Redistribution is Partial, the TO ACRN Expenditure final count is set to zero,
and the status of the document is set to ‘C'omplete or ‘A’ccepted (if accepted).

e If document/ACRN actual cost changes, Funds (Job Order) are adjusted.

FASTDATA will generate an exportable 540T (AO, AR, or AD) against the TO document in
the amount and quantity distributed (Remarks description is ‘Cost Redistribution 540 Gen’)
if one of the following conditions exists. Include FROM/TO DCN in the transaction remarks.

*A final expenditure exists, or

* A final receipt exists with no final expenditure and the transaction amount is greater than
the receipt amount less the expenditure amount, or

* There are no final receipts or expenditures and the transaction amount is greater than the
obligation (or the contract amount if a final contract exists) less the expenditure amount, or

* There is no receipt amount and no expenditure amount and the transaction amount is
greater than the obligation (or the contract amount if a final contract exists).

Job runs to send Accounting Transactions to the FA (Receive Accounting Transactions from
the Site). Any unexported AO transactions generated from the Cost Redistribution process
will export to the FA as part of the normal cycle.

Job runs to send Cost Redistributions to the FA (Receive Cost Redistributions from the
Site). FASTDATA builds a Cost Redistribution record using the FROM reversal EV and the TO
EV.

The Cost Redistribution Document and ACRN is the TO DCN and ACRN on the Cost
Redistribution record.

Select Reports/Expenditure Cost Redistribution:
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Funds Managem

Utilities. ..

Reports...
Status of Funds...
Accounting Tran=saction

Transaction History

The resulting transactions will show on the report. You can filter to the specific document or

just run to see all:

Expenditure Cost Redistribution
AllBatch IDs A
00083
FA: |N3585A Batch ID: [|00071
o072
00073 v
FY: j2010
AllDCN=s -~ AllDCNs ~
NOG10A01182019 N0G104A00481011
From DCM: ||[N0S10A10CCMMNXG To DCN: ||N0§10400712033
N0510410CCMMNXH NOG10A00712035
NOG10AT0CCMMNX ™ NOG10AD0T12037 ™
AllJONs A AllJONs Y
0510A07DCCT 0610A03C00T
From JON: |06104075CCT To JON: || 0610408500
0610A07SUFR 06104075000
0810A0BFUFR % 0810A07500T %
AllRCs A AllRCs A
1115 1115
From RC: |[1124 To RC: [|1124
1136 1136
1142 ¥ 1142 ™
|AIOPTARS (A [AIOPTARS ||
11383 11383
From OPTAR: || 11287 To OPTAR: [[11384
11388 11385
11425 M) 11387 Wt
| Run Report || Run C5V Report || Run Excel Report || Cloze

From or TO DCN
From or TO JON
From or TO RC
From or TO OPTAR
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To run one FROM DCN highlight the DCN and RUN REPORT:

EXPENDITURE COST REDISTRIBUTION AUDIT REPORT

FlRer: FA MIS354, FY 2040, She EJ AMD FROM-DCM IN (NEZS40DMDED 277

FROM TO
DCH ACAH JON aty Amoant Fart RC OFTAR DX ACAN JOK aty Amount Fart AC OPTAR Date
NEZEMOMDEDIZT  AA  EZE400ETGWT [ 15000 F ED TR HEZEADADMOEDS]  AA  G264003BAAT o 15000 P ED T2 D8rZ7/2040
5ite Subtotal: £150.00
Total: $150.00

Job runs to send Accounting Transactions to STARS (Send Accounting Batch to STARS-FL).
If there is an unexported T 540 (Status ‘A’ Current) for the distributed (TO) document,
FASTDATA will export the record to STARS-FL and status will roll to ‘D’ (first prior).

Obligation transactions generated as a result of cost redistribution must export to
STARS before the related Cost Redistribution record. FA needs to make sure FA
has Send Cost Redistribution to STARS-FL after the accounting batches have been
sent to STARS-FL.

e The Send Cost Redistributions to STARS-FL automated job will send the CST00
interface file to STARS-FL with the Cost Redistribution done in FASTDATA.

Y W Receive cost corrections from the Site(s). -MNever- MM %
Y |w Receive cost redistributions from the Site(s). -Never- MIN |+
Y |v Release Financial Framewaorlk to the Site(s). -Never- MIN |+
N % Release Qutyear Financial Framework to the Site(s). -MNever- MM
Y v Send Accounting Batch to STARS-FL. ?3/33/;208 M v
Y |v Send Cost Redistribution Batch to STARS-FL. -Mever- MIN |

Job runs to export Cost Redistributions (Send Cost Redistribution Batch to STARS-FL).
Process will export site cost redistribution records. The physical file name created and sent
is CST00. T/N 540 transactions generated as a result of cost redistribution must
export to STARS before the related Cost Redistribution record.

To receive acknowledgement if a Cost Redistribution was invalid, the automated jobs for
Receive CRCTs that failed STARS-FL validation (INVALID) and Receive CRCTs that passed
STARS-FL validation (VALID) set to run.

Receive CRCTs that failed STARS-FL validation

Y- (INVALID). -Never- MIN -
v - Receive CRCTs that passed STARS-FL validation 08/30/2012 MIN ~
(VALID). 13:46:33
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Update Cost Redistribution

Users may Edit existing Cost Redistribution records (FROM/TO pairs) up until the cost
redistribution record is created/exported.

In the FA, select Funds Management, Cost Redistribution, Update.

e Users may change amount, partial/final, and/or quantity. If anything is changed, the
appropriate document status, ACRN, and transaction records (EV and 540T) are
updated to reflect the change.

e If document/ACRN actual cost changes, Funds (Job Order) are adjusted.
Users may update cost redistributions to add additional distributed (TO)
document/ACRNs if the expenditure has not been fully liquidated.

e If there are TO records for which cost redistribution records have been
created/exported for the FROM expenditure, display and protect them when updating
the cost redistribution.

e Users may delete documents/ACRN's from the redistribution if the cost redistribution
record has not been created/exported. If the user deletes a cost redistribution,
delete the FROM/TO EV and TO 540T transactions and update Doc status and ACRN
records back to their original values, and adjust funds if applicable.

Expenditure Redistributed From

DCN Amend ACRN 1ON Partial/Final Quantity Dist Oty Trans Amt Dist Amt
N3Z85A10CCMMPR3 000D il &62640075C0CT Paurtial 1 1 $64,057.62 £5,714.36

Expenditures Redistributed To

DN Amend ACRN JON Partial/Final Quantity Tramsaction Amt
NE2E4DI0MDEDLZE ODDDD A S254000750T Final 1
NE2E4010MDEDL4S ODDDD AA &254000705T Final o

If transaction is opened and has already exported the update screen will open but there will
be no fields open for edit. Close is the only option.
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View Cost Redistribution in STARS-FL

Unlike the Expenditure Cost Transfers at the JON level, the Cost Redistributions can be seen
in STARS-FL under the RDOC screen for both the FROM DCN/ACRN and the TO DCN/ACRN.

If the transaction is not showing in File Inventory at the FA under the CSTOO file
and if it is not in RDOC verify in STARS-FL for any errors. (The most common is no
funds available in the TO document because the accounting batch with the 540 did
not flow to STARS before the CST00 Cost Redistribution file posted.

In STARS-FL go to FASTPATH “R” (enter)

FP: r_
USER: KLCBCH4

1=FPHELP 2=REFRESH

REG :
TERMID:

3=EXIT

PENP
3294

1
2
4
5
6
7
8
9

STARS/FL
MAIN MWENU

1871872018
PRINTER:

JOB ORDER INPUT PROCESSING
TRANSACTION PROCESSING

LABOR PROCESSING
REPORT/INQUIRY PROCESSING
SUSPENSE PROCESSING

UMR MAINTENANCE PROCESSING
TRANSACTION HISTORY

FAA SYSTEW TABLE MAINTENANCE
ARA SYSTEMW TABLE MAINTENANCE
SECURITY TABLE WMAINTENANCE
DFAS TABLE MAINTENANCE
DIRECT CITE ACCOUNTING

BORS PROCESSIHNG WEHNU

STARS PROPERTY ACCOUNTING
JON/DOC/LOA REGION INQUIRY

ENTER SELECTION:

12=CANCEL

Select Option 28 — Cost Redistribution History inquiry (enter)

P: REG:

NAVCOMPT 2171

L =T -~ N I — T4y I SN TR I U

FAN REPORT

NAYY STOCK FUND REPORT
CURRENCY FLUCTUATION

FOREIGH

PENP

STARS/FL 18/18/72818

REPORT/INQUIRY PROCESSING

POWERTRACK INQUIRY

ALLOTMENT REPORT
FUND STATUS REPORT
JOB ORDER REPORT
DOCFACRNFPIIN INQUIRY
MANAGER SUMMARY REPORT
TAB AfB REPORT

PURCHASE CARD INQUIRY

MY¥0D EXPENDITURE INQUIRY
DAILY EXPENDITURE INQUIRY

ACCOUNTS PAYABLE BALANCING

DTS OBL TRANSACTION INQUIRY

IMAP MANAGEWENT REPORT

AIRFORCE STATUS OF FUNDS

SCHEDULE OF NET DISBURSEMENTS

NET DISBURSEMENTS SUBSIDIARY REPORT
USSGL TRIAL BALANCE

USSGL REGISTER 1871 REPORT

WCF DAILY EXPENDITURE INQUIRY
NONFL TRIAL BALANCE REPORT

DTS AP TRANSACTION INQUIRY
CONTINGENCY CODE INQUIRY

FD WEB FUNDS AUTH HIST IHNQ

COST TRANS REDIST HISTORY INQUIRY

ENTER PROCESS FOR MENU:

=FPHELP 2=-REFRESH

F=EXIT

12=-CANCEL
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Enter in the FROM or TO Cost Redistribution document in the bottom section of the screen.

REG: PENP STARS/FL 1871872818
COST TRANSFER REDISTRIBUTION HISTORY TABLE INQUIRY

COST TRANSFERS
FROW JOB ORDER HNR: *rOR** TO JOB ORDER HR:

wEQRT*

COST REDISTRIBUTIONS
FROW DOC HR/ACRN: *rOR** T0 DOC HR/ACRN:

N6264818nded128 _

1=FPHELP 2=-REFRESH F=EXIT 12=CANCEL
L1

If the transaction has an error message 1 or 2 it will alert the FASTDATA Site User what the
problem is. If the CSTOO transactions need to be marked to re-export from the FA the FA
will need to fix the error first, then submit a Helpdesk ticket to request DBA to re-export the
transactions that did not post in STARS-FL.

REG: FPENP STARS/FL 1871872818 LXRB2S
COST REDISTRIBUTION REPORT PAGE:

IND FLAG USER INFO FROW DOCFACRHN TO DOC/ACRHN AMOTO EE
R FDHN3595A N6264818MDEBL128 AA N6264818AMDEBL29 AA 9d.88
PROCESS IHND ERROR MWSG 1:
P ERROR MWSG 2:

IND FLAG USER INFO FROW DOC/ACRHN TO DOC/ACRHN ANMOTO EE
R FDN3595A N6Z264818BMDEAL2ZB H6264018MDEBLSE AA 55.88
PROCESS IHD ERROR MWSG 1:
P ERROR MWSG 2:
* END REPORT ™"
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View Cost Redistribution in FASTDATA

Transaction History Report
In the FA, select Reports, Transaction History.

Fund= Management...

Expenditure Cost Transfer

Filter to the Cost Redistribution document:

Transaction Histony
FA: |mazasa
Site: |EQ
FY': [2010
All RCs
E0
EN
ET

RC:

All DPTARS =

OPTAR: ||
MD
L V
All ACRNS -
AA
ACRN: ||AS
AT
AD ]

. All Document MumDers
| mEzseoonDED128 DCH Fiter | MDEDT2E

All Doz Types A
CIVILIAN LABOR

Document Type |[SREDIT CARD

DD1343 - MILSTRIP ReguisRion

DO1348-6 - MILSTRIP Reguisiion Lang Form o

From Date: [~
To Diate: |

| mmmepn || roncevrept || momewcelmepon || Fmer || ckse |

Highlight the filtered document in the DCN block and select RUN REPORT
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COST REDISTRIBUTION

Transaction History Report

Filter: AND SITE IN {ED'I AND DCN IN (NE26401 IMDED 28}
FA: N35354A Site: ED RC:ED OPTAR: TS FY¥: 2010

DCN: N6264010MDE0128

crbrof DOV Exp ok Retun Do Type Last Ciry Dosumsnt
ACRN Comtract 1D ACRN Call doi Crder Els  Clags Traveisr Cate Amend  Cd Ehatus Cost
BA B2E4003SAAT Q 250 CREDIT CARD ooaon Campiate 5150.00
Trang Trans Trans Trang Partial

ExXp Type aty amount Amend g NTE Transaciion Description

Y ] 1 §150.00 ©0000D By Dalabass Usar ID=SUFERSCURTISA:

Y EW o $73.95 00000 ] wure BatsnSTARDI4209;rzcor=4;Updated By Database User [D-geklslak;

Y EV  D4GHNI0I0 1237229 L] 221,35 00000 P Sxpengiure Batch:3TARDI4 309 recorg=5;Updated By Database Usar ID=geklslak;Updatas By

Catabase Jsar ID=-5UPERSHENDERSONC]
Y EV 0&27H10 111733 o -§o030 00000 F Cost Redlstribution Reversal, FROM DCN- NEZ64010MDEDN 23; TO DCN:

WEZE4010MDED129,Created By Database User ID=BUPERSHENDEARSONC Updated By Dalabase
Usar ID=oracke;

Y EV  D2T2010 111740 0 -553.00 01000 F Cosl Redistribution Reversal, FROM DON: NEZG4010MOE0128; TO DCN:
MEZE4010MDED130,Created By Database User ID=BUPERSHENDEARSONC Updated By Database
Usar ID=oraclke;

Notice the two EV transactions on 8-27 in the transaction description it annotated the Cost
Redistribution Reversal listing the FROM document and the TO document as well as the
USER ID of the Site user creating the transaction.

File Inventory

In the FA, select File Manager, File Inventory

Funds Manageme

t is older than 2 weeks also choose archive in the

f

Filter to the file type you want to view,
filter.

Search for Files

Filter

File Type Name: File Type Description: Status: Site: Fy Inbound/Outbound:

COST_REDIST & hd hd hd w W

Date Received: Archive: Source External System: Sort Order:

Archived e e Date Received L
Equale v OAS:endmg
@ Descending
Results
PAGE: 12 3 4 =
Incoming/Outgoing File Inventory Results
File Type " Datetime Datetime Source
Name Physical File Name File Type Received Status Processed  External Inbound/ Site FY Archived Transaction Record
(click to Description intc Raw into System Outbound Amount Count
view) Data FASTDATA
N3595A- Cost

COSTREDIST COSTREDIST-  Redistribution to gt 2eia0'l PRCSD D2/2%/2010 Outbound Archived $0.00 5

20100924-102925 STARS-FL
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COST REDISTRIBUTION

The raw data of the transactions that went to STARS-FL will be in the file — select to open.

Raw Data

File Name: N3595A-COSTREDIST-20100924-102925
Date/Time: 2010-09-24 10:28:27.0

Status: PRCSD

Type: COST_REDIST

FA: N3595A

Search Criteria

Record # Fm:

Record # To:

Keyword/pattern:

Results

EREE 1= 12 2 2 1 2 1 1 1 1 0 1 2 1 i 2 [0 1212 | 2 5 2 B o 1 F51 8 A e e g
1 |RFDN3iS[@i5A MI0| & [1|0/AB2[11802] 8 E AANIOE|1I0|AB211E11/027 | A |AjDj0j0j0j0j0j0j0] 1 [11218)0
2 |RFDN{35[@EA MI0| & [1)0/A2[18[10(2 |4 |AAN0E[1I0|ABZ1E[1/027 | A A00000000] 0 SB826
3 |RFIDN[3/59/5A N0 6 [1/0/4/9(2/1)6/1/0| 2 |4 |AAN[0E10|A 216111027 | A |AJDD000000 1 1585
4 |RFIDN3/5/9/5/A N0 6 [1/0/4/9[2|1)6/1/0( 2 |4 |ALAN[0B[10|A [G2/16102]7 | A |A[DjD/00D000] 1 [FBIS|D
S [TFDN]35[95iA) 0 B1/0lA0[TISIUF R [05(10/A0RIPI0| 0 [TITIZ6(0TI2/5(0] M |0/61/0/A[1)0)M D X |UIS|CIGIAIB|0|0|0] 0 0181225

If there is an error in the file when it was received by STARS-FL - the user can view the
error file by filtering to CRT_Invalid.

Search for Files

Filter
File Type Name: File Type Description Status: Site: Fy: Inbound/Qutbound
CRCT_INVALID % A e A i R
Date Received Archive: Source External System: Sort Order.
All hd hd Date Received hd
O Ascendin
Equals A §
@Descending
Results
PAGE: 1
Incoming/Outgoing File Inventory Results
File Type i Datetime Datet\med Source bound/ . d
Name e F e Received Status Processed  pyporng INbound/ oo oy archived Transaction Recor
(click to Physical File Name Description i e into Outbound Amount Count
- System
view) Data FASTDATA
CRETERROR-NISISA- 1yqd CacTs
CRET A Feedback 09/21/2010
CRCT_INVALID 151815.2010-09-21- R 70 . UNPRC Inbound $0.00 24
eport from 15:20:16
15-18-15.2010-09-21- STARS-FL
15-20-16
Raw Data
File Name: CRCTERROR-N3585A-20100821-151615.2010-08-21-15-18-15.2010-08-21-15-20-16
Date/Time: 2010-08-21 15:20:16.0
Status: UNPRC
Type: CRCT_INVALID
FA: N3S85A
Search Criteria
Record £ Fm:
Record £ To
Keyword/pattern:
Results
Rec 0| 20 a0 g 50 B0 | Bl a0 00| 110 120 130 140 As0|
1_|RFDNBSgsA fa[& [1o/al1folcicluu [N i/GlaAN0/s/t o] 07 80zt [ A [Alojoofafofufo2] 2 Bel/eBEkl 0 O [HAS iN s UFFICIENT  [EXPENDITU[ R [ [aMT
2 RFDNEEgEA o[ & [ olATTlolcicW N YIGIAAN O/ oA 01202 04ls [& [Aojololololofo & 2Eo0eEElE 0 O HAS [iN S UFFICIENT EXPENDITU R E AMT
3 |RFDNBSEsA o[ [1jo/a1lolciciuu{n iGlalANols|1 o] o1 30z pzls [ & [lojopfalofofojo] 1 k352685l 0 Ol [Hia's in] s WFFICIENT  EXPEMD)TU R E AT
4 [RFDNBS9sA fo[& [1o/a1jolciciuu [N /Gla/aNolsit o[ 0 32M /100 [ & [lojopfa[ofufojs] 3 70265l 0 OlC [Hia's in s WFFICIENT  EXPENDTU R [ AT
5 |RFDNBSEEA fo[& [1 /ATt folcicuu[N /GlaA N0/t oA 01388 05 [A [Albjopfalolofojo] 6 ezl 0 O xS [in s WFFICIENT  EXPENDITU R [ [AMT
& RFDNBs0SA io[ & [1laltlolcicuuIN iclaa N0/t oA 01 ig2i0llt [ A [a0joiofololololol 3 [1elseslelsl D O/ ias iN s WFFICIENT  EXPENDITU R AMT
7_|RFDNBS9sA fo[& [1o/al1jolcicuu [N /Gla/aNolsi o] 01 6/82 0laf2 [ & [lojopfa[ofofojo] « lsloioeslee 0 OlC [Hials in s WFFICIENT  EXPENDTU R [ AT
5 |RFDNBSEEA fo[& [1 /ATt folcicuu[N /GlaA N0/t oA o181 B o1 [A [Alojoofafolofoo] s olooeeslee 0 OlC xS in s WFFICIENT  EXPENDTU R [ [AMT
9 [RFDN3SEEA jo[ & [1o/ATtlolciciuu [N YiGlaA N0/ oA 01 8EMo2le [ A [Ajoiofolololo2] 4 7l1226EEl 0 O Hias [iN S UFFICIENT  EXPENDITU R AMT
10 [RFDNBSA o[ & [1atjolcicuu{n viGlalaNols/t o4 on 88 Mp3[ [ A [2lojopfalolofo1] & 7308k 0 O Hix's iN s WFFICIENT  EXPEND|TU R [ [AMT
11 [RFDNBSgsA fa[& [1jo/al1folcicluu [N /Gla/A N0/t o] o1 8B MpR [ A [Ajofafofolofi] « 27j386BSke 0 O [HAS [iN s UFFICIENT  EXPENDTU R [ [AMT
A IBEn ki S N o T T A N e e e e PN e e = A S e i T T = e e T e

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

151



COST REDISTRIBUTION

Questions
What does the Cost Redistribution affect?
Where is the Cost Redistribution function located in the Site?

Discuss the steps involved in performing the Cost Redistribution.

Practice

Site Manager is needs to move an expenditure cost from a Credit Card document/ACRN to a
credit card source document within the Site. Take action to accomplish the Cost
Redistribution and view the resulting report in FASTDATA.

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

152



CORRECT EXPENDITURES

Introduction

This lesson will illustrate the steps required to perform Correct Expenditures in the FA.

Objectives
Define the Correct Expenditure process.

Outline the steps necessary to perform the Correct Expenditure process.

Lesson

Expenditures received by the FA from STARS-FL may contain an error that would cause the
expenditure to not process. These expenditures will appear in the Funds Management Menu
under Correct Expenditures at the FA level.

The Correct Expenditure window allows the FA to select the expenditure(s) you wish to
correct. You can only correct an expenditure if the Suspension Reason value is Invalid Job
Order Number, No Associated Site, or Returned from Site.

If you select an expenditure that has an Invalid Job Order Number suspension reason and
no matching JON exists, FASTDATA displays a message informing you that the expenditure
has an invalid JON and cannot be corrected until you create a matching JON.
e In this case, you should be able to add a new JON that matches the expenditure's
JON.
e After adding the new JON via the Job Order Maintenance window, re-access the
Expenditure Correction window and select the new, matching JON to correct the
expenditure.

User access to correct expenditures is defined on the FA Group Access window Correct
Expenditure option. To access the Expenditure Correction window, users must have Correct

Expenditure Update access. Users with a No Access Cost Redistribution setting cannot
access windows related to the expenditure correction process.

Correct Expenditures

In the FA, select Funds Management, Correct Expenditures.
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CORRECT EXPENDITURES

A list of expenditures available for correction is displayed.

Select Expenditure To Correct

Filter
DCN: ACRN:  Ste: JON RC:  OFTAR: AcctBatch ID:
v v v v v
Frocessed Date: Sort Order:
EH DCH ~
foual = @ Ascending
O Descending
Results

PAGE SIZE: 10 25 S0 100
PAGE: 1234567 ==

DCN ACRN Site JON RC OPTAR Processed Date Quantity Transaction Amt Acct Batch ID Suspension Reason
NGBB700182C197 AA 688701KPNPG 10/29/2010 o 81.98 STARD10292 Labor/Nonlabor Mismatch for DCN/ION
NGB8700182C209 AA 688701PLPOW 10/29/2010 o 106.14 STARD10292 Labor/Nonlabor Mismatch for DCN/ION
NEBET00278C002 AA 688701CNTDS 10/29/2010 0 1,960.45 STARO10292 Laber/Nonlabor Mismatch for DCN/JON
NEBET00278C002 AA 688701CNTDS 10/29/2010 0 409.86 STARO10292 Laber/Nonlabor Mismatch for DCN/JON
NG8B700278C003 AA 688701CNTDS 10/29/2010 o 1,202.17 STAR010292 Labor/Nonlabor Mismatch for DCN/ION
NGBBT00278C004 AA 688701EATIA 10/29/2010 o 377.64 STARD10292 Labor/Nonlabor Mismatch for DCN/ION
NGB8700278C005 AA 6B88701GATIA 10/29/2010 o 2,294.39 STAR010292 Labor/Nonlabor Mismatch for DCN/ION

You can filter the correction screen to locate a DCN you wish to correct, or review as they
are listed in the Results box.

Suspension Reason indicates why the expenditure is suspended. Suspension codes can
include the following values:
Invalid JON

Not Associated to Site

JON not released to Site by FA
Automatic Suspension

Invalid Execution Code
Manually Suspended

Fiscal Year Out of Range
Returned From Site

Involved in Cost Redistribution
Corrected

To correct an expenditure select the DCN -
The Error Labor/Nonlabor Mismatch for DCN/JON - selected DCN

Windows, Internet Explorer, z|
) The folowing errors have occurred:
LY

The Expenditure has an invalid JON and can not be corrected until you create a matching JON

Jon needs to be corrected first and then correction performed.

The Error Returned from Site - selected DCN
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Expenditure Correction

DCH ACRH JON Quantity Transaction Amt Type Acct Batch ID Suspension Reason
NG42T208CCMMMRZ  AA  B4272571100 1 87.61 C §21% Returned from Site

Job Order Expenditures that are suspended, excluding manually or automatically suspended,
[YPrP TR ~ | may be corrected. If the corrected JON matches the original JON, the expenditure
must be reproceszed. For all other corrections, an 'R’ transaction will be generated.

Reprocess. Close

The FA can select another JON with the drop down box — perhaps the transactions belongs
in another Site and the FA can REPROCESS it to the correct location. If determined it
should be at the Site it was returned from, the FA can Send it back.

If you added a new JON to correct an expenditure with an Invalid Job Order Number
suspension reason, you can un-suspend the expenditure by selecting the new JON from the
Job Order dropdown list. To complete this type of expenditure correction, you must select
the Reprocess button.

If you are correcting an expenditure with a No Associated Site suspension reason, you can
unsuspend the expenditure by selecting a JON from the Job Order drop-down list that has
an OPTAR/authorization associated with a site and that has a compatible short LOA (line of
accounting). To correct an expenditure with a Returned from Site suspension reason, you
can unsuspend the expenditure by selecting a JON from the Job Order drop-down list
associated with the desired site. To complete this type of expenditure correction, you must
select the Process button.

The upper window area displays information about the suspended expenditure. When you
correct the expenditure, you will create a correction (R) transaction that will be included
when you next export data to STARS-FL.

A transaction suspended with a Reason of JON not released to Site by FA, may be due to a
JON in a deleted status. If this is the case, then the transaction cannot be corrected until

the JON file from STARS processes. This will re-instate the JON and allow the expenditure to
reprocess.

Questions

What is the Correct Expenditure process?

What are the steps necessary to perform the Correct Expenditure process?
Practice

Determine if any Expenditures are suspended in your FA. Correct all expenditures that can
be corrected.
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EXPENDITURE COST TRANSFER

Introduction

This lesson will illustrate the steps required to perform Expenditure Cost Transfer. This will
identify the effects in STARS-FL at the Job Order level.

Objectives
Define what the Expenditure Cost Transfer will affect.
Determine where the Expenditure Cost Transfer function is located in the FA.

Outline the steps involved in the Expenditure Cost Transfer.

Lesson

Expenditure Cost Transfer allows the transfer of costs between job orders having the same
line of accounting (LOA). In STARS these transactions update at the job order level. In FD
Web a DCN (14 or 15 positions) is required and will update both document and job order
tables and are recorded as E/C 610 expenditure transactions. Expenditure cost transfers
will be available for export to STARS-FL through an automated job. The resulting STARS-FL
expenditure cost transfers will be received in FD Web in the reconciliation data (STARS-
RECON) to allow verification of the success or failure of the expenditure cost transfer in
STARS-FL.

a. In the Expenditure Cost Transfer the expense element and OMN Object Class must
be a valid combination and the FROM and TO job orders must exist in the database.

b. Both sides of the Expenditure Cost Transfer are recorded as E/C 610 expenditure
transactions and will export to STARS-FL through an automated job.

c. The resulting STARS-FL expenditure cost transfers will be received in FD Web in the
reconciliation data to allow verification of the success or failure of the expenditure
cost transfer in STARS-FL.

d. Job Order Cost transfers done in STARS-FL will not flow to FASTDATA but if done in
FASTDATA they will flow up to STARS-FL keeping both systems in sync.

e. The System Administrator at the FA will need to give permission to the FA and Site
Users they determine will need to perform this function.

Create a New Expenditure Cost Transfer

The Expenditure Cost Transfer is similar to using FASTHPATH TEFT in STARS-FL to transfer
expenditures from one JON to another JON. NOTE: These transfers will NOT be
viewable in the RDOC screen in STARS-FL.
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EXPENDITURE COST TRANSFER

In the FA, select Funds Management

[TOGGLE MENU] FASTDATA Version REL_

Funds Management...

F& Summary

Build Financial Framework...
Release To Site

Cost Redistribution. ..
Correct Expenditures

Expenditure Cost Tra nsfer@

Suspend/Unsuspend...

The expenditure cost transfer screen is displayed.

Expenditure Cost Transfer

Transfer From/To

From JON: To JON:
From EE: R To EE: v
From OQC: | & ToOOC:| &

Transfer Data

DCN:
Amount: 0.00

505

¢ Performing the Expenditure Cost Transfer at the FA level requires only that both the
FROM and TO job orders be located in the LOA. It can't cross Fiscal Years and must
be within the same short LOA.

e This allows for transfers to be done from Direct to Direct, Direct to Reimbursable, or
Reimbursable to Reimbursable as long as both reside in the same short LOA and FY,
and at the FA can be from one Site to another Site.

e Select the From Expense Element and To Expense Element

e The From OOC and To OOC will populate dependant on the EE chosen
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EXPENDITURE COST TRANSFER

e The DCN must be a 15 digit document humber. Follow the formats below for Labor or
Non-Labor:

o Labor (where OBBCN equals the UIC and 12 equals the fiscal year)
= N OBBCN 12 LB CTRAN (OCC Code of 111) Labor

= N OBBCN 12 FG CTRAN (OCC Code of 121) Fringe
= N OBBCN 12 OT CTRAN (OCC Code of 115) Overtime

o Non-labor (where OBBCN equals the UIC and 12 equals the fiscal year)
= N OBBCN 12 MD CTRAN (All Non-labor OCC Codes)

NOTE: Labor expenditures cannot currently be cost transferred in
FASTDATA. They will need to be completed directly into STARS-FL and will
flow into the database via the STARS-FL expenditure downloads.

e The DCN does not have to exist on the database.

e The DCN can not exist as an Initiation document.

Expenditure Cost Transfer

Transfer From/To

From JOM: | 68094503114 - GENERAL OPS 1 w To JON: | 52094909118 - GENERAL OPS 2 w
From EE: | T - Suppliez b To EE: | T- Supplies b
From OOC: | 280 » To OOC: [ 280 &

Transfer Data

DCN: |N3585ACSTTRANSF
Amount: 500.00

505:

Save Close

¢ The amount must be greater than zero. If the amount exceeds the job order cost
(for the From JON) a warning shall be issued "Amount causes negative value on job
orders cost”, which can be overridden by selecting OK.

e The SOS Code is optional (Source of Supply). If entered it must be three
alphanumeric characters and uppercase. If not entered it must be 3 spaces.
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EXPENDITURE COST TRANSFER

Windows Internet Explorer, Bﬁl
2, Amount causes negative value on job order cost.
\._“/

Do yol want to procesd anyway'?

o ][ oo

e Once the transfer is completed the option to add another button will appear. Select
it if another Expenditure Cost Transfer is to be done at this time.

e When finished, Select CLOSE.

Expenditure Cost Transfer

Transfer From/To

From JON: |62800450311A To JON: |62094909118
From EE: |T To EE: |T
From QQC: |260 To OOC: [260

Transfer Data

DCN: |NSE-EE-ACS'I'I'HAN SF

Amount: | 500.00

S05:

| AddAncther || Close |

**For Brig Charleston(N45610) and Brig Miramar(N45611) the SOS field (Source
of Supply) must be completed in order to effect the Inventory issued fields on the
various reports.

Use the Source of Supply (SOS) to update the Inventory Issue Amount.
e This is used to not only indicate a source of supply but also drives the usage of

inventory issues amount on the authorizations.

e If SOS is LOG (log fund) or CAI (customer area inventory management) then the
cost transfer does a plus and minus on the inventory issue amount of the respective
authorizations.

e If the JONs are in the same authorization, the net is $0.00 to the inventory issues.

The inventory issues come into play on the available balances:
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Avail = YTD Auth - Cumulative Costs - Encumbered + Inventory Issues

Therefore the inventory issues offset costs.

This is a “pre-paid” item budgeting would have

moved authorization dollars from the various departments into a central purchasing
authorization in order to fund the inventory purchases.

View Expenditure Cost Transfer in STARS-FL

In STARS-FL fastpath : type R and enter

(B8 MECH MODELZ - 1 =]

Fle Edt Comnecton Sehp Mao Wiews Hel
iBesanne Bam

REG:
TERMID:

PENP

USER: KLC@C@4 2416

1
2
3
4
5
6
7
8

STARS/FL
MAIN MENU

16/15/2010
PRINTER:

LXM&151
A9CICSXP

JOB ORDER INPUT PROCESSING
TRANSACTION PROCESSING
LABOR PROCESSING
REPORT/INQUIRY PROCESSING
SUSPENSE PROCESSING

UMR MAINTENANCE PROCESSING
TRANSACTION HISTORY

FAA SYSTEM

TABLE MAINTENANCE

AAA SYSTEM TABLE MAINTENANCE
SECURITY TABLE MAINTENANCE

DFAS TABLE

MAINTENANCE

DIRECT CITE ACCOUNTING
BORS PROCESSING MENU

STARS PROPERTY ACCOUNTING
JON/DOC/LOA REGION INQUIRY

ENTER SELECTION:

1=FPHELP
mall+

- » | bwam] 25 | coen

2=REFRESH 3=EXIT

wted | Boured| 0= | 5.1 RSAmthUghe 0ES || tZ7IY

TIStart. (@ vbo .. | B raoatavabs,, | B OTOAANE. | 8 Eamenco . | (% FASTONTA | Gern. [ A Sshaa. | £ OSA At |88 FSTOATA W

Select OPTION “28” and enter

12=CANCEL

4

B e oceiz 1

< B@e =

Fle Edit Cornection Senp Ma
imww @ &

PENP

STARS/FL

16/15/2818 LXRO1S1

REPORT/INQUIRY PROCESSING

POWERTRACK INQUIRY
NAVCOMPT 2171

ALLOTMENT REPORT

FUND STATUS REPORT

JOB ORDER REPORT
DOC/ACRN/PIIN INQUIRY
MANAGER SUMMARY REPORT
TAB A/B REPORT

FAN REPORT

NAVY STOCK FUND REPORT
FOREIGN CURRENCY FLUCTUATION
PURCHASE CARD INQUIRY

MVO EXPENDITURE INQUIRY
DAILY EXPENDITURE INQUIRY

0N ;B WNE

ENTER PROCESS FOR MENU:

1=FPHELP 2=REFRESH 3=EXIT
nalf+

e

P b3 2 | Corvected | Bourd | @= 3,1 ASA with rpks 065

ACCOUNTS PAYABLE BALANCING

DTS OBL TRANSACTION INQUIRY

IMAP MANAGEMENT REPORT

AIRFORCE STATUS OF FUNDS

SCHEDULE OF NET DISBURSEMENTS

NET DISBURSEMENTS SUBSIDIARY REPORT
USSGL TRIAL BALANCE

USSGL REGISTER 1671 REPORT

WCF DAILY EXPENDITURE INQUIRY
NONFL TRIAL BALANCE REPORT

DTS AP TRANSACTION INQUIRY
CONTINGENCY CODE INQUIRY

FD WEB FUNDS AUTH HIST INQ

COST TRANS REDIST HISTORY INQUIRY

12=CANCEL PF: _

24/878

1270 fJmisppresy.cad e k443
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EXPENDITURE COST TRANSFER

Enter the FROM or the TO Job Order Number in the COST TRANSFER Section and I/P for
action, and enter

Fie Edt Connecon Setp Maoo
ime=a @ Bam QEHT » o
REG: PENP STARS/FL 16/15/2010 LXREG2S1
COST TRANSFER REDISTRIBUTION HISTORY TABLE INQUIRY

ACTION:
(I/P)
COST TRANSFERS
FROM JOB ORDER NR: **OQR** TO JOB ORDER NR:

3597A @ DFmst
**xQR**

COST REDISTRIBUTIONS
FROM DOC NR/ACRN: **QR** TO DOC NR/ACRN:

1=FPHELP 2=REFRESH 3=zEXIT 12=CANCEL PF:
mall+ » 10/652

w52 | B ® | 20 | 2 Conmected | Baurd | @ | 5.1 RS wkh irke DES | | ni2ile: iaperny.csd,des k443

If the transaction processed successfully there will be nothing in the Error Msg 1; or
Error Msg 2 blocks.

[ MECH MODELZ - 1 cEx|
Fle Ede Cormaction Se

ime=a

STARS/FL 16/15/2010 LXRB2S2
COST TRANSFER REPORT PAGE: 1

IND FLAG USER INFO FROM JON TO JON FROM EE TO EE
T FDN3597A 3597ABDFMST 3597AQRFMST T T
FROM O0BJ CLS TO 0OBJ CLS DOC NR DOC ACRN AMOUNT

260 260 N3597APAME70810 Y 26996.40
PROCESS IND ERROR MSG 1:
4 ERROR MSG 2:

IND FLAG USER INFO FROM JON TO JON FROM EE TO EE
T FDN3597A 3597APDFMST 3597ABRIMET T T
FROM OBJ CLS TO 0BJ CLS DOC NR DOC ACRN AMOUNT

260 268 N3597APAMBT70710 AB 1268.00
PROCESS IND ERROR MSG 1:
4 ERROR MSG 2:
** E N D

1=FPHELP 3=EXIT  5=TOP 6=BOTTOM 7=BACKWARD 8=FORWARD 9=PRINT 12=CANCEL PF: _
mal]+ » 24/078

T/ it | S | PSTATA VR, B oo | < BBe. wom
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EXPENDITURE COST TRANSFER

The Expenditure cost transfers will show in RJIOR - under the Job Order Screen.

REG: PENP

STARS/FL

JOB ORDER REPORT
CUMULATIVE

JOB ORDER HR: 3597AHDFNMST  APPN: 181884

CC/ASCCALMC: B77A
UNDELIVERED

SAG: 1K

.88
.68
WILTTARY COST

P-¥TD .68
N-¥TD .68
EXEC WC EE DOC HNR ACRN PIIN

618C

6180

618D CTRANBZKXT1188
618D CTRANBAKXT1188
618D N3597APANB7A71A AB
618D N3507APANB7BE1A AB

UNPAID/PAID
ORDERS EXPENDITURES

SBHD: 22M8  OB/BCN: 3597A
CAC: SFNS
PRIOR YEAR
RESOURCES
.08

F/5: A7

67.673.48-
67.673.48-
COMMITHMENTS
.80
.68
DESCRIPTION

JOBODMODAEZ
JOB0DNMODAZ
CTRANBZKXT1188
CTRANBAKXT1188
CTRANBYFDNIS97A
CTRANBZFDNISO7A

18715720818 17:22:15 LXR3AS2

1

The FROM Job Order Number should reflect 610Ds and the TO Job Order Number should
reflect the 610Cs from the Expenditure Cost Transfer.

View Expenditure Cost Transfer in FASTDATA

Transaction History Report
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Transaction History

FA: [EDUCO0
Site: |OFF00
FY- 2009

AllRCs
RC: | 2B
BU

AllOPTARS (A
03 g
OPTAR: |07

08 =
08 v

All ACRNs
ACRM: || A4
AB

All Document Numbers A
| N350SACSTTRANSF |5
DCM: || NEDUODOSCCMMMNT
NEDUODOSCCMMMPT

nepuoooscoumMR) M| pewFiler: [ |

AllDoc Types -~
CMNILLAN LABOR

Document Type: | CREDIT CARD

DD1348 - MILSTRIP Requisition

DD1348-8 - MILSTRIP Reguisition Long Form b

From Date: '|
To Date: '|

| Run Report || Run CSV Report || Run Excel Report || Fitter || Cloze ‘

Select the document or use the DCN filter to enter the number, then select FILTER.
Highlight the DCN on the DCN list after it appears and select RUN REPORT.

L = @ o St R N W | S R [T s gl e o] ELG G

Transaction History Report
Fller: AKD SITE N (OFFO07 AND DO IN (NESSESACETTRANSF)
FA: EDUCD0 Site: OFFDO RC: BU OPTAR: 03 FY: 2009

DCN: N3595ACSTTRANSF

Cniret DOV Expi o) Raburn Doo Type Clry  Docwment
ACRN Confract 0 acan  Call o Crder Els  Clagg Traveisr Cats cd stahos Cost
AR EG0S430311A T 250 EXFENDIT = (i} Compies -$500.00
Trang  Trane Trans T Partial
EXp Typs  Date aty mé‘m Amand C‘;ua NTE Transaction Description
A EvV 0572372010 03:00:53 -g50000 OO0 F (Cost Transfer SlkecFrom [JON=630243031 14 EE=T,00C=280]To
[HOMN=530943091 1SEE=T, DOC=260]; Usar=binsructorCreated By Dalabase Ussr ID=birsiucior,
FA: EDUCDD Site: OFFOD RC: BU CPTAR: 09 FY: 2009
DCN: N3595ACSTTRANSF
Cnired Doy Expi o) Raburn Doo Type Lact Cliry  Docwment
ACRN Confrast 1D ACAN  Call —EaT Eis  Clae  Travelsr Cats amsnd  Ca Shahss Cost
AB EG05420211B T 50 EXPENDITUREMOI 00 Compiess 50000
Trans  Trans Trans Trans Partial
EXp Typs  Date aty amount AMEnd  mpn  NTE  Trameaction Description
A EvV 0572372010 03:00:53 5500.00 OO F (Cost Transfer SlkecFrom [JON=630243031 14 EE=T,00C=280]To

[HOM=G30943009 115 EE=T, OOC=260]; User=binstruckorCreated By Dalabase User [D=birsucon,

The annotation in the transaction description field will reflect the Cost Transfer information
and the database USER ID of the Site user who created the cost transfer.

Expenditure Cost Transfer Report

In the FA, select Reports, Expenditure Reports, Expenditure Cost Transfer
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Funds Management...

Utilities. ..

Expenditure Cost Transfer

FA: |N358TA FY: 2010
Site: |SL

_|Anrcs _[Arrcs
From RC: o1 To RC: o1
From OPTAR: W To OPTAR: W

1o All JONS
. =g
From JON: | 5eoranprmar To JON: | 358TAORFMST

3567ADRIMET
AllDCN=
oo IS | sos [
N3SSTAPAMOTOS10
From Date: [ ToDate:|
| Fun Report || Run CSV Report || Run Excel Report || Close |

Select the DCN or leave blank for all, and RUN REPORT.

Expenditure Cost Transfer Report

Filter: FA N2397A, FY 2010 AND FROM or TO-SITE = SL

Transfer From Transfer To T ion Transfer
Amount SOS ACRN JON EEQOC RC OPTAR Auth Site ACRN JON EE QOC RC OPTAR Auth Site Date Status

10PAMOT15 20.402.08 AA 35ETADDEMST T 260 01 £ SLO001 5L AB 359TADRFMST 02 sl SLON7_ SL STARS
PAMDTO710 126800 AA 358TAODFMST T 260 01 SL SL000t SL AB_350TADRIMET 0z SL sLoo1g SL STARS
STAPAMOTO210 26,008 40 STADDFMST T 260 01 SL SLonot SL AB 350TADRFMST 0 02 SL sLoo1? SL STARS

e The Transfer From information will display as well as the Transfer To information.

e The application will export these Expenditure Cost Transfers in the Cost
Redistribution job that the FA sets in the automated jobs to receive from the Site.
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e The Send Cost Redistributions to STARS-FL automated job will then send the CST00
interface file to STARS-FL with the Expenditure Cost Transfers done in FASTDATA.

Qualifications on a valid Expenditure Cost Transfer

The From and To JON or the From and To EE/OOC must be different
The short LOAs on the FROM and TO JON must match

The To EE/OOC must contain a valid combination

The From EE/OOC must contain a valid combination

The From and To side of the transfer must net to zero

The Expenditure Cost Transfer is not allowed for LABOR - where the JON cites a
Labor Authorization (this can only be done in STARS where the labor hours can
be updated).

Questions

What is the purpose and affect of the Expenditure Cost Transfer?

Where is the Expenditure Cost Transfer function located in the FA?

What are the steps involved in the Expenditure Cost Redistribution.

Practice

FA Manager needs to move expenditure cost from a Direct JON to a Reimbursable JON.
Take action to accomplish the expenditure transfer and view the resulting report in
FASTDATA.
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ADJUST AND OVERRIDE RECONCILIATION DOCUMENT

Introduction

This lesson will describe the Adjust and Override Reconciliation Document features.

Objectives
Define the Adjust and Override Reconciliation Document process.

Outline the steps taken to perform the Adjust and Override Reconciliation Document
procedures .

Lesson

The Adjust and Override Reconciliation Document features are available at both the FA and
Site level. A user must be granted access to the features by the System Administrator, or
the menu options will not been available. The Adjust and Override tools are designed to
assist with the reconciliation process between FASTDATA and STARS-FL.

Adjust Reconciliation Document

The feature allows a user to make adjustments to documents that are on the reconciliation
report. Adjustments can be made to the FASTDATA bucket totals without affecting STARS-
FL totals, or to STARS-FL without affecting FASTDATA totals. The two options when
adjusting a reconciliation document are Insert FASTDATA and Append to STARS.

Insert FASTDATA Transaction

In the FA, select Funds Management, Reconciliation Document, Adjust Reconciliation
Document.

Fundz Managemert...

zpend Mon-preceded Expenditures
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ADJUST AND OVERRIDE RECONCILIATION DOCUMENT

A list of documents available for selection is displayed. The list will only contain documents
that are unreconciled between FASTDATA and STARS-FL. You can use the filter options to
find a specific document. Once the document is identified, click the document number to
open.

Select Docurnent for Adjustment
Filter
DCH: ACRM, JON EE:
0oc: RC: OPTAR: EITE:
Sort Order. © ascending Error Message
DCN (¥ O Descending Y
Results
PAGE: << 1234 =
Document ACRN Jon EE 00C RC OPTAR SITE
E‘SUD??S‘AZSCTCDI:"TAZg::EEuMS payableireceipt does not match STARS-FL. FASTDATA cost does not match STARS-FL. A4 000PE2GSPO0 P 257 ML L He
E‘YDYOD?7E1A23?E':¥ZQEKEEEUNS payableireceipt does not match STARS-FL. FASTDATA cost does not match STARS-FL. A DOOTEGSYOD ¥ 240 ML L He
?vuvuu??:;zsﬁg:#iouz\igatmn does nct match STARS-FL. FASTOATA cost does not match STARS-FL Ad DOTENELVA U 111 LB LB LB
Err FASTOATA Cos coes kel STARS L A4 DOWERAE L LA L L8
B FASTOATA o coes kel STARS L s mwENm bW oe 8L
E‘Snu?yslzgh?gil}inlxpendnuve does not match STARS-FL. FASTDATA cost does not match STARS-FL. 4B 00O7BZIBO7T T 260 TX ™ He
E‘ﬁg??E;é'ﬁgzl;DAulxpendnuve does not match STARS-FL. FASTDATA cost does not match STARS-FL. 4B 00O7BZBOTT T 260 TX ™ He
- ?vuvuw?:;z;gi?iu;h\igatmn does not match STARS-FL. FASTOATA accounts payaklelreceint doss nct match STARS-FL, FASTDATA cost does not mech STARSFL, 4 DDO7B2GSTO0 T 280 ML ML HG
gﬁg??:;ggi?gngnmmnmem does not match STARS-FL. FASTDATA, cost does not match STARS-FL. A4 0076205000 G 252 ML L He
gﬁnn??g;z;gi?ingnmmnmm does not match STARS-FL. FASTDATA, cost does not match STARS-FL. A DOO7E20SG00 G 252 ML L Ha
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ADJUST AND OVERRIDE RECONCILIATION DOCUMENT

The document details appear. The screen shows totals for both FASTDATA and STARS-FL in
the Reconciliation Document section. Details of the document history in FASTDATA appear
in the Reconciliation Adjustment section. The details of this section are similar to the
Transaction History report. Click the blue link titled “Click to view Description” to view
further details about a specific transactions.

Reconciliation Document

System
STARS-FL
FASTDATA

Document

HOO07612RCGSO0L
HOO07612RCGSO0L
FASTDATA obligation does not match STARS-FL. FASTDATA accounts payable/receipt does not match STARS-FL, FASTDATA cost does not match STARS-FL,

JON EE 0OC RC GPTAR
000762GSTO0 T 260 ML ML
000762GSTO0 T 260 ML ML

Insert FASTDATA
fppend STARS

system Commitment Obligation Receipt Expend Liquidated Actual
Amount Amount Amount Amount Cost
STARS-FL 0.00 £137.00 2456.00 £035.00 146.28.00 14628.00
FASTDATA  0.00 0.00 0.00 £035.00 035,00 17084.00
Difference  0.00 £137.00 2456.00 0.00 8593.00 -2456.00
Projected RECON Adjustments
STARS-FL
FASTDATA
Difference
Reconciliation Adjustments
adjustment  Exp 1;3;: B’:t';s gt:”s ;;:gim Amend (P:EO';:' NTE Transaction Description
Insart FASTDATA
¥ o CM o 2011-0816 12 1473600 00 1 Click to vigw Description
Insart FASTDATA
YoOAD 2011-10-11 12 1473600 00 L Click to view Description
Inzert FASTOATA
Y o AD 2011-10-21 0 1228000 00 T Click to view Description
Inzert FASTOATA
Y oAD  2011-11-03 12 1473600 00 L Click to view Description
Insert FASTDATA
Y AD 201141212 9 1105200 00 L Click to view Description
Insert FASTDATA
Y o AD 20111242 -3 1116000 00 L Click to view Description
Insert FASTDATA
¥ AQ 20120104 0 1473600 00 T Click to view Description
Insert FASTDATA
¥ A0 20120104 0 2800 00 T Click to view Description
Insert FASTDATA
YoOEY 220203 1 119200 00 4 Click to view Description
Insert FASTDATA
VOBV 2mM2.0203 1 119500 00 P Click to view Description
Insert FASTDATA
VOBV 20120442 1 122300 00 P Click to view Description
Insert FASTDATA
VOBV 220425 1 119200 00 P Click to view Description
Inset FASTDATA
YoOEW 20120518 1 122800 00 P Click to view Description

For this example, we can see that the FASTDATA obligation does not match the STARS-FL
obligation. Perhaps we need to insert the obligation into FASTDATA to balance the two
systems. To do this, find the appropriate spot in the list of transactions in the Reconciliation
Adjustments section and click the Insert FASTDATA link.
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ADJUST AND OVERRIDE RECONCILIATION DOCUMENT

A new reconciliation adjustment line is displayed. Click the Adjust drop down box to select
the appropriate transaction type. In this case we are inserting an obligation increase so we
will choose AO-L Obligation — 540 L.

tion Adjustments

Adjustment | Exp 121 Trans Sene Trore . Amend Parial e Transaction Description
Insert FASTOATA

Voo 20110816 12 1473600 00 Click to view Description
Insert FASTOATA

Vo0 2004t 12 1473600 00 L Click to view Description
Insert FASTOATA

vooRO 2011-10-21 o -1228000 00 T Click to view Description
Insert FASTOATA

Vo0 201103 12 1473600 00 L Click to view Description
Insert FASTOATA

vooRO 2011-12-12 ] 1105200 00 L Click to view Description
Insert FASTOATA

Vo0 2004242 3 A116000 00 L Click to view Description
Insert FASTOATA

vooRO 2012-01-04 o “1473500 00 T Click to view Description
Insert FASTOATA

Vo0 22014 0 234800 00 T Click to view Description
Insert FASTOATA

FASTDATA Reconciliation Adjustment
O ot ¥ Amourt

Reagon G-l Intial Commiment - 515 N
CM-T Adjust Commitment - 915 T
Q- Obligation - 540 N

Insent FASTOATA

vooEY 201%40-L Obilgition (srter negative amourt) - 540 T ck ta view Description
RP- Partial Receipt Public - 510 P
RP-F Final Receipt Public - 5102

voOEY 201 ZRP- Receipt Adustment Public (enter negative amourt) - 510T ¢k ta view Description

Insert FASTDATA

Insent FASTOATA

VOBV 2012-04-12 1 122800 00 P Click to view Description
Insert FASTOATA

voOEY 2mzpezs 4 118200 00 P Click to view Description
Insert FASTOATA

VOBV 2012-05-16 1 122800 00 P Click to view Description

Insert FASTDATA
fppend STARS

Adjustment  Exp ??”5 E’:tgs g’;”s I:gfmt Amend E’;‘:' NTE Transaction Description
Insert FASTOATA

YoM 2010846 12 1473600 00 Click to view Description
Insert FASTDATA

¥ooA0 2004041 12 1473600 00 L Click to view Description
Insert FASTDATA

voooAD 2011-10-21 o 1228000 00 T Click to view Description
Insert FASTDATA

¥ooAQ 20111103 12 1473600 00 L Click to view Description
Incent FASTOATA

¥ooA0 01424z 8 105200 00 L Click to view Description
Insert FASTOATA

vooAD 201141242 -3 <1116000 00 L Click to view Description
Insert FASTDATA

YooAQ 2012-01-04 o -1473600 00 T Click to view Description
Insert FASTOATA

¥oA0 01Z0I4 O 23800 00 T Click to view Description
Insert FASTOATA

FASTDATA Reconciliatic
T Ao [AL Cotaaion 580 C - S0
Resgon; |belance FASTDATA and STARS

Incent FASTOATA

¥oOEY 200203 1 1200 00 F Click to view Description
Insert FASTOATA

voOEY 20120203 1 19500 0 P Click to view Description
Insert FASTDATA

YoEY 2012-08-12 1 122800 00 P Click to view Description
Insert FASTOATA

¥ OB 2020425 1 1200 00 F Click to view Description
Insert FASTOATA

¥oOEY 2MZOSE 1 122800 00 3 Click to view Description
Insert FASTDATA
fppend STARS
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Click the Verify button to see the projected STARS and FASTDATA balances. You will want
to use the Verify button to check your adjustments before saving to the document. If you
do not see the results you want, or need to make changes to the adjusting transaction, you
can use the trash can icon to remove the data input.

Adjust Reconciliation Document

Reconciliation Document

System Document ACRN JON EE 0OC RC OFTAR
STARS-FL NOO07612RCGS00L an 000762GSTO0 T 260 ML ML
FASTDATA NOO07612RCGS00L an 000762GSTO0 T 260 ML ML

FASTDATA obligation does not match STARS-FL. FASTDATA accounts payable/receipt does not match STARS-FL. FASTDATA cost does not match STARS-FL.

System Commitment Obligation Receipt Expend Liguidated Actual

Amount Amount Amount Cost Cost
STARS-FL 0.00 6137.00 245600 £035.00 14628.00 14628.00
FASTDATA  0.00 0,00 0.00 £035.00 6035.00 17084.00
Difference 0.00 6137.00 2456.00 0.00 8593.00 -2456.,00

Projected RECON Adjustments

STARS-FL 000 8137.00 205500 5035.00 1462800 1462800
e

FASTDATA 000 613 < (] TE 0 G 7054 00

Difference 000 w0 2456.00 0o 8491.00 -2456.00

Reconciliation Adjustments

Adjustment  Exp ;?D';‘ e 5’;"5 Trans o Amend P33 T Transaction Description
Insert FASTDATA.

YoM 0110816 12 1473600 00 Click to view Description
Insert FASTDATA,

¥ooAO 20114041 12 1473800 00 L Click to view Description
Inert FASTDATA,

) 20111021 o -1228000 00 T Click to view Description
insent FASTDATA

¥ a0 001103 12 1473600 00 L Click to view Description
Insert FASTDATA.

¥ a0 20111212 a 105200 00 L Click to view Description
Insert FASTDATA.

¥ooA0 itz 3 116000 00 L Click to view Description
Insert FASTDATA.

¥oAO Wizm0d D 1473600 00 T Click to view Description
Insert FASTDATA,

¥oom0 0120104 O 2380 00 T Click to view Description
Inert FASTDATA,

FASTDATA Reconciliation Adjustment
M st [40-L ovligation - 5a0L v| ameunt 813700
Freasor [balance FASTDATA and STARS

Once you are satisfied with your transaction inputs, click the Save button to save the
changes. The items will be displayed on the Transaction History report as a non-exportable
reconciliation adjustment transaction.

Append to STARS

To append a transaction to STARS-FL, follow the same steps to open the Adjust
Reconciliation Document menu and select the appropriate document. We'll use the same
document as an example, but this time we will send an adjustment to STARS to remove the
receipt amount.
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ADJUST AND OVERRIDE RECONCILIATION DOCUMENT

With the selected document open in the Adjust Reconciliation Document feature, click the
Append to STARS link.

STARS-FL 0.00 6137.00 2456.00 5035.00 1462800 14528.00
FASTOATA  0.00 0.00 000 403500 6038.00 17084.00
Differencs 0.0 6137.00 2456.00 0.00 6593.00 2456.00

Frojected RECON Adjustments

STARSFL 0 1300 2e800 s03s00 1982800 14800
FASTDATA  0m 10200 o 803500 613700 17084 00
Differencs 0 603500 25600 0m 49100 245600
Recanciliation Adjustment
Trans Trans  Trans Trans Fartal
Adjstment | £xp Te0% [0 Toane Tiave Amend 208! NTE Transaction Gescriptan

st FASTOATA

YoM amaens 1z 1wEm w1 Click to view Deseription

s FaaTOATA
Y oA0 WHABN 12 1wEe o Click to view Description

s FaSTOATA
v a0 mmsen o szm0m o T Click to view Description

s FASTOATA
voA0 amana 1z e w L Click to viaw Description
A0 W1A242 8 4108200 00 L Click to view Dascription
YoM amazn 3 aem w L Click to v Decription

e Fa3TIATA
v a0 amamos o @m0 T Click 1o view Deseription

s FaaTOATA
Y Ao muonss o aeem T Click to view Description

voEv o 1 mmo m P Click to wisw Description

Bomzmey 1 Mm@ F Click to waw Desription
B 2o 1 42800 0 P Dascription
Bz 1 nmm @ P

B¢ ai2esis 1 12800 0 P

ek ][5

A STARS Reconciliation Adjustment line will appear. Select the appropriate transaction from
the Adjust drop down box. For this example, we want to remove the outstanding receipt in
STARS of $2456.00, so we will select the option to decrease a receipt.

I - [N - i e g
Insert FASTOATA
Yo AO 201140-21 a 228000 00 T Click ta view Description
Insert FASTDATA
Yo AD 2011-11-03 12 14736.00 i) L Click to view Description
Insert FASTOATA
Yo AD 114242 a 1105200 00 L Click to view Description
Insert FASTDATA
Yo AD 20111212 -3 -11160.00 i) L Click to view Description
Insert FASTOATA
¥ A0 2012-01-04 a -14736 00 oo T Click to view Description
Insert FASTDATA
Y o AD 2012-01-04 [ -2348.00 00 T Click to view Description
st FASTDATA
¥ EW 2012-02-03 1 1182.00 oo P Click to view Description
Insert FASTDATA
v EV 2012-02-03 1 1195.00 00 F Click to view Description
st FASTDATA
¥oEY 2012-04-12 1 1228.00 i) P Click to view Description
Insert FASTOATA
¥ EY 201208-25 1 113200 00 P Click ta view Description
Insert FASTDATA
¥oEY 2012-05-16 1 1228.00 i) P Click to view Description
Insert FASTOATA
STARS Reconciliation Adjustment
I v ety Amourt
Resson CMH Initial Commitment - 915 N
CM-T Adfust Commitment - 315 T
Cortrac A0 Chligation - 540N
A0-L Obligation - S40 L
et FASTOATA AQ-L Obligation tenter negative amaunt) - 540 T
RP- Partial Receipt Public - 510 P
Fppend STARS Ri
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Next, input the amount (negative to reduce) and the reason.

N Ev 2012-04-25 1 1192.00 an P Click to view Description
Insert FASTOATA

N EY 2012-05-16 1 1225.00 0a P Click to wiew Description
Insert FASTOATA

STARS Reconciliation Adjustment

m Adjust: | RP- Receipt Adjustment Public (enter negative amount] - S10T (% | Gy: Amount: -2456.00

Reasor; | Remove receipt in STARS-FL|

Insert FASTOATA
fppend STARS

Wetify || Save || Closz |

Click the Verify button to see how the transaction will affect the reconciliation. This will
remove the difference in the STARS and FASTDATA receipt amount.

Reconciliation Document

System Docurment ACRN Jon EE OOC RC OPTAR
STARS-FL MO00761ZRCGS001 ah 000762GSTO0 T 260 ML ML
FASTDATA MODO761ZRCGS001 AA 000762GSTO0 T 260 ML ML
FASTDATA obligation does not match STARS-FL. FASTDATA accounts payable/receipt does not match STARS-FL. FASTDATA cost does not match STARS-FL.

— Commitment Obligation Receipt Expend Liguidated Actual
Amount Amount Amount Amount Cost Cost
STARS-FL 0.00 6137.00 2456.00 6035.00 14628.00 14628.00
FASTDATA  0.00 0.00 0.00 £035.00 6035.00 17084.00
Difference 0.00 6137.00 2456.00 0.00 8593.00 -2456.00

Projected RECON Adjustrnents

STARS-FL ooo #593.00 ooo B035.00 14628 00 14628 .00
P

FASTDATA ooo ono gm B035.00 BO035.00 17084 .00

Difference 0.00 §393.00 0.00 0.00 8393.00 -2436.00

Click the save button after verifying that the transactions provide the desired result.
Appending to STARS will send an exportable transaction in the next accounting batch, but
will not adjust any costs or documents totals in FASTDATA.

Special Notes:

- Be sure to Verify transactions before saving. When using the Insert FASTDATA option,
placement of the adjusting transaction affects costs differently. Be sure to examine the flow
of the transaction to determine the proper placement of an adjustment. For example, you
cannot place a commitment reduction before the commitment was first created or you will
receive an error message.

- To send a decrease, be sure to input a negative sign in front of the dollar amount. The
drop down box shows specific lines on certain document types for decreases, but the
negative sigh must always be entered for a decrease.

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

172



ADJUST AND OVERRIDE RECONCILIATION DOCUMENT

Override Reconciliation Document

This feature allows you to remove an item that is showing as unreconciled on your recon
report. After clicking the Override Reconciliation Document option, a list of unreconciled
documents will be displayed. Select the document number of the item you wish to override.
The document details will be displayed along with the reconciliation differences. To override
the document, input a Reason for Override, then click Save. The document will be removed
from the reconciliation results.

In the FA, select Funds Management, Reconciliation Document, Override Reconciliation
Document.

ation Document

nd...

o Mon-preceded Expendiures
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ADJUST AND OVERRIDE RECONCILIATION DOCUMENT

A list of documents available for override is displayed. Only documents that are not
reconciled between FASTDATA and STARS-FL will be available. You can use the filter options
to find a specific document. Once the document is identified, click the document number to
open.

Select Document for Override
Filter
DCHM. ACRM JOR: EE.
[a]s RC: DOPFTAR:
Sort Order: O Azcending Error Message :
DN | ODescsnding b
Results
PAGE: 1 2345678081011 1213141516 ==
Document ACRH Jon EE 00C RC OPTAR
ErrrsFASTDATA ohlgalion does not mtch STARS-FL. FASTOATA cost does notmeich STARS-FL Af o BRIIIIGA Q20 N
Eﬁ’ﬂn?'zgl.zs?rghlirfhhgaﬁnn does not match STARS-FL. FASTDATA cost does not match STARS-FL w4 BBIZZZZGQIZ Q250 NP B
Error: ASTOATA sccounts paysslekecsit doss ot match STARS. L FASTDATA costdos it matoh STARS.FL Ah BEEIIIMGE @20 N7 B
Eﬁiﬁ?ﬂéﬁfﬁ:gmums pavyablefeceipt does not match STARS-FL. FASTDATA cost does not match STARS-FL a4 BBIZZZ24Q33 G 250 NP B4
gﬁi?.zfg)ilté%sgg;ismaich. FASTDATA expendiure does not match STARS-FL. FASTDATA cost does not match STARS-FL. BE322227 G4 Wz 7
- Eﬁ’anf'zsléhggi?ﬁg:hgaﬂnn does not match STARS-FL. FASTDATA expenditure dogs not match STARS-FL. FASTDATA cost dogs not match STARS-FL a4 BEEZZZTGTT @ 252 W7 7
grsri???;zsh"[‘gi?:i:hgaliun does not match STARS-FL. JONEEMOC Mismatch, FASTDATA cost does not match STARS-FL #B  BBIZzQN Q@ 282 N7 B4
Eﬁiﬁ:fléﬁ?ﬁ?rgoexpendlture does not match STARS-FL. FASTDATA cost does not match STARS-FL. ah BBIZZZRVIT W 24D NP BR
Eﬁiﬁ:zgléigﬁ:zccoums pavyablefreceipt does not match STARS-FL. FASTDATA cost does not match STARS-FL #C  BBIZZZTQNM Q250 NP @
Eﬁ'ﬂoizsléigﬁ::ccoum: payableieceipt does not match STARS-FL. FASTDATA cost does not match STARS-FL b BEIZZZRAENT @250 MF b4
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ADJUST AND OVERRIDE RECONCILIATION DOCUMENT

The document details will be displayed. You must enter a “"Reason for Override” before you
saving.

Override Reconciliation Docurnent
Reconciliation Document
System Docurnent ACRM 10N EE Qo RC OPTAR
STARS-FL NOOO7elzZRCGS007 AA 0007e2GSP0OO P 257 ML ML
FASTDATA NOOOTE1ZRCGS007 AA 000762GSP0OO P 257 ML ML
Syvstem Comritrent Obligation Receipt Expend Liquidated Actual
v Arnount Arnount Arnount Arnaount Cost Cast
STARS-FL 0.00 6216.00 0.00 0.00 6216,00 6216.00
FASTDATA 6416.61 6216.00 0.00 0.00 1263261 16776.61
Difference -6416.61 0.00 0.00 0.00 -6d16.61 -10560.61
Override
Trans Trans Trans Trans Partial : P
Exp Type Date Oty Jy— Amend cade NTE Transaction Description
Y CM 2011-08-17 36 1808000 OO I Click to view Description
Y Ch 2011-09-29 0 5758400 ] Click to view Description
¥ A0 2011-10-21 0 414400 0D T Click to view Description
Y Ch 2011-12-15 0 -2072.00 oo T Click to view Description
Y CM 20M2-01-26 0 -2072.00 ] T Click to view Description
Y 20 2012-01-25 0 207200 oo T Click to view Description
Y CM 20M2-01-26 0 -2072.00 ] T Click to view Description
N CM 201 2-01-26 0 207200 00 T Click to view Description
Y Chd 20M2-01-26 0 -2072.00 ] T Click to view Description
N CM 2012-04-13 0 16733 00 T Click to view Description
Y Chd 2012-04-13 0 000 oo T Click to view Description
Reason for Override @
Save Cloze

After clicking Save, the document will no longer show on the reconciliation report.

CAUTION: This feature should not be used to clean up the recon report without performing
actual reconciliation. Its intended use would be in the case where there is a valid reason for
the discrepancy in STARS.

NOTE: If subsequent action is taken on an overridden document in either FASTDATA or
STARS-FL, and the document remains unreconciled, it will re-appear on the reconciliation
report.
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SUSPEND/UN-SUSPEND

Introduction

This lesson will describe the Suspend/Unsuspend process in the FA.

Objectives
Define the Suspend/Unsuspend process.

Outline the steps taken to perform the Suspend/Unsuspend process.

Lesson

The Suspend/Unsuspend process involves expenditures and accounting transactions. The
FA can create Expenditure Suspension rules, Suspend Expenditures/Unsuspend them, or
Purge Suspended Expenditures, create Transaction Suspension rules, Suspend
Transactions/Unsuspend them, and Purge Suspended Transactions.

Funds Management...

a. Select Funds Management/Expenditure Suspension Rules

Expenditure Rules

Delete Active Modify Suspension Rule

i [F  suspend all records with a Document Typewith a Document Typewith a Document Type of 125

This selection will be used to add, delete, view, activate, and deactivate rules for
automatically suspending expenditures. Active suspension rules will apply automatically to
expenditures when you import data from STARS-FL. User access to this page is defined at
the System Administrator level. When specific recurring expenditures need to be reviewed
prior to export to the Site, the FA can control the import using the suspension rule,
reviewing them and then unsuspending them to process to the Site.

To add and delete expenditure data, users must have Expenditures Update access. Users
with a No Access setting cannot open the Automatic Suspension - Expenditure Rules page.
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SUSPEND/UN-SUSPEND

The page lists suspension rules. If your page list is empty, you haven

't created any

expenditure suspension rules. Each active rule contains a check in the Active check box. To

deactivate a rule, uncheck the check box.

e To add a new rule, select the Add button.
e To modify an existing rule, select the desired rule then select
[ )

Expenditure Suspension Rule - New
Available rule types:

Suspend all records with a Site ID of v
Suspend all records with a Document Type of

Suspend all records with a Document Number of

Suspend all records with an ACRN of

Suspend all records with a JON of

Suspend all records with an Expense Element of

Suspend all records with an OMB Object Class of

Suspend all records with the sixth position of the JON containing
Suspend all records with the seventh position of the JON containing
Suspend all records with the eighth position of the JON containing
Suspend all records with the ninth pesition of the JON containing
Suspend all records with the tenth position of the JON containing
Suspend all records with the eleventh position of the JON containing
Suspend all records with Serial Range having a first character of
Suspend all records with Serial Range having a second character of
Suspend all records with Serial Range having a third character of
Suspend all records with Serial Range having a fourth character of
Suspend all records with Serial Range having a fifth character of

Available Rule types that can be selected under Add a Rule.

Expenditure Suspension Rule - New
Available rule types

Suspend all records with a Document Type of
Enter criteria:

RC

Rule to be applied:

Suspend all records with a Document Type of RC

the Modify icon.

To remove a rule, select the desired rule, then select the Delete icon.

Build the suspension expression and Select Add to apply the rule. Then SAVE.

Expenditure Rules

Delete Active Modify Suspension Rule

e
T

Suspend all records with @ Document Type of RC

Suspend all records with a Document Typewith a Document Typewith a Document Type of 125

Rule is now active. Choices are to delete, deactivate the rule,
Close to exit the Expenditure Rule menu.

b. Select Funds Management/Expenditure Suspension Rules

and modify.

Select Expenditure(s) to be Suspended/Unsuspended

Filter

JON: DCN ACRN Site. Expense Element: OMB Object Class: Sort Order: @Ascendmg

% 4 % W DeN ¥ O Descending
Results
PAGE: 1
Suspended JOM DCN ACRN Site Partial/Final Expense Element OMB Object Class Amount QTY  Batch # Suspension Type
64272971100 N6427209CCMMMR2Z  AA 03 c Q 250 87.61 00001 9219 Returned From Site
| I |[seve ][ cese |

To unsuspend the expenditures once reviewed, uncheck the transaction and SAVE.

It will process to the Site.
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c. Select Funds Management/Purge Suspension Expenditure

Purge Suspended Expenditures

Filter

JoH oeH ACRN:  Ste:  Expense Element: OMB Object Class: Sort Order: @ ascenging

\e | & v oen ¥| O bescending
Results
PAGE: 1 2 =
Purge JON Ll ACRN Ste Partial/Final Expense Element OMB Object Class Amount QTY  Batch # Suspension Type
|:| 30234972698 N3011BS0260020 AA BV c T 260 325.00 00001 STARS07232 JON Mismatch for DCN/ACRN
[] 30266972608 N3026990300017 AA  BJ c T 260 135.50 00001 STARS07232 JON Mismatch far DCN/ACRN
|:| 30273972698 N3026B50440081 AA BT c T 260 115.00 00001 STARS07232 JON Mismatch for DCN/ACRN
[] 30266997269 N3510582040001 AA c T 260 800,000,114,00 00001 STARSQ7241 Labar/Non-labor Mismatch for DCN/ION
[] 30266997269 N3510552040002 AA c T 260 &00,000,458.00 00001 STARS07241 Labar/Non-labor Mismatch for DEN/ION
|:| 30266997269 N3510592040003 AA c T 260 800,000,440.00 00001 STAR907241 Labor/Non-labor Mismatch for DCN/ION
[] 30266997269 N3510502040004 AA c T 260 00,000,056.00 00001 STARSQ7241 Labar/Nen-labor Mismatch for DEN/ION
|:| 30269972698 N3510592050005 AA BJ c T 260 100.00 00001 STARS07242 JON Mismatch for DCN/ACRN
[] 30269972698 N3510592050006 AA  BJ c T 260 150.00 00001 STARS07242 JON Mismatch for DCN/ACRN
[] 30269972698 N3510592050007 AA Bl c T 260 200.00 00001 STARS07242 JON Mismatch for DCN/ACRN
AddAl || Remove Al |[ Save || Close

Purge expenditures that have been suspended on this page.

e Check the Purge check box for each suspended expenditure you wish to remove
from the database.

e You can use the Add All and Remove All buttons to mark or unmark all listed
expenditures for purging.

e After you check or uncheck the Purge check box for each desired expenditure,
select Save. The expenditures marked for purging will be removed from the
database.

User access to this page is defined at the System Administrator Level. To purge
expenditures, users must have Expenditures Update access. Users with a No
Access setting cannot open the Expenditure Purge page while users with Display-
Only access have view-only access to this page.

d. Select Funds Management/Transaction Suspension Rules

Transaction Suspension Rules

1]

=B = = &

O

o oOooo

& &S

Delete Active Modify Suspension Rule

&

Suspend all records with the sixth position of the JON containing 6 and with the ninth position of the
JON containing 3 and with the tenth position of the JON containing 1 and with the eleventh position of
the JON containing 0

Suspend all records with a JON of 310 and with the sixth position of the JON containing 7

Suspend all records with the sixth position of the JON containing 8

Suspend all records with the sixth position of the JON containing 9 and with the ninth position of the
JON containing 3 and with the tenth position of the JON containing 1 and with the eleventh position of
the JON containing 0

Suspend all records with a Site ID of 05

Use this page to add, delete, view, activate, and deactivate rules for automatically
suspending accounting transactions. Active suspension rules will apply automatically to valid
transactions when you import data from a site. User access to this page is defined at the
System Administrator level. To add and delete automatic suspension rules, users must have
Expenditures Update access. Users with a No Access setting cannot open the Automatic
Suspension -Transaction Rules page.
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When Add button is selected the rule can be set up.

Transaction Suspension Rule - New
Available rule types:

Suspend all records with a Document Type of v

Suspend all records with a Document Number of

Suspend all records with Serial Range having a first character of

Suspend all records with Serial Range having a second character of

Suspend all records with Serial Range having a third character of

Suspend all records with Serial Range having a fourth character of

Suspend all records with Serial Range having a fifth character of

Suspend all records with a Site ID of

Suspend all records with an Execution Code of

Suspend all records with an Expense Element of

Suspend all records with a JON of

Suspend all records with an ACRN of

Suspend all records with the =ixth position of the JON containing

Suspend all records with the seventh position of the JON containing

Suspend all records with the eighth position of the JON containing

Suspend all records with the ninth pesition of the JON containing

Suspend all records with the tenth position of the JON containing

Suspend all records with the eleventh position of the JON containing
e

Select the rule, enter criteria, Select Add and the rule will be applied.

Transaction Suspension Rule - New

Available rule types:

Suspend all records with a Document Type of v
Enter criteria”

RC

Rule to be applied:

Suspend all records with a Document Type of RC

Save.

When add button is selected to set up a rule it can be multiple expressions.

Transaction Suspension Rules

Delete Active Modify Suspension Rule

m [y Suszpend all records with an Execution Code of 540 AND with the sixth position of the
JON containing 1

m W Suspend all records with an External System Code of SP AND with an Execution
Code of 540

| Add || Save || Cloze |

For example during CRA if you want to suspend all 540 transactions for the new FY -
Select the first statement to suspend all records with an execution code of 540 - and ADD;
then select the second statement of with a sixth position of the JON containing 1 (if FY2011
is your new current year) —and ADD. This will combine the two statements into one
expression when you select SAVE it will become a new rule.

Each active rule contains a check in the Active check box.

To deactivate a rule, uncheck the check box.

e To add a new rule, select the Add button.

e To modify an existing rule, select the desired rule and select the Modify icon.
e To remove a rule, select the desired rule, then select the Delete icon.

e. Select Funds Management/Transaction Suspension
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Use this page to suspend and unsuspend accounting transactions that have been
received from a site. For transactions marked for suspension by the site, the transaction
information identifies the site user who marked the transaction for suspension and the
suspension reason provided by that site user.

User access to this page is defined at the System Administrator level. To modify
accounting transaction suspensions, users must have Expenditures Update access. Users
with a No Access setting cannot open the Accounting Transaction Suspension page while
users with Display-Only access have view-only access to the Accounting Transaction
Suspension page.

You can use the search and sort features to locate a specific transaction or change the
order of the list. After you check or uncheck the Suspended check box for each desired
accounting transaction you wish to suspend or un-suspend, select the Save button.
When you suspend accounting transactions, these transactions will not be included when
you build an accounting batch file. You also can suspend accounting transactions
automatically via the Automatic Suspension page. Remember that the execution codes
suspended will not be committed, obligated, or show the receipt in STARS-FL until the
transaction is un-suspended to flow in the accounting batch.

Select Tr to be

Filter

ACRN:  Record Type: Sort Order.
v vl ¥ Do

@ ascending
¥ © Descending

Results

PAGE: 123456788910 1112 13 14 15 16 17 13 19 20 »=

Suspended Site Execution Code DCN JON

O 05

ACRN Qty Amount Record Type Suspended By/Suspension Reason

540 N3569709MDF6790 63214905100 AA 0 $750.00 N

05 540 N356970SMDF6790 63214905100 AA

05 540 N356970SMDF6790 63214905100 AA

05 540 NG5231409CC00001 63214905130 AA

05 540 NG523149238C001 63214905190 AA

Ooooaod

&

540 N5321309RQ02003 63213902100 AA
02 915 N5321392370408 63213902100 AA
540 N5321409MDOSPOS 63214905NP0 AA

05 915 N5321409MPOS0S4 63214905100 AA

Ooo0oo

05 915 NG5321409MPO5094 63214905130 AB

0 ($750.00) T
0 §750.00 T
1 $50.00 N
5 §190.00 N
0 $5,000.00 L
1 §500.00 N
0 $20.00 N
2 $3,000.00 N

1 $500.00 N

Already posted via SPS in STARS-FL

f. Select Funds Management/Purge Suspended Transactions

When the FA sets up Transaction Suspension Rules these transactions will
show on the Action Item List (AIL) to remind the FA to take action. The
review of these suspended accounting transactions by the FA should either
generate the un-suspension of the transactions so they can flow to STARS-FL
in the Accounting Batch or they should Purge the suspended transactions
from the database. Either action will remove them from the AIL report as

well.

Purge Suspended Transactions

Filter

Site ID: Execution: DCN:
v

Results

ACRN: _ JON:
v

PAGE: 1

Sort Order.
DCH

® Ascending
¥| © Dpescending

Purge Site 1D Batch ID  Execution DCN
O o2 20092570

540 N6321309RQ02003 AA

ACRN JON

63213902100 $5,000.00 0

Amount QY Partial/Final

|[ save |[ Close |
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SUSPEND/UN-SUSPEND

This page is used to purge accounting transactions that have been suspended. Check the
Purge check box for each suspended accounting transaction you wish to remove from the
database.

You can use the Add All and Remove All buttons to mark or unmark all listed accounting
transactions for purging. User access to this page is defined at the System Administrator
Level. To purge accounting transactions, users must have Expenditures Update access.
Users with a No Access setting cannot open the Purge Suspended Accounting Transactions
page while users with Display-Only access have view-only access to this page.

After you check or uncheck the Purge check box for each desired accounting transaction
select Save. The accounting transactions marked for purging will be removed from the
database. Be careful not to mark those that will need to flow to STARS-FL in the
purge screen or you will delete them instead of sending them to STARS-FL.
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SUSPEND/UN-SUSPEND

Questions
What is the Suspend/Unsuspend process?

What are the steps taken to perform the Suspend/Un-Suspend process?

Practice

The Comptroller wishes to review all NC2276 documents before releasing them to the
accounting batch to STARS-FL. Set up a suspension rule for the NC2276.

The FA needs a suspension rule set up for one of its Sites. Set up an expenditure
suspension rule for a Site.
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FUND ADMINISTRATOR REPORTS

Introduction

This lesson will discuss the various REPORTS available in the FA that assist in monitoring
and analyzing the document costs in FASTDATA.

Objectives
Define the purpose of the REPORTS.

Describe the steps involved in running FA REPORTS.

Lesson

Each of the reports available at the FA will provide information or status you can utilize in
review of your document costs. Some will provide different selection such as summary or
detail; by DCN, JON, OPTAR code, EE, etc.

There are 24 reports listed under the REPORTS menu when selected.

Funds Management...

File Manager...
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1. Reports/Status of Funds

Fund=s Management...
Utilities. ..

Reports...

/ Status of Funds...
Status of Funds Detail

Status of Funds W/inits Detail

Status of Funds Summary

Status of Funds Wiinitz Summary

There are several selections available under the Status of Funds to select from: Status of
Funds Detail, Status of Funds with Initiation Detail (New), Status of Funds Summary, Status
of Funds with Initiation Summary (New).

If selected with detail, the reports provide authorization and obligation totals and remaining
available balance for each individual authorization within the OPTAR. If the bottom line total
of the Site STATUS of Funds does not match the Document STATUS log for a given OPTAR,
then running Recalculate Obligations at the Site (with all Site Users out of the system) will
put the reports back into sync 90% of the time.

If selected by summary the totals by OPTARS will summarize the remaining available
balances.

a. Detail - the criteria box opens for user to filter by Site, RC, OPTAR,
Direct/Reimbursable or to select all RUN REPORT. Reports that have
Direct/Reimbursable filter — will run with only Direct unless Reimbursable is selected.
Unlike the GUI reports until future changes are made they do not combine direct
totals and reimbursable totals.

FA Status of Funds Detail
FA: |N3580A
FY: |2009

Qtr: |4

Al Sites |~
01
Site: |02
03
04 v

AlRCE A
3A
RC: ||3B
3D
3E b

AIOFTARs a
00
OPTAR: | 01
02
03 ¥

Direct/Reimbursable: | Direct hd

/ RunReport || RunCSVReport || RunExcelRepot || Close |

There are three different format options to run the report.
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Run Report
Closes the Report Criteria for Status of Funds Summary FA Report page and applies the
selected criteria in the PDF format.

Run CSV Report
Select this button to run the report as a text file that can be exported to an Excel

Spreadsheet.

Run Excel Report
Select this button to run the report directly in Excel.

The Status of Funds Detail FA Report provides a report of the status of direct or
reimbursable funds by Responsibility Center(RC), OPTARs, and Authorizations. For non-
DMLSS sites, the Inventory Issued and Encumbered amounts will always be zero.

The Status of Funds Detail Report does not include dollar amounts of initiation documents.
After you enter the desired criteria, select the Run Report button. The
Status of Funds Detail Report, containing the data you have requested, will display.

Each OPTAR balances will display on a new page. When the last page is selected it will
show the last OPTAR and have the grand totals for all. If the report is filtered by one RC for
all Sites the report will display with totals for each Site on a separate page and the final
page will show the FA the RC total for all Sites.

STATUS OF FUNDS REPORT - DIRECT

FA: N3560A Fourth Quarter of FY: 2009
Site: 81
RC: 3A Transfer RC Funds:Y
OPTAR: 81 Description: EMBRY RIDDLE UNIVERSITY
Xfer Annual Planning Current Cumulative Inv Issued E bered i Current %
Funding Limitation Description Auth Auth Labor Ceiling Fenced Figure Authorized Cost Amount Amount Used
ERU UNIT OPS 810100 N M M N $40,203.00 $40,202.00 M7 $0.00 50.00 0.55%
ERU UNIT OPS 81TEST N M N N $21.107.33 30.00 30.00 0.00%
FISCAL YEAR 2009 OPTAR CODE 81 OTHER $0.00 50 436T%
LABOR 50.00 0. 501 0.00%
TOTAL $40,293.00 50 0L 436T%
FISCAL YEAR 2008 RC CODE 3A OTHER $40.203.00 50 S0 43.67%
LABOR s0.00 50 50.0 0.00%
TOTAL 540,283.00 0. 501 43 68T%
Report Totals: $7.062,077.00 50 SO 5 40.38%

TIP: If your report is showing many pages and you want to move to a different page
number, type the page number in the page field and ENTER. This will forward you to that
page without going one by one using the arrow forward

or back .

@ 70|t 70 ;[N &

b. Detail with Initiation

The Status of Funds Detail with Initiations report will not have a separate column for
initiation documents created. It will only show a difference in the cumulative cost field from
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the status of funds without initiations and the report run with initiations. The difference
should be reflected on the Initiation report in the FA under Reports/Document Status Log.

STATUS OF FUNDS WITH INITIATIONS REPORT - DIRECT

Fll2r: FA = NDJO1S AND FY = 2003 AND QUARTER = 3 AND OMRECT/REIMEURSABLE = "D AND Sk IN (NIl AND RCIN(CJ)

FA: NODD15 Third Quarter of FY: 2008
Site: NI
RC: CJ
OPTAR: 10 Description: 10
Annual Planning Currant Cumuiative Invissued  Encumbered Avaliabl
Funding Limitation Description Auth  Labor Celling Fenced Figure Authorized Cost Amount Amount Balanc
10 NONFAY COUNTERDSUG 33528 CENP N N Y $0.00 $0.0C $11,148.11 3000 $0.00 -$11,148.1
10 PAY CCUNTERDRUG 3283 CBPAY L N Y $0.00 $0.00 $0.00 s00c $0.00 S0.C
10 TRAVEL COUNTERORUG 3358 CBTRAV N N Y $0.00 $0.00 $3.00 $0.0C $0.00 -330
15 TRIDENT NCNPAY TRNP N N N $0.00 $0.00 $0.00 s000 $0.00 S0
FISCAL YEAR 2008 OPTAR CODE 10 OTHER $0.00 $0.00 $11,15111 $0.00 $0.00 $11,1511
LABOR 00 00 $0.00 0.00 $0.00 $0.0
TOTAL 00 00 $11,151.11 0.00 $0.00 $11,151.1

C. Summary

Status of Funds Summary
FA: |N3s804

FY: |2008
Qtr:

All Sites |~

Site: (|02

04 v

AllRCs &
34
RC: |38
30
3E b

AllOPTARs A
OPTAR: |01

03 b

Direct/Reimbursable:

Run Report | ‘ Run CSV Report || Run Excel Report || Close |

Filter by Site, RC, OPTAR, Direct/Reimbursable. To Select all RUN REPORT. The same three
options are available. PDF, CSV, Excel format. This report will not reflect any initiation
documents. Remember that Direct and Reimbursable will not both show on the same
report.
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STATUS OF FUNDS REPORT - DIRECT

Fiter FA = N350A AND FY = 2008 AND QUARTER = 4 AND DIRECT/REIMBURSABLE = "0° AND Site [N (05)

FA: N3560A Fourth Quarter of FY: 2009
Site: 05
RC:3L Transfer RC Funds:N

Annual Planning Current Cumulative  Inv Issued Encumbered Available  Current %
OPTAR Figure Authorized Cost Amaunt Amount Balance Used
05 COLORADO SUM CR COLL $0.00 30.00 $0.00 $0.00 $0.00 50.00 0.00%
FISCAL YEAR 2009 RC CODE 3L $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
RC:L1 Transfer RC Funds:N

Annual Planning Current Cumulative  Inv Issued Encumberad Available  Current %
OPTAR Figure Authorized Cost Amount Amount Balance Used
LAB LABOR FOR 05 $0.00 30.00 $500.00 $0.00 $0.00 -3500.00 0.00%
FISCAL YEAR 2003 RC CODE L1 $0.00 $0.00 $500.00 $0.00 $0.00 -$500.00 0.00%
RC:SA Transfer RC Funds:N

Annual Planning Current Cumulative  Inv Issued Encumberad Available  Current %
OFTAR Figure Authorized Cost Amount Amount Balance Used
0s STA21 PROGRAM COLORADC $195,000.00 $108,000.00 $68,231.07 $0.00 $0.00 §123,785.03 3307%
FISCAL YEAR 2003 RC CODE SA $195,000.00 $195,000.00 $66,231.97 $0.00 $0.00 §128,768.03 33.97%
Report Totals $2,880,317.00 $3,880,317.00 $3,671,517.65 $0.00 $0.00 §208,799.35 94.62%

The summary of the balances available by RC and OPTAR shows and the last page of the
report has the REPORT TOTAL for each column. FA and Site reports differ only in that
at the FA all Sites are visible, and at the Site only that Sites data will appear in the
report.

d. Summary with initiation

The Status of Funds Summary with Initiations report will not have a separate column for
initiation documents created. It will only show a difference in the cumulative cost field
from the status of funds without initiations and the report run with initiations. The
difference should be reflected on the Initiation report that exists in the FA under
Reports/Document Status Log also.

STATUS OF FUNDS WITH INITIATIONS REPORT - DIRECT

Filer: FA = NDJO1S AND FY = 2005 AND QUASRTER = 3 AND DIRECT/REIMEURSABLE = "D" AND ke IN (NI AND RC IN (T

FA: N0O0O15 Third Quarter of FY: 2008
Site: NI
CcJ
Annual Planning Current Cumulative Inv Issued Encumbsered
OPTAR Figure Authorized Cost Amount Amount
19 10 $0.co $0.00 $11,151.11 $0.00 $0.00
) 3 $0.C0 $0.00 $404,625.00 $0.00 $0.00
< 4 $0.C0 $0.00 $19,467,007.33 $0.C0 $0.00
cP COCP $0.C0 $0.400 $300,806.00 $0.c0 $0.00
CR CCMMAND RESERVE $0.00 $0.00 $0.00 $0.00 s0.00
FB FMS TAX $0.00 $0.00 $0.00 $2.00 $0.00
FR FISCAL RESERVE $0.00 $0.00 $0.00 $0.00 $0.00
N2 N2 $0.00 $0.00 $35,000.00 $0.00 $0.00
PT PRCOIT $0.c0 $0.0C so.4e $0.00 $0.00
FISCAL YEAR 2008 RC CODECJ $0.00 $0.00 $20,308,589.43 $0.00 $0.00 -$20,308,533.
Report Totals $0.00 $0.00 $20,308,589.43 $0.00 $0.00 -$20,308,539.
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2. Reports/Accounting Transaction Report

Funds Management...
Utilities. ..
Reports..

Status of Funds...

Accounting Tran=action Q
Traneaction History

Accounting Batch - by Date

Exp Cost Redistribution

The Accounting Transaction Report contains information on current accounting transactions.
The report also contains information on previously exported and suspended transactions.

Accounting Transaction

FA: |N3560A

All Sites A
01
Site: |02
03
04 b

FY: |2009

AllRCz A
34
RC: |28
30
3E b

AllOPTARS A
00
OPTAR: |01
02
03 hd

All Status Codes A
A - Current
Status: |B - Suspended
D-Cycle 1
E-Cycle2 b

From Date: '|
To Date: '|

Run Report || Run C3V Report || Run Excel Report || Close |

Filter Criteria for report:

FA - Your FA ID

Site- Select the default All Sites, a single site, or multiple sites

FY- The current Fiscal Year

RC -Select the default All RC’s, a single RC, or multiple RCs

OPTAR - Select the default All OPTARSs, a single OPTAR, or multiple OPTARS

Status -Select the default All Status Codes, a single Status Code, or multiple Status
Codes

From Date/To Date- Choose your desired dates by selecting dates from calendar
drop-downs

Run Report -Closes the Report Criteria for the Accounting Transaction Report and
applies the selected criteria in a PDF format.

Run CSV Report - Select this button to run the report as a text file that can be
exported to an Excel spreadsheet

Run Excel Report - Select this button to run the report directly in Excel

Close - Select this button to cancel your report request and close the Report Criteria

page
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If the status code CURRENT is selected and the RUN REPORT selected the report will display
for the FA all transactions that are waiting to export in the next batch to STARS-FL.

Accounting Transactions Report

Filter: FA N3560A, FY 2000, Statws Code IN (A7)

FA: N3560A
Site: 01 - NROTCU AUBURN UNIVERSITY
RC: 3A OPTAR: 01 - NROTCU AUBURN OPS
Execution Code: 510

Create Amend " Control Part : Transaction
SDN ACRN JON uanti

Date Num Description Batch#  Cvcle cd LY Amount
ME3Z0E00RCO1224 08/11/02 00 LQOFS A - Currant AA 83208001100 1 S0.50
ME320600RCO1225 08/11/08 00 LQOFS A - Current AA 83208001100 1 S0.50
NE32B608RCO1226 08/11/08 00 LQOFS A - Cument AA 63209201100 1 50.25
MB3Z0600RCO1227 08/11/08 00 LOOFS 20082230 A - Curent AA 83208001100 1 S0ED
NE32B608RCO1228 08r12/08 00 LQOPS 20082240 A-Curent AA 83208501100 1 50.50
NE32B608RCO1228 D8r12/08 00 LQOFS 20082241  A-Cument AA 63209201100 1 50.25
ME320E00RCO1220 D8/12/00 00 LQOFS 20002244 A- Curent AA 83208001100 1 S0.05
Subtotal for Execution Code: $2.55
Execution Code: 540

Create Amend S Control Part Transaction
SDN ACRN JON uanti

Date Sy L Batch#  Cvele cd ElLaty Amount
NE328608RCO1208 0818/08 00 LQOFS A - Cument 1 AA 63209201100 1 51.00
ME3IZ0E00RCO1224 00 LQOFS A - Current L AA 83208001100 [ S0.50
NE3ZEE0ERCO1224 00 LQOPS A - Current L AA 83208201100 [ 50.25
NE3ZBO08RCO1224 00 LQOFS A - Cument L AA 63289201100 0 50.25
ME320E00RCO1225 00 LQOFS A - Current L AA 83208001100 [ 50.10
NE32B608RCO1225 00 LQOPS A - Current L AA 83208201100 [ 50.10
NE328608RCO1225 00 LQOFS A - Cument L AA 63289201100 0 50.10
ME3I20E00RCO1228 00 LQOFS A - Current L AA 83208001100 [ 50.25
NE32B608RCO1226 00 LQOPS A - Current L AA 83208201100 [ 50.25

Status of Funds...

unting Trans

Transaction History ﬁ
Accounting Batch - by Datd

Exp Cost Redistribution

When selected the criteria screen will appear and you can select the appropriate document if
visible or filter to find it. This report will run in the PDF format, the CSV or the Excel format.
You can experiment with each to determine which best meets your needs.

To use the filter for DCN type the DCN in the open block. Select FILTER and the document
will appear in the DCN list of documents. Highlight the document and Select RUN REPORT.
The report will open to your requested document information.
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Transaction History

FA: [N3560A

All Sites A
o1
Site: |02
03
04 ~

FY: |2009

AlRCs |~
34
RC: (3B
3D
3E bl

AllOPTARS A
00
OPTAR: |01
0z
03 v

AIlACANS A
A0
ACRN: || A1
A2
A3 v

All Document Numbers A
N3003B0SMDO1001

DCHN: || N3003B03KMD03000 DCN Filter:
N3003890480001
N3003E90480002 %

AllDoc Types ~
CIVILIAN LABOR

Document Type: | CREDIT CARD

DD1348 - MILSTRIP Requisition

DD1348-6 - MILSTRIP Requisition Long Form b

From Date: '|
To Date: '|

|— “un Report || Run CSV Report || Run Excel Report || Fitter || Close |

Transaction History provides the complete history of all transactions for each specific
DCN/ACRN. This report is very much like the FASTPATH: RDOC report that can be provided
with all the transactions and COST of the document in STARS-FL. This is a key tool in
viewing and reconciling documents with STARS-FL for RECON purposes. Using the DCN
filter allows the User to type in all or part of a DCN using the * before or after the portion
typed in. Then the DCN is in view in the DCN field. Highlight the DCN then select Run
Report.

If RUN Report is selected the PDF view will appear:

The Header of the Transaction History report will show the FA, Site, RC, OPTAR, FY, DCN,
ACRN, CONTRACT, CONTRACT ACRN, DO/Call, JON, EE, OBJ Class, Traveler name if
applicable, Return Date if applicable, DOC Type, Last Amend #, Country Code, Document
STATUS, and the COST of the document. The COST field is the amount that has affected
your OPTAR for this document.

The transactions will be listed and will display the history of what has occurred on the
document.

Exported - Y or N Tells the user if this have already exported to the FA or is still at the
Site level.

Transaction Type - CM, AO, RP, EV (These equate to the STARS-FL transaction codes of
915, 540, 510, 610.)

Transaction Date - will reflect the manual entry date or the imported date from external
system, such as B1 files, CITIDIRECT MPC, STARS-FL DTS/SPS/Expenditures.

Transaction Qtz - will reflect a gtx if it was imeorted or entered.
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Transaction Amount

Amendment number

Partial Code - determined by the Execution Code (transaction Code)

I - initial entry of a document/memo (STARS-FL “N")

T/Space - An adjustment entry to a dollar value (STARS-FL “T")

P - A partial 510 or 610

F - A final 510 (Q) or 610 (C)

L — A partial liquidation of a commitment

R - Generates RT - A “"R” type transaction for STARS-FL

U - Generates UT - a “U” try transaction for STARS-FL

C - Cancellation

NTE - Not to exceed code if it is part of the entry

Transaction Description - provides the history of the transactions in the life cycle of the
document and includes the user id affecting the document. The file name and date will
appear if it is coming in from an external system.

Transaction History Report
Filter- AND DCN IN (N3002208MD02000)
FA: N3560A Site: NJ RC: NJ OPTAR: CA FY: 2009

DCN: N3003B09MD03000

Cntret DO/ Exp Ohbj Return Doc Type Last Ctry Document
ACRN Contract 1D ACRN Call Job Order Ele  Class Traveler Date Amend Cd Status Cost
AC 3560A3CANDT N 233 MISCELLANEQOUS 0o Complete $98.00
Trans Trans Trans Trans i
EXp Type Date Qty Amount Amend zzg?l NWTE Transaction Description
Y AQ 020202009 07:28:34 0 553.00 00 I filename=misc02 122009 dat filedate=02/12/2009

03:58p;size=635904 dbusend=AUTOMATIC record=622;
Y EV 0272712009 09:50:23 1 593.00 00 P Expenditure Batch: 356045551 filename=N35604-4H10-20090227-0841 14 filedate=02/27/2009
03:43p;size=T7408 dbuserid=AUTOMATIC; record=5;
Cntret DO/ Exp Ohbj Return Doc Type Last Ctry Document

ACRN Contract ID ACRN Call Job Order Ele  Class Traveler Date Amend  Cd Status. Cost
AE 3560ASCAT4D T 260 MISCELLANEOUS oo Complete $625.00
Trans Trans Trans Trans Partial . .
Exp Type Date Qty Amount Amend Code MTE Transaction Description
Y AQ 021202009 07:28:15 0 362500 00 I filename=misc02 122009 dat filedate=02/12/2009
03:58p;size=635904 dbusend=AUTOMATIC  record=1;
Y EV 022712009 09:50:24 1 362500 00 F Expenditure Batch: 356045581 filename=N35604-4H10-20090227-0841 14 filedate=02/27/2009

03:43p;size=T7408;dbusend=ALUTOMATIC record=10;

4. Reports/Accounting Batch - by Date

Funds Management...

Utilities. ..
Reporis...
Status of Funds...
nting Tran=saction

Tran=zactio

Exp Cost Redistribution

If selecting a batch ID the first four digits are the year and the next three are the Julian
date of the batch. There will be an extra digit on the end of the batch and it may be a zero
or may be incremented if more than one batch was processed for that Julian date.

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

191



FUND ADMINISTRATOR REPORTS

Accounting Batch

FA: [N35804

All Sites

Site: ||02
03
04 ~

FY: |2008

AlIRCs A
3A
RC: (3B
30
3E b

AllOPTARS A
00
OPTAR: |01
02
03 v

All Batch IDs A
20092170
Batch ID: 20082171
20092180
20082180 ™

From Date: EE~
To Date: EE~

Run CSV Report || Run Excel Report H Close |
Select Run Report to get the PDF report format.
Accounting Batch Report - By Date to Stars
Filter: FA N3350A AND FY 2008 AND BATCH ID IN {20092170)
Date sent to Stars: 08/05/2009
Execution Code: 540
Trns Trans
cd BatchID  SDN Amend ACRN PIF Site RC OPTAR EE 0OC OFTARLog  Contract Quantity Amt
I 20082170 NE322009WRD3074 00 AB 03 34 03 Q 252 x98-101 i $400.00
I 20082170 NE322009WRD307TE 00 AA 03 3A 03 Q 2652 x9%-101 o $600.00
Subtotal for Execution Code: 540 $1,000.00
Total for 08/05/2009 $1.000.00

Reports/Exp Cost Redistribution

Fund= Management...

Status of Funds...

nting Tran=action

Transaction History

:ounting Batch - by Datg

Exp Cost Redistribution

The Expenditure Cost Redistribution Report from the Reports menu. Fill in the criteria that
will limit the data contained in the selected report. If you select the Close button when the
Report Criteria page opens, the Expenditure Cost Redistribution Report will not open. After
you designate the desired report criteria, select the Run Report button. The Report Criteria
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page will close and the desired report will display with the data you designated on the

Report Criteria page.

Expenditure Cost Redistribution
FA: [uaseoa
From DCN: |41 DCNs
From JON: |4l JONs

Batch |D: | 4l Batch Ds
To DCN: [lanDchs
To JOM: |[&1J0Ns

From RC: |alRCs To RC: |AlIRCs
From OPTAR: | Al OFTARs To OPTAR: | Al OPTARs

| Run Report || Run C5V Report || Run Excel Report || Close

Expenditure Cost Redistribution Audit Report

Flter: FA NS5314
From DCN:NISE1A0ETON1222
FROM 12 %o Digirbution
ACRN JON Gy  Amout Pt RC OFTAR 2Mte DcH ACRN JON aty Amcunt Prt RC  OFTAR SHs Satoh S0 Type
A ISSIASDNNT O 543800 F NO N1 GA NISSIACSTGIOOR) AA 3S1ASOTIO: 0 $4800 F NO TI GA TMED Ste Cost Radztrn
DCN Subtckal: $438.00
From DCN:N3521A08TGN1223
FEOM IO &%e  Diclibution
ACAN JON Gty  Amount Prt RC OFTAR 2Mts ocH ACRN JON aty Amcunt Frt RC  OFTAR Sie Saton S0 Type
AA ISSIASDNE C 535 £ NO N1 GA NISSIACSTGIO0R) AA 3S31ASOTIO: 0 $5286 F NO TI  GA TMED Ste Cost Raduirn
DCN Subtotal: 9398
From DCN:N3GZ1A08TGN1224
FROM 10 £%e  Dicldbution
ACRN JON Gy  Amout Pt RC OPTAR 2its ocH ACAN JON oty Amount Frt RC  OFTAR Sis Saton B0 Type
AA SSIASDNID 0 $33300 F NO N GA NISSIACSTGIO0S) AA 3531ASDTIO: o $300 F ND Tt GA TS Ste Cost Raduziria
DCN Sublcéal: $555.00

6. Reports/Expenditure Cost Transfer

Fundz Management. ..
Utilities. ..
Reports..

Status of Funds...

unting Tranzaction

Tranzaction History

unting Batch - by Date
ost Redistribution

Expenditure Cost Transfer

When Expenditures are moved from JON to JON: direct to direct; direct to reimbursable;
reimbursable to reimbursable, they create an expenditure cost transfer that flows to
STARS-FL at the JON level. The resulting FROM and TO transactions created will reflect
on this report.
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Expenditure Cost Transfer

FA: |N3597A FY: |2010

_|AIlRC= [anres
From RC: | 53 ToRC: |45
From OPTAR: W To OPTAR: W

Ziions AllIONs
From JON: |[occo s opryat To JON: || 3597A0RFMST

3I58TAORIMET

All Sites A All Sites |4
BG BG

From Site: | GM To Site: |GM
GR GR
KB bt KB v
AllDCNs

_[[N358TA10PAMOTIS (| ANS0Ss
DCN: N3587TAPAMOTOTIO 808

N3587TAPANOTOE10

From Date: 'I To Date: g

Run Report || Run CSV Report || Run Excel Report || Close |

You can narrow the criteria down by the From/To categories in the filter block: RC,
OPTAR, JON, Site, DCN, Date. If Run Report is selected without narrowing down the
criteria then the report will display all Expenditure Cost Transfers performed.

Expenditure Cost Transfer Report
Filter: FA N3597A, FY 2010

Transfer From Transfer To

i Transfer

Amount SO% ACRM JON EEOOC RC OPTAR Auth Site ACRN JON EE OOC RC OFTAR Auth Sita Date Status

TATDPAMOT 15 38,409.08 3507, T 260 D1 3L SL0001 sL AB 358TADRFMST T 260 02 = SLOO1T SL 0711510 0B854 STARS
MN358TAPAMOTOT 10 1,268.00 T 260 D1 3L SL000 sL 4B 258TADRIMET T 260 02 SL SL0018 sL 18 STARS
M3SOTAPAMOTOE1D 26,006.40 T 280 D1 3L SL000 sL AB 350TADRFMST T 260 02 = SL001T gL DE/10 1158 STARS

Report elements include the DCN, Amount, SOS: Transfer From data including ACRN,
JON, EE, OOC, RC, OPTAR, AUTH, Site; Transfer To data including ACRN, JON, EE, OOC,
RC, OPTAR, AUTH, Site; Transaction date; Transfer Status.

7. Reports/Expend Cross Reference

ounting Transactioc

Traneaction Higtory

nting Batch - by Date

Matched Job Orders...

This report can be requested by Site or by Accounting Batch.
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a. By Site
The Expenditure Cross Reference Report provides summary information on imported
STARS-FL expenditure batch files with cross references to the associated sites.

The criteria can be designated as all sites or one site and Batch ID can be selected.
If all fields are left blank and RUN REPORT is selected all will appear.

Expenditure Cross Reference by Site

FA: [n3sBna
FY: |2009

All Sitez
01
Site: |02

03
04 v
All Batches &
9219

Batch ID: |STARS07231
STARSOTZ3Z2

STARBOTZ41 ¥

Run Report || Run C5V Report || Run Excel Report || Cloze |

Expenditure Cross Reference Report - By Site

FA: N3560A FY: 2009
Filter FA: N3560A, FY: 2009
Site: 03
Acct Expend Amount Date Received Site Import Site Amount Date Sent
Batch ID Count Paid/Collected By FA Date Created Count PaidiCollected to Site
210 1 $87.81 08/07/2008 1 $87.81
STARSOTZTS ] 3223311 0772712008 -] $2,832.11 07/27/2009
Subtotal for Site: $3,020.72
Total for Report: §71,057.53
Site: 20
Acct Expend Amount Site Import Site Amount Date Sent
Batch ID Count Paid/Collected Date Created Count Paid/Collected
STAR207271 28 $4,083.66 4 $374.50
STARSO07TZT2 v $3,361.40 4 $820.00
STAREOT273 28 $5,143.00 4 §742.00
STARS0T274 28 $5,143.00 4 3742.00
Subtotal for Site: $2,792.50
Total for Report: $71,057.53
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b. By Batch

Expenditure Cross Reference Report By Batch ID

FA: N3560A FY: 2009
Filter FA: N3560A, FY: 2009
Accounting
Batch Number 9219
Acct Expend Accounting Amount Date Received Site Import Site Amount Date Sent
Count Paid/Collected By FA Site ID Date Created Expend Count Paid/Collected to Site
1 $E7.61 08/07/2005 03 0B/07/2009 1 SB7.61
Accounting
Batch Humber 1 AR007231
Acct Expend SLEEDLIELT St Date Received Site Import Site Amount Date Sent
Count Paid/Collected By FA Site 1D Date Created Expend Count Paid/Collected to Site

110 $16,107.44 BC 05/18/2009 10 $1,516.38
110 $16,107.44 ED 05/18/2009 10 $E96.46
10 $16,107.44 0 BJ 05/18/2009 10 52,085.00
110 $16,107.44 0 BL 05/18/2009 10 $1,514.00
110 $16,107.44 0 BN 05/18/2009 10 $2,267.00
110 $16,107.44 O7/23/2009 BP 05/18/2009 10 $1,043.50
110 $16,107.44 0 0% BR 05/18/2009 10 $B20.70
110 $16,107.44 0 S BS 05/18/2009 10 $1,483.20
10 $16,107.44 0 BT 0S/18/2009 0 51,831.50
110 $16,107.44 0 09 BU 0s/18/2009 10 $1,122.40
110 $16,107 .44 07/23/2009 BY 05/18/2009 10 $1,527.30

8. Reports/Document Status Log

Funds Management...
Utilties...
Reports...
Status of Funds...
Accounting Transaction
Tran=action History
ounting Batch - by Date

Exp Cost Redistribution

Expenditure Cost Transfer

Initiatio cume
Liguidated Do

Grantor

Matched Job Orders...

This report can be run by JON, DCN, Initiation Documents, or Liquidated Document Status.
It provides status of each DCN/ACRN at the FA and detailed totals at selected levels. The
ACTUAL COSTS on the Document Status Log and the CUMULATIVE COST on the Status of
Funds report should balance at the Sites. If not, they should use Utilities/Recalculate
obligations to put them back into balance.
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a. One of the selections this report can be run by is DCN. Example is below.

FASTDATA DOCUMENT STATUS LOG BY DCN

Filter: FA N3560A, FY 2009, DirectReimb = D AND SITE IN {'05")
Site: 03
RC: 34 ) OPTAR: 05 NROTCU UNIY OF COLORADD

0 Final Final Amount Amount Actual

Document Job Order E O Qty Gty Gty Rept Eqp  Commitment Obligation Recaived Disbursed Cost Document
Nurnber ACRN ymber E C Ordered Recvd Dish ©Cnt Cpt Amount Amount To Date To Date To Date Description
MN3GE0ADEMOMRGSA  AA 63214805100 Q@ 253 ] o o o} 0 50.00 §250.00 50,00 $250.00 TEST MISC DOC
MISE0ADBMOTESTD  AA 63214805100 Q 25 ] ] ] a a 50.00 35000 50.00 35000 TESTMISCDOC
M35EaT0EMDFETE0 Af B3214005100 Q 25 ] ] ] o} 4 30.00 S750.00 S0.00 $750.00 Training MISC DOC
MEZ31408CC00001 Ad BIZ14B05130 T 260 1 ] ] 1} 1} 50.00 35000 $0.00 350.00 fraining credit card
MEZ2140222C001 Af B3214005100 T 280 ] ] ] o} 4 50.00 $120.00 S0.00 $100.00 training cc memo
MNEZZ140BCCMMMNZE  AA 63214005100 T 260 ] ] 1 1} [ 50.00 3357810 50.00 53.,578.10 S3.678.10 MPC:
MEZ21400CCMMMNZE  AA 63214005100 T 260 ] ] 1 o} [ 50.00 §620.40 S0.00 43640 §636.40 MPC: 200032
MEZZ1I40BCCMMMNIE  AA G3214B05160 Q 250 0 ] 1 1} 1} 50.00 445 50.00 445 445 MPC: 2B0032
MEZZ40BCCMMMIS  AA G3214005100 T 260 0 ] 1 1} a 50.00 §158.10 $0.00 F156.10 §156.10 MPC: 200032
MEZ2140BCCMMMN A4 BIZ14B05100 T 260 (] ] 1 1} [} 50.00 5143738 50.00 334378 MPC:
MEZ2140DCCMMMNZM  AA 63214005100 T 280 ] ] 1 o} 4 30.00 S0.00 S0.00 i28.TE NOMN-PRECEDED DSP
NEZZ140BCCMMMNZE  AA 632140805100 T 20 ] ] 1 1} o 50.00 -§23.152.54 50.00 748 MPC:
MEZZ140DCCMMMNZWY  AA 63214005100 Q 250 ] ] ] o} 4 30.00 S0.00 S0.00 00 MPC:
NEZZ140BCCMMMNZX  AA 63214005100 T 260 ] ] ] o [ 50.00 -542 07483 50,00 MPC:
MEZ2140BCCMMNE1 Ap B3214205100 T 260 ] ] ] 0 0 30.00 §70.80 S0.00 2 MPC: D123
NEZZ140BCCMMMNIZ  AA 632140805100 Q@ 250 ] ] ] o 1] 50.00 §3.000.00 50.00 0 MPC:
MEZZ140BCCMMMAS  AA B3214005100 T 20 (] ] ] 1} 1} 50.00 33,000.00 $0.00 0 MPC:

A& BIZ14B05100 T 260 0 ] ] 1} 1} 15 MPC: 408738380

MEZZ140BCCNMMMNIS

50.00 15 50.00

The Document Status Log Report provides a status of each transaction entered, a
description of the transaction, and detailed totals at selected levels.

Note: Reports run in CSV or Delimited format may experience errors if returning
extraordinarily large number of records (greater than 5000 rows). This problem
can be prevented by filtering the data using the selection parameters. If errors are
experienced, it is strongly recommended the data be narrowed down by using
filter criteria.

The report shown above is in the PDF format obtained by selecting RUN REPORT.

The ACTUAL COST to DATE field is the amount of funds for the document that have
affected your OPTAR. If this total is not correct for the document then research
and take corrective actions as needed.

Important to note when working this report that if the Amount Disbursed to DATE and the
Actual Cost to DATE are not the same, and you know that the final expenditure posted to
the document, then review document in STARS-FL. If there is a residual obligation
remaining in STARS-FL and in FASTDATA and the FINAL expenditure has posted you can
clear this up by doing Documents/UPDATE Document and putting a “F” final code in the
expenditure field. This will create a de-obligation transaction that will flow to STARS-FL and
update it as well as in FASTDATA. This also will assist in cleaning up obligation for the Tri-
Annual Review requirements and add funds back into your OPTAR for using during the
current Fiscal year.

Keep in mind that FASTDATA does not liquidate the same as STARS-FL. In STARS-FL if you
obligate (540) a document that has a commitment (915) it will liquidate the commitment
and move to obligation. In FASTDATA if you have contract a document you will see the
funds in the Commitment Amount field and in the Obligation Amount field. You should only
see the amount once in the ACTUAL COST TO DATE field.
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b. An Initiation document is created when a requirement is known but funding is not
necessarily available at the time of creation. This document does not affect available
funding and is not exported to STARS-FL. Since the document (as an Initiation) is
not exported, it can be updated at any time and may also be changed from Initiation
to Source. At that time the document affects available funding and is exported to
STARS-FL.

Initiation Documents (FA)

FA: |N3580A

All Sites | A

Site: |02
03
04 ~

FY: 2009

AllRCs A
RC: |38

3E )

AllOPTARS A

00
OPTAR: |01
0z

03 v

All IO -~

3003B903T50

JON: (30038972638 JON Filter:
3004B908T50

3004B972698 &

All Document Numbers A
NE321409TGSF026

DCN: |[N6322008MP03079 DCN Filter:
NE322008P003080

N6322009PT03073 b

Direct/Reimbursable: | Direct v
From Date: ,7 'I
To Date: '|

Run Report || Run CSV Report H Run Excel Report H Filter H Close ‘

If all Initiation Documents are to be reviewed, Select RUN REPORT. If one DCN is to be
reviewed type the DCN in the DCN filter and Select Filter. Then highlight the DCN in the
DCN block and RUN REPORT. Other options are to run the CSV or the Excel Report.
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FASTDATA INITIATION DOCUMENTS
Filter: FA N3560A, FY 2009, Direct/Reimb = D

Site: 01
RC: 3A [OPTAR: 01 NROTCU AUBURN OFS

OMB OMB Currant Projected
Document E Object SubObj Gty Initiated Actual Actual  pay. OPTAR Log
Number AMND  ACRM JON E Class Class  |ioien Amount Cost Cost  Cragted
NE320E0ERC01238 fili] AA 83208201100 @ 252 1 $1.00 §0.00 $1.00 02/31/2008  test
Subtotal for OPTAR: 01 51.00 50.00 §1.00
Subtotal for Site: 01 31.00 50.00 $1.00
Site: 03
RC:3A /OPTAR: 03 SAT BUD DIRECT
OME OMB Current Projected
Document E Object Sub Cbj Qty Initiated Actual Actual Date OPTAR Log
Number AMND ACRM JON E Class Class pifiated Amount Eret Cost  Created
NE3Z200EMPO307S juli] AA 1 $6.000.00 36.000.00 0713172009  test
NE32200EPO030E0 oo AA [ $450.00 $45000 07312009  test
NE322000PTO3078 i) Al [\ s0.00 50.00 07131/2009  test
NEI220DBRCOZ0ET oo Al 2 $500.00 350000 O731/2009  test
NEB32200BRQ03077 oo Al 1 $500.00 $500.00 0713172009  testx28
NEI220DBWR0307E i) Al $300.00 320000 0712002009  testinitiation
NE322002120457 fili] LTS 50.00 .00 50.00 0713172008  testx28
MNEIZ20B2120458 juli] AA $300.00 50.00 530000 0713172009 test
Subtotal for OFTAR: 02 $2.050.00 §0.00 $8.050.00
Subtotal for Site: 02 $8.050.00 50.00 $2.050.00
Site: 04
RC:3A /OPTAR: 04 NROTCU THE CITADEL
OME OMB Current Projected
Document E Object Sub Cbj Gty Initiated Actual Actual Date OPTAR Log
Number AMND  ACRM JON E Class Class  |ioeen Amount Cost Cost  procied
NEEE1200RC04008 01 AA Q 252 o $500.00 $500.00 $1.000.00 091152009  initstion smendment
NEGE120ERC04007 il AA Q 252 1 §200.00 0 20000 091572009  initstion to canx
Subtotal for OPTAR: 04 §700.00 $500.00 $1.200.00
Subtotal for Site: 04 §700.00 $500.00 $1.200.00

Notice that the fields for COST now show PROJECTED ACTUAL COST. This Initiation has not
affected the OPTAR so it is reflected as PROJECTED COST.

c. Liquidated Document Status

e The Liquidated Document Status Log (LDSL) is a status report of FD Web documents
used to identify possible variances between FD Web and the core accounting system
STARS-FL.

e The report calculates for each Document ACRN (DCN/ACRN) the liquidated balances
in commitment, obligation, receipts and disbursements, and the liquidated document
cost.

e It computes the actual cost for the DCN/ACRN also found on the Document Status
Log (DSL).

e Research is possible by comparing the liquidated document cost to actual cost, and
the liquidated balances to balances found on the STARS-FL document.

Note: Reports run in CSV or Delimited format may experience errors if returning
extraordinarily large number of records (greater than 5000 rows). This problem
can be prevented by filtering the data using the selection parameters. If errors are
experienced, it is strongly recommended the data be narrowed down by using
filter criteria.
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Liquidated Document Status Log by DCN (FA)

FA: [N3580A

All Sites
0
Site: |02
03
04 v

FY: |2009

AllRCz A
3A
RC: |38
3D
3E b

AllOPTARS A
00
OFTAR: |01
02
03 A

AllJONs ~
30038803750
JON: [|3003B972688 JON Filter: I:I
30046508750
30048572688 &

All Document Numbers A
N3003B0%MD01001

DCN: ||N3003B08MD03000 DCN Filter: |:|

N3003650450001
N3003690450002 b

Direct/Reimbursable:

| Run Report | | Run CSV Report || Run Excel Report | | Filter | | Close

Filters for JON and DCN can be used or specified Site, RC, OPTAR, Direct/Reimbursable.
Select RUN REPORT.

FASTDATA LIQUIDATED DOCUMENT STATUS LOG BY DCN

Filter: FA M3560A, FY 2009, Direct/Reimb = D AND DCH IN {(N3003B09MD03000)

OM-E & i Amount Amount Official Acct. FASTDATA
Document Job Order E Object Commitment 4 Obligation .  Regejyed + Disbursed =  Syst Projected Actual Cost
Number ACRN pomber E Class Amount Amount To Date To Date Cost ToDate pyoument Deseriptic
SITE: MJ RC: NJ
OFTAR: CA MJROTC OTHER
N3I00ZE0E9MDO3000 AC 2560A2CANDT M 233 $0.00 s0a.00 §98.00 00 INBOUND TXN
N3002B0EMDO3000 AE 3560ASCATAD T 260 $0.00 $0.00 §625.00 592.00 $625.00 INBOUND TXN
Subtotal for OFTAR: CA §0.00 s0.00 $723.00 $106.00 §723.00
Subtotal for Site: MJ E0.00 50.00 $0.00 §722.00 §106.00 §723.00
Report Total: $0.00 $0.00 $0.00 $§723.00 $196.00 §723.00

This report is available at the FA and at the Site level.
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9. Reports/Grantor

Funds Management...

This report will display all the GRANTORS in the FA. It can be drawn by one Site or all
Sites.

Grantor Report

FA: |N3597A

All Sites A
BG
Site: |GM
GR
KB b’

FY: [2010

AllRC=
0
0z
03

RC:

All OPTARS |-
OPTAR: |BG

G1

GM hd

| Run Report || Run CSV Report || Run Excel Report || Cloze |

Narrow down the criteria by Site, RC and/or OPTAR or just Select RUN REPORT to get all.
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Grantor Report

Filter: FA N3587A, FY 2010

sl uie  Perf Camry
seg Rmb Srv Funds Sub  Obj OB AAMA  Trnx Trs PAA Grantor  Bill Rpt pail g:" ;W_d o
Na. Grantor DCHN ACRN Srce Cd Expire Approp Nead Clss pey Suff UIC Type ldx Code Cost Code uic Frq Frg Cd =im
AWSE NO0O03010WROS08E6 Al 1 4 09302010 101804 3D2D 253 WA3D o B2342 i) 17 000000 203000000000 00020 M @ 0005 N
Job Orders JON Description RC OPTAR Site Labar Other Total
5343TORAWSE KK AWS BG 02 86 EE] 50.00 $17,458.38
S3TD10RAWSE KK AWS KE 02 KB KB 50.00 $7.012.50
Total: 50.00 $25.371 24

sl uie  Perf Camy
Seg Rmb Srv Funds Sub  Obj OB AAA Tmx Trs PAA Grantor  Bill Rpt Mail g:" ;“‘." o
NS Grantor DCN ACRN Srce Cd Expire Approp head Clss gey  Suff UIC Type ldx Code Cost Code uic Frq Frg cd e
BE01  MODO30IOWROS042  AA 1 4 0302010 101804 3030 283 WA3DY O 68342 20 17 000000 203000000000 00020 M @ 000§ N
Job Orders JON Description RC QPTAR Site Labor Other Total
534370RSPAR KK SPARE BG 02 8G 55 50.00 $20,454.03 $20,454.02
537010RSPAR KK SPARE KB 02 KB KB 50.00 $4,318.37 54.318.37
Total: 50.00 $24,772.40 $24,772.40

SAl uic Perf Carry
Seg Rmb Srv Funds Sub  Obj OB AAA  Trnx Trs PAA Grantor  Bill Rpt pay  Mail Fwd
No.  Grantor DCN ACRN Sree Cd Expire Approp head Clss gy Suff UIC  Type ldx Code Cost Code uic Frq Fra cd Cd  Reimb
CUMM NSBS0410WROD1O7  AA 3 3 12021/2010 X¥4030 NHSA 000 77777 O 66604 2F ©O7 000000  25B00B414010 88804 M @ 0002 ¥
Job Orders JON Description RC OPTAR Site Labor Other Total
3ISGTAORCUMM KK CUMMINGS 02 ER sL 50.00 50.00 30,00
Total: 50.00 s0.00 30.00

sl uie  Perf Camry
Seg Rmb Srv Funds Sub  Obj 0B AARA  Trnx Trs PAA Grantor  Bill Rpt mail E:" ;W,d o
NO.  Grantor DCN ACRN Srce Cd Expire Approp head Clss gcy  Suff UIC  Type ldx Code Cost Code uic Fra Fra cd e
KBO1 NODO3O1OWROSO30  AA 1 4 020/2010 101804 3CIC 253 WA3D1 0O 68342 20 17 000000 205000000000 00020 M @ 0005 N
Job Orders JON Description RC OPTAR Site Labor Other Total
5343T0RSTAR KK START 56 02 £l =] 50.00 s0.00 50.00
537T010RSTAR KK START K2 02 KB KB 50.00 £,356.40 $5.355.40
Total: 50.00 $5.356.42 55.356.42

sl wie  Fef Camy
Seg Rmb Srv Funds Sub  Obj OB AAA  Trnx Trs PAA Grantor  Bill Rpt pay  Mail  Fwd
No.  Grantor DCN ACRM Srce Cd Expire Approp head Clss gey  Suff UIC  Type ldx Code Cost Code uic Frq Fra cd Cd  Reimb
KBO2 MODO301DWROS02  AA 1 4 10031/2010 101804 3020 253 VA3D1 O 68342 20 17 000000 04000000000 00020 M @ 0005 N
TDZEE0I0 10231 AM FOR OFFICIAL USE ONLY Page 10f7

10.Reports/Matched Job Orders

Job Order Cost

Unm d Job
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The Matched Job Order Report provides information on job order numbers that have an
associated OPTAR and authorization ID for the active fiscal year and FA. The report includes
labor and other cumulative and total costs.

The report can be sorted by Site, OPTAR, or JON.

Matched Job Orders by JON

FA: |N358TA

Al Sites | A
BG
Site: ||GM
GR
KB b

2010

AlIRCs
RC: |01
02

FY:

Al OPTAR: A
B1
OPTAR: ||BG
Gl
GM v

All Local Codes
PAN

Local Code: |[PLR

Run Report H Run CSV Report || Run Excel Report || Cloze |

When the report is run by JON, you have the filters available to select the Site, an RC, an
OPTAR, or a Local Code. You can also just RUN REPORT and it will give all within the FA.

In the example no filter has been selected.

Filter: FA: N35874 AND FY: 2010

FA: N2597A FY: 2010
Job Order JON JON
Mumber Deseription Status
KK FR. ACC ADJ Actnowiedged
RC:O1 OFTAR: G1
KK FR.ACC GR. Acknowledged
RC: 01 OPTAR: G1
KK LVE ACC GR. Actnowiedged
RC:O1 OPTAR: G1
KK LABOR SUSP GR. Agsnowiedged
RC: 01 OPTAR: G1
KK LABOR GRL Actnowiedged
C: 01 OPTAR: G1
KK NSS TAV COMP Actnowiedged
RC:O1 OPTAR: G1
KK CT EARNED GR. AcAnowedged
C: 01 OPTAR: G1
KK-TAV COMF TAKE Actnowiedged
RC:O1 OPTAR: G1
KK CT TAXKEN GR. AcAnowedged
RC: 01 OPTAR: G1
KK FEHB GR. AcAnowedged
RC:O1 OPTAR: G1
KK FICA GR. AcAnowedged
RC:O1 OPTAR: G1
KK CSRA GR. AcAnowedged
RC:O1 OPTAR: G1
KKFEHS JO GR. Acknowedged
RC:O1 OPTAR: G1
KK MEDICARE GR. AcAnowedged
RC: 01 OPTAR: G1
6 FEGLIA BR Acinowedged
RC:O1 OPTAR: G1
KK FERS GR. Acknowedged
RC: 01 OPTAR: G1
TSR G Asinouedged
RC: 01 OPTAR: G1
KKFEHS UO GR. Acknowedged
RC: 01 OPTAR: G1
KK LWOP GR. Acknowledged
RC: 01 OPTAR: G1
KK LWOP MIL Acknowedged
RC:O1 OPTAR: G1
wiedged
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Hi LEAVE-ANNUAL Acanos
RC: 01 OPTAR:

G1

MATCHED JOB ORDER NUMBER BY JON REPORT

Appropriation

Q&MN and DBOF

O&MN and DBOF

Q&MN and DBOF

O&MN and DECF

Q&MN and DBOF

QLM and DECOF

O&MM and DBOF

QLM and DECOF

O&MM and DBOF

O&MM and DBOF

O&MM and DBOF

O&MM and DBOF

O&MN and DBOF

O&MM and DBOF

Q&MM and DBOF

O&MN and DBOF

Q&MM and DBOF

O&MN and DBOF

Q&MM and DBOF

O&MN and DBOF

O&MN and DBOF

GChrg
uic

00750
00750
o070
00750
o070
00750
00750
00750
00750
00750
00750
00750
00750
00750
00750
00750
00750
00750
00750
00750

00750

g S Labor
Coie S & Ve Gol Kot cotom e
1RDD DIt 1K Yes Yes GRODD2
150 DIt 1K Yes Yes GRODD2
1RFD DIt 1K Yes Yes GRODD2
1X80 DA 1K Yes Yes GROOO2
SDSQ AT 1K Yes Yes GRODD2
1RND DAl 1K Yes Yes GRODO2
1RND DN 1K Yes ¥es GROO0D2
1RMO DA 1K Yes Yes GRODO2
1RMO DN 1K Yes ¥es GROO0D2
1X52 DN 1K Yes ¥es GROO0D2
1X50 DN 1K Yes ¥es GROO0D2
1X50 DN 1K Yes ¥es GROO0D2
150 DIt 1K Yes Yes GRODD2
1X50 DN 1K Yes ¥es GROO0D2
1X50 DN 1K Yes Yes GROO02
150 DIt 1K Yes Yes GRODD2
1X50 DN 1K Yes ¥es GROOOD2
151 DIt 1K Yes Yes GRODD2
1RLD DN 1K Yes ¥es GROOOD2
1RLD DIt 1K Yes Yes GRODD2
1RHD DIt 1K Yes Yes GRODD2

Eoth!Oth:

203

Cumulative Author- Close

Cost ization Date
50.00

$0.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

Cumulatve
Cost
$0.00
$0.00
$0.00
50.00
$0.00
50.00
50.00
50.00
50.00
50.00
50.00
50.00
$0.00
50.00
30.00
$0.00
50.00
$0.00
50.00
$0.00

$0.00

Total
Cost

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

50.00

$0.00

50.00

$0.00

50.00

$0.00

$0.00
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11. Reports/Job Order Cost

ting Batch - by Date

Exp Cost Redistribution
Expenditure Cost Transfer

Expend. Cros:

Matched Job Orders..
Unmatched Job Orders

Site

The Job Order Cost by Expense Element Report provides information on JON costs by
Expense Element. The Criteria page allows you to select one or all Sites, one or all JONS,

and one or all Expense Elements.

Select RUN REPORT button.

Job Order Cost by
FA:

Site:

FY:

JON:

Expense Element:

Expense Element (FA)
N3560A

Al Sites | A
]
0z
03
04

2009

Al JONs

30038903750
300368972698
3004B8908T50
30048972698 &

w

~

JON Filter:

All Expense Elements

1 - Readiness Labor

2 - Aviation Depot Level Repairables (ADVLR)
4 - Pharmaceutical Supplies

& - Travel of Perzonnel Incident to PCS

v

| Run Report ||

Run CSV Report || Run Excel Report || Fitter || Close |

NOTE: On all report where there is a separate DCN or JON Filter box you can use a
wild card to narrow your list in the DCN or JON window. You can enter as much of

the JON as you wish (beginning

with the first numeral) followed by a wild card

indicator (*). For example; 63214*, Select the Filter button. The form will refresh
with only the JONs you have requested appearing in the JON list.
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Job Order Cost by Expense Element (FA)

FAC [N35974

All Sites | A
BG
Site: |GM
GR
KB ™)

FY- [2010
All JONs ~
00750070512
JOM: |00750070FBA JON Filter:
00750070LVA
007500705US %

All Expense Elements s
1 - Readiness Labor

Expense Element: ||2 - Aviation Depot Level Repairables (ADVLR}

4 - Pharmaceutical Supplies

8 - Travel of Perzonnel Incident to PCS b

| Run Report H Run CSV Report H Run Excel Report || Fitter H Close

Then Highlight the one you with to select and RUN REPORT.

JOB ORDER COST BY EXPENSE ELEMENT (FA)

Site: SL Expense OMB

Job Order Description Element Object Class Actual Cost
350TADSCEAP KK CEAP Q 252 $908.16
350TADSLTAC KK TAC LINE L 220 $5,002.27
350TADSVTAC SLVTAC Q 252 $400,000.00
350TADTSCOP KK COPIER P 257 $1,010.86
350TADTSCOP KK COPIER T 260 $605.59
359TAOTSCOP KK COPIER W an §99,975.00
Subtotal for Site: $2,868,695.07
Site: YK Expense OMB

Job Order Description Element Object Class Actual Cost
34T0BOSW198 KK MK 48 HWT TECH T 260 30.00
3470BOSW198 KK MK 48 HWT TECH W an $3,878.85
Subtotal for Site: $3,878.85
Report Total: §5,188,767.33

12. Reports/Unmatched Job Orders

History
unting Batch - by Date

Exp Ceet Rediztribution

Expenditure Cost Transfer

Unmatched Job Orders
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The Unmatched Job Order Report provides information on job order numbers (JON's) that
do not have an associated OPTAR and authorization ID for the current fiscal year and FA.
The unmatched JON's normally have been imported from STARS-FL.

Unmatched Job Orders
FA: |[N3560A
FY: |2009

Local Code: |All Local Codes

| Run Report || Run CSV Report ||

Run Excel Report || Cloze |

Selection can be narrowed down by RC and Local or if all are desired, just Select RUN
REPORT.

If any are unmatched within the FA they will show on the report.

UNMATCHED JOB ORDER NUMBER REPORT

Filter: FA N3380A, FY 2009

Job Order

Appropriation Charge Cost Out Local
Number JOMN Description JOMN Status Type uic AcctCd FISF SAG Year Code
§322080IR02 %39_102 MPN DIR Madifizd (In Error) RPN EME00 ! Yes
632209 AN03 FRC SE JaxX FL Madified {In Error) RPN BMED0

Yes

The FA would have to edit the JON to match it to an OPTAR and AUTH and then retransmit
to STARS-FL to get an acknowledgement. Then rerun the report to verify it has cleared.

13. Reports/Site
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The Site Report contains information on the sites under the current FA. This report is sorted
by OPTAR ID. The report provides information on each site's document serial range
assignments, obligations, available balances, and other site details, such as whether the site
is locked.

Site
FA: |N3ss04
All Sites | A
01
Site: |02
03
04 v
AllRCE A
34
RC: |38
30
3E i
AllOFTARs A
OPTAR: |01
0z
03 b
FY: |z008
Qtr: |4 %
Direct/Reimbursable: | Direct v
RunRepot || RunCSVReport | RunExcelReport || Chse
SITE REPORT
Filter: FA N3580A, FY 2009, Direct/Reimb = D AND SITE IN (15}
Site: 15 Site Desc: NROTCU IOWA STATE UNIVERSITY Station Use: N Site Locked: N
RC: 3A OPTAR: 15 NROTCU IOWA Direct/Reimb: Direct Funds Check: Y
AUTH Description Fenced Ceiling Labor Quarter 1 Quarter 2 Quarter 3 Quarter 4 ¥TD
150100 UNIT OFS IOWA STATE N L N $6,725 .00 $8,000.00 so.00 s0.00 S14. 72500
Charge Frot/ E Close Cumulative
Job Order Description cAc| uic SAG Subfnet E  Date Cost OPTAR Desc
83210215100 Lo oFs 5120 83210 25 A 313,005 08 NROTCU IOWA
83210915130 L@ CELL PHONES 5120 83210 3y A 5425.00 NROTCU IOWA
83210215180 L2 URINALYSIS o082 83210 2 511 $0.00 NROTCU 10WA
83210915170 L@ SAIL TRAINING 5120 83210 3y A $0.00 NROTCU IOWA
83210215180 L@ NCLEX EXAMS 5120 83210 aa A0 $0.00 NROTCU 10WA
Total Cumulative Cost for Auth 150100 $13,520.98
Total Inventory Issued Amount for Auth 150100 $0.00
Total Encumbered Amount for Auth 150100 $0.00
Total Available Balance for Auth 150100 $1,204 02
RC: 3B OPTAR: DQ IOWA TUITION Direct/Reimb: Direct Funds Check: Y
AUTH Description Fenced Ceiling  Labor Quarter 1 Quarter 2 Quarter 3 Quarter 4 YTD
150300 IOWA TUITION N N N $706,800.00 $1,000,000.00 $0.00 $0.00 $1,706,800.00
Charge Froti E Close Cumulative
Job Order Description cAC uic SAG Subfnct E  Date Cost OPTAR Desc
83210915310 La 5120 83210 as A [ $362.633.00 1WA TUITION
83210215320 L 5120 83210 2 A0 (] $3241.400.00 1oWaA TUITICN
83210915330 La 5120 83210 3y A $0.00 1oWA TUITION
83210215340 L 5120 83210 2 A0 (] $0.00 1oWaA TUITICN
Total Cumulative Cost for Auth 150200 $704,042 00
Total Inventory Issued Amount for Auth 150200 $0.00
Total Encumbered Amount for Auth 150300 $0.00
Total Available Balance for Auth 150300 $1,002,758.00
RC: 3D OPTAR: KQ IOWA TUTORING Direct/Reimb: Direct Funds Check: Y
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14. Reports/Suspended Expenditures

iture Cost Transfer

The Suspended Expenditures Report lists expenditures that were suspended either during
the expenditure import from the official accounting system or that were suspended
manually. The report can be run by DCN or by JON, whichever works the best for

Suspended Expenditures By DCN

FA: |nN3s80A

AllStes A
03
Site: |20
22
23 ~

FY: 2008

AllRCs
34

3E

ac

RC:

Al OPTARs &

OPTAR: |[NU

AllError Codes A
Invalid Job Order Number

Error Code/Suspension Reason: || No Associated Site

ot Order Number Marked For Rejected

Invalid Execution Code ¥

| RunReport || RuncsVReport || RunExcsiReport || Close |

The FA can select All sites or narrow to one, and can filter by RC, OPTAR and Error
Code/Suspension Reason.

Suspended Expenditures Report By DCN

Filter: FA N3360A AND FY 2009

Exe E Qty Expend Create Extract Process Suspension
Site RC OPTAR Cd DCN ACRN JON E OOC Voucher Part Recvd Amount Date Date Date Reason
B10 M3510582040001 AA 20266807260 T 260 DO2O721 c 00007 e 05/18/2008 07/21/2002 O7/24/2009 LaborM™onlabor
Mismatch for
DCNIJOM
B10 MN3510522040002 AA 20266807260 T 260 DO2O721 c 00007 e 05/18/2008 07/21/2002 O7/24/2009 LaborM™onlabor
Mismatch for
DCNIJOM
810 M3510522040003 AA 20266897260 T 260 DO207T21 c 00007 e 05/18/2008 07/21/2002 O7/24/2009 Labor™onlabor
Mismatch for
DCNAJOM
610 MN3510522040004 AA 20266897260 T 260 DO207T21 c 00007 e 05/18/2008 07/21/2002 O7/24/2009 Labor™onlabor
Mismatch for
DCNAJOM
o2 A ZZ 610 MN8427209CCMMMR2 AA 84272071100 Q 250 c oooo1 $87.61 08/07/20028 0&/07/2002 08/07/2008 Returned from Site

Grand Total: $3,200,001,158.61
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15. Reports/Reconciliation

Reports...

of Funds...

nting Transaction

Trans:

The Summary Reconciliation Report displays the results of reconciliation. Only variances
between FASTDATA and STARS-FL are reported. There are three RECON reports: Archive
Liquidated Doc Status Log, Summary Reconciliation Report, and Reconciliation Report. Most

user the Summary Recon Report for verifyin

g the status of the entire FA.

FA:
FY:

Site:

Direct/Reimbursable:

RC:

OPTAR:

JON:

DCN:

ACRN:

Summary Reconciliation Report (FA)

N3557A
2010

All Sites A

GM
GR

KB b

Direct

AllRCs
01
02

Al OPTARS (A
B1
BG
G1

GM M

AllJONs

00750070512
007S0070FBA
007S0070LVA
00750070SUS ™

JON Filter:

AllDecument Numbers &
NO028110CCMMY™™Y
N0028110CCMND02
NO0Z8110CCMNM S
NO0Z28110CCMNMB

DCN Filter:
v

All ACRNs
AR
AB
AC

I Run Report ||

Run CSVReport | Fiter |[ Close
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At the FA level the report can be narrowed down by Site, Direct/reimbursable, RC, OPTAR,
JON, DCN, ACRN. If a specific JON or DCN is filtered (type in the JON/DCN filter field, then
select FILTER) the requested JON or DCN will appear in the JON or DCN box. Highlight and
RUN REPORT. This report, if run for all Sites, depending on the Size of the FA may time out
and selection will need to be narrowed down further. Also, in the JON filter or DCN filter
box the wildcard * can be used with part of either the JON or DCN to narrow the search.

FASTDATA SUMMARY RECONCILIATION
Filter: FA N00124, FY 2012, Direct/Reimb = D AND SITE IN ('01°)
Account Balances

System Processed Date C i Obligation Receipt Expend Cost
STARS-FL 05/22/2012 $1,700,304.05 §2,289,396.15 $198,199 87 $2,444,667 31 §6,642,567 38
FASTDATA 051222012 $1,703,398.48 §2,337,215.29 §161,495 36 2,454,782 47 $6,656,391.60
Account Variance:
STARS-FLIFASTDATA -$2.004.43 -$37,819.14 §26,704.51 $10,115.18 $14324 22
SITE-01
System  Document ACRN Job Order E 00C RC OPTAR Commitment Obligation Receipt Expend Cost STARS STARS/FD
mber E Amount Amount Amount Adj.  Difference
STARSFL NOOT2412TOTWIZU  AA 00124218240 E 210 $0.00 5000 5000 $66130 66130
FASTDATA NOO12412TOTWTZU  AA 00124218240 E 210 Mo 18 $0.00 5000 $661.30 $661.30 §1,32260 -3661.30
Error: FASTDATA accounts payablefreceipt does not match STARS-FL. FASTDATA cost does not maich STARS-FL.
STARSFL NOOT2412CCMNDBK  AA 0012421C795 T 260 $0.00 5000 $305.08 S000 30508
FASTDATA NOO12412CCMNDBK ~ AA  0012421C795 T 260 MO 1c $0.00 5000 $15219 $0.00 §152.19 $15290
Error: FASTDATA accounts payabla/recaipt doss not match STARS-FL._FASTDATA cost does not match STARS-FL
STARSFL NDOT2412TOBXHX2 ~ AA  0012421G240 E 210 $0.00 $57040 5000 $0.00 857040
FASTDATA NOD12412TOGXHX2  AA  001242iC240  E 210 Mo 1©c $0.00 30.00 5000 50.00 50.00 $570.40
Error: FASTDATA abligation does not match STARS-FL. FASTDATA cost does not match STARS-FL
STARSFL NOD12412TORTXIF AA D0IZ42ICZF  E 210 $0.00 5000 5000 $328775 T3 28775
FASTDATA NOO12412TOB1XIP AA  0012421C220 E 210 MO 1c $0.00 5000 5000 §3287.75 $3,287.75 $0.00
Error: JON/EE/QQC Mismatch.
STARSFL NDOT2412CCMNCT4  AA  0012421D195 T 260 $0.00 5000 5000 $2436.72 $243672
FASTDATA NOOT2412CCMNCT4  AA  0012421D195 T 260 MO 1D $0.00 $0.00 $415.00 $2,436.72 $2,851.72 -3415.00
Error: FASTDATA accounts payablefreceipt does not match STARS-FL. FASTDATA cost does not maich STARS-FL.
STARSFL NODIZ41ZMDIDI53  AA D012421D790 G 253 $0.00 5000 $600.00 30.00 560000
FASTDATA NOO12412MD1D153  AA 00124210790 Q@ 253 MO 1D $0.00 $600.00 5000 $0.00 $600.00 $0.00
Error: FASTDATA abligation does not match STARS-FL. FASTDATA accounts does not match STARS-FL
STARSFL NDOT2412CCMNCFS  AA 0012421103 T 260 $0.00 5000 5000 $499.35 §499.35
FASTDATA NOOT2412CCMNCFE  AA  0012421E102 T 260 MO 1€ $0.00 $0.00 5140 $499.25 $500.78 -$1.40
Error: FASTDATA accounts payablefreceipt does not maich STARS-FL. FASTDATA cost does not maich STARS-FL.
STARSFL NODIZ41ZCCMNCKC  AA  D0124ZiE100 W 311 $0.00 5000 5000 §14524 §14524
FASTDATA NDO12412CCMNCKC ~ AA  0012421E100 W 311 MO 1E $0.00 5000 $726.12 $14524 $871.36 572612
Error: FASTDATA accounts payabla/recaipt doss not match STARS-FL._FASTDATA cost does not match STARS-FL
STARSFL NOOT2412CCMNCQE  AA  0012421E700 W 311 $0.00 5000 5000 §2035.59 §2,03559
FASTDATA NOOT2412CCMNCQE  AA  0012421E100 W 311 MO 1E $0.00 $0.00 $776.72 $2,035.59 $2,812.31 §776.72
Error: FASTDATA accounts payablefreceipt does not match STARS-FL._FASTDATA cost does not maich STARS FL
STARSFL NOOTZ41ZCCMNCWF  AA  DO124Z1ET00 W 311 $0.00 3000 5000 $766.03 76603
FASTDATA NDO12412CCMNCWF  AA  0012421E100 W 311 MO 1€ $0.00 5000 $1,33308 $766.03 $2,099.12 $1.333.09
Error: FASTDATA accounts payablefreceipt does not match STARS-FL._FASTDATA cost does not maich STARS-FL
STARSFL NOOT2412CCMNDEM  AA  0012421E100 W 311 $0.00 5000 $5,962.80 $0.00 $5,962.80
FASTDATA NOOT2412CCMNDEM  AA  0012421E100 W 311 MO 1E $0.00 $0.00 $10,128.32 $0.00 $10,128.32 -34,186.52
Error: FASTDATA accounts payablefreceipt does not match STARS-FL. FASTDATA cost does not maich STARS-FL
STARSFL NODIZ41ZCCMNDBT  AA DO01Z4ZIET6Z T 260 $0.00 3000 $1,80396 $0.00 HEEES
FASTDATA NOO12412CCMNDET  AA 00124216762 T 260 MO 1€ $0.00 5000 $1,600.00 $0.00 $1,600.00 $303.96
Error: FASTDATA accounts payablefreceipt does not match STARS-FL._FASTDATA cost does not match STARS-FL
STARSFL NOOT2412CCMNDSF  AA 0012421795 T 260 $0.00 5000 S97474 $0.00 597474
FASTDATA NDOT2412CCMNDSF  AA 00124216795 T 260 MO 1€ $0.00 5000 §1,12834 $0.00 §1,12834 -$153.60
Error: FASTDATA accounts payablefreceipt does not match STARS-FL. FASTDATA cost does not maich STARS-FL
STARSFL NOOT2412RCIE106
FASTDATA NOO12412RCIE106 AA  O012421E103 T 260 MO 1€ $3,004.43 5000 5000 $0.00 $3,09443 $3,094.43
Error: FASTDATA document not found in STARS-FL.

*- "Adjusted” indicates that STARS was adjusted, but "Perform Reconciliation” has not yet been processed

05/22/2012 11:12 AM FOR OFFICIAL USE ONLY Page1of3

The other two reports under Reconciliation and the entire process is discussed in the
RECONCILIATION Section in the BUPERS FASTDATA Web Site Manual. The FA can
determine if Site Managers are working the report by running it for all Sites and viewing the
number of transactions not in sync between STARS-FL and FASTSDATA.
¢ Review RDOC screen in STARS-FL
¢ Review Transaction History Report in FASTDATA
¢ Review the Document Summary in FASTDATA
¢ For travel, credit card documents, and other type documents that are
finalized in STARS-FL (Expend amount matches COST in STARS) and expend
amount in FASTDATA matches STARS-FL many transactions can be cleared
by manual expenditures $1.00 FINAL expenditure, $-1.00 FINAL
expenditure that will clear the transaction in FASTDATA to match STARS-FL
and clear the RECON Report.
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16. Reports/Valid Expenditure

Tranzaction Higtory

nting Batc

The FA Valid Expenditure Report contains a list of valid expenditures awaiting export to the
sites and the expenditures that have been exported during the last 5 cycles.

walid Expenditures

FA: [N3560A
FY: |2009

AllSitez A
Site: |20

23 w

RC:

OPTAR: |[nuU

All Statuz Codes A
A - \alid

Status: ||C- Cycle 1

D - Cycle 2
E-Cycle 3 b

| Run Report || Run CSV Report || Run Excel Report || Close |

Example displays report for Site 03 as requested in the criteria menu above.
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Current Valid Expenditure Report

Filter: FA N35604A, FY 2009 AND SITE IM ('0%) AND STATUS CODE IM ('A",'C"D"E'F.'G")

Site: 03
RC: 3A
OPTAR: 03

OME  Exp. )
Exec Exp Object Partial Qty Expended  Accounting Date
cd EeiEamEarH R i ACRN JON Elem  Status P e Received Amount  Bateh Num Processed
610 NE322003RN03031 AR 63220903100 Q C - Cycle 1 250 F 00000 347.00 STARSOTZVS O07/27/2009 14:31:32
610 NG322009RV03035 Al 63220903100 Q C- Cycle 1 250 F 0o0oo $126.00 STAR9O0TZ7TS 009 14:31:32
610 NE3220059TCUKIUE EA 63220003100 E C - Cycle 1 210 F 00000 $847.00 STARSOTZTS 009 14:31:39
610 NE322003TOUMIPY EA 63220903100 E C- Cycle 1 210 F 00000 $1,730.11 STARSO7275 009 14:31:39
610 NE322082430417 EA 63220003100 T C - Cycle 1 260 F 00000 386,00 STARSOTZVS ! 009 14:31:39
610 NG322083440427 EA 63220903100 T C- Cycle 1 260 F 000oo 337.00 STAR9OTZTS O7/27i2009 14:31:39
Subtotal for OFTAR: 03 $2,933.11
Subtotal for RC: 3A $2,933.11
Subtotal for Site: 03 $2,933.11
Subtotal for N3560A $2,933.11

17. Reports/OMB Summary

of Funds...

ounting Tran

nting Batch - by
Redistribution

st Transfer

Document Status Log...
Grantor

Matched Job Orders...

res...

mmary

The OMB Object/Sub Object Class Summary Report provides Document Status Log costs
summarized for all sites by OMB Object Class, OMB Sub Object class, and OMB Object Class
(first two positions)

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

212



FUND ADMINISTRATOR REPORTS

OMBE Object/Subobject Summary
FA: |N3597A
FY: |2010

AllMajor Classes »
11
Major Class: ||21
22
23 b

Al Object Clazses A
111
Object Class: |[210
220
230 b

|AllSubobject Classes
Subobject Class: || 2600
2601

Direct/Reimbursable: | Direct v

Run Report || Run CSV Report || Run Excel Report || Close

When RUN REPORT is selected with no filter being selected, the following report will display:
Major Class, OMB Object Class, and OMB Subobject Class are the filter elements as well as
Direct/Reimbursable. You can run the report, CSV report, or Excel Report.

FASTDATA OMB OBJECT/SUBOBJECT CLASS SUMMARY

Filter: FA N359TA, FY 2010, Direct/Reimb = D

Amount Amount Actual
Commitment Obligation Received Disbursed Cost
Amount Amount To Date To Date To Date
Major Class: 11
OME Object Class: 111
OMB Subobject Class: 3000 50.00 50,00 $0.00 3000
Subtotal for OMBE Object Class: 111 50.00 30.00 $0.00 §0.00 3000
Subtotal for Major Class: 11 §0.00 30.00 50.00 $0.00 50,00
Major Class: 21
OMB Object Class: 210
OME Subobject Class: 0.00 §433.02 5428,181.97 $420,438.00 5430.223.52
Subtotal for OME Object Class: 210 §0.00 $42802175 $423.161.97 5420 430.00 5436,223.53
Subtotal for Major Class: 21 §0.00 543802175 5428, 181.07 $420.430.00 543622353
Major Class: 22
OMEB Object Class: 220
OME Subobject Class: $185.45 $1.244.16 35.162.74 $5.216.24
Subtotal for OMBE Object Class: 220 13345 3124418 ¥5,182.74 ¥5.318.24
Subtotal for Major Class: 22 $188.45 $1.244.16 $5.162.74 $5.310.24
Major Class: 23
OMB Object Class: 230
OME Subobject Class: §2,522.10 $2,532.10 35.354.14 55,254.14
Subtotal for OME Object Class: 230 $2.532.10 §2.532.10 $5,334.14 $5,35414
OMB Object Class: 233
OMB Subobject Class: $142,652.87 F145.T: $6,983.85 $126,372.61 §141.304.82
Subtotal for OME Object Class: 232 §142,852.87 $145,757 67 58, §126.372.81 §141,204.92
Subtotal for Major Class: 23 145,184 .07 §151,542.08 §11,515.05 $131,726.75 §146,650.08

Major Class: 24

OMB Object Class: 240

OME Subobject Class: $1.074.20 §16.731.45 $1.428.78 $16.544.02
Subtotal for OMB Object Class: 240 $1.074.30 $168.731.45 $1.426.78 §16,544.02
Subtotal for Major Class: 24 §1.074.30 51673145 §1.428.78 §16.544.02

Major Class: 23
OMB Object Class: 230

COME Subobject Class: F111,784.00 §184,180.82 stvezag2

Subtotal for OME Object Class: 250 F111,784.00 F184,189.03
OMB Object Class: 252

§117,822.82
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18. Reports/User Security

Grantor

Matched Job Orders...

The User Security report provides security access information for the Site and FA users
associated with the FA for the current FASTDATA session. The System Administrator for the
FA can run this report to verify all users granted access to the FA/Site and the group level
access assigned to each user. If a User can’t perform a function in the FA or Site the

System Admin Alternate can determine if the User is set up with the correct Group Access to
be able to perform the function requested.

User Security

FA: |N3597A
Run Report || Run C5V Report || Run Excel Report || Close
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Sample of the report is below.

USER SECURITY REPORT

FA: N35397A
User ID: BUPERSASHEC
Job Order Corlect_
Group Description LUtilities Maintenance Reports Expenditures File Manager Cost Redist Lock Sites. Reconciliation RA Admin
Hia WA A NiA Ni& NIA Ni& NIA MIA WA
RC Admin OFTAR Admin Auth Admin Serial Admin Grantor Admin Reorg FF FA Summary Release to Site SuspiUnsusp
HiA A NI Hi& NI Ni& MiA Mia WA
Create Print File: Credit Modify Trans Cost Locked
Site Group Description Documents Documents  Manager Reports Expend Card Documents  Utilities Susp Redist Access
BG Update Ancess Access Access Update Update Access Aocess Update Display
GM Update Ancess Arcess Ancass Update Update Ancess Apcess Updats Display
GR Update Access Access Accass Update Update Access ACCESS Update Display
KB Ancess Access Access Update Update Access Aocess Update Display
MF Ancess Access Access Update Update Access Aocess Update Display
MNF Access Access Access Update Update Access Access Update Display
PH Access Access Accass Update Update Access ACCESS Update Display
S0 Ancess Access Access Update Update Access Aocess Update Display
=18 Ancess Access Access Update Update Access Aocess Update Display
YE Access Access Access Update Update Access Access Update Display
Displays two different user IDs and the type of access for FA as well as Site.
FA: N35397A
User ID: BUPERSCOWLINGW
Job Order Correct
Group Description LUtilities Maintenance Reports Expenditures File Manager Cost Redist Lock Sites. Reconciliation RA Admin
FULL FA ACCESS Access Update Access Update Access Update Access Mo Access Update
RC Admin OPTAR Admin Auth Admin Serial Admin Grantor Admin Reorg FF FA Summary Release to Site Susp/Unsusp
Update Update Update Update Update Update Update Update Update
Y NiA NiA MNiA NiA NIA Mi& MiA MiA NiA
RC Admin OPTAR Admin Auth Admin Serial Admin Grantor Admin Reorg FF FA Summary Release to Site SusplUnsusp
HiA IR NI Ni& NI NIt NiA BiA WA
Create Print File Credit Trans Cost Locked
Site Documents  Documents  Manager Repaorts Expend Card Utilities. Susp Redist Agccess
Eh Ancess Access Access Update Update Access Aocess Update Display
GR Ancess Access Access Update Update Access Aocess Update Display
KB Ancess Arcess Ancass Update Update Ancess Apcess Updats Display
NF FULL ACC Access Access Access Update Update Update Access Access Update Display
PH FULL ACC! Ancess Access Access Update Update Update Access Aocess Update Display
S0 Ancess Access Access Update Update Update Access Aocess Update Display
SL Aocess Access Access Update Update Update Access Apcess Update Diisplay
AL FULL ACCESS Update Access Access Access Update Update Update Access Access Update Display
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19. Reports/Executive Summary

Status of Funds...
Accounting Transaction
Tranzaction History
Accounting Bate

Exp Cost Redistribution

Expenditure Cost Transfer

Recalculate Cost Log Report

This report is new in the FASTDATA Web. Executive Summary Report displays:

e Part one (1), the Resource Authorization Funding, Distributions, Total Balance, and
Total Obligated at the Major Command, Component Command, Resource Manager,
and Fund Administrator level.

e Part two (2) the Status of Funds Report at the Fund Administrator level and below.

Use the Executive Summary Report (FA) Report Criteria to limit the information contained in
the report. Report can be generated with one subhead or with all subheads, and for Direct
or Reimbursable. Not selecting anything will result in all.
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Executive Summary Report (FA)

FA: [N3560A
FY'- |2009

Qtr: | 4 »

All Subheads -~

17 200942009 1204 35604 22LW
Subhead: |17 2009/2005 8715 84065 1201

17 20092009 1804 35604 22NW

17 20092009 1453 35604 2260 ¥

Direct/Reimbursable: | Direct w

| Run Report || Close |

Part 1 of the report reflects the Total Resource Authorization by Subhead. The funds
management in BUPERS for this year will not utilize the Major Command for loading the RA,
nor the Component Command, or Resource Manager. The RA and the funds will be loaded
at the FA level for FY2010 and until further notice from BUPERS. It is possible that the
upper level will be utilized in the future. As noted on the example report, the levels not
being utilized on the Executive Summary Part 1 will show “No funding at this level”.

EXECUTIVE SUMMARY REPORT (FA)
Funds Administrator: N2560A
Direct/Reimbursable:D

Fiscal Year: 2009

Resource Authorization: 17 2009/2009 1453 3560A Resource Authorization Ann. Planning

@1 Funds Q2 Funds Q3 Funds Q4 Funds Figure ¥TD
Total Resource Authorization $28.277.515.00 $670.280.00 $0.00 $0.00 $25.047,805.00 $28,847,895.00
Cumulative Cost 51288204012

Funds Distribution

Major Command: BUPERS-MC Ann. Planning

RA Funding (Subhead): 17 2008/2008 1453 35604 226M Q1 Funds QZ Funds Q3 Funds 24 Funds Figurs YTD
Total Resource Authorization $28,277,515.00 $670,280.00 §0.00 §0.00 528,047,805.00 522,047,805.00
Taotal Distributed $28.277.515.00 $670.280.00 30.00 50.00 528,047,805.00 528.047.805.00
Total Balance $0.00 $0.00 30.00 50.00 $0.00 $0.00
Cumulative Cost $12,682,940.12
Component Command: - No Funding at this Level -

RA Funding (Subhead): 17 2008/2000 1453 35604 228M

Resource Manager: - Mo Funding at this Level -
RA Funding (Subhead): 17 20002008 1453 35804 226M

Fund Administrator: N3S60A Ann. Planning

RA Funding (Subhead): 17 2000/2000 1453 35604 226M @1 Funds Q2 Funds Q3 Funds Q4 Funds Figure ¥TD
Total Distributed $28,277.515.00 §570,380.00 50.00 $0.00 £25.047,885.00 $28,247,805.00
Cumulative Cost $12.682,240.12

Part 2 of the Status of funds will break out by RC listing each OPTAR and a bottom line total
for that RC.
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Status of Funds

Fiscal Year: 2009
Subhead: 17 2009/2009 1804 35604 221LW Direct/Reimbursable: D

Fund Administrator: N3380A

Annual Planning Current Cumulative Encumbered Inv Isswed Awvailabla Current % Used
Figure Authorized Cost Amount Amount Balance
OPTAR Code: 81 EMBRY RIDDLE $40.203.00 $40,223.00 52152440 $0.00 3000 527.788.51 43.87%
UNIVERSITY
PROGRAM UCLA $0.00 50.00 3800.00 $0.00 $0.00 -$600.00 0.00%
R
$0.00 50.00 §273.00 50.00 50.00 -5273.00 0.00%
30.00 50.00 $0.00 30.00 30.00 50.00 0.00%
OPTAR Code: ZZ $0.00 50.00 5272412 $0.00 30,00 -§2,724.12 0.00%
Total for RC Code: 38 §7,062,017.00 §7,082,017.00 §2,852,252.93 50.00 $0.00 $4.209,664.07 40.39%

RC Code:3B

Within the RC the funds are reflected by OPTAR in the category of Annual planning figure,
current authorized, cumulative cost, available balance and current % used. The bottom line
for each RC is listed.

20. Reports/Executive Status Detail

unting Be

o=t Redistribution
Expenditure Cost Transfer
Expend. Cross Reference...

nent Status Log...

pended Expenditures...

ciliation...

Valid Expenditure

ed Obligations
tem List Report

calculate Cost Log Report

The Executive Status Report by Expense Element Detail provides the capability to view
resource authorizations and spending at the funding levels. This provides comparable
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performance figures across the activity. Status of Funds information provides the details
supporting the spending (Total Obligated) and funds distributions at the FA level and below.

The Status of Funds section of the report provides a detail breakdown by Expense Element
within the OPTAR, a subtotal by OPTAR and total by RC, within the Subhead funding line. A
display of the impact of initiations on available balances and current per cent used is also
provided.

Executive Status Report (FA) - Detail

FA: |N35604
FY': |2009
Qtr:

All Subheads -
17 2009/2000 1804 35604 2Z2LW (=
Subhead: |17 20092009 8716 64065 1201
17 20092009 1304 35504 Z2NW

17 2009/2009 1453 3560A 2260 »

Direct/Reimbursable:

| Run Report || Clusel

All Subhead can be chosen or it can be limited to one subhead when generating the report.

EXECUTIVE STATUS REPORT BY EXPENSE ELEMENT - DETAIL

Funda Acministrator: N3581A
Fiscal Year2008

Resourca Authorization: 17 2008/2008 1304 35814 Resource Authorization Ann. Sanning

Q1 Funds Q2 Funas Q3 Funds Q4 Funds Figure
Total Resourca Autnorization $3.125,469.00 $0.00 50.00 $0.00 $3,125,489.00
Total Distributed $3.125.469.00 $500.000.00 $500.000.00 $0.00 $4.125.469.00
Total Bafance 50.00 -$500.000.00 -$500,000.00 S000 _ -51,000.000.00

Total Chligated
Funda Distribution

Major Command: me-NOLSC Ann. Flanning
RA Funding (Subnead): 17 2008/200€ 1804 35314 9USN Q@1 Funds Q2 Funds Q3 Funds Q4 Funds Figure

Total Resource Authorizalion $3.125.489.00 $0.00 §0.00 $0.00 $3,125.432.00

Total Distriuted $3,125,489.00 $500,000.00 $500.000.00 $0.00 $4,125453.00
Total Balance $0.00 -$500.000.00 -3500,000.00 5000 -$1,000,000.00
Tolal Chiigated $1,617,908.73
Companent Command: - Mo Funaing at this Level -

RA Funding {Subhaad). 17 20062003 1804 3561A SUN

Resource Manager: - No Funding at this Level -
RA Funding (Subhead): 17 2003/2008 1804 3531A 9UN

Fund Administrator: N3581A Ann. Planning
RA Fundng (Subhead) 17 2003/2008 1804 3581A SU3N Q1 Funds Q2 Funds Q3 Funds Q4 Funds Figure
Total Cistriputed §3,125489.00 $500,000.00 $500,000.00 $0.00 $4,125,459.C0
Total Obligated
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Subhead: 17 20082008 1204 36314 BUSN

Fund Adminictrator: N3631A

EXECUTIVE STATUS REPORT BY EXPENSE ELEMENT - DETAIL

Status of funds
Ficoal Year 2008
DireatRelmburcable: D

Annual Planning Cusrent Intiatione Commitment Obilgation Cumulative Avaliable Balanos  Currant % Uced Avaliable Curront
Figure Authorized Coet Witth Intiationc With intiations Baarce % Uged
OPTAR Code:FF FETROLEUM (ALL DEPT) $427.200.00 $3.00 $227.03 §6Ed2.82 § % 00 1%
$853.71
§ $aco
CPTAR Code:T1 COMMAND SUFPCRT $36,500C0 §35,500.00 $0.00 $24,500.00 88371 §25678.88 §132824 65.01% §13.2524 ES.01%
Total for RC Code: NO $18387,040.00  $18.287,040.00 #4800  $1,001,34538 $0ss208.28 $1817.4818¢ $13,108,683.28 9.88% $12.028,832.26 828%
Total for Fund Admicirator: N3521A $12.287.040.00  $18.387,040.00 $48.00  $1,001,34528 $044298.28 $1.897.481.8¢ $13,098,683.28 9.88% $12,038,832.26 858%
Tofal for Subhsac $18287,040.00  $18.397,060.00 #4900 $1,001,3¢5.28 $8429828  $1.817.48184 499,008,683 26 sapw  $13.008832.26 238%

21. Reports/Executive Status - Summary

Reports...
tus of Funds...
unting Trans:

Transaction History

enditure

This report is a summary and can be run by subhead or all..
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Executive Status Report (FA) - Summary

FA: |N3560A
FY: |2009
Qtr:

All Subheads

17 2009/2008 1804 35604 22LW
Subhead: |17 2008/2009 8715 54085 1201

17 2008/2008 1804 35804 Z2MNW
17 2009/2008 1453 35604 226M

|

Direct/Reimbursable:

| Run Report

|| Close |

The Executive Status Report by Expense Element Summary provides the capability to view

resource authorizations (RAs) and spending at the FA level which provide comparable

performance figures across the activity.

Status of Funds information provides details supporting the spending (Total Obligated) and

funds distributions at the FA level and below. The Status of Funds section of the report

provides totals by Expense Element within the Subhead funding line, the impact of
initiations on available balances, and current per cent of available funding used.

EXECUTIVE STATUS REPORT BY EXPENSE ELEMENT - SUMMARY

Resource Authorization: 17 20082008 1806 OBHOL

Total Resource Authorization
Total Distributed

Total Balance

Total Obligated

Major Command:me-NOLSC
RA Funding {Subhead): 17 2008/2008 1206 OBHOL 5889
Total Resource Autherization

Total Distributed

Tota! Balance

Total Obligated

Compenent Command: NEWCC2

RA Funding (Subhead): 17 2008/2008 12806 OBHOL 8899
Total Resource Authorizaticn

Total Distributed

Total Balance

Total Obligated

Resource Manager: - No Fundi

RA Funding (Subhead): 17 2002/2002 1206 OBHOL 8609

Fund Administrator: N3581A
RA Funding (Subhead): 17 2008/2008 1506 OBHCL 8322
Total Distributed

Total Obligated

Funds Administrator:N3531A
Fiscal Year2008

Resource Authorization

Ann. Planning

Q1 Funds Q2 Funds Q32 Funds Q4 Funds Figure YTD
$100.00 $0.00 $0.00 $0.00 $100.00 $100.00
55.00 $0.00 $0.00 $0.00 55.00 $55.00
$45.00 $0.00 $0.00 $0.00 $45.00 $45.00
$0.00
Funds Distribution
Ann. Planning
Q1 Funds Q2 Funds Q3 Funds Q4 Funds Figure YTD
$100.00 $0.00 $0.00 $0.00 $100.00 §100.00
$55.00 $0.00 $0.00 $0.00 $5! $55.00
$45.00 $0.00 $0.00 $0.00 345 $45.00
$0.00
Ann. Planning
Q1 Funds Q2 Funds Q3 Funds Q4 Funds Figure YTD
$100.00 $0.00 $0.00 $0.00 0 $100.00
$55.00 $0.00 $0.00 $0.00 $55.00
$45.00 $0.00 $0.00 $0.00 $45.00
$0.00
ng 31 this Level -
Ann. Planning
Q1 Funds Q2 Funds Q3 Funds Q4 Funds Figure YTD
$55.00 $0.00 $0.00 $0.00 $55.00 $55.00
$0.00

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

221



FUND ADMINISTRATOR REPORTS

Status of funds
Ficoal Year 2008

Subhead: 17 2002/2008 1804 36314 BUN DirectReimburcable: ©

Fund Adminictrator: N36S1A

Annual Planning Current inttiatione Commitment Obilgaticn Cumulative Avaliable Balanos  Current % Uced Avaliable Carrent
Figure Authorized Coet Wittn Intiationc With inttiations Baarce % Uged

Expenze Elemant: £

Expenze Element: Q

$C.00

Expenze Element: V
Expenze Element: Y $C.00 S

Total for Fund Admictrator: N3581A $18387.040.00  $18.327,080.00 $1.001 34528 $8ss 29828 $189743104 $13.008,683 26 2.28% $12.028,832.26 853%
Total for Subhead: $182087040.00  $18.287,040.00 $1.001,3¢5.28 $oss 29828 $1,817,48134 $13,033,683.28 2.88% $13,028,832.26 858%

22. Reports/Adjusted Obligations

Refer

atuz Log...

Unmatc

ended Expenditur;

nciliation...

Valid Expenditure

OMB Summary

Obligation=

on ltem List R
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Filter:

RC:
FY

2002

RC:

FY

2009
2009

RC:

FY
2000

RC:

FY¥
2009

RC:

FY
2002

RC:

FA N3560A, FY 2009

2E OPTAR:NG
Site
o7
3E OPTAR:NJ
Site
3E OPTAR:MNL
Site
"
2E COPTAR:NM
Site
13
2E OPTAR: NP
Site
14
2E OPTAR:-NU

Currently N3560A and SIK are utilizing this adjusted obligations. Later

FUND ADMINISTRATOR REPORTS

- 02

OPTAR:

(30038972698

: ||N3003B081D03000

Document Type:

Adjusted Obligations - BUPERS GNLY

FA: 35604

AllStes A

03
04 v

- j2009

AIRCs A
34

3E b

Al OPTARS A
00
01
0z
03 ~

AllIONs ~
30038903750

30048908750
30048972698 %

All Document Numbers A
N3003B809MD01001

3003890480001
N3003590430002 v

ION Filter:

DCN Filter:

Al Doc Types

CVILIAN LABOR

CREDIT CARD

DD13248 - MILSTRIP Reguisition

DD1348-5 - MILSTRIP Requisition Long Form

From Date: =]
To Date: =]

Document Number
ME32288315R004

Document Number

NE81388322R003
NE21388001R014

Document Number
ME33026021R001

Document Number

NE32158028R013

Document Number
NE32340055R015

RunReport || Run CSV Report

Run ExcelReport || Fiter |

Adjusted Obligations Report

Job Order
63209072720

Job Order

Job Order
63303872720

Job Order
63215972720

Job Order
63234072720

available for other FAs as well.

Cbligation Amount
$31.20

Ohbligation Amount

$65.00
$54.60

Ohbligation Amount
F40.20

Obligation Amount
$10.80

Ohbligation Amount
$210.00

Expend Amount
$21.40

Expend Amount

$54.40

Expend Amount
$27.20

Expend Amount

58.64

Expend Amount
$210.00

Adjustment Amount
-55.00

Adjustment Amount
-513.60
-54.20

Adjustment Amount
-$13.80

Adjustment Amount

-52.18

Adjustment Amount
-535.00

it may be
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23. Reports/Action Item List Report (AIL)

f Funds...

unting Transaction

tatus L

Recalculate Cost Log Report

The Action Item List provides the Funds Administrator (FA), Resource Manager (RM),
Component Command (CC), and/or Major Command (MC) users the ability to view a report
containing 17 distinct areas of interest regarding security and funds administration. The MC,
CC, and RM users have the ability to choose one or more FAs when running the report. If a
FA runs the report, it will display only that FA's data.

This is the report that gives the FA the quality check on the status of their FA. It can be

run by a selected RC and OPTAR. RUN REPORT will pull the report in the PDF format. The
metrics provided by BUPERS will review the status of each FA using the statistics from this
Action Item List Report as it has been done while in the GUI FASTDATA prior to conversion.

It will depend on the size and amount of the FA data whether ALL items can be run at one
time. If it is too large you can run it highlighting several selected items.
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Action Item Report

Action fems to Report on : FA Selection
All Action tems N3ISE0ANROTC/NIROTC

Fund Administrator and Site Accounts with S0 days of inactivity
Fund Adminstrator and Site Accounts that have never Accessed
RCs with Undistributed Funds

Sites without Serial Rangez

OPTAR= without Site Codes

OPTARs without Check for Funds

OPTARs without Adequate Funding

Authorizations without Adequate Funding

Authorizations without associated Job Order Numbers
Unacknowledged Job Order Numbers

Documents witheut obligations

Expenditures Suspended at the Fund Administrator

Accounting Transactions Suspended at the Fund Administrator
Expenditurez Suspended at the Site

Suspended External Transactions

Reconciliation Results

Scheduling of Events not within Recommended Guidelines

RC Selection Optar Selection
Check For Funds: | Al [

Excludes Selected Optars: | Mo %

Fitter Optars

Run Report || Close |

Action Items to Report on
Select the Action Items by which you wish to filter the report. You may accept the default
All Action Items, select a single Action Item, or select multiple Action Items.

e Critical Reports have status of Green, Yellow or Red.

¢ Non-Critical Reports have status of either Green or Yellow.

e FA Selection
Select the FA by which you wish to filter the report. You may accept the default All FAs,
select a single FA, or select multiple FAs. The list of FAs available is determined by the role
and access of the user account.

¢ RC Selection
Select the RC by which you wish to filter the report. You may accept the default All RCs,
select a single RC, or select multiple RCs. The list of RCs available is determined by the role
and access of the user account.

¢ OPTAR Selection
Select the OPTAR by which you wish to filter the report. You may accept the default All
OPTARS, select a single OPTAR, or select multiple OPTARS. The list of OPTARS available is
determined by the role and access of the user account.

OPTAR filters do not apply to the following reports: Fund Administrator and Site Accounts
with 90 days of Inactivity; Fund Administrator and Site Accounts that have never been
Accessed; Undistributed Funds; Sites without Serial Ranges.
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OPTAR filters apply to: OPTARs without Site Codes; OPTARs without Check for Funds;
OPTARs without Adequate Funding; Authorizations without Adequate Funding;
Authorizations without associated Job Order Numbers.

e Check for Funds
Accept the default All to include funds or select Yes or No as applicable.

¢ Exclude Selected OPTARS
Accept the default No to allow all OPTAR information be displayed in the report. Select Yes
to exclude the OPTAR information from the report for the item selected in the OPTAR
Selection list.

OPTAR filters do not apply to the following reports: Fund Administrator and Site Accounts
with 90 days of Inactivity; Fund Administrator and Site Accounts that have never been
Accessed; Undistributed Funds; Sites without Serial Ranges.

OPTAR filters apply to: OPTARs without Site Codes; OPTARs without Check for Funds;
OPTARs without Adequate Funding; Authorizations without Adequate Funding;
Authorizations without associated Job Order Numbers.

¢ Filter OPTARS
Used to filter the OPTAR Selection list, however it does not filter OPTARS on the report. The
OPTARS included or excluded on the report are determined by the selections made in the
OPTAR Selection list.
e Run Report
Initiates the Action Item List Report in accordance with the parameters you have selected.
e Close
Select this button to cancel your report request and close the page.

Green signifies Acceptable
Yellow requires action — Non-Critical

Red requires action - Critical

When all is selected the report will open in a PDF format.
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FASTDATA Action Item List for :

MN3560A-NROTC/INJROTC

Filter -

RC IN:
34,38,30,3E,3F 3G,3H,31,3J,3K,3L 44 4B 4C,A1,CD,G1,G2,63,G4,L1,L2,L3 LA LC LT, MM,NJ NR,0D,Q1,Q2 RP 53,54, 54 TA, TB,TC,TE,TF TG TH,TI, TR

AND OPTAR IN:
00,01,02,03,04,05,06,07,08,08,10,11,12,13,14,15,16,17,19,20,22 23,24 25 26 27 28 30,32,33 34,35 36 37,38 3R, 40,41,42 43 44 46 47 48 49 50,51 53 54 55,5
6,57,58,50,60,61,62,63,65,67,70,71,72,73,75,76,77,80,81,90,99,A5 AA AB AC AD AEAF AG,AH AJ AK AL AM AN AP AQ AR AS AT AU AV AW AX AY AZ B
4,BB BC,BD,BE BF B3,6H,6J,BK BLBM,BN,BP BQ,ER BS BT,BU,BV,BW BX,BY,BZ,CA,CB,CC CD,CE,CF,CG CH,CJ,CL,CM,CN,CP,CR,CT,CU,DA DB,DC
\DD,DE,OF,DG,DH,DJ, DK, DL,OM, DN, DP,DQ,DR,DS,DT,DU, DV, DW,0X, 0, DZ,EA EB EC,ED EE EF EG,EH,EJ,EK,EL EM.EN EP EQ ES ET,EU EV,EW EX,
EY,EZ FA,FB,FC,FD,FEFF FGFHFJ,FLFMF G1,G2,53,64,KA KB,KC,KD,KE KF KG,KH,KJ KK KL KM KN KP KQ KR KS KT KU KV, KW KX KY KZ L
ULV LW LX LY LZ,MA MB MC MD,ME MF MG MH MJ ML MM MP MEN MY MW NA N
W,NX,NY,MZ,00,PA,PB,PC,PD,PE PF PG PH,PK PL,PM PN PP PQ PS BT PU PY,P
W.PX PY.PZ Q1,04,Q8,QC,QD,QE OF QG,aH,aJ,aL,aM,aQ,QV,aw,RA, RE, RD, RDTE01,RE,RG,RH,RI,RJ,RR, RW,RX,54,5G,5H,5J,5K 5L 5M,5V,5W,T
\SRRRAErS 7T TUTV.TX,UC,UD,ULULUN,UP,UR,US,UT UL, UV X7 XX,YY¥.ZZ

Security
Fund Administrator and Site Accounts with 90 Days of Inactivity
Fund Administrator and Site Accounts that have never been Accessed
Financial Framework
RCs with Undistributed Funds
Sites without Serial Ranges
OPTARSs without Site Codes
OPTARS without Check for Funds
OPTARSs without Adequate Funding
Authorizations without Adeguate Funding
Authorizations without associated Job Order Numbers
Unacknowledged Job Order Numbers

Accounting Transactions
Documents without obligations
Expenditures Suspended at the Fund Adminstrator
Accounting Transactions Suspended at the Fund Administartor
Expenditures Suspended at the Site
Suspended External Transactions

Each section will display the link that will take the FA to that item to be reviewed.
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Security

Security - Fund Administrator and Site Accounts with 20
Action Item Count: 1

The following Fund Administrator and/or Site users have access to the Fund Administrator and/or Site roles but have
not accessed the FASTDATA software for 90 days or longer.

Contact the System Administrator to either reactivate the account or have the account removed.
FA ID: N3560A (Yellow) FA Count:1

Current Status is Yellow as this is considered to be critical because one or more accounts have been inactive for
maore than 90 days

User ID Lazt Login Date Days Elapsed

BFPE45253F 2009-APR-22

148

Fund Administrator and Site Accounts that have never been Accessed

Action Item Count : 0

The following Fund Administrator and/or Site users have access to the Fund Administrator and/or Site roles but have
never accessed their account to activate their Single Sign-on (CAC) capability.

If it has been less than 30 days since the account was established, you may have each of the following users access
the Fund Administrator application and activate their Single Sign-on (CAC). IT it has been 30 days or more, you must
contact your System Administrator to reactivate the account or have the account removed.

FA ID:N3560A (Green) FA Count:0

Current status is Green as this is considered to be within guidance because all accounts have been accessed.

User ID Day Account Establised Days Elapsed

0

All banners will show in pale green. The actual status code Red, Yellow, Green will
be displayed next to the FA ID for that selected action item as shown above.

1. Security - FA and Site accounts with 90 Days of Inactivity - includes users who have
not accessed the system within 90 days.

2. Security - FA and Site Accounts - will include users who were issued a USER ID and
password.

3. Financial Framework - Undistributed Funds - displays each RC that has funds that
have not all been distributed to Authorizations.

4. Financial Framework -Sites without Serial Ranges — will list all Sites with no serial
ranges set up for a given Site.

5. Financial Framework — OPTARS without Site Codes - will list all OPARS without
associated Sites.
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Financial Framework — OPTARS without Check for FUNDS- will list all OPTARS that do
not have the check for funds enabled. This is a BUPERS requirement to have the
FUNDS CHECK turned on.

Financial Framework - OPTARS without Adequate Funding - lists OPTARS that do not
have the adequate funding to cover costs already incurred.

Financial Framework — Authorizations without Adequate Funding - lists
authorizations that do not have adequate funding to cover costs already incurred.

Framework Unacknowledged Job Order Numbers — will display job order numbers in
the current fiscal year that have not been synchronized properly with STARS-FL.

If all Job Orders are acknowledged the FA action item is Green.

If one or more Job orders with a status of New Incomplete, Modified Complete,
Modified in Error, or Modified Unacknowledged, then the FA action item is Yellow.

If one or more Job Orders have a status of New in Error, New Complete, New
Unacknowledged, or New Unacknowledged by Modified, then the FA action item is
Red. This is due to these Job orders not being in STARS-FL and can cause
accounting transactions to suspend in STARS-FL. You can determine the errors by
the error message on the AIL or go to the File Inventory — and view the JON_Invalid
report.

Accounting Transactions — Documents without Obligations- lists documents that
generate commitments and require acceptance or contract process to generate an
obligation. This has not occurred for these documents listed. This list will exclude
documents with status of Finalized, Cancelled Not Used, Initiation, and Cancelled
Initiation.

Accounting Transactions — Expenditures Suspended at the Fund Administrator
provides expenditures that have suspended at the FA.

Accounting Transactions- Accounting Transactions Suspended at the Fund
Administrator lists all accounting transactions that the FA has suspended to prevent
them from Being transmitted to STARS-FL. If at least one is older than 30 days then
the condition is Red. If there is at least one suspended that is less than 30 days the
condition is Yellow.

Accounting Transactions — Expenditures Suspended at the Site show expenditures
that have suspended at the Site level.

Accounting Transactions — Suspended External Transactions will display transactions
from all external systems suspended at the FA or Site level. This involves DTS, SPS,
MPC, or B1 record that are at the FA or one or more Sites.
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15. Accounting Transactions — Reconciliation shows the results at the FA level for the
current FY and prior years.

16. Automatic Process — Scheduling of Events lists the automated jobs for which the FAs
settings do not follow recommended guidelines. Guidelines provided for BUPERS
BSO are:

e Perform reconciliation. Active DLY, Red if not within guidelines.

e Process MPC transactions. Active 60-80 MIN, Red if not within guidelines.

e Receive DTS transactions from STARS-FL. Active, 5 MIN, Red if not within
guidelines.

e Receive Expenditures from STARS-FL. Active, 5 MIN, Red if not within
guidelines.

e Receive JONs from STARSOFL. Must be Inactive, Red if Active.

e Receive JONs that failed STARS-FL validation (INVALID). Active, 5-90 MIN,
Red if not within guidelines.

e Receive JONs that passed STARS-FL, validation (VALID). Active, 5-90 MIN,
Red if not within guidelines.

e Receive accounting transactions from the Sites(s). Active, 15-60 MIN or DLY,
Yellow if not within guidelines.

e Receive cost corrections from the Sites(s). Inactive until functionality
included in BUMED release; after that will be Active, 5-90 MIN, Red if not
within guidelines.

e Release Financial Framework to Sites(s). Inactive until functionality included
in BUMED release; after that will be Active, 5-90 MIN, Red if not within
guidelines.

e Release Financial Framework to Sites(s). Active, 5-60 MIN, Yellow if not
within guidelines.

e Release Outyear Financial Framework to Site(s). Active, 5-60 MIN, Yellow if
not within guidelines.

e Send Cost Redistribution Batch to STARS-FL. Inactive until functionality
included in BUMED release; after that will be Active, 5-90 MIN, Red if not
within guidelines.

e Send JONs to STARS-FL. Active, 5-90 MIN, Red if not within guidelines.

e Send OPTAR Authorizations (010,121) to STARS-FL. Active, 5-90 Red if not
within guidelines.

e Send RC Funds Authorizations (110) to STARS-FL. Active, 5-90 MIN, Red if
not within guidelines.

e Send expenditures to the Site(s). Active, 5-60 MIN, Yellow if not within
guidelines.

e Receive Subsistence-in-Kind (SIK) transactions NEW- FA N41118 ONLY).
Active, 5-90 MIN, Red if not within guidelines.

e Receive DANTES - reimbursement support transactions NEW FA N35697
ONLY). Active 5-90 MIN, Red if not within guidelines.
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Automatic Process - Scheduling of Events not wthin Recommended Guidelines

Action Item Count :

10

FASTDATA provides the ability to control when the automatic processes execute and the major command has

provided guidance for configuring this schedule.

The following events do not follow the recommended guidelines.

You should access the Automated Processes Window (File Manager, Automated Jobs) and activate the event or

change the schedule

FA ID: N3560A (Red)

to match the guidelines.

FA Count: 10

Current status is Red as this is considered to be critical because one of the schedule settings do not match the guidance
which impedes the natural flow with the official accounting system.

Process

Recommended Interval

Active

Currznt Setting

Last Exscuted

Send expenditures to
the Site(s).

Receive accounting
transactions from the
Site(s).

Receive cost
redistributions from the
Site(s).

Receive cost
comections from the
Site(s).

Receive Expenditures
fram STARS-FL.

Send Accounting Batch
to STARS-FL.

Send Cost

Every 15-60 minutes OR Daily.

Every 15-60 minutes OR Daily.

Every 15-80 minutes.

Every 15-60 minutes.

Every 15-80 minutes.
Every 15-60 minutes.

Every 15-80 minutes.

NOT ACTIVATED

Active

NOT ACTIVATED

NOT ACTIVATED

NOT ACTIVATED

NOT ACTIVATED

NOT ACTIVATED

Reconciliation results will be split by fiscal years:

Accounting Transactions - Reconciliation Results
FASTDATA can be scheduled to reconcile document costs with STARS-FL.

Your system currently has the following information recorded as reconciliation results. Note that the *Number of
Document/ACRNs Reconciled” includes those in FASTDATA, as well as those that are in STARS-FL but not in

FASTDATA.

Every 5 minutes.

Every 5 minutes.

Every 5§ minutes.

Every S minutes.

Every 5 minutes.
Every 5 minutes.

Every 5§ minutes.

07/27/2009 14:31:40

0922/2009 12:53:36

07/27/2009 14:31:35

03M11/2009 10:27:45

FA ID: N3560A (Red) Current status is Red as this is considered to be critical because the current year reconciliation
is reporting less than 85 percent reconciled.

Mumber of
Document /ACRNs Humber of Percent
Fiscal Year Date Reconciled Reconciled Differences Reconciled
2005 Ti29/09 12:00 AM 71438 47573 66.60 %
2008 7i29/09 12:00 AM 170336 9234 542 %
2007 Ti29/09 12:00 AM 1672313 134680 80.50 %
20086 Ti28/09 12:00 AM 583 o 0.00 %
2005 Ti29/09 12:00 AM 78 o 0.00 %
2004 Ti29/09 12:00 AM 16 o 0.00 %
Fa& Totals - 410174 1014385 46.68 %
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24.Reports/Recalculate Cost Log Report

nting Batc

12t Redistribution

atus - Detail
Statusz - Summary

Obligations

Action tem List Report
tecalculate Cost Log Report

The filter criteria for this report is by Site; and From/To Dates.
Select RUN REPORT.

Recalculate Cost Log Report

FA: |N355TA

All Sitez A

b

From Date:
To Date: "’

| Run Report || Close
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This report is scheduled in the FA File Manager/Automated Jobs and is set to run
in Non-Peak hours so it will not interfere with Users in the SITES. The report
below shows that there will be a message stating all was in balance or there will
be a message designating what JONS were not in balance and how much it
balanced in the Recalc processing.

Fiter: F& N3SETA, FY 2010

Site: BG Recalculate Cost Results for 03/25/2010 20:11:04

All Job Order obligation amounts are in balance.

Site: BG Recalculate Cost Results for 03/25/2010 20:03:04

All Job Order obligation amounts are in balance.

Site: BG Recalculate Cost Results for 03/25/2010 20:01:08

All Job Order obligation amounts are in balance.
All Job Order obligation amounts are in balance.

All Job Order obligation amounts are in balance.
All Job Order obligation amounts are in balance.
All Job Order obligation amounts are in balance.

Site: BG Recalculate Cost Results for 03/24/2010 20:17:00

All Job Order obligation amounts are in balance.
All Job Order obligation amounts are in balance.

Site: BG Recalculate Cost Results for 03/24/2010 20:11:05

All Job Order obligation amounts are in balance.

Site: BG Recalculate Cost Results for 03/24/2010 20:01:03

JOM 884370ENB28 obligated non-labor
JOM 884370EMB2E obligated non-labor
JOM 884370EMB2E obligated non-labor
JOM E843T0ENBE2E obligated non-labor
JOM 884370ENE28 cbligated non-labor
JOM 884370EMB2E obligated non-labor

amount 3582.78 has been adjusted
amount 3582.78 has been adjusted
amount 3582.78 has been adjusted
amount 3582.78 has been adjusted
amount 3582.78 has been adjusted
amount 3582.78 has been adjusted

Recalculate Cost Log Report

to 3TOE.7E for a total adjustment of 214,
1o 3TOE.TE for a total adjustment of 214,
1o 3TOE.TE for a total adjustment of 214,
to 3TEE.TE for a total adjustment of 214,
to 3708.78 for a total adjustment of 214,
1o 3TOE.TE for a total adjustment of 214,

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

233



FUND ADMINISTRATOR REPORTS

Questions
What is the purpose of the 22 REPORTS at the FA?

What are the steps involved in running FA REPORTS?

Practice

Locate the report that will allow the FA to determine the funds that have been spent,
balances available and will show the FA if any Initiation Documents exist in the Sites(s).
Determine which column will display the amount used by the Initiation documents.

Locate a report that will identify the health of the FA reflecting items that need to be fixed in
the FA or any of its Sites. Determine if any of the items in the FA are in the RED status
requiring immediate attention.

Locate the report providing the FA with the security access for users at the Site and FA
level. Identify how many users are set up with FULL ACCESS.
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Introduction

This lesson will describe the processes and steps involved in the various functions to be
performed by the Fund Administrator (FA). Illustrations will be provided for the process to
Lock Sites, External Interface Funds Check, Process Outyear, Process Year End, Sites, and
Automatic Quarter Roll.

Objectives
Learn the purpose of the Utilities processes in the FA.

Learn the steps involved in performing all of the processes under the Utilities Menu in the
FA.
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Introduction

This lesson will illustrate the process of Lock Sites by the FA and discuss how and when to
use this capability.

Objectives
Define the Lock Sites Process.
Describe the elements that must exist to Lock a Sites at the FA level.

Describe the steps taken to Lock a Site and to remove the Lock.

Lesson

Locking one or more of the Sites is useful to the FA when conducting end-of-month
reconciliations between FASTDATA and STARS-FL. Selecting the padlock of each site you
wish to lock or unlock will affect the site(s) as designated. There is also a Select ALL button
so that you don’t have to apply to each one individually. This action alone locks or unlocks
the site(s) and there is no need save changes you have made.

When the site is locked, users will have no access, display-only access, or full access to
the Site, as set by the System Administrator.

Users with a No Access setting for the Locked Site Access option cannot access the site
when it is locked.

For a user with Display only access, locking the Site will limit the Site Main Menu Options to
the following choices:

Documents
e Display Document
e Document Summary
e Accept Document (View Only)

Reports
e All reports are available while the Site is locked

Utilities
e Address Book
e Site Status
e Credit Card Maintenance
e Recalculate Obligations
e Suspend Transactions
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In the FA, select Utilities, Lock Sites.

Funds Management...

Utilities. ..

Lt

Automatic Quarter Roll
Reports...

File Manager...

A list of all sites in the FA will be displayed, including details of the Site ID and Site Na,e.
Select a site to Lock/UNLOCK or click LOCK/UNLOCK ALL at bottom of screen to

LOCK/UNLOCK all sites.

Lock Sites

Status Lock Site FA Site ID Site Description
UNLOCKED _En MN3597A BG TTF BANGOR
UNLOCKED _En MN3597A GM LEARNING SITE GUAM
UNLOCKED _En M3597A GR LEARNING SITE GROTON
UNLOCKED _En N3597A KB LEARNING SITE KINGS BAY
UNLOCKED _En M3537A NF LEARNING SITE NORFOLK
UNLOCKED _En M3537A PH LEARNING SITE FEARL HARBOR
UNLOCKED _En MN3597A 3D LEARMNING SITE SAN DIEGO
UNLOCKED _En M3597A 5L SUBMARINE LEARNING CENTER
UNLOCKED _En MN35STA YK MNAVAL SUBMARINE TORFEDO FACILI

&l = Click to lock Site

é = Click to unlock Site

[ Lockan |[ uUnlockan || Clse |

The status column will show if the site is currently Locked or Unlocked. The padlock icon will
also indicate whether the site is open (unlocked) or shut (locked).
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Questions

What is the benefit for the FA to perform the Lock Sites Process?
What are the elements that must exist to Lock a Sites at the FA level?
What steps must be taken to Lock a Site and to remove the Lock?

Practice

Locate and Lock the Site shown in your FA, then unlock it before exiting.
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Introduction

This lesson will illustrate the steps required to perform the External Interface Funds Check
at the FA for the Sites assigned to your FA.

Objectives
Define the External Interface Funds Check.

Describe the elements that must exist prior to performing the External Interface Funds
Check.

Outline the steps necessary to perform the External Interface Funds Check at the FA.

Lesson

In the Web FASTDATA the FA now has the option to control the funds check being
performed on the External Interface files flowing into the FA for all their Sites automatically.
The option to not check the External Interface Funds Check is still there in the FA Utilities
for the FA to determine whether or not they want to use it.

The External Interface files flowing into the FA are the MPC CITIDIRECT obligations and the
DTS/SPS obligations received from STARS-FL. STARS-FL posts all external interface files
whether there are enough funds or not. FASTDATA has pulled in both interface files
historically if there are enough funds in the OPTAR to allow the transactions to post. If
there were not enough funds available they would suspend in the External MPC or External
DTS/SPS function at the FA and Site levels. This feature allows the FA to chose to set the
automatic funds check to NO for these external files allowing them to post whether funds
are available or not. This still puts the OPTAR in the RED for further creation or
adjustments of documents until the funding issues are resolved. FA can add more funds or
the Site managers can use the Credit Card XREF process to resolve double obligation status
of the MPC credit card transactions to resolve the issues.

The FA has the option to set up the External Interface funds check to Yes or No.

In the FA, select Utilities, Ext. Interface Funds Check.

Funds Management...

ic Quarter Roll

File Manager...
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A screen will appear allowing the user to select ON or OFF for MPC Check for Funds and
DTS/SPS Check for Funds.

External Interface Funds Checlk
MPC Check For Funds Cion & oFF

DTS/SPS Check For Funds (D on &) OFF

| Save || Close |

If the selection is turned to ON, the system will verify funds are available before processing
in any MPC or DTS/SPS transactions. If funds are not available, the transaction(s) will be
suspended in the external interfaces and not processed into FASTDATA. You will need to
increase funding levels, then reprocess the suspended transaction to post.

If the selection is turned to OFF, the system will automatically post any MPC or DTS/SPS
transactions into the database, regardless of funding levels.

Questions
What is the External Interface Funds Check?

What are the elements that must exist prior to performing the External Funds Check feature
to YES?

What are the steps necessary to set the automated process for the External Interface Funds
Check at the FA?

Practice

Set up the External Interface Funds Check feature to OFF at your FA.
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Introduction

This lesson will illustrate the steps required to PROCESS OUTYEAR at the FA.

Objectives
Define the Process Outyear.
Describe the elements that must exist prior to performing the Process Outyear at the FA.

Outline the steps necessary to Process Outyear.

Lesson

FISC or other contracting offices typically require funding documents for the upcoming fiscal
year beginning 01 OCTOBER during the mid-year timeframe. When this request begins to
occur, you can promote the outyear within FASTDATA to allow for document creation in the
upcoming fiscal year. This process should not be completed until guidance has been
received from BUPERS regarding any structural change requirements that are pending for
the upcoming FY. Structural changes would include LOA changes, Cost Center/Sub Cost
Center changes, JON changes, Cost Account Codes, etc. A general reminder about
promoting the outyear will typically be distributed by BUPERS during the April/May
timeframe.

Once the outyear is performed, the FA will be able to make changes to the framework to
accommodate the upcoming fiscal year. However, this process must be completed BEFORE
sending the Outyear Financial Framework to the site level.

The first step in promoting the outyear process is to promote the Resource Authorization
(RA). You will not be able to promote the Responsibility Centers (RC) until the RA has been
promoted.

After promoting the RA, the FA can promote the RCs and their associated OPTARSs,
Authorizations, Job Orders, Sites, and Serial Ranges to the Outyear. The FA will have the
option of promoting one RC or all RCs. You do not have to promote all RCs at one time.

o If there are grantor data records flagged for carrying forward with a funds expiration
date after the beginning of the Outyear's fiscal year, the grantor data also will be
promoted to the Outyear.

e If the Outyear Process detects a reimbursable JON with associated grantor data,
FASTDATA will promote the JON to the Outyear but will clear the grantor data from
the JON record if the grantor data is not flagged for carrying forward.

Once the Outyear has been promoted, you will need to change the setting on the JON
export to send CURRENT YEAR ONLY or CURRENT YEAR AND ALL PRIOR YEARS. If you
choose any other option, you will be sending outyear JONs to STARS before STARS is ready
to accept the outyear JONs.

After the Process Outyear is performed by the FA and review has taken place, the next step
is to send the Outyear Financial Framework to the Site. The FA can use the automated job
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“Send Outyear Financial Framework to the Site” when the FA is ready to send all Sites; or
the FA can send one Site at a time by being in the Outyear and using the Release to Site
and manually sending it to selected Sites. This must occur so the Site can create the
documents required for the future Fiscal Year and send to the appropriate contracting office.
All documents created in the Outyear at the Site level will remain at the Site level so
updates, amendments can still be created and there is no check for funds when created in
the Outyear. The transactions will export to the FA and to STARS-FL once the second part
of the process is done in October. The Process Year End allows the documents that have
been suppressed at the Site level to export.

Access to this page is defined on the System Administrator main page Utilities option. Users

with a Utilities Access setting can access the Process Outyear page while users with a No
Access setting cannot open this page.

Promote Resource Authorization (RA) to Outyear
There are two methods for promoting the RA to the outyear, based on whether the
appropriation is for a single year or a multi-year.

Single Year Appropriation

In the FA, select Funds Management, Resource Authorization.

Fund=z Management...

FA Summary

Rezource Authorization N
|

Click the orange arrow icon under the Outyear column.

Resource Authorization Administration - Summary

Delete History Details Update Outyear Created By APPN OB Holder

m E ':ﬂl W D _1161 17 10 1804 00161
m :E m W D =S 17 10/13 1810 00161

| Add New Resource Authorization | | Cloze |

The RA details are displayed. Place a checkmark in the box under the Promote to Outyear
column for all subheads to be promoted. Click Save.
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Resource Authorization Promote to Outy=ar

General
OB Holder: 00161  Department: 17 Approwsl Date: 1012009 Expirad Data:

Funding Typs: O&4N
APPN: 1304 Effective Dats: 1012000  Roll Funds ing:

Bagin Flsczl Year: 2010 End Flsczl Year: 2010

Subheads
T:"'""‘""CI D“""gl Subfmad Saguance Nor Y Ramarks BCN  Sub Allst A oc Pas. Cost Cote TTC
B:ﬁ I P 3 2010 fpew zm 12mx EG | | | | [
Promated [ZLA 12 2010 festatiten 2208 [oate1 | | | | [
B:ﬁ cteg [ETA 3 2010 fest=niizn 227 EG o | | | | [
Total: 4

A message will appear asking you to verify that you want to promote the subhead. Click OK

to proceed.

Windows Internet Explorer

\_?(/ Are you sure you wank to promote Subhead(s)?

[ Ok H Cancel ]

A message will appear indicating that the subheads were successfully promoted. Click OK.

Windows Internet Explorer g|

L ] 'j * Successful.* Successfhul,
*

The RA details are displayed again. You will see the Outyear Status has changed to
Promoted for the selected subheads. Close the RA screen.

Resource Suthorizalion Promete to Outyear

General
OB Holder: 00161 Department: 17 Approval Date: 104/2009 Explr=d Dats:

Funding Typs: C&N
APPN: 1334  Effective Date: 1012002  Roll Funds Ind:

Bagin Flecal Year: 2010 End Flecal Year: 2010

Subheads

Promaote:
Ry D"‘"“"’gl Subihmad  S=gumnce Nor Fr Remarks BCN  Sub Allst MMM
Promstea [177¢ F [zo10 pew zm 12 [ooter | |

Fromst=a [F0LA [12 [z010 jeatzniizn 728 ooter

Promated [zTA I [z01a feszzonzn 227 [oot61 o |
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Multi-Year Appropriation

For multiyear appropriations, in the second and subsequent years, the subhead is added to
the existing RA. RDT&E and OPN are multiyear and would follow this procedure. The X year
is promoted like annual appropriations. See examples in Utilities/Process Outyear Section.

Multi-year appropriations will show a beginning FY and an ending FY in the RA in accordance
with the initial RA establishment. An example of RDTE 1319 appropriation Beginning
FY2010/ Ending FY2011 would show the FY2010/FY2011 1319 appropriation RA in FY2010
and also in FY2011. In FY2011 the subhead is added so it will create documents using the
FY11 JON and LOA.

Example is 17 10/11 1319 00161

Select Funds Management, Resource Authorization. Click the Outyear icon next to the RA to
be promoted.

GLE MENU] FASTDATA Version REL_10-18.0007 Current Role: FA BOO161, FY/QTR: 20104 Home | Help | Change FA/FY/QTR | Lg

Resource Authorization Administration - Summary

Delete  History Details Update Outyear Created By APPN 0B Holder

T 5 wQ [29 B BOO161 17 10/11 1319 00161
T b T4} [29 > BOO161 17101804 00161
T E| @ 7 =2 BOO161 17 10/13 1810 00161

| Add New Resource Authorization | | Close |

FASTDATA Version REL_10-1B.0007 Current Role: FA B00161, FYIQTR: 201014

Resource Authorization Promote to Qutyear

General
Funding Type: RDTSE OB Holder: 00161 Department: 17 Approval Date: 3/1/2010 Expired Date:

Beqgin Fiscal Year: 2010 End Fiscal Year: 2011 APPN: 1319  Effective Date: 3/1/2010 Roll Funds Ind:

Subheads

Promote  OUYEST g phead sequence Nbr  FY Remarks BCN  SubAllest  AAA oc PAA CostCode  TIC Qif
To Outyear Status

Ineligible |P&66 0 2010 basic ‘ | | | |
Total:

Notice there are no eligible outyears to promote.
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Change the FY to the outyear. For this example, the outyear will be the ending FY for the

two year appropriation. Click Set after the appropriate FY is selected. The active quarter will
default to 1.

Change FA/FY/QTR

FA: |BODIE1 »
Fiscal Year: |Eiffl v

Active Quarter: 1%

Select Funds Management, Resource Authorization. The RA screen appears. Click the
Update icon next to the appropriate RA to be promoted. In this example, you would click
Update on the row for 17 10/11 1319 00161.

Current Role: FA B00161, FY/QTR: 20111 Home | Help | Change FA/FY/QTR

Resource Authorization Administration - Summary

Delete  History Details Update Outyear Created By APPN OB Holder

m m w BO0161 17 10/11 1319 00161
m m W D BOO161 17 11 1804 00161
m m w D BOO161 17 10/13 1810 00161

| Add New Resource Authorization | | Close |

Select Add Subhead. You will notice the FY of the newly added subhead is the outyear.
Input the subhead, remarks, and funds, if desired.
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STDATA Version REL_10-1B.0007 Current Role: FA B00161, FY/QTR: 201111

tesource Authorization Update

General

Funding Type: ROT&E 0B Holder: (00161 Department: |17 Approval Date: 3/1/2010 Expired Date:

Begin Fiscal Year: |2010 End Fiscal Year: |2011 APPN: 1318 Effective Date: 3/1/2010

Subheads
Delete Distribution Subhead Seguence Nbr Bt Remarks BCN  Sub Allot AL oc PAA Cost Code e Q1iF
PEEE [0 |2010 |basic | |
m PGES 2011 ZND YEAR
Total:
[ Addsubhead | [ Save | | Close |
Click Save.

lesource Authorization Update

General

Funding Type: ROTSE 0B Holder: |00161 Department: |17 Approval Date: 3/1/2010 Expired Date:

Begin Fiscal Year: [2010 End Fiscal Year: 2011 APPN: 1318 Effective Date: 3/1/2010

Subheads !} * Save was successhul
Delete Distribution Subhead Sequence Nbr FY Remarks BCN Sub Allot ARA
] 2000 [basic
Tl o Pegs 0 2011 2ND YEAR
Total
| Addsushead | [ Save | [ Close |

One the subhead is saved, close the RA and change back to the current FY. For this
example, you would choose FY 2010 and click Set.

Change FA/FY/QTR

FA: BOO1G1
Fiscal Year: v

Active Quarter: 1w

Since the RA has been “created” in the outyear, you will how be able to promote the
outyear for an Responsibility Centers under the multi-year RA.

For new multi-year funding, a new RA will need to be established reflecting the beginning
and ending dates in the appropriation. Be sure to establish in the outyear if creating for the
upcoming fiscal year. Once the new RA is established, the remaining framework, including
the RC/OPTAR/AUTH/JONs can be created. The framework from prior multi-year RAs cannot
be automically duplicated and applied to a new RA. When a new appropriation is received,
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notify BUPERS so that a new LOA can be established in the FASTDATA/STARS table. If this
is not completed, expenditures and other STARS-FL interfaces will not process correctly into
FASTDATA and will affect your FA and recon data.

There is currently a System Change Request in the development to allow users to promote a
RA for multi-years and maintain the same structure (for example, promote RDTE funds with
FYs 2010/2011 to RDTE funds with FYs 2011/2012. Additional guidance will be distributed
once the system is updated to this new functionality.

Promote Financial Framework to Outyear

Now that the RA has been promoted, you can promote the Responsibility Centers (RCs).
Select Utilities, Process Outyear.

Funds Management...

tic Quarter Roll

To promote the current year data to the outyear, place a check mark in the Select box. Be
sure to change the JON Status drop down box to Reset Status. You can promote either
Direct OPTARs only, Reimbursable OPTARs only, or both Direct and Reimbursable OPTARs.

Select RC{=) to b= promoted to the cuty=ar.
Sel=ct JON Status RC  Appropriation Subhead BCNSEP ALLOT S8/0B Suffic
O Carry forwand fo Cutyear MW 22TA 17 10 1604 2ITA Ohis1 il
CAMy forwand b0 Cutyes o v aen —_ .
O Fesel Sas 13TH 17 10 1804 13TX o061
O Carny fonvand o Cute p W EIM 17 10 1BD4 2ILA oD161 il
D Ay fonvand fo Cntpear W 2748 17 10 15804 2L oD161 il
[0 [cambredoodes w Frra 1; 11_5-"13 PTYA  DOL61 o
Promuote
(&) Direct 0PTAR(s) ') Relmibursable OPTAR(S) () Direst and Relmbursable OPTAR(S)
Ssexmal || Desskaal [ Process || che= |

When all data elements have been properly selected, click Process. When the process

completes, a results box will appear at the bottom of the page indicating the data that was
successfully moved.

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

247



HOW to PROCESS OUTYEAR AT THE FA

a. If you have reimbursables with carry forward they will flow into the Outyear when
you select direct and reimbursable.

b. If you promote the outyear, then make changes within the current year, you can
promote the outyear again to move over the changes within the current year to the
outyear.

c. Each RC carries forward all framework associated to it into the Outyear but you have
the opportunity to delete, reorganize and prepare it for any changes in the FA
Outyear status before sending it to the Sites.

d. JONs will be automatically updated with the new fiscal year indicator for the
upcoming FY.

e. Serial ranges will be reset to a zero starting point for the outyear.

Note: Reset Status for JON Status Indicator: This option must be selected so that
outyear JONs will send to STARS-FL when indicated by BUPERS. If the Carry
Forward to Outyear option is chosen, the JONs will carry over in Acknowledged
status and will not kick off to send to STARS-FL for the outyear. In order to
maintain synchrony between STARS-FL and FASTDATA, all outyear JONs must be
validated with STARS-FL.

Select RCs for JON Export

To prevent outyear JONs from sending to STARS-FL, before STARS-FL is ready to accept
them, you must change your settings for “Select RCs for JON Export” option within
FASTDATA.

In the FA, select File Manager, Select RCs for JON Export.

[TOGGLE MEHNU] FASTDATA Version REL_10-1A.0021

Fund= Management...
Utilities...
Reports...

File Manager...

- <=

File Manual Export (BUD)

File Manual Upload...

Maintain Susp Ext Trans...
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Whether your Export Mode is set to Manual or Automatic, you will need to change the Select
Year option to either “"Current Year Only”, or “"Current Year and All Prior Years”. Any other
option will send the outyear JONs to STARS-FL before they can be accepted.

Select RCs for JOM Export

PAGE = 1

RCs for JON Export

Export Mode Select Select Year RC Appropriation Sub Head BCN SA08 System Code

Automatic. v Current year and prior years v | 01 1721804 22m0 62750 o 1 - RMS Operations (O/&MN and DBOF funding) FASTDATA

Automatic ¥ Current year and prior years % | LB 1721204 22MD 82750 o 1 - RMS Operstions (O/&MN and DBOF funding) FASTDATA

Close

Once all appropriate changes are made, click OK to save the changes.

When you are given guidance from BUPERS that outyear JONs can be promoted, you can

change the settings to include outyear by choosing “Current Year and Outyear”, “"Outyear
Only”, or “All Fiscal Years” for the Select Year option.
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Send Outyear Financial Framework to Sites

There are two options for sending the Outyear Financial Framework to the Sites.
1. Automated Process
In the FA, select File Inventory, Automated Jobs. Set the Active indicator to “Y” for the

automated job titled “"Release Outyear Financial Framework to Site(s). You can also
adjust the time setting of the job if desired. Save and close.

Automated Jobs Maintenance

Active Description Latest Date/Time Executed Interval Type Scheduled Run Time Minute Interval
v v Release Outyear Financial Framewark to Site(s) 08/02/2012 M 00 o
v Send Accounting Batch to STARS-FL 08/02/2012 [ om 300

NV Send Cost Redistribution Batch to STARS-FL. “Never- M v v e00

v~ Send JONS to STARS-FL, 08/02/2012 M~ o 50

NV Send OPTAR Authorizations (010,121) to STARS_FL. Never- [ om 300

NV Send RC Funds Authorizations (L10) to STARS-FL. Never- [ om ED

v v Send expenditures to the Site(s) 07/30/2012 MM v o0 G00

2. Manual Process

In the Outyear at the FA level, select Funds Management, Release to Site. You can
release to each site individually or select all sites. Choose the Release to Site Options
and then click Release.

Release To Site

Select Site(s)
Select Site: | AC ¥ | All Sites [
Release To Site Options

RCs, OPTARs, AUTHs, and JONs
Document Serial Numbers
Site Menu Update

Select/Unselect Document Types for Release

System Assigned Memo Documents

CIVILIAN LABOR CREDIT CARD

DD1121 - Cash Collection Voucher DD1149 - Requisition and Invoice/Shipping Document
DD1155 - Purchase or Delivery Order DD1348 - MILSTRIP Requisition

DD13458-6 - MILSTRIP Requisition Long Form DD1556 - Training Request, Authorization, Agreement
DD1610 - Travel Order TAD Only DD282 - Printing/Requisition Order

DD448 - Mitary Interdepartmental Purchase Request EXPENDITURE NON-PRECEDED

FUEL CHIT GSA DOCUMENT

MISCELLANEOUS NAVPERS 1320/16 - Travel Order TAD Only

NC2061 - Utilty Invoice/Certification MNEC2275 - Order for Work and Senvices

MC2276 - Request for Contractual Procurement NC2276A - Order for Work and Services
SF1034 - Public Voucher for Purchases and Service SF1164 - Claim for Reimbursement

SF182 - Authorization, Agreement, Certification of Training SF30 - Modification of Cantract

SF44 - Purchase Orderfinvoice Voucher

[ SekctAl || UnsekctAl || Reset |

Release Close
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Questions
What is the purpose of the Process Outyear function?

What are the elements that must exist prior to performing the Process Outyear at the FA?

What are the steps necessary to Process Outyear?

Practice

Perform Outyear Process on your FA.
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Introduction

This lesson will illustrate the steps required to perform Year End in the FA.

Objectives
Define the Year End Process.
Describe the elements that must exist prior to Process Year End being performed.

Outline the steps required to perform Year End Process.

Lesson

The FA must perform Outyear Process before performing End-of-Year Process and the
system Date MUST be greater than October 1 of the current Calendar year. Once Year End
is performed the FA will reflect the new Fiscal Year as the Current Year of the database.
Access to this End-of-Year Process window is defined at the System Administrator level.

Funds should be in place at the RC and Authorization levels as once Year End is performed
on the Site, the documents created in the Outyear will begin to export to the FA and to
STARS-FL to generate obligations and commitments.

You will receive guidance from BUPERS when it is time to perform the year end process.

Process Year End
In the FA, select Utilities, Process Year End

Fund= Management...
Utilities...

Lock Sites

Ext. Interface Funds Check

Process Outyear

Process Year End §

Sitez

Automatic Guarter Roll
Reports...

File Manager...
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The year end window will open. A message displays stating that expired financial data will
be deleted and that the outyear will become the current year. Click Yes to continue.

Year End

The vear End process will result in the following:

Data for fiscal year 2000 will be deleted.
Qutyear data will becorme Current vear, and vou will be able to enter data for 2 new Outyear

Do yvaou wish to continue?

Questions
What is the Year End Process?
What are the elements that must exist prior to Process Year End being performed?

What are the steps required to perform Year End Process?

Practice

View the Year End Process window and determine what actions are annotated to occur when
the Year End is performed. DO NOT Select YES.
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Introduction

This lesson will discuss the Sites summary in the FA which provides the Sites OPTARS,
Authorizations, JONS, Serial Ranges, and Document Types.

Objectives

Define the Site Summary tabs in the FA.

Outline the steps to retrieve the Site Framework in the FA.

Describe the summary tabs available for Sites in the FA.

Lesson

The FA Site Summary page has five tabs that provide view-only information about the
sites associated with the selected FA activity. This is NEW in the web as going to the Site
maintenance window in the GUI you could add, modify, delete in several of the associated
tabs. In the Web you will set up the Financial Framework under Funds Management menu.

Assigned OPTARs Tab

The Assigned OPTAR tab provides general information regarding OPTARs assigned to
the selected site.

Serial Ranges Tab

The Serial Range tab provides information regarding serial ranges for the selected
site.

Authorizations Tab

The Authorization tab provides general information regarding authorizations assigned
to the selected site.

Job Order Numbers Tab

The Job Order Numbers tab provides general information regarding JONs assigned to
the selected site.

Document Types Tab

The Document Types tab provides information on which documents the site has
access to.

In the FA, select Utilities, Sites

Funds Management...

Reports...

File Manager...
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To view details for one site only, select a site from the drop down box and click Set Site.

FA Site Summary

Assigned OPTARs | Authorizations | Job Order Numbers | Serial Ranges | Document Types
RC OPTAR/Title Authorized  Obligated Balance
31 01 AUBURN DISCHARGE TRV 0.00 0.00 0.00
30 01 AUBURN INITIAL TRAVEL 5,100.00 0.00 5,100.00
3H 01 AUBURN NSI TRAVEL 0.00 0.00 0.00
3K 01 AUBURN SUM CR 5CH 60,000.00 656.584 59,343.16
3L 01 AUBURUN SUM CR COLL 0.00 0.00 0.00
3G 01 MRES 2,000.00 0.00 2,000.00
3A 01 NROTCU AUBURN OPS 122,195.00 34,374.23 87,820.77
SA 01 5TAZ21 PROGRAM AUBURN  230,000.00 95,284.44 134,715.56
3F AA POSTAGE; AUBURN 400.00 652.82 (252.82)
3B DA AUBURN TUITION 2,364,000.00 1,361,244.00 1,002,756.00
30 KA AUBURN TUTORING 3,315.00 2,574.95 740.05
3E MNA AUBURN UNIFCRMS 14,265.00 13,002.71 1,262.25

/ site: |01 v

Assigned OPTARs Tab

The Assigned OPTAR tab provides general information regarding OPTARs assigned to the
selected site. The screen will display the RC, OPTAR and OPTAR Title, the Authorized
amount, Obligated amount, and Balance available for each OPTAR in that Site you selected.
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FA Site Summary

Assigned OPTARs |/ der Numbers | Serial Range
RC OPTAR/Title Authorized  Obligated Balance
31 04 CITADEL DISCHARGE TRV 0.00 0.00 0.00
31 04 CITADEL INITIAL TRAVEL 8,900.00 0.00 §,900.00
3H 04 CITADEL NSI TRAVEL 0.00 0.00 0.00
3L 04 CITADEL SUM CR COLL 0.00 0.00 0.00
3K 04 CITADEL SUM CR 5CH 137,000.00 0.00 137,000.00
3G 04 MRES 1,000.00 0.00 1,000.00
3A 04 NROTCU THE CITADEL 24,265.00 22,147.57 2,117.43
SA 04 5TAZ1 PROGRAM CITADEL 4,000.00 0.00 4,000.00
3F AD POSTAGE; CITADEL 2,700.00 367.99 2,332.01
3B DD CITADEL TUITION 3,215,000.00 2,945,283.00 269,717.00
30 KD CITADEL TUTORING 500.00 0.00 500.00
3E ND CITADEL UNIFCRMS 11,8590.00 13,512.40 (1,622.40)
TR RDTEO1 RTDE test 0.00 0.00 0.00

sitex [04 %
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Authorizations Tab.

The Authorizations tab provides general information regarding Authorizations assigned to
the selected site. The screen will display the RC, OPTAR, Authorization, Total Authorization,
Total Obligation, and Available Balance for each Authorization in the Site you are reviewing.

FA Site Summary
Job Order Numbers | Serial Ranges ocume:
RC OPTAR Authorization Total Authorizations Total Obligations Awvailable Balance
3A 04 040100 24,265.00 22,147.57 2,117.43
3B DD 040300 3,215,000.00 2,945,283.00 269,717.00
3D KD 040200 500.00 0.00 500.00
3E ND 040720 11,890.00 13,512.40 (1,622.40)
3IF AD 040NPO 2,700.00 367.99 2,332.01
3G 04 MRED4 1,000.00 0.00 1,000.00
3H 04 NSI04 0.00 0.00 0.00
31 04 ECO4 §,500.00 0.00 §,900.00
31 04 ED04 0.00 0.00 0.00
3K 04 EED4 137,000.00 0.00 137,000.00
3L o4 EF04 0.00 0.00 0.00
SA 04 045A30 3,000.00 0.00 3,000.00
SA 04 045440 1,000.00 0.00 1,000.00
SA 04 045A0C 0.00 0.00 0.00
TR RDTEO1 RTDEOL 0.00 0.00 0.00
site: |08 v

Job Order Numbers Tab.

The Job Order Numbers tab provides general information regarding JONS assigned to the
selected site. The screen will display the RC, OPTAR, Authorization, JON, JON Description
(first two digits of BUPERS JONS should have the OLD SAG - then the description), and
Obligated Amount by JON for each Site you are reviewing.

FA Site Summary

RC OPTAR Authorization JON Description Obligated

3A 04 040100 66612904100 LQ OPS 22,119.18
3A 04 040100 66612504130 LQ CELL PHONES 28.39
3A 04 040100 66612904160 LQ URINALYSIS 0.00
3A 04 040100 66612904170 LQ SAIL TRAINING 0.00
3A 04 040100 66612504180 LQ OPS FUEL 0.00
3A 04 040100 66612504150 LQ NCLEX EXAMS 0.00
3D KD 040200 66612904200 LQ 0.00
3B DD 040300 66612904310 LQ 1,431,150.00
3B DD 040300 66612504320 LQ 1,514,133.00
3B DD 040300 66612904330 LQ 0.00
3B DD 040300 66612904340 LQ 0.00
SA 04 045A0C 66612904801 SA STA 21 TVL 0.00
3F AD 040NPOD 66612904NP0 LQ 367.99
3E ND 040720 66612972694 CITADEL ALTERATO 0.00
3E ND 040720 66612972720 CITADEL ISSUE RE 13,512.40
3G 04 MREO4 66612973710 MRE 0.00
31 04 EC04 66612974710 LQ INITIAL TRV 0.00
31 04 EDO4 66612974720 LQ DISCHARGE 0.00
3K 04 EED4 666125974730 LQ ACDUTRA SCH 0.00
3L 04 EFD4 66612574740 LQ ACDUTRA COL 0.00
3H 04 NSI04 66612974760 LQ ACDUTRA NSI 0.00
SA 04 045A30 6661295A301 SA TUITION WI 0.00
SA 04 045A30 66612954302 SA TUITION WI 0.00
SA 04 045A30 66612954303 SA TUITION WI 0.00
SA 04 045A30 66612954304 SA 0.00
SA 04 045440 66612954401 SA 0.00
SA 04 045440 66612954402 SA BOOKS WINT 0.00
SA 04 045A40 66612954403 SA BOOKS SPRI 0.00
SA 04 045440 66612954404 SA 0.00

site: [04
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Serial Ranges Tab.

The Serial Ranges tab provides general information regarding Serial Ranges assigned to the
selected site.

Beginning - Contains the alphanumeric beginning number for the document number serial
range.

Ending - Contains the alphanumeric ending number for the document number serial range.
Last - The last humber used in the serial range.
Description (Desc) - Briefly describes the serial range.

Service - Identifies the government department or activity within the Navy as a fleet or
shore establishment.

SDN UIC - Lists the Standard Document Number UIC assigned to the document serial
range for system generation of specific documents.

OPTAR/RC - Lists the OPTAR and RC associated with the serial number range.

F& Site Summary

Assigned OPTARSs | Authorizations | Job Order Numbers | Serial Ranges

Beginning Ending Last Desc Service SDN UIC OPTAR/RC
04001 04199 04007 OMN (UNIT OPS) N B6612 04/3A
04701 04799 04T03 TUITICON M 66612 DD/3B
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Document Type Tab

The Document Type tab provides general information regarding all Document Types
available and those with check mark are available for the selected site.

FA Site Summary

Assigned OPTARs Authorizations Job Order Numbers Serial Ranges | Document Types |_
Sy=stem Asszigned Memo Documents
CIVILIAN LABOR CREDIT CARD
DD1131 - Cash Coellection Woucher DD114% - Requisition and Inveice/Shipping Document
DD1155 - Purchase or Delivery Order DD1348 - MILSTRIP Requisition
DD1348-5 - MILSTRIP Requisition Leng Form DD1556 - Training Request, Authorization, Agreement
DD1610 - Travel Order TAD Only DDZE2 - Printing/Requisition Order
DD4&48 - Wilitary Interdepartmental Purchaze Request EXPENDNTURE NON-PRECEDED
FUEL CHIT GSA DOCUMENT
MISCELLANEOUS NANPERS 1320016 - Travel Order TAD Only
NC2061 - Utility Inwoice/Certification NCZ275 - Order for Work and Services
NC2275 - Request for Contractual Procurement NC2278A - Qrder for Work and Services
SF1034 - Public Voucher for Purchazes and Service 5F1184 - Claim for Reimburzement
S5F182 - Authorization, Agreement, Certification of Training SF30 - Modification of Contract
SF44 - Purchase Order/inveice Voucher
Site: |04 v

Questions

What is the use for the Site Summary tabs in the FA?
What are the steps to retrieve the Site Framework in the FA?

What are the summary tabs available for Sites in the FA?

Practice

Find the Site Assigned Job Order Number Tab in your FA for one of your Sites.
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Automatic Quarter Roll

Introduction

This lesson will illustrate the steps required to perform the Automatic Quarter Roll at the FA
for the Sites assigned to your FA.

Objectives
Define the Quarter Roll.
Describe the elements that must exist prior to performing the Quarter Roll.

Outline the steps necessary to perform the Automatic Quarter Roll at the FA.

Lesson

In the Web FASTDATA the FA now has the option to control the Quarter Roll for all their
Sites automatically. The option to not check the automated quarterly roll is still there for
the FA to determine whether or not they want to use it.

The FA has always automatically rolled to the new quarter on the first day of the new
quarter. This did not happen in the Site. The Site user would login to Site on the first day
after the quarter begins and would receive a pop up box to do the quarter roll. If the Site
user performed the quarter roll it would roll in any funds that may be available for that
quarter to process documents with.

Now the FA has the option to set up the process to be performed automatically at the Site
without relying on anyone to do that function. The FA must apply this automatic process to

all Sites or no Sites.

In the FA, select Utilities, Automatic Quarter Roll

Funds Management...

Sites

Automatic Quarter Roll @
Reports...

File Manager...
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Select ON or OFF.

Automatic Quarter Raoll

Select Automatic Quarter Roll option:

® on
O oFF

| Select || Close |

Keep in mind if turned ON it will silently roll to the new quarter for all Sites within the FA. If
OFF is selected it will remain a manual process for each Site to perform each quarter.

Questions
What is the Quarter Roll?
What are the elements that must exist prior to performing the Quarter Roll?

What are the steps necessary to perform the Automatic Quarter Roll at the FA?

Practice

Set up the Automatic Quarter Roll to YES at your FA.
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FUND ADMINISTRATOR (FA) FILE MANAGER

Introduction

This lesson will describe the purpose of the New File Manager at the FA.

Objectives
Define the purpose of the File Manager.

Identify the types of files that will appear in the File Manager.

Lesson

File Manager on the FA Menu bar is new in the web FASTDATA to:
e Manage the files being imported and exported from the database
e Maintain the suspended travel, B1 files, DTS, and MPC credit card files.

The menu options for File Manager are:

File Registration Display

Automated Jobs

File Inventory

Select RCs for JON Export

File Manual Export (BUD)

File Manual Upload

Maintain Suspended External Transactions.

File Manager

File Manager...
File Registration Display
Automated Jobs
File Inventory

Select RCs for JOMN Export

File Manual Export (BUD)

File Manual Upload. ..

Maintain Susp Ext Trans...
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The file types and descriptions that can be managed in this file manager include:

File Name Description
AH10 STARS-FL Expenditure Import
AJ10 STARS-FL Job Order Import

AJ10_INVALIO

Invalid JONs Feedback Report from STARS-FL

AJ10_VALIO

Valid JONs Feedback Report from STARS-FL

ASCI

ASCII Text

CRCT_INVALID

Invalid CRCT Feedback Report from STARS_FL

CST_REDIST Cost Redistribution to STARS-FL
B1_DTS DTS Import From STARS-FL
B1_FUELCHIT External B1 MILSTRIP Fuel Chit
B1_MPC Military Purchase Card
B1_STAO0O0 Accounting Transactions to STARS-FL
Bl STANDARD External B1 Standard

B1 travel External B1 Travel

B4 IN Job Order Transfer to STARS-FL
B4_Out Job Order Transfer from DMLSS
BUD_IN Budget Builder Import
BUD_OUT Budget Builder Export

FI10 STARS-FL Job Order Export
OPTAR_AUTH 010 and 121 Authorizations
RC_FUNDS 110 Authorizations

STARS_RECON

Reconciliation Inbound

UADPS

UADPS Export

These files will be discussed further in the next lesson.
To get to the File Manager the FA user will Select File Manager and Select one of the
available options. Each option will be discussed further in the next lesson.

Questions

What is the purpose of the New File Manager at the FA?

What types of File are managed in the New File Manager?
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FILE MANAGER FUNCTIONS

Introduction

This lesson will illustrate the steps on how to use the File Manager located at the FA.

Objectives
Define the files managed in the File Manager at the FA.

Describe the seven file management options included in the File Manager.

Lesson

Each of the seven sections of the File Manager have different purposes for use in the FA. At
the FA level scheduling is done to import and export the external/internal files into the
database and out to STARS-FL. This is controlled through the Automated Processes in the
File Manager.

File Registration Display

File Manager...
‘ File Registration Display
Automated Jobs
File Inventory
Select RC= for JOM Export

File Manual Export (BUD)

File Manual Upload...

Maintain Susp Ext Trans...

The first option to choose is File Manual Upload. The File Registration component of
Interface File Management gives users the ability to associate, maintain, and view the
physical file name, file type, along with other required information about incoming and
outgoing files.

The file registration process will be used to capture, maintain, and retrieve all required
information on all files processing in or out of the FASTDATA database. User access to this
page is defined at the System Administrator level.
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Select File Registration Display

File Registration Summary - Search Criteria
FA: N2SE0A  Site: |04

File Registration Summary - Inbound Files

Details Site File Type Name File Type Description

V8] 01 BE1_STANDARD Manual File Impart

V] 01 B1_FUELCHIT Manual File Import

u 01 B1_TRAWEL Manual File Import

m 02 B1_STANDARD Manual File Import

m 02 B1_TRAVEL Manual File Import

V] 02 B1_FUELCHIT Manual File Import

u 03 B1_FUELCHIT Manual File Import

m 03 B1_TRAWEL Manual File Import

m 03 B1_STANDARD Manual File Import

V] 04 B1_TRAVEL Manual File Impart

u 04 B1_STANDARD Manual File Import

m 04 B1_FUELCHIT Manual File Import

m 0s B1_STANDARD Manual File Import

V] 05 B1_FUELCHIT Manual File Impart

m 05 B1_TRAWEL Manual File Import

m 06 B1_FUELCHIT Manual File Import

m 06 B1_STANDARD Manual File Import

[V ] 06 B1_TRAVEL Manual File Impart

m 07 B1_TRAWEL Manual File Import

@ 07 B1_STANDARD Manual File Import
‘ [V STARS_RECON Perform Reconciliation

V] AJ10_VALIOQ valid JONs Report

File Registration Summary - Outbound Files

Details Site File Type Name File Type Description

@ B1_STA0D Send accounting batch to STARS-FL

[V BUD_OUT BUD Export Authorizations

m BUD_OUT BUD Expert Job Orders

[V A0 JON Export

[V OPTAR_AUTH Send OPTAR Authorizations (010, 121) to STARS-FL.

V] RC_FUNDS Send RC Funds Autharizations (110) to STARS-FL.

Close

Note: Standard file types that are commonly used will be registered for the FA at
the time of conversion. There will be INBOUND files and another section of
OUTBOUND files.

Selecting the DETAIL button of the files will open up and provide more registration
information on the specific file being imported or exported.

File Registration - Inbound File Details
FA: 35604  Site: |04 %
File Type Name: |B1_DTS
Physical File Hame: |DTS_IN

File Type Description: |0TS Inbound B1

Effective Date: [4/24/2008 Ineffective Date: 5
Point of Contact
Name Org E-mail Telephone
Primary:
Secondary:
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Automated Jobs

The FA will find that the Automated processes are set up different in FASTDATA WEB. There
are only Four Jobs that can be set up as daily to run. The rest are at minutes intervals.
Since this is a more real time database and the FA and Site reside in the same database

File Manag

File Regiztration

Automated Jobs

Dizplay

File Manual Export (BU

File Manual Upl

Maintain Susp Ext Trans...

now, the minute intervals for MOST jobs are set to 5 minute intervals.

Automated Jobs Maintenance

Active Description

A4

e

e

Perform reconciliation.

Process MPC Transactions.
Recalculate Obligations In Non-Peak
Hours.

Receive DTS transactions from STARS-
FL.

Receive Expenditure Returns from the
Site(=).
Receive Expenditures from STARS-FL.

Receive JONs from STARS-FL.
Receive JONs that failed STARS-FL
validation (INVALID).

Receive JONs that passed STARS-FL
validation (VALID).

Receive accounting transactions from
the Site(s).

Receive cost corrections from the Site
(=)

Receive cost redistributions from the
Site(=).

Release Financial Framework to Site(s).
Release Outyear Financial Framework to
Site(=).

Send Accounting Batch to STARS-FL.

Send Cost Redistribution Batch to
STARS-FL.

Send JONs to STARS-FL.

Send OPTAR Authorizations (010,121)
to STARS_FL.

Send RC Funds Authorizations (110) to
STARS-FL.

Send expenditures to the Site(s).

Latest
Date/Time
Executed

10/22/2010
23:56:29

10/25/2010
08:38:54

06/15/2010
23:22:48

10/22/2010
23:42:32
-Never-

10/22/2010
23:29:02

-Never-
10/19/2010
09:09:30
10/22/2010
13:36:10
10/25/2010
10:43:29
-Never-

10/25/2010
13:20:20

10/25/2010
13:42:02
08/05/2010
12:32:29
10/25/2010
05:54:59
Usinaioy
07/08/2010
12:03:25
10/25/2010
13:41:59
10/19/2010
05:45:40
10/01/2010
05:20:41

10/22/2010
23:30:46

Interval
Type

MIN %

MIN |+

NPH %

MIN |+

MIN |+

MIN |+

MIN |+

MIN |+

MIN |+

MIN %

MIN |+

MIN |+

MIN |+

MIN |+

MIN |+

MIN %

MIN |+

MIN |+

MIN |+

MIN %

Scheduled  Minute
Run Time  Interval
[0:00 [15.0
[0:00 5.0
[0:00 0.0
[0:00 5.0
[0:00 [30.0
[0:00 5.0
[0:00 5.0
[0:00 5.0
[0:00 5.0
[0:00 [30.0
[0:00 [30.0
[0:00 [30.0
[0:00 [15.0
[0:00 5.0
[0:00 5.0
|0:00 450
[0:00 5.0
[0:00 5.0
[0:00 5.0
[0:00 [30.0
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Active - allows FA to select Y or N (Yes or No) to activate the automatic process.
Description - will alert the FA which process is being performed.

Latest Date/Time Executed - will allow the FA to know the last time the database
performed the process being reviewed.

Interval Type — MN (Minutes for most processes) Must be at least 5 minutes and less that
1441 minutes.
DLY (Daily for four processes)

a. Adjust Obligations - allows for MN or DLY to be run. Keep in mind that all users
have to be out of the Sites when this is run.

b. Receive accounting transactions from the Site (s) - allows FA to set up for MN
or DLY.

c. Release Financial Framework to the Site (s) - allows FA to set up for MN or
DLY.

d. Send Expenditures to the Site (s) — allows FA to set up for MN or DLY processing.

Changes may be made by the FA and then SAVE. Close to exit the Automated Process
screen.

NOTE: The Receive Expenditures from STARS-FL is almost ready to include labor
expenditures.

e Perform Reconciliation - set to run every 15 minutes. Each time STARS-FL runs a
daily report it will send a Reconciliation file to FASTDATA and it will post in non peak
hours. Setto Y.

e Process MPC transactions — set to run every 5 minutes. Each time DAASC receives a
new file from CITIDIRECT it will send a new MPC file to FASTDATA just like it does to
STARS-FL. This will be one file a day the majority of the time. Setto Y.

e Recalculate Obligations in non peak hours. Set to Y and it will run automatically
when users are not in the system. Produces a report in the FA and Site for FAs that
have this job set to run advising if there are any recalculations performed.

e Receive DTS transactions from STARS-FL set to every 5 minutes. STARS-FL will
send the file with DTS/SPS transactions to FASTDATA. SettoY.

¢ Receive Expenditure Returns from the Site(s). Set to Y every 5 minutes.
This will move the expenditures erroneously sent to the Site back to the FA.
Setto Y.

Receive expenditures from STARS-FL. Set to Y every 5 -30 minutes.

Receive JONS from STARS-FL. Set to N - this requires specific coordination from
NAVSISA and FA to create a file and get it to flow from STARS-FL down to
FASTDATA. BUPERS sends JONS to STARS-FL vice STARS-FL to FD.

e Receive JONS that Failed STARS-FL validation (INVALID). Set to Y every 5 minutes.
If this is not left on Y the JONS will not receive acknowledgement from STARS-FL.

e Receive JONS that passed STARS-FL validation (VALID). Set to Y every 5 minutes.
If this is not left on Y the JONS will not receive acknowledgement from STARS-FL.

e Receive accounting transactions from the Site. Set to Y every XX minutes or daily. If
cost redistribution is done at the Site make sure the job for receiving accounting
transactions is set to occur every XX minutes — prior to the Send Cost Redistribution
batch to STARS-FL.
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e Receive cost corrections from the Site. Set to Y every XX minutes. This will bring in
any expenditure corrections that are needed to be done at the Site level.

e Receive cost redistributions from the Site(s). Set to Y every XX minutes. The
accounting transactions created in the cost redistribution process should be received
at the FA before the cost redistributions. Set the incremental minutes appropriately.

e Release Financial Framework to the Site every XX minutes. Set toY.

e Release Outyear Financial Framework to Sites(s). Only set to Y when you promote
Outyear, reorganize FF and are ready to send to the Sites. Then turn job back to N
when completed. If you wish to release Site by Site manually you can be in the
Outyear and use the Release to Site vice this automated job.

e Send JONS to STARS-FL. Setto Y. Send every XX minutes.

e Send OPTAR Authorizations (010, 121) to STARS-FL. Once STARS-FL and FASTDATA
are in sync, turn the job to Y and leave it on every XX minutes.

e Send RC funds authorizations (110) to STARS-FL. Set to Y and leave on every XX
minutes.

e Send expenditures to the Site(s). Set to Y and every 30 minutes. Anytime new
expenditures post from STARS-FL they will flow to the Sites.

***NOTE: It is good to set your automated JOBS to send JONS to STARS-FL every
30 minutes or longer. When the JON flows to STARS-FL and the Invalid or Valid
report comes back it will change the JON status. If you have an invalid and need
to edit the grantor admin you have to wait until the JON status is "New in error” or
“Modified in error”. It won’t allow the changes in various fields if the status is
unacknowledged. The JON flowing to STARS-FL every 5 minutes does not allow
you time to get it to the ERROR status before it is exported again.

File Inventory

File Manager...
File Registration Dizplay

Automated Jobs

File Manual Export (BUD)

File Manual Uplead...

Maintain Su=zp Ext Trans...
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Files imported into or exported out o_f FASTDATA may be viewed using File Inventory.

File Type _ Datetime P
Hame Pivysical Fil= M. Fil= Typ= Recsived  opap Frocems=d - . ) Inboundd o Archivma Tranzaction  Resard
(lick t= 1= ams Description irtn Gaw “F irts Smrr: Dutbound FY Ameount Count
= Diata FASTDATA
M
20 Military
B1_MPC i Purchase Inbowmnd ER £1,3687.28 z
2! Card
i
Aocownting 10/25/2010
B1_STADD STADD Transactions FROSD googms Onotbeoanst £100.00 1
s STARS-FL e
P — Reconciliation 102272010 . .- 1002372010 I e =
STARS RECON Inbound 23:51:20 RESD j3sei14 Intrzung $0.00 197
OTS Impart
B1_DTS fr=m STARS- Irbound $5,122.03 4
STARS-FL
AH1 Expenditur= FRCSD 3 Inbound  SD $47.471.58 202
Import
Accounting 3 0 T
B1_STAM STADD Trarzactions  LW2HI010 oo pon 102272010 P r—— (£1,495.32) 1
o ETAREFL 144045 14:40:46
JALID O7A-
bt Valid 10Ks
el e oo Famdback 10232010 . 10/22/3010 i er o
AJO_VALID l:ii ~ Raperimm 13353 PROSD j33ghc Irboung £0.00 5
22- O- c E
10-22-13-25-34 STARS-FL
STARS-FL R
AJD A0 ok Oraer 022010 Outbound 2011 £0.00 5
Export o
VALID N3ISS7A-
JE:J\\.AJ__\-S.,A —
R Fesdback WOERRO0 o L0Z3E010 i R
ANOVALID 1 Rapmrtfmm 1283 PROSD {3353: Irbound £0.00 1
P STARS-FL
STARS-FL P P
- - . . 10232010 rep 102373010 — J— —
AMD A0 J_S.Ci?ﬁr:.r 133141 PRCSD 13.91-41 Outbound 2010 £0.00 1
Chose

Use this page to search for Incoming/Outgoing files that have processed via the Interface
File Management system and are part of the Incoming/Outgoing File Inventory. Once you
have entered your search criteria and selected the Filter button, the results of your search
will display in the Incoming/Outgoing File Inventory Results section of the page.

There is a new file shown as the example below - it is the cost redistribution file that comes
back from STARS-FL as invalid. If not shown on the page display you can filter to it as
shown. You can use the filter for any of the features listed below to narrow down your
search for the file you are looking for.

If you pull the JON_Invalid fill you will see the error message returned from STARS-FL. This
will help in knowing how to correct the missing or erroneous data elements so the JON can
be sent back to STARS-FL to validate.
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Seanch for Files

Filter

Flke Type Name: Flke Type Desoripiion Falus: She FY. nbound Cubound.
CRCT_INVALID W bl bl bl bt bhal
Dtz Recehad Anchihe Source Efemal SEem Sor Onoer
" NotArcnled A b Dte Recehed bl
Egls ~ '::' AzeEnding
{2} Desosnding
Fiker
Results
PAGE: 1
ncaming/Cuigoing Flle Imentory Resuls
Fil= Type File T Dat=time Dalelime o e
Hame: Piy=ical File Dﬂm?p:.ieon Recmived  gates PRl gy Ibound’ o ey anies Transaction Reserd
(lick T2 Hams= it Raw irts Foimy | Amzurt Cowrt
viem) Data FASTDATA

CRCTERROR- Im
N35858- -

If your file is not showing on the page that displays the search criteria can be filtered by the
following elements.

Filters include

File Type Name - The type of file that was created

File Type Description - Select a brief description of the file type from the drop-
down list

Status - Select a status from the drop-down list. Possible Status indicators are -
INIT Initial; UNPRC Unprocessed; VALID Valid; DEL Marked for Deletion; COMPT
Complete; PRCSD Processed; ERBFV File Processing Error

Site - Select a site from the drop-down list

FY - Select the desired Fiscal Year from the drop-down list

Inbound/Outbound - Select either Inbound or Outbound.

Date Received - The date the file was received in Raw Data. You may choose to
filter by a date equal to, later than, or earlier than the date selected. You may also
choose a period of time between dates.

Archive - Select the default NOT ARCHIVED, ALL, or ARCHIVED. When the file
reaches 14 days old it will remain in the filter search but will then be listed as
ARCHIVED.

Source External System - If you wish to view files from a specific external system,
select the system from the drop-down list.

Sort Order - Files may be sorted by File Type Name, File Type Description, Date
Received, Status, FY.

Ascending/Descending - Sets your sort order in either Ascending or Descending
order.

Filter - Initiates your search.

The files that will show up when filtered can be Incoming Files/Outgoing Files.

Inventory Results

File Type Name - The file name identified in the search criteria. Select the File
Name to view the raw data.
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File Type Description - A brief description of the file type

Date/Time Received into Raw Data - The date and exact time the file was
received in raw data.

Status - File Status as identified above.

Date/Time Processed into FASTDATA - The date and time the file was processed
in FASTDATA.

Source External System - The external system that generated the file
Inbound/Outbound - Will display as either Inbound or Outbound

Site - The Site associated with the file

FY - The Fiscal Year the file was created in

Archive - If file is Archived the column will display ARCHIVED. The files that have
processed and are older than 14 days will be displayed under archive.
Transaction Amount - The cumulative dollar amount of all the records in the file
Record Count - The number of records in the file

When the file is opened the raw data will display.

Raw Data

File: Name: DTS_N3505A-20101022-233504. 2010-10-22-23-35-04. 2010-10-22-23-40-26
Date/Time: 2010-10-22 23:40:26.0

Status: PRCSD

Typ=: B1_DTS

Fi: N35254

Search Criteria

Record # Fm:

Recond £ To:

Ke=ywond/pattem:

Rzt
JERERC |1 50 0= S 2 0 0 = = = 5 0 e (== === P Y 501 Y11 I (= S e T SRR EE 22 R G [ 1= 0 1= e =1
1 [\ DTS TINOGA AN TS [UPES AR O E[0K1 3ICTRIE EQ0R00000AE 475480100 Qoaan ICAISEY JHE| N JRY
2 Bf DTS QNDETDANT TON [UPES AW QE10W1 3ICTRIE EQOROQDNDED T BFS1 0SS aaaan CASEY |HE|N |RY
B Bl SPS TINGSPEAN|0 [RCNO00ZAK 3 SREA0AMI0|QEI000NE0E 1 BTSHRIE 2D NEBE| S B0RPEHEE gy e

Search Chose

DTS/SPS:
a. In the raw data file in the DTS file you will now see SPS in positions 4-6. This is the

contract data from Standard Procurement System (SPS) the will come into
FASTDATA via the DTS interface. SPS obligation transactions are typically against
NC2726s, but obligations for any contractible document will be considered.

This would take the place of doing contract process to move the CM to AO. Since SPS
already posts to STARS-FL it will bring in the same obligation data that is already posted in
STARS-FL. If the transaction is over $25K your RC document must be accepted first or it
will fall into the suspended external DTS file.

The following rules will apply to the incoming obligations:

Incoming 540N Finds existing 915 Produces final contract
Incoming 540N No existing document Generates 540

Incoming 540L Finds existing 915 Produces partial contract
Incoming 540T Finds existing document Processes as 540L
Incoming 540N Finds existing 540 DOUBLE OBLIGATES

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

270



FILE MANAGER FUNCTIONS

If a subsequent 540N, 540L or 540T is received through the SPS interface citing a different
contract than on the original 540, FASTDATA shall overwrite the existing contract
information on the ACRN record.

b. In the STARS-FL Expenditure Import file the raw date will display the Labor
Expenditures. The document numbers that will post to your database will reflect
“LB" labor, “OT” fringe, “FG"” fringe in positions 9-10 of the document number
created. These will post the labor expenditures.

Following are descriptions of the File Type Names and Statuses a user may encounter
when using File Inventory:

File Type Names

File Name Description
AH10 STARS-FL Expenditure Import
AJ10 STARS-FL Job Order Import
AJ10_INVALIO Invalid JONs Feedback Report from STARS-FL
AJ10_VALIO Valid JONs Feedback Report from STARS-FL
ASCI ASCII Text
CRCT_INVALID Invalid CRCT Feedback Report from STARS_FL
CST_REDIST Cost Redistribution to STARS-FL
B1_DTS DTS Import From STARS-FL
B1_FUELCHIT External B1 MILSTRIP Fuel Chit
B1_MPC Military Purchase Card
B1_STAO00 Accounting Transactions to STARS-FL
B1_STANDARD External B1 Standard
B1_ travel External B1 Travel
B4_IN Job Order Transfer to STARS-FL
B4 Out Job Order Transfer from DMLSS
BUD_IN Budget Builder Import
BUD_OUT Budget Builder Export
FI10 STARS-FL Job Order Export
OPTARAUTH 010 and 121 Authorizations

File Statuses:

INIT Initial

UNPRC Unprocessed
VALID Valid

DEL Marked for Deletion
CMPLT Complete

PRCSD Processed

ERBFV Error in Processing
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NOTE: The FA and Site now have access to the incoming files and will be able to
see the files that have errors on them. The STATUS code will show UNPRC or
possibly ERBFV as seen above. The reason for the invalid will show up and the FA
or Site can fix the problem and REPROCESS.

Both the FA and the Site have visibility of all its suspended transactions for
DTS/SPS under the Maintain External Suspended Transactions process, and both
can reprocess after the correction is made (FA adds/releases JON, etc.) This
section will be covered in the next group below.

For MPC, currently only the FA has visibility for Invalid JON errors. So the FA would have to
add the missing JON, release to the Site, and then REPROCESS. (This is being addressed in
a future release to make it consistent with how the DTS/SPS work now in the web so that
visibility of all files and errors will be visible at the Site level). Ultimately though only the FA
can set up the missing JONS.

Archiving of the files in the Processed status will occur after 14 days form the date the file
processed into FASTDATA. This will reduce the number of files the system must search
through and will improve performance. You can call those up using the filter and the
ARCHIVED drop down.
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Select RCs for JON Export

Funds hManagement

Flie Manu

KMaimain &

Note: This will provide the FA to select specific RCs that new or edited JONs have
been processed in. These would be JONs eligible for export to STARS-FL.

Select RCs for JON Export

PAGE « 1 »

RC= for JON Export
EgoniMose  Sses Ssiectvesr REC Azoroarizton S0 Head BoN sace  JEm
1-FME
Operations
AR Current Year Onily w o 1711304 M3 35974 a [CIEMN
! =0 DB0F
tndhg;
FASTDATA
1-FMS
Operations
A Carrent Yezr Ol ¥ © 1711304 2213 35974 a [QuEpN
! 2 DEOF
ndhg;
= FASTOATA
:.-”E"—.:uﬁa[a-‘: be[:uﬁaﬁ-
Current year and Ouspear
Al szl years
Cutyear ol

The options now available are Manual and automatic. If Automatic is select for one or all of
your RCs you will choose from the SELECT YEAR drop down box and determine if you will
set current year only, current year and prior years, current year and outyear, ALL fiscal
Years, or outyear only for the automatic selection to send JONS to STARS-FL. When a new
or modified JON is in the NEW complete or NEW modified or Delete status if set to automatic
the JONS in the RC will flow to STARS-FL without manual intervention.
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RiCs for JOM Expart
EqortMode  Selent Seleot Year AT Appropriztion Sun Hezd BCN SADE ME
1-RMS
Operations
Avomaiic W Current Year Only oo 1711804 G azaTs 2 [OVEMN
oz Currert l . - : e
anding)
FASTDATA
1-RMS
Operations
[Manal | : 7 - [OURRAN
o 1711804 22085 3547 a !
as - 0 DE0F
anding)
FASTDATA

If one or all RCs are set to manual, you will have to go to Select RCs for JON export and

perform the sending manually. Note that the manual has no options for FISCAL YEARS you
want to send to STARS-FL.

Select the RCs with JONs eligible to export to STARS-FL with a check mark in the box. If all
RCs have JONs then SELECT ALL. Select OK and close to exit. These JONs will export to
STARS-FL if the Automated JOBS is set to “Y” and should go every 5 minutes. This is new
in the Web as it is no longer a nightly batch process to get the new JONs to STARS-FL.

When selected a box will appear advising FA what JONs will be exported.

JON JON Description Appn. Type Status
A3IZZ09MPNXX test jon error MPM Mew (In Error)
632209TDR7A UCLA IS5 REFLACE MPN Mew (In Error]

Select Close. If you selected the wrong RC you will receive a box saying no JONs available
to export. Select back to return to the Selection screen and Select the correct RC.

NOTE: Once the Outyear has been promoted, you must set your RC JONs to Export
year to “"Current Only” or “"Current and All Prior Years”. Any other option will send
Outyear JONs to STARS-FL before STARS-FL is ready to accept the JONs.
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File Manual Export (BUD)

Funds Managemen

When the FA sets up the RC the option exists to choose a Budget System (BUD). If this is
the case, then the FA can now export the two BUD files through the File Manager Menu.
The first file will send the authorization obligation dollars and the second sends JON data

and job costs.

Export BUD

RC Fizcal Year OFTAR Authorization Obligated Amount

‘ | Export | | Print | | Close |

a. Select the EXPORT button.

If there are no BUD records available the system will return:
Mo Budget Builder (BLUD) data is available for export for the current FARY combination.

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

275



FILE MANAGER FUNCTIONS

If BUD files are available the system will return:

Your Budget Builder (BUD) export files have been generated,
‘ If you were not automatically prompted to download and save both exported files, you will need to click each of the links listed
= / below to download and save each file individually

1. BUD Export Authorization File (FODBDAU.DBF)

2. BUD Export Job Order File (FODBJOFA.DBF)

Export BUD
RC Fiscal Year OPTAR Authorization Obligated Amount
NO 2007 01 0101 61,250.00
NO 2007 01 0102 0.00
NO 2007 01 0103 0.00
NO 2007 01 0104 69,570.90
NO 2007 01 0105 0.00
NO 2007 01 0108 0.00
NO 2007 01 O1RA 0.00
NO 2007 01 01RR 0.00
NO 2007 TH THLR 0.00
NO 2007 K TERL 0.00
RO 2007 RD ROO1 .00

Total: 10,342,753.56

[orit ] [ Goee |

Notice the message at the top of the screen. The two BUD files created are shown at the
top of the screen also. The bottom of the screen will display a button to PRINT and Close.

b. Select the BUD Export Authorization File (FDDBDAU.DBF). You will be asked if you
wish to save the file. -

File Download X

Do you want to save this file?

@ Name: FDDBDAL.DBF
= Type: Unknown File Type

From: 204.34.82.193

[ Save ][ Cmcelbl

‘While files from the Intemet can be useful, some files can potentially
harm yous computer. If you do not trust the source, do not save this
fle. What's the risk?

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR

276



FILE MANAGER FUNCTIONS

c. Identify the drive/folder where the data file will be stored. If a previous file of that
name exist, (i.e. from a previous BUD export download) you will be asked if you wish

to replace it.
Save Ag EE
Savein | e Local Disk C) s O e
LIABSCOG LDEDM D inetpud
_j abssec Depet.fig el
My Recent D astar ) fasdata-pbl LI Mev
Documents CACISTR festdats LKeyfie
oy LCMISPE Uifastdata-info ClogFies
Lﬂ LJDCMSPROD C)FD_WEB_DATABASE )Merank
Deskiop (des_817 LIFD_WES_IFM CMetafle Save ﬁs ,
JOFAS LJFD_WEB_SOURCE-Deleted MSOCache
JOFAS Printers Dfda ()OniNet Host Sute Data
J LJDFASSafaty fds Dora%
(0ocuments and Settings  (LJFIN_COGNOS (Dorade <
My Documents (=70 -~k i ] C:\FDDBDAL.DBF already exists,
2050 Cohome ORANT ?
g oo - g . Do you want to replace it?
LJEAS CIIMATS 2Program Files
My Computes
< > —
Fl e v [ Yes ] { No |
MyNetwork  Save a2 lyper dbf Document v

d. Select the BUD Export Job Order File (FDDBJOFA.DBF). You will be asked if you wish

to save the file.
File Download X

Do you want to save this file?

[ Name: FODBIOFA.DBF
g Type: Unknown File Type
From: 204.34.82.193

[ Save Jl[ Cancel ]

While files from the Intemet can be useful, some files can potentially
haim your computer. If you do not trust the source, do not save this
file. What's the risk?
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e. Select Save and identify the drive/folder the data will be saved in. If a file of the
same name exists, (i.e. the previous FDBJOFA.DBF file), you will be asked if you wish
to replace it. Select Yes.

Save e | <o Local Disk (C) v O 2B
LIABSCOG LM O inetoub
3 :‘:’ L dbssec epet.fig L ireed
My Recent L astar Lfasdatapti D dev
Documents LICISTR Lfastdata Lxeyfie
LICMISPB fastdatainfo CLogFles
‘ "} LIDCMSPROD (LIFD_WEB_DATABASE CaMerant
Deskiop | LIdes 817 (JFO_WEB_IFM LMatafle
LI0FAS (LIFO_WEB_SOURCE-Deleted | MS5OCache
LOFAS Printers WfdFa L) Ondvet Most Sute Data N
LJDFASSafety Lfds orad Save hs ¢
L Documents and Settings LIFIN_COGNOS L oracle
HyDocuments | oe CaH D oraded
jm j’m :JJO‘ch ! C:\FDDBIOFA.DEBF already exists.
on 1386 ORAWIN X
oS QAT oo s e ) Do youwant toreplace it?
My Computes
>
@ oo v =l [ Vs ] o |
MyNotwork | Savessbpe | dbl Document 3 =

f. Select the Print button at the bottom of Export BUD page to view the BUD Export
Report.

FASTDATA BUD Export

FA: N35S1A

RC FY OPTAR AUTH OBLIGATED AMOUNT

NO 2007 o1 0101 $61,250 00
NO 2007 01 0102 $0.00
NO 2007 01 0103 $0.00
NO 2007 01 0104 $69,570 %0
NO 2007 o1 0105 $0.00
NO 2007 01 0108 $0.00
NO 2007 01 DIRA $0.00
NO 2007 01 01IRR $0.00
NO 2007 01 0IRV $0.00
NO 2007 02 0201 $0.00
NO 2007 02 0202 $0.00
NO 2007 02 0203 $0.00
NO 2007 0 0204 $0.00
NO 2007 02 0205 $0.00
NO 2007 02 0208 $0.00
NO 2007 02 02RA $0.00
NO 2007 02 02RR $0.00
NO 2007 02 02RV $0.00
NO 2007 03 0301 $0.00
NO 2007 03 0302 $0.00
NO 2007 03 0303 $0.00
NO 2007 (1<) 0304 $9,608 62
NO 2007 03 0305 $0.00
NO 2007 03 0308 $0.00
NO 2007 03 D3RA $0.00
NO 2007 03 03RR $0.00
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File Manual Upload

Automated Jobs
Flie imeniory

far JOM

Flie Mamual Expo

‘ File Mamual Lipioad

B1
B1 - Fuel Chit

1. B1l - Standard or Travel

When FA selects File Manual Upload/B1 to manually load a file the following screen appears.

Import B1's for Fiscal Year 2009
Select File to Import:
Select File Type: B1_STANDARD

B1_STANDARD

B1_TRAVEL

| Import || Close |

Click Browse. Scroll or type the File Name to locate the B1 file you are loading into the FA.

Import B1's for Fiscal Year 2009
‘ Select File to Import:
Select File Type: B1_STANDARD |+
Choose file @E]
Loak in: |D My Dacuments j Lol cF B

\_3 ENCopy of NGS04S FYD9 JON Listing 10-09-2008x%x
- ‘z_l]Copy of UPDATED M259448 FY09 JOM Listing 10-07-20084
B‘ﬂm‘; Heorrect expenditures
Weost redistr issue

@ Weost redstribution

Desktop HCost Redistributions and AD Cbligations
WMereats authorization
B CURRENT LAB
dantes xref
HDD11439 RQ EDITS
- TICD1149 ®8_100_540T
35 Eldebbie N35E97
My Computer  ®Decrease RG docurment

My Docurments

."'1] < >
by NeTv;ork File: name: | - Open
Places | J \_I
Files of type: | &0 Files ) - Cancel
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Once the file name appears in the Select File to Import block — Select IMPORT to pull the
file in.

If the above initial checks pass, the data file is then checked against the database to see if
the current logged on-user has previously imported a file of the same type, name, size
(#records), and containing exact matches of the first & last records in the file. If a potential
duplicate condition is detected, the following warning will appear.

Valid Transactions are processed by FASTDATA into documents. Invalid transactions are
corrected at the FA or Site's Correct Suspended DTS Transaction, Correct Suspended
MILSTRIP Fuel Chit B1 transactions, Correct Suspended Standard B1 transactions or Correct
Suspended B1 Travel Transaction screens. The exception is transactions rejected for an
invalid Job Order can only be corrected at the FA.

2. B1l-Fuel Chit

Import B1 - Fuel Chit for Fiscal Year 2009

Select File to Import: Browse... ’~
)

Click Browse to locate the file you wish to upload. Then Select IMPORT.

Fuel Chit records are uploaded from the FA user’s local drive to the Raw Data table where
the raw data is then validated and processed.

Valid Transactions are processed by FASTDATA into documents. Invalid transactions are
corrected at the FA or Site's Correct Suspended DTS Transaction, Correct Suspended
MILSTRIP Fuel Chit B1 transactions, Correct Suspended Standard B1 transactions or Correct
Suspended B1 Travel Transaction screens. The exception is transactions rejected for an
invalid Job Order can only be corrected at the FA.

3. BUD

Import BUD OPTAR's for Fiscal Year 2009
Select File to Import:

Cloze

This import process will be used to import BUD OPTARS and Authorizations. Users with File
Manager Access can import BUD OPTARs, while users with No Access cannot open the
Import BUD OPTARs window.

Select the Browse button to view the available files on your hard drive. Select the file you
wish to import and click the Open button.
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Choose file @

Look in: I (L) My Documents _:_] = &k Bl
\_.5 i@Current Accounting Transactions Report.doc L'g]Fastda\ta Routing Slip.do
3 jl!a_]Deactivating_Deleteting_Reusing Seral Ranges (Draft).doc @FASTDATA Usage Reporl
My Recent  [pec 2007 Training.doc WD web PYCS Structure.
Documents | desktop.ini # | EDDEALITH.DEF
@ -_ DoD_Consent_User_Agreement. pdf
- i@]Errors in Build 14.doc February07 Training.doc
Desktop }@_'lerrors only build 15.doc L?HFiIe Inventory Raw Data
- }\ﬂ_]errors only in Build 14.doc @JFile Inventory Search.do
J %@Existing Help Problems (version 1).xls .@jfooter removal screen ch
B8] Existing Help Problems.xIs PP ALL Student List For
My Rocoments E@FA Fund Authorization Details.doc E‘_‘]FramApriIlZHelpProhlems
o {®1)Fa 10N Import.doc WFTP Server TAG.dac
‘%! 1-@:]fastcccinfo.htm @_]FTP TAG.doc
M Corpute: [E]FASTDATA APR TRNG.XIs ) Help Discrepancies.dac
1@FASTDATA Life Cycle Maintenance Documents.doc @HELP FILE ISSUES.doc
";3 |2 | >
My N;ﬁolk File name: I l] Open I
Places
Files of type: IAII Files [*.%) L‘ Cancel

The file you selected will appear in the Select File to Import field. Click Import.

Import BUD OPTAR's for Fiscal Year 2009
Select File tr'lIrnport:

I—.;‘ F | Browse...

FASTDATA generates an Import OPTAR Report that provides each OPTAR record contained
in the file, and allows you to select an RC and designate the OPTAR as Direct or
Reimbursable. For each imported OPTAR that did not already exist in FASTDATA you must
select an RC with which to associate the OPTAR before you can save Imported OPTARs.

FASTDATA Importing File: FDDBOPT.dbf DATE: 7/28/2008 TIME:7:55 AM
FA: N3581A Import OPTAR Report Fiscal Year: 2008
New Data
Direct / ey
OPTAR OPTAR DESCRIPTION ADDRESS RC Validation Message

Reimbursable
i App Created Optar J1 250 Raby Ave v/ v

Pensacola FL 32509 % [
32 App Created Optar 32 250 Raby Ave mo  |) ,\lv.

Pensacola FL 32509

Print || Ciose

From the drop-down list select an RC and choose Direct or Reimbursable for each OPTAR.
Select Next or Print. If you choose to print you will see a preview of the printed report.
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Siandaages Loowment futamahon Sysom

FASTDATA Verdon REL_08- Current Role: FA N36B1A, Home | Chaenge Password | Hep

| SeleclRale | |
10.00 16 FYMTR: 2008 M

Change FAFY/QTR Logoul

FASTODATA Importng Fle: FOD207T.db! DATE! 7/28/2008 TIME:14:11 PM
FA: N3581A Import OFTAR Report Fsca Year: 2008
New Data
_ Dract /
O08TAR OPTAR OESCRIFTION ADDRESSE AC Vaidaton Messaqe

Rembursablie

OATAR aready exsts -the
1 App Created Optar 31 250 Aaby Ave a3uD Direct AR
nformation w i be updated.

Asnszacota FL 32509

0ATAR aready stz -the
2 App Created Optar )2 250 Raby Ave a3uUDd Direct aacy. ey
nformation w i be updated.

Asnzacota FL 32509

flexl ]m—ﬁl— Close

Click Next to continue the process. A successful import will result in this message.

Microsoft Internet Explorer

! E The OPTAR import file has been successfully processed.

Select the OK button. You will automatically be taken to the Import Authorization page.

Select the Browse button to view the available files on your hard drive. Select the file you
wish to import and click the Open button.
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Look in: I\D My Documents

v e @®EckE-

My Recent
Documents

|®1) Current Accounting Transactions Report.doc
@JDeactivating_Deleteting_Reusing Seral Ranges {Draft).doc
@_,]Dec 2007 Training.doc
* desktop.ini
zDoD_Consent_User_Agreement‘pdf
5 Errors in Build 14.doc
Werrors only build 15.doc
errors only in Build 14.doc
@_']Existing Help Problems {version 1).xls
@JExisting Help Problems.xls
81F4 Fund Authorization Details.doc
BFa JON Import.doc
g]fastcccinfo.htm
@FASTDATA APR TRNG.xIs
B1)FASTDATA Life Cycle Maintenance Documents.doc

@__‘]Fastdata Routing Slip.do
WFASTDATA Usage Repor!
w

@Februaryﬂ? Training.doc
@File Inventory Raw Data
@File Inventory Search.do
@_]footer removal screen ch
BFPE ALL Student List for
@FrumAprillZHelpProblemt
@_]FTP Server TAG.doc
BFTP TAG.doc

@Help Discrepancies.doc
L'EJHELP FILE ISSUES.doc

| >

@ &

My Network  File name:
Places
Files of type:

[

H

|alFiles ()

Open I
~| Cancel

A

Select the Import button.

Import BUD Authorizations for Fiscal vYear 2008
Select File to Import:

ChDocuments and Settings ROBERT_MELSOMWy Documentz FDDBALTH.DEF

[ Browss..

At the Import Authorization Report page, select the Print button if you wish to print the

report before saving. Select the Save button to save without printing the report.

FASTOATA Importing File: FODBAUTH.DBF DATE: 7/29/2008 TIME:9:57 AM
FA: N3SB1A Import Authorization Report Fiscal Year: 2008
Data
RC OPTAR  Authorization Description Labor Fenced Ceiling Validation Message
O 41 4101 CONTRACTOR SUPPORT N&1 N N N Authorization not in import file, The authorization can not be deleted No
becauss Job Orders exist. Do you want to zero the amounts?
Authorization nat in import file, The authorization can not be deleted
2
No 421 4102 SUPPLIES N41 N N N because Job Orders exist. Do you want to zere the amounts? M
Authorization not in import file. The authorization can not be deleted
e " 4109 TR L. \ N because Job Orders exist. Do ¥ou want to zero the amounts? )
Authaorization not in import file. The authorization can not be deleted
" L NILS URAVEL NN N N N because Job Orders exist. Do you want to zero the amounts? o
Autharization not in import file. The authorization can not be deleted
T
e = 105 SHHERSERNIGES: L N " N because Job Orders exist. Do you want to zero the amounts? o)
NO 41 4141 test N N N Autharization not in import file. Do you want to delete? No
ABC ABC ABC ABC Auth N Authorizabion not in import file, Do you want to daleta? Na
. Authorization not in import file, The authorization can not be deleted
N2 AS AL, NTRACTOR SURPORT 0 L ) N because Job Orders sxist. Do you want to zero the amounts? Mo
S Authorization not in import file. The authorization can not be deleted
no " ASOE SUPPLIES/OTHER N3 ) N M because Job Orders exist. Do you want to zero the amounts? No
Authorization not in import file. The authonzation can not be deleted
RT P N
o) 1 104 SRANEDCI0 PR ® " B because Job Orders exist. Do you want to zero the amounts? .
NO T T105 OTHER PURCHASED N N N Authorization not in import file. Do you want to delete? No
SERVICES 2
NO T1 T106 PRINTING N N N Authorization not in import file. Do you want to delete? No
NO T T107 VEHICLE RENTAL N N N Authorization not in import fila, Do you want to delete? No
NO T1 Ti08 COMMUNICATIONS N N N Authorization not in import file, Do you want to delete? No
NO T1 Tiaw COMMAND SUPPORT L N N Authorization not in import file. Do you want to delete? No
AWARDS
NO TL T1EL ELDP PROGRAM TRAINING N N N Authorization not in import file, Do you want to delete? No
NO TL TIRL Efé‘o':(n"o SUPPORT-RG L N N Authorization not in import file, Do you want to delete? No
[ Save | [Pt Close
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FASTDATA will advise that the Authorization file has successfully been imported.

Microsoft Internet Explorer

! E * Import Successful.

Maintain Suspended External Transactions

File Manager...

or JOM Export
File Manual Export (BUD)

File Manual Upload...

Maintain Suzp Ext Trans...

Standard B1
Travel B1

Milztrip Fuel Chit B1

Selection of Maintain Suspended External Transactions allows the FA the visibility of the
suspended external transactions being imported into the Site. Corrections can be
performed and then REPROCESS can be done at either level FA or Site. This is also where
the FA or Site user can use the Correct Suspended screen to INSERT a missing obligation or
transaction that can’t be done with update document, amend, or contract process - the
normal way adjustments are done.

1. Standard B1

Use this page to correct Suspended Standard B1 transactions suspended during import from
an external system. You can modify the value for any editable column to un-suspend the
desired transaction(s). This is now available at the FA and also at the Site for review and
for reprocessing.

When you have made the desired changes, you can process in two ways.
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1) Select the Save button to initiate the correction process, the select the Re-Process
button.

2) Select Reprocess and you will receive a message telling you by clicking OK you will
SAVE the changes prior to reprocessing the suspended transactions.

Both methods will remove any corrected transactions from the suspense file. When you
process suspended transactions, FASTDATA updates the transactions as memo records in
the Site database. FASTDATA also suspends any external transactions that it cannot

validate. User access to correct suspended transactions is defined at the System
Administrator level.

Correct Suspended Standard B1 Transactions
Filter
Document # ACRH: JON Exec Code: Fik Name: Sort Order. ® Ascending
v Document# %] () pescenang
Results
PAGE: 1
: L OMB
REC Expense Exec Amount Exceed work Gov't Contract Contract Contract Unit of Country
Delete 7, Document # ACRN  ION Epenes Amount Code  Type " Code" Description Contract BPA Quantty cong Crested i ARV Lne . subline Issue QDS Coge ! Userld
0O [v ] [nez2reosrcosost | [an | [ezztemtst00 | [@ 5000.00 0 | [c 523786002 oo | [oooot ¥ BFPE4S3(
Suspension Reason: Document Already Exists;
|:| N NE321409RCOS067 AB 63214905130 a 5000.00 540 C GS23F98002 B003 00001 Y BFPE453(
Suspension Reason: Document Already Exists;
|:| N NE321409TGSF086 | AA 63214905101 a 1250.00 540 C 00001 Y BFPE453(
Suspension Reason: Invalid JON - Non-Labor JON Not
Associated to Non-Labor Authorization; Invalid JON - Not
Assoiated to a Site or JON Not Found;
O [1 ] [weszreostosroer | [aa | [ssztesstoo | [ 25000 o5 | [e 00001 ¥ BFPE4S3(
Suspension Reason: Commitments not allowed for this
document type; DCN Does Not Exist; Invalid Execution Code;
DCN does not exist
O [v | [weszreostosrost | [aa | [saziesstoo | [ 25000 o5 | [e 00001 ¥ BFPE4S3(
Suspension Reason: Commitments not allowed for this
document type;
Reprocess || Save || Chse || AGAI |[ RemoveAl || hset |

If the error is Document already Exists, you would most likely want to delete that
transaction. Review in Transaction History to see if the transaction amounts are the same
and then put a check mark on the Delete and Reprocess.

Windows Internet Explorer EI

? Changes have been made,
\/ Select OK to save changes prior to reprocessing.
Select CANCEL to discard changes prior to reprocessing.

[ o [ coce

When a transaction needs to be INSERTED, Select the INSERT button on the bottom of
the screen. This basically allows you to you to INSERT a B1 record. Ifitis a NEW
document it would be a Record Type of "N” and if it is an adjustment it would be a “"T".
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REC Expense Exec Amount Exceed . . Work
Delete Type Document £ ACRN 1OMN Element Amount Code Type Code Description Contract BPA Quantity Center Creat
O N NE321408RCO5067 | |AA 63214805100 Q 5000.00 540 C GS23F92002 BOO1 ooood

Suspension Reason: Document Already Exists;

O N WE321403RCO5067 | |AB 63214805130 Q 5000.00 540 [ GS23F98002 6003 ooood
Suspension Reason: Document Already Exists;

O N NE321408TGSF085 | |AA 63214805101 Q 250.00 540 C ooood
Suspension Reason: Invalid JON - Non-Labor JON Mot

Associated to Non-Labor Authorization; Invalid JON - Not
Associated to a Site or JON Not Found;

Reprocess || Save H Close || Add All H Remove All H Inzert |

The screen will appear with the blank lines to fill in. In the example an adjustment to
decrease an 1149 document is displayed. If you are increasing use a 540C and if
decreasing a 540D.

Suspension Reason: Invalid JON - Non-Labor JON Not
Associated to Non-Labor Authorization; Invalid JON - Nat
Associated to a Site or JON Not Found;
D T NE3Z1408RO00001 | |AA 53214505100 E 300.00 540 D test INSERT

Suspension Reason:

—' Reprocess H Save H Close || Add Al H Remove Al H Inzert |

Select REPROCESS - (If you select SAVE, you have to then select REPROCESS).

Windows Internet Explorer, FEI
? Changes have been made,
\r) Select OK o save changes prior to reprocessing.
Select CANCEL to discard changes prior to reprocessing,

84 Cancel

If there is an error you will see immediate results, edit and REPROCESS to load your
transaction. When SPS interface obligates the contracted document in FASTDATA and
STARS-FL and the Site user also performed Contract Process, the INSERT method to do a
“T” adjustment 540 D transaction will remove the double obligation status in FASTDATA and
if the double obligation also resides in STAR-FL the FA can mark the transaction to flow to
STARS-FL to deobligate as well. This process is also covered in the Site Manual under File
Inventory/Maintain Suspended External Transactions/B1 standard. It can be done at the FA
or the Site level.
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2. Travel B1

Use this page to correct Suspended Travel B1 transactions suspended during import from an
external system. You can modify the value for any editable column to un-suspend the
desired transaction(s). This is now available at both the FA and the Site for review and
reprocessing.

When you have made the desired changes, select the Save button to initiate the correction
process. After the changes have been saved, select the Reprocess button. Reprocessing
suspended transactions removes any corrected transactions from the suspense file. When
you process suspended transactions, FASTDATA updates the transactions as memo records
in the Site database. FASTDATA also suspends any external transactions that it cannot
validate. User access to correct suspended transactions is defined at the System
Administrator level.

The screen that appears is just like the B1 screen discussed above except the travelers
name and return date are added to the screen.

Correct Suspended Travel B1 Transactions
Filter
Site ID;  Document #: ACRN: JON Exec Code: File Name: Sort Order: (3 Ascending
v v Document # » (O Descending

Results
PAGE:

REC Site Document Expense Exec Amount Exceed Work Traveler's Return
ate

_ Gov't Contract Contract ¢
Type 1D ACRN JON g PiiE Amount ouf oot SRS Description Contract BPA Quantity il nomc 1

Created 1o " ACRN  Line

Delete

No Transactiens to be corrected

Reprocess || Save || Close || I |[ nsert |

3. MILSTRIP Fuel Chit B1

Use this page to correct Suspended MILSTRIP Fuel Chit B1 transactions suspended during
import from an external system. You can modify the value for any editable column to un-
suspend the desired transaction(s). This is available at both the FA and the Site for review
and reprocessing.

When you have made the desired changes, select the Save button to initiate the correction
process. After the changes have been saved, select the Reprocess button. Reprocessing
suspended transactions removes any corrected transactions from the suspense file. When
you process suspended transactions, FASTDATA updates the transactions as memo records
in the Site database. FASTDATA also suspends any external transactions that it cannot
validate. User access to correct suspended transactions is defined at the System
Administrator level.
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Same screen as standard B1 above.

Correct Suspended Milstrip Fuel Chit B1 Transactions

Filter
Site ID:  Document #: ACRN:  JON: Exec Code: File Name: Sort Order: (& ascending

3 v Document # % Onescenmﬂg

Results
PAGE:

. Unit  OMB
Expense Exec Amount Exceed ‘Work Gow't Contract Contract Contract -
ACRN JON = Amount Code Tyl Code Description Contract BPA Quantity Center Created Ind ACRN e Subline © Object

Issue Class

REC Site Document

Delete Type 1D #

No Transactions to be corrected

Reprocess H Save || Close H H || Insert |

4. DTS/SPS from STARS-FL

Use this page to maintain Suspended DTS/SPS B1 transactions suspended during import
from the STARS-FL. You are limited to deleting the suspended DTS transaction or
Reprocessing the transaction. You can't correct DTS transactions at this screen. You may,
however, correct the cause of the suspension elsewhere in the system and Reprocess the
transaction from this screen. This is available at both the FA and the Site for review and
reprocessing.

Reprocessing suspended transactions removes any corrected transactions from the
suspense file. When you process suspended transactions, FASTDATA updates the
transactions as memo records in the Site database. FASTDATA also suspends any external
transactions that it cannot validate. User access to maintain suspended transactions is
defined at the System Administrator level.

Note: One of the main causes for BUPERS suspension of DTS and MPC files are No
funds available. BUPERS has requested that the FA be allowed to set the imported
external MPC, DTS, SPS transactions to be exempt from funds check (without
having to take the check off to process and put it back on once processed.) This is
being worked and will be available shortly. It should eliminate many of the
BUPERS suspensions for DTS and MPC files.

The SPS transactions can suspend with the error message not accepted. For any SPS
transaction on a document over $25K it requires acceptance and once it is done the
suspended SPS transaction can be corrected.
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Correct Suspended DTS B1 Transactions
Filter
Site ID; Document #:
w
Results
REC Site Expense Exec Amount Exceed .
Delete Type ID Document # ACRN JOM Tement Amount Code Type Code Description Contrac
O L 10 NB227110RCINODE  AD 622710R17TR Q 43270.05 540 Z c MNO0244
Suspension Reason: Document must be accepted if over
$25,000;
O T 10 NB227110RCN2306 AA 622710QTR23 Q 75056.21 540 c c MNOO244
Suspension Reason: Document must be accepted if over
$25,000;
I:‘ T 10 NB227110RCRBN1D  AA 822710QTREN o] 35754.592 540 c C MNO0DZ244
Suspension Reason: Document must be accepted if over
$25,000;

If the Site has already performed Contract Process then the suspended SPS transaction for
the same amount can be marked for deletion. Review the document in Transaction History
to determine if the AO was done through Contract Process. Do NOT double obligate the
document if so.

5. MPC from DAASC

Use this page at the FA or the Site to maintain Suspended MPC transactions suspended
during import. You are limited to deleting the suspended MPC transactions or Reprocessing
the transactions. You can’t correct MPC transactions at this screen. You may, however,
correct the cause of the suspension elsewhere in the system and Reprocess the transaction
from this screen.

Reprocessing suspended transactions removes any corrected transactions from the
suspense file. When you process suspended transactions, FASTDATA updates the
transactions as memo records in the Site database. FASTDATA also suspends any external
transactions that it cannot validate. User access to maintain suspended transactions is
defined at the System Administrator level.

One of the main causes for BUPERS suspension of DTS and MPC files are No funds available.
BUPERS has requested that the FA be allowed to set the imported external MPC, DTS, SPS
transactions to be exempt from funds check. This feature is in the FA under utilities. It
should eliminate many of the BUPERS suspensions for DTS and MPC files.
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Correct Suspended MPC Transactions

Filter
Site I:  Document #: ACRM:  JON Exec Code: File Name: Sort Orde
~ ~ Docume
Results
PAGE: 1
REC Site Expense Exec Amount Exceed == - Work Gow't Contrat
Delete Type ID Document & ACRN 1ON ElEmeEnt Amount Code Type Code Description Contract BPA Quantity Center Created Ind ACRN
O N BS N3560A0SCCMMNPW  AA 42156910000 T 50.00 510 + MOMARCH TROPHY 000000000021150 00000 06/17/09
Suspension Reason: No Funds Available
D T BS N3560A0SCCMMNPW  AA 42156910000 T 74.50 510 + MOMARCH TROPHY 000000000021150 00000 06/17/09
Suspension Reason: No Funds Available
D N 04 NEER1ZOSCCMMMTP AR BH612872720 T 130.20 510 + UNIF SUPP CNTR 000000000018969 00000 06/04/09
Suspension Reason: No Funds Available
O N 04 N6661209CCMMMTQ  AA 66612972694 Q 504.00 510 + THE CITADEL 000000000018969 00000 06/04/09
Suspension Reason: No Funds Available
Reprocess H Save H Close H Add Al || Remove All |

Questions
What are the files managed in the File Manager at the FA?

What are the seven file management options included in the File Manager?

Practice

Locate the most current FI10 STARS-FL JON file that was imported to your database.
Determine the status of the file.

Check your database for any suspended MPC or DTS files. If there is one in your database
determine the error and how it would be fixed.
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FUNDED REIMBURSABLE SOURCE CODE (RSC) TABLE

RSC

Hardcopy Indicator

Description

Y

Non-Federal source collected in advance. This RSC is for
accomplishing work in which money is received in advance of work
performed. This category should never bill since money is collected
up front. Only a private vendor is indicated as the payee.

>

Off budget Federal agency (i.e., Post Office).

Military Assistance (i.e., 97-11*1080).

Other non-defense accounts (Coast Guard, State Dept, Dept of
Labor, Dept of Commerce, State Government Agencies, GSA,
FEMA, Dept of Treasury, Dept of Justice, NOAA, Dept of State, Dept
of Veterans Affairs, Dept of Interior, Dept of Agriculture, Dept of
Health & Human Services, NASA, Office of Personnel Mgmt (OPM),
Homeland Security, Corps of Engineers, National Science
Foundation, Dept of Education, Dept of Energy, Dept of Housing &
Urban Development, Executive Office of the President). Coast Guard
must be IPAC’d.

Intra-Appropriation. Appropriations are the same (i.e., 1804 to 1804,
1806 to 1806). This source code is for accomplishing work in which

both customer and performer share the same appropriation. These

bills should automate.

Y orN

Other Appropriations. Navy to other Defense or a different
appropriation (i.e., 1804 to 1806). These bills should automate
whenever possible. (i.e. DECA is a RSC 3, but will require a hard
copy indicator of “Y” and must be processed through IPAC). If an
IPAC trade agreement exists, hardcopy indicator should be “Y”.

Non-Federal sources, other than Trust Funds (private parties, i.e.
Navy Exchange, Credit Unions, Private companies). Bills are mailed
out for payment and a check will be expected for payment. An
exception is a precollection of expenses.

Y orN

Foreign Military Sales (FMS). This source code is for accomplishing
work for foreign Government agencies. (Surcharges are added to the
charges to cover cost of packing, shipping, and mailing). FMS can
be automated, if there is a complete LOA, unless the funding
document states otherwise. APPN should be 8242
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UNFUNDED REIMBURSABLE SOURCE CODE (RSC) TABLE

RSC

Description

Unfunded intra-appropriation transactions.

Unfunded MAE and IMET transactions.

Unfunded reimbursements which charge other Defense accounts

Unfunded reimbursements from nonfederal sources.

Unfunded Foreign Military Sales (FMS)

Unfunded reimbursements from Off-budget Federal agencies

T WO NN

Unfunded non-defense accounts
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DOCUMENT PROCESSING ERROR CODES GENERATED FROM B1 EDIT PROCESS
Last Updated on: 31 August 2004

THIS IS THE SET OF ERROR CODES THAT ORIGINATE FROM THE EDIT AND EXPANSION OF
THE 260/510 CHARACTER B1 BATCH INTERFACE THAT OCCURS IN PROGRAM LXF5120.
THEY CAN BE FOUND IN RELATIVE POSITION 305-324 OF
LXFD99.LXF.@LO1.LXF5120.LX@F109.F1. THEY ALSO WILL APPEAR IN THE ERROR
CODE COLUMNS OF THE DOC_EXCP_SUSP TABLE.

INVALID TRANSACTIONS TARGETED TO DOC_EXCP_SUSP:

Character Subscript Position Reason
A 1 305 NO ROW FOUND ON THE DOC TABLE FOR THIS RECORD
B 2 306 ERRONEOUS INPUT JOB ORDER - NOT FOUND ON

ROOT_JOB_OD TABLE
(INVALID OR MISSING) NOT FOUND ON DOC TABLE

C 3 307 ERRONEOUS EXPENSE ELEMENT

D 4 308 DOC TYPE ‘N’ BUT DOC KEY ALREADY ESTABLISHED ON DOC
TABLE

E 5 309 DOC KEY IS FLAGGED AS COMPLETED ON THE DOC TABLE

F 6 310 DOC TYPE ‘U’+ MATCH ON INPUT RECORD PIIN/CALL AND
STARSFL ACCTG

G 17 321 PREVIOUS COMMITMENT NEEDED

H 4 308 FLEET/APADE OBLIGATION CONFLICT (TL MATCH APADE)

—

14 318 FAILED STANDARD DOCUMENT/PIIN EDIT - (File: LXF5120 Error
Code Doc (see next page for further information)

J FAILED CMET VALIDATION (DOC_EXCP_SUSP table only)
K 9 313 DUPLICATE DOC TYPE'R" - (LXF5129) 6/4/04
L RESERVED FOR FUTURE USE
M 7 311 INVALID GOVERNMENT IND
N 8 312 INVALID DOCUMENT NBR
0 N/A MQ SERIES - DOC 540 AMT = 0;
None
P (9) 313 UNDEFINED EXECUTION (GLC) CODE
Q 10 314 ERRONEOUS CREDIT/DEBIT INDICATOR
R 11 315 MISSING OR INCORRECT TRANSACTION AMOUNT OR QUANTITY
) 316 MISSING OR INCORRECT DESCRIPTION FIELD (IE. VOUCHER

(12) NUMBER)
RESERVED FOR FUTURE USE

13 317 MISMATCH ON INPUT RECORD JOB ORDER AND STARSFL
ACCOUNTING

Vv 14 318 UIC DERIVED FROM INPUT DOC NBR NOT FOUND ON
LOA_CHB_UIC TABLE

RESERVED FOR FUTURE USE
15 319 ERRONEOUS FISCAL YEAR RECEIVED (FY RECD < B1 JOB ORDER
FISCAL YR) OR 915 MISSING

Y 16 320 INCOMPATIBLE REIMBURSABLE SOURCE CODE FOR DOC TYPE
\RI

c -

X =
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pA 20 324 ONE OR MORE BASIC B1 EDIT FAILED (SEE LXF5120A PRELIM
EDIT RPT!)

0 18 322 DOC TYPE'U' ‘P’ OR ‘Q” AND DOC AMOUNT(S) ARE
INCOMPATIBLE

1 19 323 MISSING OR INCORRECT TRAVELERS” NAME OR RETURN DATE

2 17 321 MISSING OR INCORRECT PIIN INFORMATION FOR NEW DOC

3 19 323 DUPLICATE NEW DOC/ACRN IN SAME BATCH RUN

4 3 307 INVALID OOC 9/11/00 01-99-047-F

5 RESERVED FOR FUTURE USE

6 RESERVED FOR FUTURE USE

7 RESERVED FOR FUTURE USE

8 N/A  MQSERIES ERROR ON POSTING

None
12 316 B1 EFFECTIVE DATE IS INVALID FOR FLEET PSEUDO OB

N/A MQ SERIES EXEC CODE NOT AUTHORIZED IN SECURITY DATA
None BASE (LXT1005)

o
© B

> VALUES IN PARENS () ARE NOT IN USE IN THE DB2 VRS OF EDITS
> VALUES IN ERROR SUBSCRIPT 20 - VALUE OF 'Z’ TO INDICATE PRELIMINARY
EDIT FAILED (SEE ‘LXR5120A’" REPORT)

INVALID TRANSACTIONS TARGETED TO UNDIS_EXD_SUSP:
¥’ MISMATCH ON INPUT LOA AND LOA RECORDED FOR DOC IN STARSFL ACCTG

‘& INPUT DOC TYPE ‘A" *C’ OR ‘F’ (EXEC-CD = '610") AND DOC NR NOT FOUND IN DOC
ACCTG BUT INPUT LOA (1960 DATA) IS FILLED

/" INPUT DOC TYPE ‘A’ '*C’ OR ‘F’ (EXEC-CD = '610") AND STARSFL SHOWS DOC KEY
FLAGGED AS COMPLETED ON THE DOC TABLE

** AN INSERT ATTEMPT TO UNDIS_EXD_SUSP MAY FAIL WHEN THE LOA REFERENCED ON
THE INPUT TRANSACTION IS NOT FOUND

ON THE LOA TABLE IN STARSFL ACCTG; THESE TRANSACTIONS ARE THEN POSTED
TO THE INV_ACCT_SUSP_DTL.
‘I - LXF5120 Error Code ‘I’ Conditions

Paragraph 3000-Standard-Edit.

GLC ‘540’ with Doc Type 'L’ and ‘T’ bypass this edit. If the PIIN = spaces, these validations
are also bypassed. If the first two positions of the PIIN = ‘GS’ or the first three positions of
the PIIN = 'NAS’, these validations are also bypassed. Otherwise, when the PIIN contains
data, all '915’, ‘510’ and ‘540’ transactions go through these edits. The following conditions
create an ‘I’ error code:

1. If the 2 position B1-PIIN-ACRN is not equal to spaces but the first position or the
second position is a space - Position 28/29 of B1

2. The PIIN-Service-Code is a space - first position of B1-PIIN (position 76 of B1)

3. The PIIN-Service-Code is not alpha - first position of B1-PIIN (position 76 of B1)

4. Any of the 5 positions of the PIIN-UIC is a space - positions 2-6 of B1-PIIN (positions
77-81 of B1)

5. If any of the 5 positions of PIIN-UIC isn‘t numeric or alpha - positions 2-6 of
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9.

10.
11.

12.

13.

B1-PIIN. (Positions 77-81 of B1)

If PIIN-FY not numeric — position 7-8 of B1-PIIN (position 77-81 of B1)

If PIIN-Instrument-Code = 4, 5, 6, 7, 8 or 0 — position 9 of B1-PIIN (position 84 of
B1)

If GLC not = ‘510’ or ‘540’ and PIIN-Instrument-Code not equal ‘9’ (positions 53-55
and position 86 of B1)

If Doc-Type not equal ‘N’ and PIIN-Instrument-Code not equal ‘9’ (position 12 and 84
of B1)

If PIIN-Instrument-Code = ‘I’ or ‘O’ (Position 84 of B1)

If PIIN-Instrument-Code = ‘A’, ‘G’ or “"H’ and SPIIN = spaces

(SPIIN = B1-Call) (Positions 84 and 91-94 of B1)

If PIIN-Instrument-Code = ‘A’, 'G’, ‘H’ or ‘D’ and SPIIN = ‘0000’ or
SPIIN-Call-Pos1 or Pos2 or Pos3 or Pos4 ="'I’, ‘O’ or *-' (Positions 84 and

91-94 of B1)

If PIIN-Serial Number = 0000’ or there is an ‘'I’, *-* or ‘O’ or ‘0’ in any of the 4
positions — positions 10-13 of B1-PIIN (Positions 85-88 of B1)

The following validations apply to MILSTRIP documents and create an error code 'I":

1.

If the first position of the B1-Doc not equal ‘H’, 'K’, 'L’, *M’, 'S’, *A’, 'D’, *F’, *N’, *P’,
‘Q’, 'R’ or 'V’. (Position 13 of B1)

If the UIC-NR isn’t on the UIC table - position 2-6 of B1-Doc (Position 23-26 of B1)
If the document year (position 7 of the B1-Doc) isn’t numeric (Position 19 of B1)

If any of the 4 positions (11-14) of the B1-Doc contain an ‘l’, *O’, space or ‘0’
(Positions 23-26 of B1)

If the doc-suffix-code (position 15 of the B1-Doc) = ‘I’ or ‘O’ (Position 27 of B1)
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CC XREF - Contracted Documents

RC and other type documents can't be Xref if:

There is an expenditure on the document (EV)
There is a receipt on the document (RP)
If contract process was done as partial vice final

CONTRACT ACCEPTANCE:

Only required on NC2276 documents over $25K

If activity has determined that all RC documents will be accepted that is optional
Other document types that require acceptance are the DD448 Category 2 - direct
citation and the NC2276A - Direct citation

CONTRACT PROCESS:

NC2276 required contract process to move funds from 915 CM to 540 AO

Contract process FINAL should be done for the amount FISC awards for the contract
for; unless FISC awards a portion of your funded document (RC) to one
contract/contract ACRN and has not awarded the full amount to one vendor - and
there would be a prospect that another award would be coming for the balance to
another contract - then you would do contract process partial for the amount
awarded to the first contract.

Create NC2276 send to FISC(CM 915 commitment to STARS)

If FISC accepts for contracting — do acceptance if over $25K (unless a command
decision to accept all) No Accounting transaction

When contract is awarded and returned by FISC - perform Contract process NEW
and tie the Contract number to the RC/RC ACRN for the amount contracted as a
final. The 915D and 540C for the amount contracted will flow to STARS and liquidate
the amount moved to obligation when contract was awarded.

The remaining 915 (if any) will remain in STARS-FL and FD as part of the COST of
the Document until AMEND Document is performed. In the line item total AMOUNT
field use a negative amount to reduce the remaining commitment in FD and STARS
and reduce the Document COST to the amount of the contract that was created by
FISC. A 915D -CM will reduce document cost in both systems.

The cumulative amount on the 2276 will then be in sync with the total amount
contracted by FISC.

If for some reason a new amendment is required to increase the document later on -
do amend document to increase the line item. A 915 C will flow to STARS and CM
will adjust the FD cost as well.

When FISC cuts the amendment - do contract process — EDIT (do not use NEW as it
will double obligate your document). Enter the amount that FISC cut the
amendment for and FINAL.

If Contract number/contract ACRN and/or Delivery order/BPA need to be changed on an
existing contract - use UPDATE document and enter it in the correction after export screen
to flow to STARS.

If Credit card is used as a method of payment on RC document:
There are two options you can use.

Let the CC document flow into FD and obligate same as it flows into STARS-FL to
obligate the CC document number. Then when the AO certifies the bill for payment
and the 610 posts on the CC document - use Cost redistribution in STARS-FL (TFCR)
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or in FASTDATA FA or Site and move the Expenditure portion for the RC document
FROM the CC document to the RC document. Thus clearing the double obligation
status. This leaves all costs, expenditures etc on the RC document.

e When the CC document (MPC) flows into FD use the CC XREF screen to draw down
the amount on the RC document and leave it on the CC document. This clears the
double obligation and does not have to wait for the expenditure to post to clear the
double obligation status.

AMEND Document - decrease line item: Put the negative amount in the AMOUNT field -
thtmtwngﬁquantity (unit price ) field.

NC2276 Line Ttems

Item 1

acan [aR FSC Untoflssue  [EA
QuanttyToDate [400  AmountToDate [574800
Quantiy [0 UnitPrice  [0.00 Amount [0.00 4/'
service tem [ Partho [3903-2

HEAVY DUTY SCOPE PROBE , THIS PROBE FEATURE A SNAP-ON ROTATING GROUND LEAD, AND A 4
HEAVY DUTY FIXED TIP THE SWITCHABLE MODEL ALLOWS FOR QUICK FINGER TIP CHANGE
Description |BETWEEN 1X,10X, AND REFERENCE GROUND. THE PROBE BODY IS MADE OF HIGH IMPACT ABS. b

New Save Close

<= < = =
First Previous Next Last

Document Summary
Document Number: N4390010RCBAQEE - 00 Source Status: Accepted

Document Type: NC2276 OPTAR Log: SOFTWARE

MNumber Amendments: 01 Local Code: 7/15 1687.00

Accounting Classification

ACEN JOM EE/ Contract/ Commitment  Initiation Obligated Received Expended Mumber Final Actual

00C ACRN/BPA Amt Amt Amt/Qty  Amt/Qty  Amt/Qty Rcpts/Exps Cost

AA 435000G5TOO0 T MO018910FMO31 $1,687.00 $0.00 $0.00 $0.00 $0.00 a $0.00
260 AR u] u] a a

FASTDATA SUMMARY RECONCILIATION

Filter: FA M3536A, FY 2010, DirectiReimb = D AND SITE IN {04 AND DCHN IN (N4320010RCBADEE)
Account Balances
Syatem Procassed Data Commitment Obligation Racelpt Expend Coat

Mo Records Returned From Cluery

DOC NR: N4390010RCBA066 ACRN: AA DTS TRIP REC NR: MTH+1:

PIIN: NOO18910FM031 ACRN: AA  SPIIN/CALL NR: CLIN: SLIN:

GA: 17 TA: 00 APPN: 101804 SBHD: 22M8 OB/BCN: 3596A SX: 0

JOB ORDER NR CTR EE OOC SPIIN CLIN SLIN DTE EST DTE COMP NTE ST CC GOVT
439000GSTO00 T 260 05/20/10 07/29/10 C N
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APPENDIX III - CONTRACT PROCESS INFO SHEET

OBL AMT 540 AMT 530 AMT 510 AMT 610 AMT
.00 .00 .00 .00 .00

PPMT AMT 915 AMT QTY RQTY FROZEN AMT
.00 .00 1 0 .00

USERID  DESCRIPTION TT AMOUNT EXEC C/D FY DT QUANTITY PROC DTE
QB10OBLWB SOFTWARE 3375.00 915 C 10 N 1 05/20/10
QB10OBLWB SOFTWARE 3375.00 540 C 10 L 0 06/21/10
QB10OBLWB SOFTWARE 3375.00 540 D 10 T 0 06/30/10
QB10OBLWB SOFTWARE 3375.00 540 C 10 T 0 07/16/10
QB10OBLWB SOFTWARE 3375.00 540 D 10 T 0 07/16/10
QB10OBLWB SOFTWARE 3375.00 540 C 10 T 0 07/21/10
QB10OBLWB SOFTWARE 3375.00 540 D 10 T 0 07/21/10
QB10OBLWB SOFTWARE 1687.00 540 C 10 L 0 07/22/10
QB10OBLWB SOFTWARE 1687.00 540 D 10 T 0 07/29/10

BAGE. ‘ N4250010RCBADGE
3. REFERENCE NO. 4. FUNDS EXPIRE ON | 5. DMS RATING &. BRIORITY 7. DATE REQUIRED . AMENDMENT NO.
8/30/2010 | [14 7/30/2010 01
5. FROM: 10. FOR DETAILS CONTACT:
43900 [DONNA POPULORU 8476885454 X195
‘TSC ‘dunna populorum@navy.mil

[320 EvANS AVE [

‘ELDG 520 RM# 201

11.70: 12, MAIL INVOICES TO:
[oo12s [noss0A
[FISC NORFOLK |SUPPLY OFFICER
[CONTRACTING DEPARTMENT [TRAINING SUPPORT CENTER
[1968 GILBERT ST SUITE 600 [320 EVANS AVE, BLDG. 520, RM 201
Line ltem: 1 ED ON RESULTING BILLINGS
ACRN: AA @ D. 0BJ E.BU F.SA G. HTT 1.PAA 1. COST CODE K. AMOUNT
UBHEAD | CLASS | CONTROL AAA
FSC:
2218 000 35964 0 068566 20 CBADSE 439000GST00 (51,688.00)
Unit of
[—— DED IN THE OBLIGATION DOCUMENT WITHOUT PRIOR L. TOTAL THIS DOCUMENT [$1,688.00)
Quantity: -1 M. CUMULATIVE TOTAL $1,687.00

JIOF THE FOLLOWING ITEMS IS REQUESTED
INCLUDED IN THE INTERSERVICE SUPPLY SUPPORT PROGRAM AND REQUIRED INTERSERVICE

Unit Price: $1.685.00

Amount: ($1.688.00) EEN ACCOMPLISHED
Senice 0. DESCRIPTION E F. UNIT G. H. ESTIMATED
ltem: (NAT., STOCK NO., SPEC. AND/OR DRAWING NO., ETC.) QUANTITY ESTIMATED AMOUNT
UNIT PRICE
Part Mo: 53162
3162 1 EA $1,688.00 (51,688.00)

Gsva 54 DISCOVERY TO GRAPHIC... more
DISCOVERY TO

L. GRAND TOTAL
($1,688.00)

GRAPHIC LEVEL |LIVERY SCHEDULES, PRESERVATION AND PACKING INSTRUCTIONS, SHIPPING INSTRUCTION AND INSTRUCTION FO
_— D RELATED DOCUMENTS
Description: UPGARDE
DECREASE IN (Used if FOB Contractor's Plant)
PRICE OF
SOFTWARE

TED ARE AUTHORIZING OFFICIAL (type name, title AND SIGNATURE]
PROPERLY CHARGEAELE FOR THE ITEMS
REQUIRED ‘JERRY LONG, SUPPLY OFFICER

DATE

Ti21/2010
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Transaction History Report
Filter: AND SITE IN {04°) AND DCN IN (W4390010RCBADGE)
FA: N3596A Site: 04 RC: 04 OPTAR: DA FY: 2010

DCN: N4390010RCBA066

Cntret DOV Exp Obj Return Doc Type Last Ciry  Document
ACRN Contract ID ACRN  Call Job Order Ele Class Traveler Date Amend  Cd Status Cost
AR NOD1E8810FMO21 AR 439000GSTO0 T 260 NC2276 01 Accepted 50.00
Trans Trans Trans Trans Partial . i
Exp Type Date Qty Amount Amend Code MTE Transaction Description
A CM 052002010 D9:52:57 1 53,375.00 0O 1 Created By Database User ID=BUPERSFOFULORUMD;
A AQ  0D6/21/2010 10:04:54 4] 53,375.00 0O L Contract Number: MOD18810FM031; Contract ACRN: AA:Created By Database User
ID=BUPERSPOPULORUMD;
hd AOQ  07/01/2010 D5:40:08 o -52,375.00 0O T Credit Card Reversal - Final (2375} NOS20A10CCMMP3T - 00001 Created By Database User
ID=BUPERSPOPULORUMD;
hd ME 07/01/2010 12:16:46 o s0.00 0O T Mon-expertable Trans created in CAE: Local Code changed from: to: 00S 3375.00;Created By
DCatabase User ID=BUPERZPOPULCRUMD:
ki ME  O7/M&/2010 10:12:38 o s0.00 0O T Non-expertable Trans created in CAE: Local Code changed from: 008 3275.00 to: 715

3375.00; Created By Database User ID=BUFERSPOPULCRUMD:;

A AD 07/168/2010 12:04:53 o §3,375.00 0O T User cleared CC ¥REF action after reverzal for Requisition/ACRMN was exported - reinstate
Requistion/ACRMN amount. ;Created By Database User ID=BUPERSPCPULCRUMD:

A AQ  07/16/2010 12:04:55 o -53,375.00 0O T Card Reversal - Pariial (3375): MOZ50A10CCMMP 3T - 00001, Created By Database User
ID=BUPERSPOPULORUMD;

hd ME 07/21/2010 09:32:00 1] s0.00 OO T Mon-expertable Trans created in CAE: Local Code changed from: 5 2375.00 to:
1687.00:Created By Database User ID=BUPERSPOPULORUMD:

Y AD 07/21/2010 09:34:41 1] §3,375.00 0O T User cleared CC XREF action after reversal for Requisition/ACRMN was exported - reinstate
Requistion/ACRMN amount. ;Created By Database User ID=BUFERSPOFPULORUMD;

b AC O7/21/2010 09:34:42 1] -53,375.00 0O T Credit Card Reversal - Final {2375)c NOS20A10CCMMP3T - 00001:Created By Database User
ID=BUPERSPOPULORUMD;

hd CcM 010 13:01:19 -1 -§1,685.00 01 Created By Database User ID=BUPERSPOPULORUMD;

hd AQ  07/22/2010 13:45:36 o 51,687.00 0O L Contract Number: MOD12810FMOD31; Contract ACRMN: AA:Created By Database User
ID=BUFERSFOPULORUMD;

A AQ 072872010 12:10:18 o -51,667.00 0O T Ciredit Card Reversal - Final (.01): NO580A10CCMMPSE - 00000; Created By Database User
ID=BUPERSPOPULORUMD;

hd AOQ  07/20¢2010 12:10:18 o s0.00 OO T it Card Reversal - Final (-1828.01): NOS20A10CCMMPSES - D0001:Created By Database User

C
ID=BUFEREFOPULORUMD;
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